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. 02<T93

REQUEST FOR PERSONNEL ACTION

WILCOTT, James B., Jr<

DA»t

9 November 1965

l (SMBS

, 3 NAH«t OP RtSOFM ACTION

KXCOTED AFPOJKTMENT * .

4 jptctM oaW Rtomsno S CATtGOtY or tMPiOVMlNT .

REGULAR /'
- ■ ■ - '
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SECRET 
/O IM /•>

REQUEST FOR PERSONNEL ACTION
CATE Nt»UtO ' 1

9. WhvrimSm* • 1065 -1

1 SERtAL.NU«MR 

025793 -

? ; . . . A -1 . ■ . i
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REQUEST FOR PERSONNEL ACTION
Date htmno
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0<C1.03

10' LOCATION OP OTPCMl STATION
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REQUEST FOR PERSONNEL ACTION

SECRET

wiLcarr, jaseo e., Jr
>. NAtuAC CT PERSONNEL ACTION- -

. Resignation . ' . -

A.EFFICTtvr DATE M g<SYrgj V CATEGORY OP'EMPLOYMENT - 

Regular

• ■ rusts
X MOI ■ v to cr

I. COST CENTER NO. C*AR<« l». LEGAL AUTHOR 1 TV (Cooploftd by 
ABLE. i Oftof of ytticniitl) .
•jrn-0002 I . •
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1
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1 i S
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PRCV/IEMP
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1 • tl ! | •

♦1. icsiRV SBuCi pair
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1
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NOTIFICATION OF PERSONNEL ACTION

1. HUAI WMft

023798

I BAMt (LAST run Ml Mil) - . '

WILCOTT JAKS B JR
J, UTOU OF HtSOMtl ACTIM

RESIGNATION ~

i. frrtain out j. catkoit or nKoratN!

RCGLLAR
«9. 0* .VI

04! 24| 63
1 FUMDS^ X v re f. v re cr 7. COST (WII BO. CNAIHAIK

5277 0003 <WO

L CSC M OlNH ltMl MTMOlflV

cr to V a io cr .
9. OttABIlATlOBAl OtSWMTIOM , 10. LOCATIM OF OWICHl SUIlOO

II. Will IM Tttl(
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12 7OSITIM NUMIIC

0470

11 UIVICIOfSIUAHM

SF
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025798

REQUEST FOR PERSONNEL ACTION

WTLCOTT, James nornaeM, Jr,

OATS PREPARED

15 September 1964

19. RtMRRRS

I *. NATURE OF PERSONNEL ACTION ’

|Reassignment & Transfer to Vouchered Funds

4.EFFECTIVE DATE R£OutSH0 

7? । 7/1

s. CATEGORY.OP EMPLOYMENT .

Regular
¥ TO V V TO CP - 3. COST CENTER NO, O«AR«. 

. *« 

5277-0003

• a LEGAL AUTHORITY (Cooplttod bp 
' OHict of ftttinml)

| ! X CP TO V CP TO CP

I 9. ORGAN 1 TAT 1 ORAL TC$ 1 CHAT 1 ONI '

I DDS OFFICE OF FINANCE
I Confidential Funds Division
I Compensation and Tax Accounts Branch
I Contract Agents Accounts Section . .

.10. LOCATION OF OFFICIAL STATION .

Washington, D.*C.

1 Ha POSITION TITLC....................

| Finance Assistant 1 |

It. POSITION NVW8EA

C 470

13,.CAREER SERVICE DESIGNATION

SF /
1 14. CLaSSIFICaTIONSOOuLE (GS, LB, ott.)

GS

1*. OCCUPATIONAL SERIES

0510.16

14. GRADE ANO STEP

0 7 fit .

17. SALARY OR RAT^ 

’ 6650 7

conc™^ K/as

From: FE/Tokyo

FE/Personnel, lee - Sec
lee - Payroll U/ 

Forms W-4 and

sicnaturt cr RtsvcsTiNG official

Acting Chief, C&T Division

OATC SIGNED S^RNATURE OF CAREER SERVICE APPROVING DATE SIGNED

ACE BELOW FOK EXCLUSIVE USE OF I HE OF O* PERSONNEL

GROU» 1

I n. l:t‘Ca 
1 
Ll

X). 
cc«

fl

>c:‘ teas: r.vrv .*« ?3. '»’E5*£ 
CC3(

?*. H30”$ 
CC3E
/

If' i r. :• >.x 27.C8TE C* tb

KH«'t
O‘?U7\2i

•A3. D«. T«
1 1

■C. De. »O
|

1 .'4 VI (|PIRE< ?* S*s.- a, . K. At ;«u 3’. SEPMAHCS 
3MA CCDF

32. CCMEi’ <ov:m :«uv :n >u 33 SFCu«. Tt 
5£0. *C.

3*. SEi
1 *0. 0 1 - CSC

9 . FiCA
e.^?» T»*f •A3. 5». |eod dat^

J 1 1 *>, •

ITS. «U. RIWKI r*rt n. ; 5Vi 58. CA<K£» CAKQOsr ?*. Hl’ / » tr ’ .M 9*Vt so: s»: RUT V.
I cwr 2 *

’ - 5 at. 
? . i; h 1

t«. "O. ?•. •< CAB/PtSV 
P40V/TENP

c;of :o?» C . •> 
1 • »f1

>v$. tree

1*’. ►»£ etfUS «•£• PAU :v. • J ' £0(981 Tai aiTa , STATE ui oati
1 CSM

1 « «O IM** >* «.«••?<
2 . i. M*« (UM !»«
J • m«« ■* u»» rt we* fee. j

1 - »cs 
? • *0

AC '•« fetw* »c*»

1 - *0 \ .*

.*CC( AX ’•> 1*et( DSM

jo. POSITION CONTROL CERT1FICAT ION <4. O.P. APPROVAL DATE APPROVED

I f

1 AlG ' c ( Jl V/
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- ■ , . - A ' - SECRET •
• ’ • • • - filial fn} • ’ • - ' ‘ . . ’ ’ _

1

REQUEST FOR PERSONNEL ACTION
| DATE PACPAREO - * '

j 3 SEPTE-JJER 1963 ,
. serial number

025798 4

2^ NAME (liit-Fint-llfdlla) d . “ \

/ WILCOTT, JAFES F. , JR. ; . . '
1. NATURE or PERSONNEL ACTION r ■

PRCNOTIOTJ . ’ ■

4 . EFFECTIVE.DATE REQUESTED 

'M 1 Z^l

9. CATEGORY OF EMPLOYMENT

- ■ REGUIAR . ’ .

•• ^OS
V TO . V v to er • 7. COST CENTER NO. CHARGE • 

ABLE

. I*137"7351”10w

S. LEGAL authority (Co^pHt^d by 
Office of foraonnot)

CP TO V exxx to er

• . ORGANIZATIONAL DESIGNATIONS ,

, DDP FE . ■ *

FE/jxO - TOKYO STATION
SUPPORT STAFF 1

10. LOCATION OF OFFICIAL STATION

TOKYO, JAPAN . .
II. POSITION TITLE

FISCAL, ACCT ASST ‘

IE. POSITION NUMBER

.3167

IS. CAREER SERVICE DESIGNATION

SF

14. CLASSIFICATION SCHEDULE (GS, LB, ate.)

OS

IS. OCCUPATIONAL SERIES

0501.03

18. GRADE ANO STEP

C 7 03

IT. SALARY OR RATE

* 5,910 -
l». REMARKS •

. FROM: GS- 6 step U

FOP. FURTHER INFO, CAIL XS271
SIGNATURE '^REQUEST | NG OFFICIAL

x. L.

ILF AUSTIN. CFE/PSRSCS2EL

DATE SIGNED 19»^3 I^MATURE OF^CARCER SERVICE APPROVING

Admin. Officer,O/ComptroUer

DATE SIGNED

9/U/63
■ SPACE BELOw/FOR EXCLUSIVE USE OF THE OFFICE OF PERSONNEL

COM
20.0*10*. 

tex
21. CH ICE CODING 22.STH OH 

CCCf
23. !■•€»!£ 

cror

•

cr-DE

3

?5 u” er 24. Diff t» fRay 27. :»TF (F 1 f i
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SERIAL NUMBER

#21293.

SECRET

REQUEST FOR PERSONNEL ACTION
13 October 1961-

NATURE OF PERSONNEL

ORGANIZATIONAL DESIGNATIONS/"

iteration ■ -

•• FUNOS
i TO T .V TO CF

C* YD V
-X—

CF TO CF

1. COST CIHTIO NO. CHMCt

DDF/FE 
FE/JAO
Support Staff—

aticn

EFFECTIVE DATE REQUESTED

2137-7^1-1000

Tokyo, Jujjan

CATEGORY OF EMPLOYMENT

:tbt,-ulor

Ollu

CAREER SERVICE DESIGNATIONPOSITION TITLE

Fiscal Acct As
GRADE ANO STEP

OSQ1.Q1

Promotion frac.

„JM2Z_______________  

IS. OCCUPATIONAL SERIES

GS
IB. REMARKS

POSITION NUMBER

to

DATE JIGNEO

POSITION CONTROL Ct•'IF ICAT I ON

1 *. AlT’C* 
CON

."0. IN^IC T.
CON

(0

<t. >“ > :cc*: 22 STAT’ON 
ccw

2 7 S'S '?

.*3. RTE JI J € 
cot

?\*xr’S JA Tf CF 8< R T" c» <?. UT£ Cr

& It7i3l
•"0. . 0«. »•.
// 1 z-|.</

*3. C*. »■.

5 < t pi

• 8.*!( £<NR(S V RET.&f^NT SITI j.\ :?««• C11cN/CANCt it arirs Ci’a 3J.SE C^Hi 
’iO. RO.

3». SE1

1 I

» - v$:
5 . I Ci

coo< ■»>T "U. 8*.

1
|eod data^

3S. «t. PREFER!va 3* !*c». '.A't 37. lOV., C^P, £•!£ n*•: <:’a :o 5’ rid • / -f <i r- wv.S-X’at SUJRIM NO.
coef 9 • u*f 

? . $ pt 
? . Ie •• i 1

•Ti.

1
i - »>>
2 • wo

c.-jf ’ ecef . ................-1 «i «M C.'C*

M. P«£»ltX5 av?«VRV JATt crt. 
:oct

V. ‘15s’*; Tai yi* • u. . STATE UI 3a»A

COM 0 - *c •«<»■©<«
I • «o *•«•« >* »'•*>;*
» . • •(»« >« »!•••?< ;.?*i ?.«« I?mo<
3 . • .^.«s •-»< I? nos

1 - •»»
2 •

riX we. ••• f •!•*» ••«>» • o^» faic-’rj
1 • «<f
2 • «o .

:=M «T«tl COM

’PROVED

Kjl
SECRET
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APPLICATION FOR MEMBERSHIP 

in the CAREER STAFF pl the 

CENTRAL INTELLIGENCE AGENCY

. To the Director of Central Intelligence . -
Sir: ; - / • ;

I submit herewith my application for membership in the Career Staff of the 
Central Intelligence Agency as defined below:

' "The Career Staff of the Central Intelligence Agency is a group of 
carefully selected and trained individuals who accept an obligation to 
devote themselves to the needs of the Agency, and who intend to make 
a career w ith the Agency."
In accordance with this definition, I desire to devote myself to the faith­

ful performance of duty in the Central Intelligence Agency, and I accept the 
obligations and conditions of that service which are determined to be essen­
tial to-the furtherance of its mission. .

I am aware of the many restrictions necessarily placed upon me by virtue 
of the security requirements inherent in my employment by the Central Intelli­
gence Agency. I am also aware that os a member of the Career Staff, it will 
be my obligation to serve anywhere and at any time and for any kind of duty 
as determined by the needs of the Agency, and I have been assured that in 
order to carry' cut this policy, full consideration will be given to my particular 
capabilities, interests, and personal circumstances. By virtue of this applica­
tion for membership and upon my acceptance in the Career Staff, I am assured 
that, with con’ "uing satisfactory work performance and conduct on my part, 
just and equitable attention will be accorded my personal progress during my 
tenure in the Career Staff. I om also assured that, on my satisfactory com­
pletion of any assignments, I will be offered reassignments which are compati­
ble insofar os possible with my abilities and career interests, and that I shall 
be entitled to the benefits now available or to be made available in the future 
to members of the Career Staff of the Central Intelligence Agency.

(Signature)

(Date)

MEMBERSHIP IN THE CAREER STAFF OF 
THE CENTRAL INTELLIGENCE AGENCY
APPROVED, TO TALE EFFECT 4

FOR THE DIRECTOR OF CENTRAL INTELLIGENCE: 

EXECUTIVE DIRECTOR



14-00000

ACTION

27, Nature Of Action

Reassignment

Code ^8- LLLPs!?— ; ^vpo Employ®® 

Mo. Da. Yr j

0? 15 60 • Regular- 
III

Code 

if

30. Separation Data

PRESENT ASSIGNMENT

31. Or9an<ojtianol Depgnaaons

ed?Ae
ff/lAO - Tokyo Station
Suy.x’rt Staff - Tokyo

Code j 32. location Of Oihoal Station

! Tokyo, Japan 
i *

Station Code

beor - 
U$i .d -

38. Grade * Stop
___fiscal Acet; Asst
3®. Salon* Or Rate *C. C240. SO

35. PosihoWElo. Occup. Series

41. Dato Of Grade; 42. PSI Due
3161___________________________seama 

43. Appropriation Nuaber

7
Mo. Da. Mo. Da. Yr.

SOURCE OF REQUEST
0137 7351 3^

Kefc.-ssfed Pv (Na* C Ssquwt Approved By (Signature And Tide)

8 /Toe AoeJ<e*»ai Intorraton Cali (Name ^Telephone Ext.)

^QF.eile Little.—12957 / _________
CLEARANCfS

£E£/Ferscaa®X

S^nature Date Oecrance Sip nature Date

0. Pot.

C. Oc&.f«cc<*cM»

________ ID. F^ocenent 

7

2 copies to Security. • t. • j- -/<-*' y
Please transfer frer: vouchered to mvoucb'er£~ funds as of 15 ?Iay I960.
Subject *o replace .-obert Weber, who is re 

FORM VC 1152
to ZI June l?60

(4)
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REQUEST FOR PERSONNEL ACTION

1. Serial No.

*257^8

2. Name (Unt-hrtt-Middlo)

WILCplt JAMES 8 JR '

3. Da 

Mo.

09

io Of 
Do.

. t

;Lth_ 

Yr.

3>

4 Vet PrW__J 5. be* । 0 CS -: <V '__
K-^O ,Codo I XC s’ Do. f. Yr.
w r 1 m 1 1051 st

7. ..SCO 

Mo. Do. Yr.

06 26 . 53

8 CSC Potmt 

Yoe • 1 Godo 

No-2 j

9. CSC Or Other Legal. Authority

50 CISC A ^03 J:'

10. A 

Mo.

>nt. A 

Da.
IhJov 
Yr.

.11. HGU .

YoviiCodo
Nd-8|

12. LCD Lu-Rira.- 

Mo. Do. Yr. < Y„.1 iCsde 
Q3 lA 2

PREVIOUS ASSIGNMENT

73

14. Orgdnizationoi Designations '

dcs orr.ice of the controller 
FINANCE DIVISION 
COMPENSATION ANO TAX ACCTS BR 
CONTRACT AGENTS ACCTS SECT. .

Code

.3803

15. Localton Of OHktql Station •

WASH., D. C. ’

StsKja Cede

7^0’3
16. Dope. • 
Dept - 
USIld • 
Frgn •

mid 

Cado

2

17. Position Tide ., ' -

FINANCE ASST

18. Position No.

0^70

19. Sorv.

uS

26. Occa

0510.A

21. Grado ft Stop

05 XX 3

22. Salary Or Rate

* toacc it 340 ■

23. SO

SF

24. Dato Ol Grode 

Mb. Da. Yr.

0? 122. 157

25. PSI Duo_____ 

Mo. Dg. Yr. 

0. ItVHr*

26. Appropriation Number

9 6360 20 boil

ACTION

27. Nature Of Action

Reassignment

Cod®

\

./

28 E.*f. Dai. 29. Type Of Employee

Regular

Code 36. Sepsrot’^ Daw

Mo. Do. /

PRESENT ASSIGNMENT

31. Organisational Designation!

DDS/Office of the Comptroller 
Finance Division, Accounts Branch 
Accounting Control Section
Accts Receivable and Payable Unit
TinSept. ♦ Field ’ 34. PositionIhIo
Dept - XX Code 
USIld - Fiscal Acct Clk

Mo. Da. Yr.

38. Grado ft Stop 39. Salary O Rato 40. SO

5/3 s 4340 SF

A. Requested By (Nome And TltlolJ^

R. E. WOMAC, Deputy Chie

Cod®

1

32. location Of OHioal Station

Wash., DC
[35. Position No?

Li ।
CE OFREOUEST

nance Division
B. For Additional Information Call (Name ft Telephone Ext)

Code

506

Mo. - Da.

41. 0at«OIGrade 4?. PSI Due 43. Appropriation Number

0263-1040

C. Request Approved By (Signature And Tide)

CLEARANCE?
Comptroller

0501.04

Clearance 

A Career Board 

B. Pot. Cont< ol 

C Classification 

Remark*

Signature Dat® I Clearance

D. Placement

E.

F. Approved By

Signature

FORM NO. 11 eg
I MAM 07 w <43



REQUEST FOR PERSONNEL ACTION

1. Serial No.

125798

2. Name (Last-First-Middie) • J Date B.rth 4 Vol Prof 5. Sex v

M 1

6. CS - EOD

WILCOTT JANES 8 JR.
Mo.

09
Db.
27

Yr.

3’
Ncrro-0 Coda 
5 Pt-1 j

10 Pt-2 I 1 .

Mo. Da. Yr.

03 o* 57
7. SCO . 8. CSC Retmt. 9. CSC Or Othor Load Audwrity .

50 usca *03 j

10. Apmt Albdav. .11.JEGU. 12 . LCD

Mo. Do. Yr.

06 26 53.
Yw-1 Cado 

No : 2 |
Ma Da. Yr, Ya«-1, Code 

No-2

Mo. | Do. Yr.

631 o* 57
Yui-1 iCodb 
No - 2 | g

PREVIOUS ASSIGNMENT

14. Organizational Designations ,

DOS OFFICE OF THE COMPTROLLER 
FINANCE 01V 
COMPENSATION A TAX ACCTS BR 
STAFF EMPLOYEES ACCTS SECTION

Cade

3803. .

15. Location Ol Official Station

WASH., D. C.

Station Code

75013
16. Dept. - Field 17. Position Iida 18. Petition No. 19. Sorv. 20. Occup. Soriot

TIME LV PAY CLK O3O5JO2 GS P54H.O1
- . Codd

USHd- 2
rrcn - t
21. Grado a Stop

95 7/7

22. Salary Or Rale 23. SD

$ » *190 SF

24. DateQf Grado 25: PSI Due • 26. Appropriation Number

SX^WXZH 9-6300-20-004
Mo. Da Yr. Mo. Da. Yr.

09 i22- >57 09 |2» 158

ACTION

2?. Nature Of Action '

.. Reassignment

Code 28. EH. [few 29. Type Of Employee

Regular

Code

0/

30. Separation Data

Mo. Di. Yr, 

ASAP 
-■.n<yisv

PRESENT ASSIGNMENT

Station Code3K Organizational Designations

DDS/Offlce of the Comptroller 
Finance Division
Compensation and Tax Accounts Branch
Contract Agents Accounts Section

Code 32. Location Of Official Station

Wash., DC
35.33 Dept. - Field 34. 

fwx - X Lodi 
USHd- *
Ng-r• rA

3 7. Occup Seri«r

Finance Assistant JI470 0510.14
38. Grade a Stop 39.-Salary Or Roto

5/2 5 4190.00

40. SO

SF

41. Dote Of Grode

Ma. Cku, Vr 
*/ . ' * •. r

42. PSI Dio

Mo. Da. Yr.
43. Appropriation Number

9-6300-20-004
SOURCE OF

A Request

E. - Acting Chief, Finance Division
& For Additional Information Coll (Name & Telephone Ext.)

CLEARANCES
Clearance 

A Career Board 

S. Pcs. Control 

C- Choihcation 

Reaarkj

Signature Date

w.A'195i

For slotting purposes only

F. Approved Br

Clearance

D. Placement

G Request Approved By (Signature And Tide)

FORM NO 1159
I MAA "’»»
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REQUEST FOR PERSONNEL ACTION i

1. Serial Nd. 

■

2 Nome (LotM irM'Middie) ■L1™° __
Md. j 'bi | Yr

4 Vol Pt,of.__ •$. 5e« 0- C> •V-^D -
Code I .Mo. I Da. < Yr.

S Pt -1 1 ,
lOFt-II 1 1 M .? ..3"| C-il*;'

___fcD_____ .

Mo. Da. Yt.

o. 73

B CSC-freeM.' 9. CSC Or.Other legal Authority

Yer-1 jC«<»
No-2 J •; ’

1.0. Apmt, AHidav 
Mo. । Da. j Yr.

11. Hgii 
Y«.1<^e 
No^2j .

1g. .. ICO ! 13.

Mo. Da. Yr Y«. 1 ICode 
? • _ 3r 'No •’ j V

PREVIOUS ASSIGNMENT

14. Organisational Designations - V

DOS Orntu V 'lr;L 
n\*XE LMvisic:; . •
CCWE.'^ATIC; AM; TAX ACCTS LA" 
cc.\tka't Aorrus all1:

Code 15. Location Of OHkioI Station

WA:

Shat। oft Code

~Ti~ Dept »Tteli

Codo

Frgn » 4

81. Grode 8 Stop

17 Position tide

I
22. Salary Of Kato 2X $0 24. Dato Of Grade 

Ma’ Da. Yr.

18. Position No.

25. PSI Quo 
Mo. ' Da. Yr.

19. Sorv. |2U. Occup. Soriot

26. Appropriation Number

ACTION

27. Nature Oi Action

Reassignment

Code

56
23. Iff. Data______ 

Mo. Da. Yr.

ASAP
1 1

29. Typo Of Employee ’

Regular

Code

0/

30 Separation Dat.t

PRESENT ASSIGNMENT

31. Organisational Designation! •

DDS/Offioe of the Comptroller 
Finance Division
Compensation and Tax Accounts Branch 
Staff Eaployeea Accounts Section
33 Dent. - Field |~34. Position Title '

Codo 32. Location Of Official Station Station Coo®

XX I Code 
LNId • 
Frgn • I 

23. Grado A Step

Wash.. DC
”*35. Position No? 36 Sorv?! 37. Occupy Sene*

Tima Leave Pay Clk
39. Salary Or Rate 4a SD

1005.02 0544.01

5/1 *3670.00 SP

41. Dat^ Of Grade 

Mo. Da. Yr.

42 PSI Duo 143. Appropriation Number 

Mo. Do. Yr.

- - J__ !_ I
■SOURCE OF REQUEST

vc c *■ t f • • I 
Depot? Chief. Finance Division

8. For Additional Information Call (Name A Telephone Ext.) '

8-6304-20

C. Request Approved By (Signature And Title)

_______ Acting pagtrollar
CLEARANCES _____________

Clearance 

A. Career Board 

B. Pot. Control 

C Classification 

Remarig

Signature

^4- -£°j_axa.

Date | Clearance
[D. Placement

IF. Approved By

Signature

FORM NO 1159 '
1 MAR »7 1 ,S* 14)
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- Clmllv Aeto^li^ 
* ~ To Content.

U REQUEST FOR PERSONNEL ACTION

1. Mrlol N«. : 2. Hamo (Lost'Fitst«Middlb)

' WILCOTT., James B., Jr.

3. Dato Of B»rth ■ 4. Vet. Pref; 5. S..

M

4. CS - EDO

Me

9
Da
27

Yr 

31

Nono-0 
5 Pt-1 
10 Pt-2.

2 ode Mo Da Yr

7. ,, SCO 8. CSC.Rotmt 9. CSC Or Other Legal Authority 10. Apmt. Aftidqv. II.FEGLI 11 LCD /

Mo - Yr Yao •-1
No • 2

Code Ma Da Yr Yoe-1
No -2

Code Mo Da Yr Ya. ■ 1
No * 2

Code

PREVIOUS ASSIGNMENT

14. Ogarti rati anol Da.lgnoflbns 

DM/Office of the Comptroller 
Fiscal Division 
Accounts Branch 
Allotment Ledger Section

Code 15. Location Cf Official Station

Wash., DC

Station Code

M. O.ri Ft.ld 17. Position Title - .

Fiscal Acct Clk

18. Position No.

30.01

19. $.« 20. Occup. Serios

0501.04
Depf • XX Code 
Utfld*
Eran j_.
21. Gtode A Step 

_______

22. Sdlbry Of Roto -

1 3670.00

23. SD

SF

24. Dote Of Grode 25. PSI Dua 26. Appropriation Number -

8-6303-20
Mo Do Yr Mo Da Yr

ACTION

27. Norm* 01 Action

Reassignment

Code 28. EH. Dat. 29. Typo Of Employee Code 30. Separation Data

Md Da Yr

, ASA? 'XA I1W Regular

PRESENT ASSIGNMENT

31. O«genfrational Designations ■ 

DDS/Offlco of the Comptroller 
Finance Division 
ComjwoBation arvi Tax Accounts Branch 
Contract .Agents Accounts Section

33. Dept > fjeld 

Dept • XX Code 
Usfld*

34. Petition T itle

Finance Assistant
39. Salary 6. Rot. 40. &O

Cado 32. Location Of Official Station

Wash., DC
35. Position No.

4521.03

Station Code

5/1 s 3670.00

•jT.T&rerEa? 
Ma Da Yr

41 PSI Due
Mo Dg

^7 ?7|jz | 17
Source of request

R, E. WQMAC, Deputy Chief, Finance Dlvis
B. For Ad4.llanal Information Coll (Homa & T.lophon. Ear.)

37. Occ up. Sofia*

0510.14
43..Appropriation Number

8-6304-20

C. Request Approved By (Signature And Title)

Comptroller

CLEARANCES
Clearance Signature Dato Clearance Signature Dato

A. Coiooi Hoard D. Placement

B. Pae. Control • .... ..................
E.

£^£1S.W1!£SI!S2— 

Remnfk ■
'• Appra^d By

Subject will replace Mr. Robert U. LaRoss who is processing for an o/s 
assignment. -

eon* ||52o w



Cbtttfr jSevcnfOig 
To Cottfvnf.

REQUEST FOR PERSONNEL.ACTION _. . ■ 12 beptr^noer ly51
1. Urlol No. ' 2. Name (Laet«Firit«M«ddlo) • -

■ WILCOTT, James 3. '

3. OoPe Ot Birth. 4. Viet; Prof. $. Sob

M

6. CS • EOD
Mo 

C
Da

27,
Yr
31.

Nww-0 Iodo 
5 Pt-I /10 Pt-2 '

Ma Da Ye

7. SCO 8. CSCRetmt 9. CSC Or Oshdr Legal Authority 1 & - Apml. M1 Idau; ILFEGlt 12. LCD is-
Mo Do Yr Yd. • 1. Cad. 

No • 2 .
Mo Do Yr Yes*l Code 

No-2 /
Mo Do Yr Yo. - 1

No -2
Code

PREVIOUS ASSIGNMENT

14. Organisational Designations :

DDS/Offlce of Comptroller 
Fiscal Division
Accounts Branch . • .
Mlnfnnnh Tz-Hrnr Son-f l nn

Code 15., Location Ol Official Station

Washington, D» C.

Station Code

16. Dept;- Field 17. Position Title “

-- Fiscal Acct. Clk .

18. Position No.

It 30.01-A

19. Sor. 20. Occup. Serios

GS-0501.04-4
» x

Fran - !■-
2). Grade A Step

SB-4 1

22. Salary Or Roto

*■ 3415

23. SO

SF

24. Dot. Of Grad. 25. PSI Du. 26. Appropriation Number

8-6303-20
Ma Da Yr Mo Da Yr

ACTION

27. Nature Of Action

PROMOTION

Codd 28. Eft. Dat. 
Ma Da Yr

2 3 SEP] 195;

29. Typo Of Employee Code 30. Separation Data

PRESENT ASSIGNMENT

33. Dept.- FIeId 34. Position Title

31. Organisational Designations ;
DDS/Offlce of Comptroller 
Fiscal Division
Accounts Branch 
Allotment Ledger Section 1

Code 32. Locotlon Of Official Station

Washington, D. C.

Station Code

37. De c up. Serios3$. Position No.
Dopt * X Codo 

UmW- fiscal Acct Clk
OS^^rode A Step 39.Salary OrRato .

a 30.01 OS-0501.04-5

OS-5 1 $ 3$7O

40. Sb • 41. Dote Qi Grado 42. PSI Du. 43. Appropriation Number

SF
Mo Da Yr

। y;
Mo Do Yr 
7 15? 8-6303-20

OF REQUEST
A. Roque eted By (Nome And Title) .

D.W. Carrick, Chief, Fiscal Division
C. Requoe.* Approved By (Signature And Title)

Comptroller
8. For Additional Information Call (Name A Telephone Ext.)

Ruby Johnson x 4445•
CLEARANCES

Clearance Signature Dote Clearance Signature . , Dote

A. Career Board D. Placement nx • ’

B. Poe. Control E. / /
C. Clatsificatlcn r F. Aeorovud Bv
Remarks '

•• ■

1152a



ST*NC»RD FC«« 52 •
teowurttr W 1 •
• &' c*« wires cassettes -

. • •

m»>un s*—rtx«»« kmv* -ucaiosrrn's' . - ‘
REQUEST FOR PERSONNEL ACTION ~

. REQUESTING. OFFICE: Fill in items 1 through 1$ and A throughD txctpt 6B and 7 union otherwise instructed. 
.................... If applicable; obtain resignation and fill in reparation data on reverie. ' . ,

I NAMI ( Mr*.—On»Jt*.n rumV andaurham.)

,^/c . James B. Wllcott, , 1 / b 7 9 A

L DATS Of MTN

27 Sept. 1931

IMQRIH NO. • >
e 

Kc-I3<

A OATS Of KQ«m

>8 June 195 5

1 warm or action tEQoisno: J .
A FUSONMU ’rinthtt appointment, promoliof^ t»pu»t»n, ato.) ' '

Excepted Appointment 1 . .

s urfcnvt.OATt 
A'MOPOttK

ASAP .

7. C S OR OTHER 
LEGAL AUTHOR­
ITY .

j-ej asc. *
ft POSITION (Spact/j whether Httbl*h, c/ianja drada or title, M.)

. a APPROVED:
^<3J

res*- ■ - , - i position nnt ano 
UNSU Fiscal Acct Clk M 30.01-4

I | nao | | DtPUTMOITM

t smite, GUM, ANO. 
WAIT _ ■

11 OBGillZiTIONU 
DWGUIIOM)

Il HUOQOAinUS

tt HUO 08 DEPARTMENTAL

GS-O5O1.O4-4 $3415 pa

DD6/0ffice of Comptroller 
Fiscal Division
Accounts Branch
Allotment Ledger Section 
Washington, D. C.

| ' | naa | x] untTMUirM 7
LRCMA8K3 (1/m rwtfN if n*OMMry) A

Thia action cancels Recruitment Request submitted under date of 25 June 195^

Personnel Folder is attached

a. STANDARD FORM » REMARKS

B. RtOVESTW BT (Xam. and titZ.) *

D. W. Corrick, Chief, Fiscal Division"
& REQUEST

Siga»tuf9

Title:

APFROnOW _____ ____________

CL fO8 AODfTIOUt INFORMATION CALL and lelaphona Wntica)

Riihv Johnson x 4445

’ /^/H^'Fuchs

Actins Comptroller
13. VETERAN PREFERENCE 14 POSITION CLASSIFICATION ACTION

NONA vwu OTKUi S-PT. j 19 POINT MW VICE 1. A. lpEAL.1

1 1
1 DISAO 'OTffLR 

x 1 1

15 
SEX

M

16 
RACE

W

17 APPROPRIATION

FROM:
TO ^-6303-20

11 SUBJECT TO C S ' 19. DATE OF APPOINT* 
RETIREMENT ACT MfNT AFFIDAVITS

(YES—NO) (ACCESSIONS ONLY)

» LEGAL RESIDENCE

Q CLAIMED 0 1 ROVED

SIAIL: '

Wi’ICE/DIVISIC’H FiTHIW CEILIK

Eate

22. CLEARANCES INITIAL OR SIGNATURE DATE

A.

8. CEIL OR POS. CONTROL Q JUL

C CLASSIFICATION

D. PLACEMENT OR EMFL ■7/zz .

Octi' oj/e^/sv

<-C£> : o3/o^/^7

fitD : O3/c?



19. FOREIGA RELATIVES, .INCLUDING WIFE <*•«. 16*9) 

X A

CONFIDENTIAL .
(»*•• Billed In) -

. 1- JAH OF INTERVIEW 8. PLACE
REPORT OF INTERVIEW . ■ .

10 April 1956 _ Syracuse. New fork___________
)■ PRtVlOvS APPLICATION 4. INTCRbtCRER RCFCRBID DY

Neil F. Doherty ~
R. TYRE or print'in care last name first name MIDDLE NAME'

flLCUTt. jkis . B. ■
, y. PERMANENT ADDRESS telephone

400 James Street. Syracuse. New Xcrk none'
8* business address TELEPHONE

8. TEMPORARY aqdress TELEPHONE

to. DATE Of BIRTH t(. ClTITINSHIP

27 Sept. 1931 1^ lu. S. L !<!■«» (Specify country)

II. PLACE OF BIRTH U.S. CITIZENSHIP ACQUIRED BY IF NATURALIZED indicate BATE

Cleveland, Ohio
IJ. E ) 11»4fc 4 JXi YMtilF f ) wioetjiA) 01 YORCAO 14. NO. OF DEPEND. (Bec ludind tifi)

16. EDwCATIOn (Schoo la, datea, oajcra, thaaia (Hit, trade average ar clstt at and in), eitfi’Cutriettitr
eetfitiea, etc, )

Fclana Central Hirn - left at end of first year (1?4S)
GES (Army) Equivalency diploma 195^
Feb. '55 - May '54 - Utica College of Syracuse University, Utica, N.I. - Physics msjor- 

left when his marka weraretting too low -working a
Feb. *5j - Present - Central Business School, Syracuse, New Xeric- Accounting course- 

• all A's and 3's except 2 C's. (Can end coarse in Fall or continue^

so

17. major CmRLOYMEnT HISTORY ( Employer a, potitiMt, duller, oalariea, reaaoaa ter ieariat) *

August '52 - Dec. '52 - Esso Tower Station, Genesee St., Uticy. N.X. - Gaacattendant- 
»45 per wk - laid off due to slow business.

Ee.c '52 - Fe b. '55 - Chicago Pneumatic Tool Co., Utica, N.X. - Engine lathe operator 
,50 per w’;. was an unskilled job with no future.

Nay '5* - Sept. '54 - Tobbogan Inn, Eagle Bay, N.X. - Hanaynan ,60 wk, plus room and 
board - sure, er job.

Sept. '5*» - Dec. '5** - Century ketal Grast Cork, Syracuse, N.X,, Cookware salesman - 
560 wk.-did not make out as a salesman.

18. MILITARY EXPERIENCE (Branch, aortal no., aftieoa, training dutiti, coenond roapanatbi *ifae, rank hold, 
raaorae affa, current proficiency and interact). INCLUDE ALSO DRAFT. ACTIVE military OR RETIRED STATyS.

tec. ’4c - August. 'J2 - U.S. Any
Electrician ana generator operator (XOS >166 - Cpl. 
liked the serk ar.a was considered fairly good at it.

FORM NO. 
t SEP 94

ion REPLACES FORM >7.
104 WHICH MAY 8E USED. CONFIDENTIAL 14’111



14-00000

CONFIDENTIAL
•  , , .. . , (then Piiled In)

AREA RNORLEDGE f Ar <?•«., type < ho» atqvire-f. etc.)

■ . . - ■ ‘ t
Okinawa July 'A? - March •>! . • ■ '

1S- FORMS GIVEN [ [ArJ T7». | f Jltc. laHI. ■ fJVjlZR (If figoi rad)

2ft. EVALUATION ANO RECOMMENDATION (Appearance, oannera, pareona/ity, "oaturity, aottvatton. flexibility, intelligence, 
emotional viability, qua IifI cat lone for inte11ilenceeork, career planning, over-ail iapreaaion, pertinent un* 
favorable factoro) ’ ' , • •

The first thing of note is the scattered work ana educational history of this 
fallow. On paper the case is all against him but in talking to-him I conclude that 
it ie the case of a guy who failed to get the- proper -job and school guidance when il 
woula have been most effective (insae diate ly after discharge ). The guy has intelli­
gence (LA/p 61-61) but perhaps not the final grasp of things to mike a go of a 
technical degree in College. He probably woula have done O.k. with the Liberal Arti 
course. At any rate he has decided on accounting as a career (finds he likes it 
ana can do it well).' He's had a tough life to say the leant (how much bearing this 
has had on his career I'm not trained to evaluate.) Ky final impression is that he'i 
neat, clean cut, sincere, reliable, capable if given the proper supervision. Types 
about AO fpm and ie learning shorthana from his wife (who's applying as steno). I 
think he'd do a competent job am perhaps with experience and training do a very 
good one. Wants 0/3 at earliest opportunity for financial reasons.

22. RECOMMENDED FOR

--------------GS-A-Adiln/—Accounting.
” ’‘”$LA/p C1-&1

CONFIDENTIAL
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SECRET

-^8-
BIOGRAPHIC PROFILE (PART 0 SCDt 26 Jun 1953

M»l

_193b._lS52-

_LM___uScplSH 
"___________ !•

hJlar_195Z_

NA____ imjuuI—NA.

rcs_ Q/iS....- o/S—pcs.

|l«>

INmim None
4. i«MCU*G< 44VITV 
Jan 1960

flSbS-52 Military Sex*vice, US Amy - Cpl, Electrician & Generator Operator
11952 --------

1552-53
Esso Tower Station, Utica, NY - Attendant
Chicago Pneumatic Tool Co, Utica, NY - Engine Lathe Operator 
Various Summer & Part-time positions while attending college

11S53-5U Utica College, Utica, NY - Physics
1 1955-57 Central City Busines"’ Institute, Syracuse, NY - Ctf, Exec Business AdmirZAcctg 
11957-59 USDA Graduate School, DC - Federal Govt Acctg; Mathematics of Acctg&Investmeht

German - R,P,S,U, SLight(Nov 1959); W, Elem; T, None - Mar 1958

li » »MWCV SP0«S0»t9 TRAILING

11957 Clerical Induct
11957 Clerical Orient
11$ 60 Intel Orient
11960 . Ops Spt____________

I960 Intro to.Cofasunism

uoc *riom

Mar
I Sep
I Feb 
I Mar

1957 iF
1957 r
1958 F:
1958 to

I Mar 1959 
Oct 1959

I May I960 
Nev 1961 
Sep 1963

I Oct 196b

'isc Acct Clerk 
n it

‘inance Asst 
lr.e,Lv,Pay Clerk

Finance Asst 
Fisc Acct Clerk 
Fisc Acct Asst 

a a ’* 
a 9 h

Finance Asst

0501.0I1 
O5O1.OH 
0510.U1 
05U.01 
0510.1b 
0501.0b 
0501.03 
0501.03 
0501.03 
0510.16

b ■’ SF i ConptFiscal Div/Accts Br
5 । SF i " « " "
5 •' SF Ccnpt/Fin Div/Comp&Tax
5 I SF " " " " "
5 SF " " " ” 9

Hq 
n

* 1200 (PART I)

Accts 
II 
w

Jr 
I n 

n

5
5 
6
7

; SF > Cc=pt,Finance Div/Accts Br 
i SF j EP/FE/jao-TokyoSta/Spt Stf 

SF " " " “ " "
ep ; » « n a n H

Tokyo

n
7 SF ES/Finance/CF Div/Corap&TaxAc ate Hq

SECRET 41k
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<5EGRET

FITNESS REPORT
EMPLOYEE-SERIAL NUMBER '

025798

SECTION A . GENERAL .
i. h.m. - riwo

. . Wilcott, Jones B. jy
l.’OATC OF BIRTH' 

27Sep31 :
• •SEX L.

M
4/ORAOI

GS-07
»o /. .
SF '

•. OFFICIAL FOSiriOM YITLI 

. Fiscal Acct Asst
T. OFF/DIV/BR OF. ASSIGNMENT 

ddp/fe/jko .
I. CURRENT- >T AVION 

Tokyo t
. •- CHICK (X) TYFI OF APPOINTMENT tq. CHICK <x» T YPI OF REPORT '

. X !«»■««■ |- ; ].«»«»»«■ | ■ INiYIAL ' RKAttiaNMANY *UPIRVI*OR

. , | C ARXCR»Pnovi*«ONAL (Tse tnsfrucltan* • Sacrlap C) , . X ANNUAL' - RI sniONMlNf AMPLOVAC

] •<>««<».. rspMiryj.- . . .. •FACIAL ■

DAT® REPORT OMI IN.0.P. * ■ ' 1*. REPORTING PFRIOOtFrom- to-) .

1 July 1963 - 30 June 1964
SECTION S ' . PERFORMANCE EVALUATION
* * P«<«*onc# range* from wholly Inadequate to slightly lose than satisfactory. A rating In this category requires

- . ' ’• positive remedial .action. The nature di the action could range from counseling, to-further training. Io placing on
. - . -probation, to reassignment or to separation. Describe action taken or proposed In Section C. . -

* Ado quote Performance meets all requirements. If la entirely satisfactory and Is characterised neither by deficiency nor - 
excellence. . ■ ' .

P • Proficient Performance Is more than satisfactory. Deslred rosuhs ore being produced In a proficient manner.

$ • Strong Performance Is characterised by exceptional proficiency. -

0 * Outstanding Performance is so exceptional In relation to requirements of the work and In comparison to the performance of 
' others doing similar work as to warrant special recognition. . - .

. SPECIFIC DUTIES
List up to tlx of the most Important specific duties performed during the rating period. Insert rating letter which best describes the’ 
manner In which employee performs EACH specific dvty. Consider ONLY effectiveness In performance of that duty. All employees 
with supervisory responsibilities MUST bo-rated on their ability to supervise (Indicate number of tmphftit tuptr^lt»<0>

APCCIFIC DUTY NO. t . . ' .

As Station Cashier, responsible for the daily receipt and disbursement of 
cash (Japanese yen, U.S. dollars, MFC). .

RATING 
LETTER

P

S.SC.riC OUTV NO. » -

Consolidates all Station cash transactions to one voucher and verifies 
balance daily.

RATING 
LETTER

P

SPECIFIC DUTY NO. •

Suianarizes all Station transactions for off-base housing and vehicle expend!- 
•tures into monthly accountings and maintains appropriate subsidiary records.

RATING 
LETTER

p

SPECIFIC DUTY NO. 4

Polices individual housing and vehicle advance accounts and audits related 
accountings. ■ .

RATING
LITTER 

p

snc.ric OUTV NO. »

Maintains statistical records on private rentals by individual house and 
cost center. . . -

RAYING 
LETTER

p

SPECIFIC DUTY NO. 4

Advises TOY travelers of.their entitlements, audits the travel vouchers, and 
performs other related duties as assigned by the Finance Officer.

RATING
LETTER

P

OVERALL PERFORMANCE IN CURRENT POSITION_______________ '
Toho Inta account everything about tho employee which Influence* his effectiveness In hl* current position such a* par* 
formonco of specific duties, productivity, conduct on job, cooperotiveno •». pertinent personal. trait* or habits, and 
particular limitation* of talent*. Based on yeuf knowledge of employee** overall performance doping tho rating period, 
plot* tho iottor In the rating box corresponding to the statement which moat accurately reflect* hl* level al performance.

1 5 JUL 1964?^' _

RATING
LATTER

P

45
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SECTION C .

.i^fCRer-:

. NARRATIVE COMMENTS

Ilndicole • ignlflcpnl. strength* or. wea* ne • we * .demon ttr of *d In CurrenfpothIon keeping m proper perspective their re>atipn*h 
loveroll performance. 'State • aggeilienw mudo.-for'improvement ol work performance. Give recommendorion* lor training. Cai 
I on foreign lang^aga compel one •, «ll rogvirod lor c teront put Ilion. Amplify or emploln feting • gi von1 in.'Section 8 to pre ride bi 
I, bait* lor determining Ivturoporeonnol GcHon. Monnet pl Mtfgemenco b< managerial orevger elMSr y Afi* Any i» tjpvd^wrjbe  ̂
I^icebli. ~ W&l OY ■

-Subject baa performed his duties in a competent manner. huge sums
of' money with few errors, and maintains the.necessary statistical records.

Cost' consciousness and management of organization assets does not apply to 
this position. . ’ • ' . . . .

0

J.

I SECTION D CERTIFICATION AND COMMENTS
11- . BY EMPLOYEE |

| / CERTIFY THAT 1 HAVE SEEN SECTIONS A, B, AND C OF THIS REPORT |

I DATE [SIGNATURE OF EMPLOYEE 1
| 9 Jun ft | /s/ James Wilcott . ’ |

BY SUPERVISOR
[MONTHS EMPLOYEE MAS OC3N 
1 UNDER MT SUPERVISION

[ 23

IF THIS report MAS not been shown TO AmMLO>KK,GIVC explanation I

1 DATE

9 Jun ft

OFFICIAL TITLE OF SUPERVISOR

Finance Officer

TVPCO OR PRINTED NAME ANO SIGNATURE 1

/s/ Frank Wells |
BY REVIEWING OFFICIAL

comments or neviewiNa official

Subject hag held the position of Finance Disbursing 'Officer since his arrival at 
Tokyo Station in Hay I960, He has performed well in a function for which he had no 
previous experience or training. With a realignment of the office workload in 

. December he was given the additional responsibility of processing TDY truvel. Due 
to his specialized work, he has not had the opportunity to be trained in other 
facets of finance work. He has been scheduled for Finance training upon his 
return to Headquarters in July 1964. .

I OATS OFFICIAL TITLE OP REVIEWING OFFICIAL TYPED OR PRINTED NAME ANO SIGNATURE 1

1 7 Jun ft Finance Officer- /s/ Jack Randall |

fs SECRET -.
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FJTT 10,37b, 31 May 63
A ■ ’' 1 1 t ■ " ' • '

FITNESS REPORT
'LQrtt SERIAL

025796
SECTION A

«C' ' Hasp (FkaO
jdLCOST,. . jJES B, JR. 

ttL.C ^«irtio>< ritue ■

FISCAL; Ace? ASST.

GENERAL
«.oat< 4. QBAoe ;

PPOINTMEMT

27 .Sept _31_1_M__ |_GS.-6_L___
OFF'OlV'bR .OP ASSIONMEM * ~

ddp/fe/jko Tokyo

X AMMUAV

SECTIONS PERFORMANCE EVALUATION
j Jul 62 - 30 Jun 63

A • AjjgWN

P • Proficient 

• $ • Strong '

0 • Out standing

Performance tangos from wholly Inadequate to slightly less than satisfactory. A rating In thia category folvites 
positive remedial action.: The nature of the action cduld-rqngo from counseling, to further training, to plating OH 
probation, to reassignment or to separation. Describe action token or proposed In Section C«

Performance moot* oil requirement*. It Is entirely satisfactory and Is characterised neither by deficiency HOT 
excellence. " - . _ •

Performance Is more than satisfactory. Desired results are being produced In o proficient manner*

Performance Is characterised by exceptional proficiency. '

others doing similar work a* to warrant spacial recognition.

___________________________ ■ SPECIFIC DUTIES;;
List up to sis of the most important specific duties performed during the rating period. Insert rating letter which best describes the 
manner in which employee performs EACH specific duty. Consider ONLY effectiveness In performance of that d<4y. All employees
with supervisory responsibilities MUST bo rated on their ability.to supervise Onrf/c»r» numb< swp»rrts*<t.

SPECIFIC OUTY NO. » - '

As Station Cashier, responsible for the daily receipt and disbursement of 
cash (Japanese yen, U. S. dollars, MPC).

HATING 
LETTER

p
SPECIFIC OUT Y MO. 1;

Consolidates all Station cash transactions to one voucher ana verifies balance 
daily.

RA TIMO ' 
LETTER

p
SPECIFIC OUTY NO. 3 -

Summarizes all Station transactions for off-base housing and vehicle expendi­
tures into monthly accountings and maintains appropriate subsidiary records.

RATING 
LBT TER

p
SPECIFIC OUYV NO. 4

Polices individual housing and vehicle advance accounts and audits related 
accountings. . '

RATING 
LETTER

p
SPECIFIC OUTY NO. S

Maintains statistical records on all private rentals by individual house and 
cost center. '

RATINO 
LETTER

p
SPECIFIC DUTY NO. *

Performs other related duties as assigned by the Finance Officer.

RATINO 
LETTER

p

OVERALL PERFORMANCE IN CURRENT POSITION _______________ ___
Taka Into account everything about tho employee which Influence* Ms effoctlvenes* In hl* current petition such as per­
formance of tpeciflc duties, productivity, conduct on job, coepofotivcnost,*-perHnont personal traits or habits, and 
particular limitations or talents. Based on your knowledge of employee's overall performance dicing the rating period, 
place the letter la thonoring boa corresponding ta th* statement which mast accurately reflects his level of performance.

2 0 JL''.1 . p- ' * 1-------- ssan-------- 1 -

RATING 
LETTER

p

FORM AC 
4-43 SECRET—’



SECTION C ,.

SECRET-

NARRATIVE COMMENT!

on te*o>yn-lon^vogo compolonco, il rVow»*W ♦o»\e»XfOnt petition. ■ AmpM 
bet't lee delarminlng fututo pot tonnol *•'««. Monnet pl performance ot

i*K«ie ralailonsMp to 
wQrcyping. Common*

•_ A .-J- c

' ’ ..

Subject is conscientious; industrious, and willing to accept all . 
responsibllltyassigned him. He has performed his duties in a competent 
manner and has shown a niarked interest in learning all facets of his job. 
Subject at times gives the impression (whether warranted or not) of being 
uncertain in his thinking, and he does not always seem to exercise his 
best judgment in reaching decisions, but he is striving to: eradicate this 
impression. .

1 \ . ■ • • . »
1 . . )

. I « -

SECTION 0 CERTIFICATION AND COMMENTS
BY EMPLOYEE 7 .

| I CERTIFY THAT 1 HAVE SEEN SECTIONS A. B, AX3 C OF THIS REPORT

IOATC

21 May 1963
fSIGNATURC OF EMPLOYEE

i /s/ James B. Wilcott .
|2. BY SUPERVISOR
I MONTHS EMPLOYEE HAS 8CZN 
1 UNO*R mt supervision 
j 33

IF THIS REPORT HAS NOT BEEN SHQ»N TO EMPLOYES, OIVE EXPLANATION

I OAT<

21 May 1963 ’

OFFICIAL TITLE OF SUPERVISOR { TYPED OR PRINTED NAME ANO SIGNATURE
‘ i

Finance Officer ' '/s/ Clarence Norment HI
|x -

BY REVIEWING OFFICIAL

Concur in the evaluation.

21 May 1963
OFFICIAL TITLE OP.REVIEVING OFFICIAL |tYP<O OR PUtNTEO NAME ANO SIGNATURE

Ada Officer j /s/ Douglas S. Trabue

SECRET
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&
G«40t

KoneHone.

1959.

A.A *U5________ ¥ it

BICGaAPrtIC PROFILE (PART l) fgp: j'.jj

_Lo/S—K, 

to 9* '•H’Hl 
OtrtAOCOl . .

J- >l« r*'l J* Slot*
_M___ LSco 19 n

5. c'4'**’; vt

JuXar.1957. 7

1263

Jan I960

19b8-52 Military Service, US Army - Cpl, Electrician & Generator Operator 
195? Esso Tower Station, Utica, NY - Attendant . ...
1952-53 Chicago Pneumatic Tool Co, Utica, NY - Engine Lathe Operator .

- Various Sumner & Part-time positions while attending college

U. NON’CIA (OUCATICX ’ . -i -

1953-5L Utica College, Utica, NY - Physics •
1955-57 Central City Business Institute, Syracuse, NY - Ctf, Exec Business Adrsin’.Acctg >
1957-59 USDA Graduate School, DC — Federal Govt Acctg; Mathematics of Acctgilnvcstment j '

German - R,P,S,U, Slight(Kov 1959) J W, Hem; T, None - Mar 1958

10. ACCHCV t^ONSOWtO TDAtNIliQ

1957 Clerical Induct
1957 Clerical Orient
I960 Intel Orient 

£0_G.ps_S;i________

I960 Intro to.Comunisn

50

Mar 1957
Sep 1957

,Fisc "cct Clerk
L " 11

0501.Ch
0501.0b

Li
5 | Sr

Feb 1958 iFir.ance, Asst 0510.1b 5
Mar 1958 Tine,Lv,Pay Clerk 05hh.01 5 ; cp
Mar 1959 Finance Asst 0510.1a 5 • SF
Oct 1959 Fisc Acct Clerk csoi.ch 5 |SF
May I960 Fisc Acct Asst 0501.03 •) 1 SF
Nov 1961 u n 11 0501.03 6 SF
Sep 1963 it n n 0501.03 7 SF
Oct 196b Finance Asst 0510.16 7 SF

w u

Ccnpt/Fin Div/Ccnip&Tax Accts
14 u n :i u

n 0 m n n

II

II

Br

C0-.pt/2inance Div/Accts Br 
DDP/FE/Jac-TokyoSta/Spt Stf

it n

>1 »

n h

11 0

tt 11

n 11

nq 
n
N
M

It

fl

Tokyo
H
0

DDS/Fimnce/OF Div/ConpJ.-TfjcAcCts Hq

FHCFILE
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SECRET

’ FITNESS REPORT
- -■ EMPLOYEE SERIAL NUMBER

025798
SECTION A . ...... GENERAL

Wiicottt James B., Jr, 27
TV OF BIRTH Is. sex

Sop 31 I M -
«. GRADE . । 9. SO
GS-07 ! SF

•i OFFICIAL POSITION TITLE J , , ■

Fiscal Acct Asst
J. OrP/DlV^hM OF ASSIGNMENT;

DDP/WH/C |
S. CURRENT STATION 

JWAVC
•.CMECaIX) TTPt of APPOINTMENT _ : , liCHKCNlXlttHOP'Ite^Mt . .

UMIN 1 . iSSHRVt { ' j.TEMPORARV INITIAL * | jnEASSlGNMLwt SuRCRVlSOn
C *R<ER*PROVitiON al (Seo instruction, • Section C) ' annual | ■ 'REASSIGNMENT CMPLOVCC

• <• t, ' SPECIAL (Specify)/ ' •p.ci.l (sptett,): Resignation
II. DATE REPORT OUS IM O.K . ' - U. REPORTING PERIOD (From* to*)

26 Apr 65 - 15 Apr 66 .
SECTION B . . PERFORMANCE EVALUATION
* “ - Porfornionco ronget from wholly inadequate to slightly lots :han satisfactory. A rating In this category requires

. _ positive remedial action. The nature of the acti>n could range from counseling, to further training, to placing on
_ - probatidn,to reassignment or ta separation. Describe action taken or proposed in Section C.

* Adequate - Performance moots all requirements. It Is entirely satisfactory and is characterised neither'by deficiency ner 
' excellence. - '

. P • Proficient Performance Is more than satisfactory. Desired results ore being produced in o proficient manner.

$*• Strong Performance is characterised by exceptional proficiency. -

0 • Outstanding Performance Is so "exceptional In relation to requirements of the work ond in comporison to the performance of
Others doing similar work as to warrant special recognition.

. SPECIFIC DUTIES
List up to six of tl<e most Important specific duties performed dur.tng the rating period. Insert rating letter which best describes the 
manner In'which employee performs EACH specific duty. Consider ONLY effectiveness in performance of that duly. All employees 
with supervisory responsibilities MUST-be rated on their ability to Supervise (indica't numbar of empforere supervised).

specific out » no. । kists, computes and verifies four cover companies j L/rreH
commercial payrolls involving, approximately 200 persons. Prepares] 
and verifies all salary checks. An accounting machine is used j
for navro Hina '■ A

j.cciFic'ouft no. t Maintains both overt commercial and covert pay records, 
files, etc. for staff employees, staff agents, contract employees 
and agents. Maintains leave records for WAE contract employees

' RATING LETTER

and all staff personnel 1 w
sRLciric outt no.. ReSpOnsibje for timely payment of monthly tax deposits 

and preparation of the quarterly Federal Withholding and Social 
Security tax returns of the cover companies .

RATING ; LETTER
1 A

.(•ccific outt no. < initiates dispatches-and cables to Headquarters and 
Field Stations on all matters pertaining to pay, leave and payroll 
deductions of staff.employees, staff agents and contract employees 
and agents .

I RATING LETTER

_ A._
SPECIFIC DUTY NO. 9 RA TING LEITER

SPECIFIC DUTY NO. 6 RAI ING LETTER

OVERALL PERFORMANCE IN CURRENT POSITION
PATIM,

Taka info account everything ob^ut the employee which influences hi* effectiveness in his current position Such os per* > 
formcnao of specific duties, productivity, conduct on «nh. cooperativeness, pHmvhf personal traits cr habit*, and j 
particular limitations or talents, based c>i your knowleoae if employee** overall performance during the period,
place the letter in the rating box corre spending to INe statement which most accurately reflects hit leva! ci performance, j

L.’TTtA

A
*-4 ' f • - 1

I

45 SECRET



SECRET 
• a e - r, . • .f

cTTlvd C . , . NARRATIVE COMMENTS . . . -

> -

l«y»cote t o* **oKne»<Ff dvmontooted »a < w»»er*> portion keeping m p'opcf pci • t^e** frlQ»>on’b<p I® ’

evetoU perfe^Mr^e.. Stete vv^etttont'mod* Iq» tmprovem’eri of *c-k pnlo/mance.' C«»»VfCce»<*eM 
on foreign lo^tc’sS^e c«a*i*»Fw»€e. JI required <o» current Amphlp ot eWpla.m tubnq, q>t«n m SrS..&Qr,ASiov«d« bei»'

bati* foe d*»**»”''**q Kt^e pe*'»onr»el action. MnnoM of perfoe-nonce of r'«n0qer>a1 «'tvrrrmc’v dwt>** ant* coit c <«»*«.«vine 1i 
tn the u>» of ig^cV^ equipment and Iwndw^ mv»» be convne^tej o.<, tf oppl>cauM. IL vtta.tpaee •% nre^ed'to co'-plctf

Section C, on.xA . of paper. ■ ' . - - ’ vLl |J JQ J7 '

, During the period Subject was in charge of the Payroll Section
' at JWAVE his performance was, in the rater’s q^’nion, not more 

than adequate. rHe apparently was of the opinionnthiiMbeing in 
\ charge of a section relieved him of the onerous tasks of.filing 

and other related duties of like nature. As far as meeting the 
payroll-deadlines Subject was proficient in—this dutyblit he 
normally required considerable amount of overtime work to meet 
these deadlines. He had many ideas which he presented to Chief, 
Finance Branch for betterment of the payrolling system, but un­
fortunately after due consideration the majority of these ideas 
were found to be impractical and/or in violation of either good 
accepted commercial practice or Agency regulations. Suggestions 
made to him were outwardly accepted but upon follow-up it was 
deteimined that he had failed to implement these suggestions.

•Overall it is the rater’s opinion that the Subject was barely .
adequate in performing his assigned tasks.

SECTION 0 CERTIFICATION ANO COMMENTS
1. BY EMPLOYEE .

1 CERTIFY THAT 1 HAVE SEEN SECTIONS A. 6. ANO C OF THIS REPORT

OATE SIGNATURE OF EMPLOYEE

2.________________________„________________

MONTHS £M*U'<fS -M SEEN 
UNDER MY .

_______ L2_months_______
DATE

17 Jun 1966

__________ BY SUPERVISOR________________________________________________________ ________________

IF THIS Rf PORT N*$ NOT BEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION

Subject departed the Station without seeing 
this Report.________________ ____ ______ ____________

OFFICIAL TITLE OF SUPERVISOR TYPED OR PRINTED NAME AND SIGNATURE

- /s/ H. Robert Graham
Chief. Finance Branch

3. - ' BY REVIEWING OFFICIAL

COMMENTS or REVIEWING OFFICIAL '

Subject resigned and departed the Station rather suddenly 
and before there was an opportunity to observe his performance. 
The supervisor has made a careful evaluation with which I concur.

> . ) • -

>*Tt 1 OFFICIAL TITLE OF REVIEWING OFFICIAL jltFtO OR PRINTED NAME AND ><CN*YURE

6 July 1966 [Deputy Chief for Support: /s/ William A. Jewett

SECRET



FITNESS REPORT i
twr^CVSt SERIAL NUMRLR '

025793 '
SECTION A . GENERAL , .
t.NAvt (L«®r; ' (?*•*)

WILCOxVp J cues . B, Jr.
I. DA

27

t. or

Fin

tl or OIRTN ' 3. 1CX
Sep 1031 ::

m*c< b.so

#. orncuL poiition nrls •
. ‘ .Finance Assistant ■ •/

r'UlV/DA OF ASSIGNMENT
/ca)/c:t;o :

S. CW«CNT IT ATtON

"Jash., D. C. ...
t. !YPt OF *PPOINrv(NT 19. CHECK IXI TtPSOF RLPORT .

X ^CSntCli ( - j XCILXtt | | UMPORAXT INITIAL . ' , jwXAisiGNMtNt su*rnvtsoM

1 c*MS*M>PROviSiOM.L (Jee tn.rrvcflws® - leeUw* Q ' . - ammual X j«C AWICMMCM T CMPLOrtC

petCiAV (ipotllf)t srccial ftpoittrh • - _

11. O&TC rcfort OUC IN o.R, 
ASAP .

U.RKPOM TINS PCNIQO (Few®- 40^ ’
11 Cct. 196U - 25 Avrfl 1^5

SECTION 8 PERFORMANCE EVALUATION

A * Adotvafa

P • proficient 

$- Swecq 

O • Outstanding

Performance rot^o^ from wholly inadequate Io *light1y let* than satisfactory. A curing in tWa tMtegofy requires 
positive remed*at oction. Th® natur® ol the action could tong® from counseling, to far*?»ee Homing, to placing on 
probation, to reassignment or to separation. Describe action taken or proposed in Section C-

Performance meets oil requirements. It Is entirely satisfactory and Is characterised neither by deficiency nor 
excellence. - • . ;

Performance is more than satisfactory. Desired results ore being produced In a proficient manner.

Performance Is characterised by exceptional proficiency. ! *

Performance is so exceptional in relation to requirements of the work and In’comparison to the performance of 
Others doing similar work os to warrant special recognition. , .

"" SPECiFTcTuTlES *

List up to six of the most important specific duties performed-durlng the rating period. Insert rating letter which best describes th® 
manner in which employee performs EACH specific duty. Consider OHLY effectiveness In performance el tbat'duty. All tmploitM 
with Supervisory tosponsibiII.es MUST be rate? bn their ability to supervise (indicott number ot xupvevleed).

' Sl'KiHC DUTT NO. 1 ' -

Analyzing Payroll Accounts - .

RATISO 
LETTER

p

SPECIFIC OUT V NO. 1

Reconciling Tax and Retirement Accounts

RATING 
LET I£R

P

SPECIFIC OU r V NO. *

Computing Staff and Career Agents’ Fay and Allowances ’

RATING 
LETTER

P

SPECIFIC DUTT NO. 4 ' -

Conducting Liaison with our Division regarding Payroll matters®

RATING 
LET'ER

p

SPECIFIC DUTY NO. 1 .

Preparing Correspondence -

RATING 
LETTER

A

iR€ctr»c outr no. • * , •

Maintaining Leave records and Agents’ Pay riles

RATING 
LETTER

P

______________________________ OVERALL PERFORMANCE IN CURRENT POSITION___________________
TeK® w*ro account everything about the employee which influences hit effectiver.r »t In hit current poxiiic.t »uch c* yer- I 

forrwance ol tpecific dut>e«. p*c^ivm»«iy, conduct on iet, cotrtr.'tncnets, pcif.»*ent ^ertorol n.Mi e» bab«»t, end ; 
part* «Ic» limitations or talent»• 3o>ed on you knowte^e of erpSyce's cverd) prri^tnjnce rU'"j pcriao.i
plg.v.pv^VA'W-rrt th® rat.ng bo* corresponding ta t!w statement which mast atcu?c?«ly ret.cel* hi* level of perfcv*non<e. 1

: hi 1
z v I

let ilh

oesouevc P*SVIOV» CWTIChJ, SECRET
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SECtlON C .

'pwftwminei 
on lo«*4jn 
botit lc* <JM»<ruru 
"tcilvMt-

naczative ce.mcnis

In the six nor 
Accounts Section, J: 
and responded well 
help in reconciling 
He worked well with 
Mr; Kilcott is very

that Hr. Wllcctt was assigned t ■nt;:.
■demonstrated the ability to accept responsibilities 

3 ail work assignments. Mr. Wilcctt was a great 
ini analyzing Payroll, Tax, and Retirement accounts. 
:is associate's and had a good disposition.. .. 
jccperatlve and dependable.

Ifois eitplQ-ee did not have any supervisory responsibilities 
and, therefore, is net being rated on Cost Consciousness. .

COMMENTS OF RF.VIE.INC OFFICIAL

SECTION 0 CERTIFICATION AND COMMENTS
1. BY EMPLOYEE

1 CERTIFY TX*T 1 HAVE SEW SECTIONS A. II. ANO C OF THIS REPORT- .

DATS

. 30 April 1965
SIGNAL or tMPL^VLU

2._______________ __________________________
MONTHS IMJ’ionC HAS BECN 
UNDER Mr SUPERVISION

6

_________________ BY SUPERVISOR _ _____ __________________________________________________________________

IF 1n;S *£>ORT NAJ NOT BLIN SHOWN TO EMPLOYEE. GIVC EXPLANATION

R^icy-e^ had departed fcr FCS pilor to thie date*
DATS . • K

30 April 19o5

OFFICIAL TltU OP SUPERVISOR | TYPSO OR PRINTFO NAME AN? SIGNATURE

Chief. Staff Ztcents Accts. ScJ. JCS’TH H.

3 BY REVIEWING OFFICIAL __________________________________________________

I concur

ON

30 April 19?5 c: Ccrme cn rir.d
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Secret
• > • p. F » I I i A t *

FITNESS REPORT
(WPLOHtr HRlAL NUMaiH

025793

SECTION A GENERAL
1. NAM| FLeerj . (Flftt fMrdd/e?

' ~ . Wllcott, Janes B. Jr
*. O*Tr OF 8i«TH. 
27 Sep 31

9. JL» 
M

«. oradt 
GS-07

9. SO

: 9. OFFICIAL RO^tflOW TfTLt . - '

. Fiscal Acct Asst . .
t. or

10. c

F/DlViflRQF ASSIQHMCNT 
to/JTO .

• . CURRIN! STATION . 

Tokyo .
CMCC< <<> TTPI O' APPOINTMENT ’ ; r *ECA lA' TiPt OF REPORT -

X ■ j C ANIIS . f l ACtLNVS | | TlMPONAA* IHlTiAk ' | n CA S * t a N M C Q d

' I CA*CC*'O»0v«tiOM*u inttfuettent • Sveilm Q ■~xi ANNUAL ■ AIllGNMINT CC

. I FPCCtAU fjpec#/y;r . . - • . . »P*CI*L tsp»<lt9): ’ *

H. CATC «PO»T OUC IN O. F, .

v. - .

«t. R£ FOOTING FF.RIOO (Fnw to*)

1 July 1963 - 30 June 1964
SECTION B_____________ - . ~ .______________ PERFORMANCE EVALUATION_______________________________________

W • Weak Performance range* from wholly inodeg-Xz^o to slightly lot* then satisfactory. A rating in this category recite*
' positive remedial action* The nature of f’-e action could tenge from counseling, to further training, to placing on

probation, to reassignment or to seporotion, Describe action token or proposed in Section C. .

A • Adequate Performance moot* all requirement*# It «• entirely satisfactory and I* characterised neither by deficiency nor 
OMoHenco. - -

P • proficient Performance i* more than satisfactory. Desired results are being produced In a proficient manner.

$ * Performance is charoctetised by proficiency, - _ .

O * Out standing Performance is so exceptional in relation to requirements of the work and In comparison to the porforqtonce of 
• other* doing similar work a* to warrant iHtlcI recognition.

SPECIFIC DUTIES
List up to six of the most Important specific duties performed during the rating period. Insert rating letter which best describe* the 
monnor in which employee perform* EACH specific duty, C-G^Sider CNLY effectiveness In performance el that duty. Ah employees 

■ with supervisory »osfq**tikil‘ties MUST be toted on their atii-ty to supervis* ni»"»6e* •mph»ve** •«*jw*vt«edh

SPECIFIC DUTT »C. 1 .

As Statler. Cashier, responsible for the daily receipt and disbursement of 
cash (Japanese yen, U.S. dollars, MPCj»

a A TiNG
LtT T6R

p

t^coric out, no. x -

Consolidates all.Station cash translations to one vouchor and verifies 
balance daily.

RATlSG 
lEmn

P

specific ourt nc. >
Sur.v1ari7.es all Station transactions fer off-base housing and vehicle enpe-ndi- 

tures into ncnc?J.y accountings and aaincains appropriate subsidiary records.

MAT INJ 
LITTER

A

*PCCIFIC OUTT NO. 4

Polices individual housing and vehicle advance accounts and audits related 
accountings.

__________ _____________________________ 1,__________________________________ ■ ____________ i

MATING 
LETTER

F .

9FSC1FIC DUTT l»O. * ’ *

Mtintains statistical records or. criv^to rentals by individual house and 
cost center. , ‘

RATING 
LETTtA

,.ecicic our, mo. « , ]
Advices 11’1 travelers of.their entitlements, audits the travel vouchers, end j 

performs ocher related duties as assigned by tne Finance Officar. 1

RlTI.J

D 4

OVERALL PERFOOmAHCE IN CURRENT POSITION

Tat a into occm/0 everything -about the employee which thence • hi* affncliven* »t in hi* cerreM position such a» pet* ‘ 
formanca cf *p«cific productivity, conduct on con^^rctiverN***, pertinent pcrtonci traits or h«l 't». ;
particular Itmi’cric/is er ta’»vnt*. Based on >©ur knowledge *1 employee'* ©v»*aH perfatmunea dk*«og the toting, per«?3. 
p*oce too letter in the rating bo* corresponding to the stc'ercent which most accurately reflects hit level of perfo«mar»ee» t

. 1 5 JUL r-^s ‘ • . '____ . r
I—---------------------- ■* 1 ■ -——— —--------------------- —~ J1 ■ -"■ “
FOUM /r _err. {. .. C • r.nsecrT* * Runoui idiTiCNi. . I < —___,
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SECTIC N C
| ;g,,|(।(<
Overall ixU'w*"**''* • . »v»]
RA lo««ign (<;*p»l»nc

HACK A flvr COMMENTS

b«i‘i Io* d 
opfLcobi»

Subject Ju-'ts performed !us duties In a co.-.pctont canner, Hugo cams
of nonoy with feu errors, and cointainj tha.necessary statistical records. ' ’

- Coat consciousness and nanagehcnt of organization ascots does not apply to 
this position. ,

SECTIONED . CERTIFICATION AND COMMENTS .
1. BY EMPLOYEE

1 CCRTIFY THAT J HAVE SEEN SECTIONS A, R, ANO C OF THIS REPORT

DATE

9 Jun Gi
SIGNATURE OF EMPLOYEE

/s/ Junes Wllcott
2. BY SUPERVISOR

MONTHS EMPLOY?? HAS RC3N 
UNDER MY SUPERVISION

2J

IF THIS REPORT HAS NOT &CLN SHOWN TO EMPLOYEE, GIVE EXPLANATION

DATE official title of supervisor TYPED OR PRINTED NAME ANO SIGNATURE

9 Jun Gi Finance Officer /s/ Frank Wells
X BY REVIEWING OFFICIAL

OMMENTS OF RB*/U*|NG OFFICIAL .

Subject has held tno position of Finance Disbursing Officer since his arrival at 
Tokyo Station in liay J9o0. He has performed well in a function for which he had no 
previous experience or training. With a realignment of the office workload in 
December he was given the additional responsibility of processing TDY travel. Duc 
to his specialised work, he has not hed the opportunity to be trained in other 
facets of finance work, ho has been scheduled for Finance- training upon his 
return to Headquarters in July IS 64.

7 Jur. O-.

NO SIGNATORY

iiu-nce Officer s/ Jack F.

,. SECRET
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'SECTION A

FJ7T 10,374 , 31 May <Sj
' ■ IMHqt • S. StR!«L N

FITNESS REPORT • _

P?57?3 .
GENERAL 

(HIMte) »• VATfl.,U

risk'd. acct; ASoT

,_27Sept 31. L.M
>. pr or sssiqh*

DDp/rd/ uKO

1. oraoc „ 9. to
GS.-6-i___ !

| ». CHCC* tSl V VOC OP APPOINTMCNY . * »« CHECK <«> T-rnc OP REPORT . . ; • -
1 jcAMtR | ’ [rtUPORARV INITIAL 1' |RCASS‘ONMC*»T 1U»<«VHO»

1 . I C *ar<«'-PR0Vi»iON*L (5»e tnttnrtltcnt • Sictlm C) ANNUAL . j jeCAMiSNiiCNTKUPLOTtt

. . special (.Mwcityji' ' • .
j tl. OAYCRf FORT DUB IN O.P. * II. Rf PORTIN') to*) . , ■ v

1 Jul C2 - 30 Jun 63
SECTION B PERFORMANCE evaluation

A • AjJetiwU

P • Profit loot 

$ • Strong ' 

0 • Out Handing

.probation; to roasoignmont or to' toporotioni Dotctib* action tohon or propotod th Section C. ' '

Porformonco moot* oil coqulromonlo* Il It ontlroly oatitfoctory ond it choroctorltod nalthor by doflcloncy nor •

Porformonco Is more than lotltfactory. Dosirod results cro being proJucodln o proflclont monnor.

Pofformonco It characterised by oacoplionol proficiency. . -

Performance Is so exceptional in relation to requirements of the work and In comparison to tho porformonce of

I SPECIFIC DUTIES

IL1 sl up tc lie of the most Important specific duties performed during the rating period. Insert rating letter which best det 
I manner in which employee performs LACK specific duty. Consider Ot.LY effectiveness In performance of that dv^ty. All 
I with supervisory re tponsibHifiet MUST be rated on their ability to supervise (indicate numt.tt cl empfoyees t^rctvtccd)*

cribst th© 
omployoo A

[SPECIFIC DUTY NO. 1 ’

1 As Station Cashier, responsible for the. daily receipt and disbursement of
1 cash (Japanese yen, U. S. dollars, MPC).

1 vwn3.

p
|SPECIFIC DUTY NO. *

I Consolidates all Station cash transactions to one voucher and verifies balance
| daily. .

| RATING 
LCTTER

p
pPLCiriC DUTY NO. *

I Summarizes all Station transactions foi- off-base housing and vehicle expendi-
1 lures into monthly accountings and maintains appropriate subsidiary records.

R1TINQ 
LETTER

p
ISPECIPIC DUTY NO. * • v -

I Polices individual housing and vehicle advance accounts and audits related
I accountings. >

A A T . N 3 
'LETTER

p
Ispkciaic ourr HO. > ‘

1 Maintains statistical records on all private rentals by individual house and 
j cost center. '

RAYING 
LETTER

p
Hrtciric outt no. • '

IPcrforms other related duties as assigned by the Finance Officer.

LETTER

p

1 OVERALL PERFORMANCE IN CURRENT POSITION

1 *
| Tel* Into account everything about th* employee which lr.flv»ne»» hit •KecHvanAtj |r hit cieront petition tvrh 01 p«r- j 
1 lo»menco of b»(<iic du*<*t. product!* ifv, conduct On jab, cor ?»rut 1 vvnv t A, port.reni r«f»?nal tro.l t ct haa «• t. Ori ; 

IpefitCvIaC l»mif»rlon> ©c tal»at». Lj-iiq Ort vout Un*i«.>;o of «mp:c >4 a* t overall rerfermone* dur**.; tr.o .’C’’-’.* penod.; 
|p|o<4 tho lotto/ in tno rating boo criiotponaing Io tho ttatomont w’.icn molt accurately hi» io»ot of prl>xro.xt. |

| 2 0 JU!! : -------- •=•'“? __ rn__ . J

VETTE*

p

X-oj** 45 ooio^rrt previoui coitioni. * S£Vi\U'+— ( j -
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SECTION C NARRATIVE CC/AMENTS. ■

• i nIIt < On I tlr«fvg*S*O* 
•teroll petIo*muntt. State tvqgi 
on loteign-lo”?voge tompefence, 
beet* Iq* detetminmg Iwtute pet* 
opphcoMe, •

Subject is conscientious, industrious, and willing to accept all
7 responsibility assigned him. He has performed his duties in a competent 

. manner ahdlias shown a maiked interest in learning all facets of his job.
Subject at times gives the impression (whether warranted or not) of being 

. uncertain in his thinking, and he docs not always seem to exercise his 
best judgment lit reaching decisions, but he is striving to eradicate this 
impression. .

SECTION 0 CERTIFICATION ANO CC.'.IMlNTSZ . ,. - .
BY EMPLOYEE 

I CERTIFY TH IT I HAVE SEEN SECTIONS A. B. AND C OF THIS REPORT

OATS

21 Maj' 196.3
SIGNATURE OF EMPlOtEE

/s/ Ja^ea B. Wilcott
2. BY SUPERVISOR

MONTHS EMPLOYEE HAS BCcN 
UNOEH MV SUPERVISION

33

IF THIS REPORT NAS NOT BttN SMO*N TO EMPLOYEE, GIVE EXPLANATION

DATE

21 May 1^63

OFFICIAL TITLE OF SUPERVISOR

Finance Officer

TYPED OR PRINTED NAME ANO SIGNATURE

/s/ Clarence Nonr.ent III
3. . BY REVIEWING OFF'CIAL

COMMENTS OF REVIEWING OFFICIAL , .

Concur in the evaluation.

GA rt

21 May 19o3

OFFICIAL TITLE OF Rt V*tWING OFFICIAL ' TYPED QR PRINTED MAME ANO SIGMATV^E 
1 » |

Ada Officer | /s/ Douglas S. Cralue |

SECRET



SECRET Lll

' J
FITNESS REPORT

LVPLOH t 1LNIAL NvvatR

o.i r 7v\-
A. GENERAL

1. N
WILCOTO, Jouses B. . _

1. O*Tt OF DlRtMjJ. HX
27 Sept 3d M

IS. GRADE *• >□ •
GS-6 SF

*. OFFICIAL »OSfTIONTITLE .

Fiscal .Acct Asst. .
V. OFF/Ol V'BR”CF ASSIGNMENT

’FE/Tokyo , .
4, CURRENT STATION - . '

Tokyo
•• CHECK (XI TYPE OF APPOINTMENT „2 to. CHECK IK) TVP< OF REPORT ‘

C*r«r | jncscnvc j ,, ; temporarv INITIAL ’ |nKASSIGNMKNT lUrtRYIJca

C a r k e r *p RO v 11 ion a l (See mefruetMaM ‘WetwO u X ANNUAL inCASSIGNMCNYCMPLOvCr

SPECIAL (Specify?/ , . special flreeityh . . ,

’I. OATS REPORT DUC INO.P. lie REPORTING PERIOD (From* to) 

—JLApXhCl.^ft. June. 62__________ ■„
SECTION B PERFORMANCE EVALUATION

A • Adaquati

P • Proficient 

S • Strong 

O • OuKfcnding

Porformonca rang** from wholly iradequ<*e to slightly, loti than satisfactory. A rating in this category ?*qu«res 
positive remedial action. The nature o’ the action could range from counseling, to further training, to placing an 
probation, to reassignment ar ro separation. Describe action taken or proposed in Section C.

Performance moots all requirements, h is entirely satisfactory and Is chcroctorised neither by deficiency nor 
excellence. * ' *

Performance Is more than satisfactory. Desired results are being produced in a proficient manner.

Performance Is characterised by exceptional proficiency.

Performance Is so exceptional in relation to requirements of tho work and in comparison to the performance of 
others doing similar work as to warrant special recognition. .

SPECIFIC DUTIES

List up to six of the most Important specific duties cecfcvmed during the rating pei.od. Insert rating letter which best describes the 
manner in which employee perform’* EACH specific duty. Consider ONLY effectiveness *n performance of that duty. All employees 
with Supervisory responsibilitio s MUST be rated on their cbi hry to . supervi se fin ole ate number of employe e • au^vretsedA

SPECIFIC OUTV NO. «

Station cashier responsible for the day to day receipt and disbursement 
cf cash. " - P

SPECIFIC OUYY NO. I .

Consolidates all station cash transactions to one voucher and verifies 
balance daily.

RATING 
LETTER

I p

1
SPECIFIC DUTY NO. S
Sunnarires all s+ation transactions fcr off-base housing and wMcle expendi­
tures into monthly accountings and naln+ains appropriate subsidiary records.

RATING
L T I H 5

S

SPECIFIC DUTY NO. 4

Policos individual housing and vehicle advance accounts and audits related 
accountings.

UE t'™* 
s

SPECIFIC DUTY NO. S * ,

Maintains statistical records on all private’rentals by individual house and 
cost center.

SPECIFIC DUTY no. « «

Performs other related’ duties as assigned by the Finance Officer. .

RATING 
LETT!R

P

le\Tte»

p

;OVERALL PERFORMANCE IN CURRENT POSITION,____
Tok. into account .vary thing about tho .irpisy.. which Inflect his effectiveness in bls Current position Such os per* J 1 1 r' 

formonco of specific du*te», productivity, concvct on rot. eecsarati.enesi, pertinent rerserai traits or hoStrs. and ' 
particular 11^1*011001 er talents. Based on yOuf of employee's overall ^e.-tjrmcnce tna rot'ng nrr«od.; ?
place the letter in the rating box corresponding to the statewent which most accurately reflects his !er«l of performance, i

I

S-eiM 45 OBSOLETE PREVIOUS EDITIONS. SECRET
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SiCTIOMC NARRATIVE COMMENTS ■ < .

Ind! ttt signtficenf'sttPngtM o» w«okM»i»» d»mor*fruf*d in pothicn keeping In pr*»p»r perspective ••'nit »rla»mn\hip »o .
. Overall pertormanco. Stale’ lo^e^honi r^ade foe‘improvement of work performance. Give recommondatton t far training. Comment

On foreign lang wage competent e, if required lor t u*reht po tit ion. Amp7if y er e • plain r Qt»ng t qtvpn in Section R to provide be *♦ 
ba*te for determining fv<vre personnel action. Manner of performance of managerial or »uf >>»! wy duties mu*» b» detcr/bed, if ' 
opplkable. . 0 , ( t r

Subject ia conscientious, ir.diwtrlnus^ and willing to accept (dl responsibility 
given hir.. ’ He has performed capably in a function for which bo had ro previous 
experience or treihing, and has shown a marked interest in learning ell facets of Ms 
job. He has handled largo suas of money with few errors, rad maintains the necessary 
statistical records in a competent mariner, . .

■ . \ ' * . -

. . • • • ‘ • - » „

‘ • •
t •

SECTION D CERTIFICATION AND COMMENTS
1. BY EMPLOYEE

1 CERTIFY THAT 1 HAVE SEEN SECTIONS A, B, AND C OF THIS REPORT

DATE

19 July 1962
SIGNATURE OF EMPLOVFE ‘

James B. Wilcott /s/
i. . BY SUPERVISOR
MONTHS EMPLOYEE HAS BEEN 
UNDER MT SUPERVISION

IP THIS REPORT HAS NOT BEEN SHOPN TO EMPLOYE E, Ol V? EXPLANATION

-

DATE OFFICIAL TITLE OF SUPERVISOR TYPED OR PRINTtD NAME ANO SIGNATURE

1? July 1962 Finance Officer Elwood Martin
3. BY reviewing official -
COMMENTS OF REVIEWING OFF1CIA 

/

L

•

■ - . ■

DATE . OFFICIAL TITLE OF REVIEWING OFFICIAL TYPED OH PRINTED NAME ANO SIGNATURE

17 July 1962 Finance Officer Clarence F. Kor.-r.ent

SECRET.



SECRET

’k\ fitness report
1 ' : .

I SECTION A > GENERAL

RIAL NOMJE * ' -
V

It. ham* <t.«o tm*) . . rvMutat
| .WILCOCT, Juwi B

t. ncr of niR’M
;27 Sept 1931

>. SEX «• GRACE
M ^<5 ■

It. kCAVICC DESIGNATION 
| $ F

• . OFFICIAL POVTION TITLE . '

■ . Fiscal Aect. Asst._
». off^div/dr of assignment

J_____ Tok^?_Stalixa_________ —

10. DATE «’ PORT DUt IN O.P<

11. 'CAR11RSTAFF| TATUS ; . type
1 ]*ot eligible I MtMBta - .1 . tcc'cnero - |.N.TtA5 nr ash

I |pLNOlNG | DECLINED 1 {MMW,. _ X'* •- RK Alli

SPECIAL

SECTION B
27 V..w 60 to 31 Mir 61
EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES'

mennat Jr which amployta parlotmi (ALH sowctfic duly. Consider ONLY in perfo'monca of that duly. All employee*

2 • Bar,fy ad.cuof, *3 • Ate.prabl, Id ■ ■ E.celfenl ' j& • Superior |7 « 0vH<erJ>n;

Isecetric outt no. i Station earlier rosron- RATING SPECIFIC OUTT NO. A [rating

laible for the dr.y to day receipt ar.d no; Folices individual housing and vehicle
Idisburce.iient of caah. 4 advance accounts and audits related 

accountings.
I

4
ISPKCIFIC DUTY NO. 2 RATING SPECIFIC PVTT NC. » rating

Consolidates all station cash transac- Maintains statistical records rn all
ftior.3 to one voucher and verifies private rentals by Individual house
palar.ee daily. - , t 4 and cost center.
jspicir.tc outt no. > Sua’-irizcs all station RATING 

NO.
SPECIFIC CUT Y NO. • rating

llrr.iisaclions for vff-bastf cousins; and 
tvcnicle ext; sutures, into ir.cnthlac- 
pox.t.r.gs nra r.aintair.s appropriate

Performs other related duties as 
assigned by the finance Officer, /.

K'ibr.'cl •'ry records. •j

SECTION C EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITION
ToVo Into account everything about rh,.,mplar„ which Influence* hit effoctivener* in hi* current position * performance of tovcirie 
duties, productivity, conduct on |oh, coop* roti vanes s. pertinent personal traits or habits, particular limitations or talents. Based co

I • Performance in many important
2 
3

Performance meet* most requiremenis but is deficient in one er more important
RATINct 

NO.

s 
«

c requirement«.

ovtslanjing.

SECTION D DESCRIPTION OF THE EMPLOYEE

FCSM '.

| . • . CHARACTERISTICS • * NOT 
appli­
cable

NOT
OS* 

SERV EO

RATING

1 1 j 3 4 1 5

| gets Things cone - . . .< i

J RESOURCEFUL '
!

?; i
| ACCEPTS RESPONSIBILITIES , t

I Can wane decisions on nis O«N WHEN N< t o ARISES .

OOES H*S JOS WITHOUT STRONG SUPPORT •
jzU i

FACILITATES SMOOTH CPLHATON OF NlS OFFICE X
- J

!

WRITES EFFECTIVELY • . , X ■ _____ 1_ .J
HCUAl’T CONSCIOUS > -

; .-

Thinks ClIaRLY * i „_J.

DISCIpJ INE IN OR IG1N A T PIG, M M NT A INI NG ANO DA S LOSING CF RCa.0qOS | • —! A .
OfP'R (Sp^tir): • 1 1 1 1

5* '7 ^.VCaVvW *r* »“'• i't'. »r *,*. 5 ______________ 1

SECRET
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JECTION t_________________NARRATIVE .DUSCRIPTION Of; MA’NNf K Or JUS PFRf p:’."A!iCE_________________ ______

$♦,*•<» o«d d»rr*on»Oo«»d i-i cv'.ent rottHon. H twqnA tIv •-5y*» int 9# ***<
wvrk. ’{/•*• r»co«r”^e»»JnHon» Io# hi • t#oming. Of icribt, »l opn» v^hoI*. S• 1 p^tentiH #-rx J* v rn;»*v*«e» n-~. 1’* t • #;#•«••* ’*•
ipofiubhihf ». AmpLfp o* • Bploin, tl oppropri’afe, rating* gtv»n m S£C1 IONS B, C, O to p#qyi-1« N»« b« *^bo»> » lov d«»»r<-m.n; 
lutb*« fxuonntl actions. ' ' '

Subject 13 conscientious, industrious, and villinr to' record /.ll rs.-r-cnsibility 
given hia, He has porfenued cp.pn.bly in a function for ^J\^;Jhc<L<r r»> previous ' 
experience or training, and has shown a KarKtri interest In Irusr.lj/ 'll facets cf his 
job. Ho has handled largo suns cf xoncy with fw error's, ted aai:.tales the necessary 
statistical records in a competent ratincr.

Subject should strlvo to develop noro confidence in hir.sclf and in his ability 
to perfora tho duties assigned hia. Hie lack of assurance ora his nalvotA are 
soautiuos disconcerting to those with' whoa he denis.

Illis report h.n been prepared in aecerd- 
anrf with F E Division standards which 
recognirc the principle of rwmz the ’ndiv. 
idtial against the group. Thus an average 
rating reflects an entirely satisfactory , 
per for in ance. —*

COMMENTS OF REVIEWING OFFICIAL

SECTION F CERTIFICATION AND COMMENTS
1. . . OYFMPLOYFF .. • . 1

/ certify that 1 have seen Sections A, 8, C, D and E of this Report.

DATE • - • -- (SIGNATURE OF EMPLOYEE •

3 May 1961 1 • Jones T>. 'Jilcett (cSirned) .
2. BY SUPERVISOR

MONTHS CMPLOYEE HAS HCEN 
UNDER MY SUPERVISION ,

.. 8 . .

IF THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION

- - IF REPORT IS NOT BEING MADE AT THIS TIME , GIVE REASON. -

EMPLOYLt UNOCR MY »UPERY i«ion less Than «o days 1 RCPOHT MADE WITHIN LAST 90 9AYS

other (Sr^ctly):

DATE OFFICIAL TITLE OF SUPERVISOR TYPITO OR PRINTED NAu£ ANO SIGNATURE

3 Hay 3961 Elwood Ifortin
3. BY REVIEWING OFFICIAL

1 WOULD HAVE QIVFN THIS EMPLOYEE ABOUT THE SAME EVALUATION.

1 WOULD NAVE GIVEN THIS EMPLOYEE A HIGHER EVALUATION.

1 WOULD HAVF GIVEN THIS EMPLOYEE A LOWER EVALUATION.*. '

1 CANNOT JUDGE THESE EVAL UATIONS, 1 AM NOT SUFFICIENTLY FAMtLlAR WITH THE EMPLOYEE'S PERFORMANCE,

DATE OFFICIAL TITLE OF REVIEWING OFFICIAL I T YPFD OR PRINT ED NAV£ AND SIGNA fUhE

3 ’’.oy 1961
| Clarence force

SECRET
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’ . • SECRET
fVher A t. Md tn)

Pr.H^"5 bTr r

W 6'.

FITNESS REPORT .
(MPLOirt SERIAL NUM0i.R

SECTION A • . GENERAL
i.KAteC fLeeO . fFlMQ-. ' {Mteala}

.'-.-ay p. Jr.

i. O*1 C OF BIRTH

:-7 fpnl nmhnr inn
>. Lx 4. GRADE .

K SERVICE OS 1»ONAT ION 
' . FF .. -

S. OFFICIAL POSITION THLt -

Flseal \eeomtnht Clerk
F. OFF /biy/BR or 

tvxiJElaaz
ASSIGNMENT

It. REPORTING PERIOD

K . CARS ER STAFF STATUS ' ' s. TYPE OF Rt.FOAT

X l*o* eligible member ,4 lovri’RRto INITIAL i «t ASSIAMMLN r/l'uKRVI4‘

1 OKCL<NCO ; joCMAO ’
•• annua'l I RC 4l»l«NMtNT/«UPUO*i.’

SPECIAL (Ipacity)
*
1 'VS e?1 *0

SECTION 8
1 IPjO

EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES
List *9 te els of the mast important specific duties performed during the rating period. Insert rating number which best describes th* 

in which employee performs EACH specific duty. Consider ONLY effectiveness in performance of fhnt duty. All employees 
with supervisory responsibilities MUST bo rated on their ability to supoivito (indicate number at •mpfoveee eupvrr/eeU^.

7 • Outstanding7 • Barely adequate |j • Acceptable t4 • Competent }5 • ExcellentI • Unsatisfactory

ourt no. । ncspohsiVlc for nfitr- 
Ing, rei.wi.nr; nttachaenta, batching 
and totaling confidential funds post! 
vouchers to be "rocesse;! b" "?.rhinj

RATING NO. specific OUIYUX4 bo. 1 (continued)

F.ccords Divi sion

RATING NO.

u

ifsoxcoufT NO.i :;esronsibl6 i'or Verify­
ing the daily expenditure listins 
totals with the expended general 
1^’^r accounts.

RATING 
NO.

1)

specific DUTT NO. 0 RATING 
. NO.

sptct.fc outy no.> responsible for tatch- 
ins the attachments to the vouchers 
and filing when vouchers are returned 
fror y-.chine records Division.

RATING 
NO.

u .

SPECIFIC DUTT NO. 6 RATING 
NJ.

EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITIONSECTION C
T*Ke into account everything about the employee which influences his effectiveness in hie current position • performance of specific 
duties, productivity, conduct on job, cooeerativonoss, pertinent personal traits or habits, particular limitations or talents. Based an 
year knowledge of employee** overall performance during the rating period, place the rating number In the bo* corresponding to fho -

2 • Performance 
3 • Performance 
4 • Performance 
$ • Performance 
6 • Performance

important respects.
RATING 

NO.

I)

SECTION D _______________________, DESCRIPTIONOE THE EMPLOYEE;
In the rating boxes below, check (X) the degree to which each characteristic applies to the employee

3 • Hermel degree 15 ■ Outstanding degree

. CHARACTERISTICS ’
NOT 

APPLI­
CABLE

NOT 
03* 

SERVED

| RATING

4 1 51 1 J

GITS TAINTS DONE i—
SEKvACtFul ’

ACCEPTS RESPONSIBILITIES V 1
CAN k’Lv I DECISIONS ON MIS L^N »MEN NEED ARISES V

OOES N:S JOB aiTmOUT STRONG SUPPORT

FACILITATES SMOOTH OPERATION OF MIS OFFICE

*R«?ES FF’ECTIVELV . V
SECVV.TV CONSCIOUS - ‘

Tm.naS CLEARLY 1
D*SCi<“L«Nt IN ORIGINATING. MAINTAINING ANS DISPOSING OF RECORDS ■; J • i i
OY-.« IJwi/r).-

---- -- -------
.1 ’ j I

J
CRM

SECRET
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SECTIO” E
slrangf

NARrtATIVC DtSCRIimOII OF HANNtbt OF JOS PERFORMANCE

* pon i tbiHtl * t,
it H-HRToq. .OettY'h", »l opp* vpfto*®, hit pot^ntiol lor d*v*lc'p"n,fO und lovctTi 
/H appropriate, r’ol«ny• glvn* in1 SECTIONS D, C, <jnd 0 to provide th* boat ba

Subject has accepted a field absiKhirent effective in June

The position to which subject han been assimed is very repetitious . 
and not at all conducive to dibcldslne his full potential. However 

■ by the way in which he adopted to Duty Ho. 2, it is felt that he will 
be able to perform core responsible duties with a ctlniaun of additional 
training. . . "

He lias an extreaely good attitude toward his work end responds well to 
supervision. ' ’ . ... ~ ’

This report Ji.:i p.xv-red in ."cc.-d.ince 
with the criteria set forth in Cr-r/ro.kr In­
struction Ko. 77 '"bich ere dcr.fr.ei to.rc-.ert 
realistic Md ir.c:..b:’"'. '■ r-’f n:> 'r JT'ir co;n- 

-pm isons ^‘"c^ 1/ -■ e; Ze ..nd his fellow 
work?: - <•; rpH .. >■ rerponsml- 
ity. As i r-C-” •■n entirely
satirf.-"./....... ' v:'?-

SECTION F CERTIFICATION AND COMMENTS 1
1. UY. FMPLOYet 1

/ certify that 1 have conn Sections A, H, C, D.and E of this Report. . |

DATE . 51GN,ATbRt OF EMPLOYEE * . ’ |
ft’' I

2. ✓ ' OY SUPERVISOR |

MONTHS EMPLOYFf HAS 
UNDER MY SUPERVISION

BEEN IF THIS REPORT MAS NOT OEEN SHOWN TO EMPLOTEE* QIVE EXPLANATION 1

12 Months
IF REPORT IS NOT HEINO MADE AT THIS TIME . GIVE REASON. 1

|fmPLOYE£ UNDER MV lUl’CRV ISION LCSS THAN 9U DAVS | HEPOKT MADE VrtTrtIN LAST 90 D*VS |

DATE OFFICIAL T 1 7 L ► OF SUPERVISOR TYPCD OR PRINTED HAML AND S’U'MTURE |

C/Voucher review i.Hi't
»»- 4 . •" I

'Tnin'^t H. 7 |
3- 7 / BY REVIEWING OFFICIAL

COMMENTS OF REVIEWING OFFICIAL

I WOULD HAVE GIVEN THIS FMPLOYEC ABOUT THE SAME EVALUATION. |

t WOULD HAVE GIVEN THIS EMPLOYEE A HIGHtP EVALUATION. . ' 1

1 WOULD HAVE GIVEN THIS EMPLOYEE A LOWER EVAUMATIOhJ ’ J

1 CANNOT JUDGE THESE I VALUATIONS. 1 AM NOT SUFFICIENT L* FAMILIAR *ITH T HE EMPLOYEE'S PTRFOPMANCE. 1

7_____
TURE

?.”ar.ch
~SECRET
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SECTION B  EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES I

SECRET f. ■ 
i:-<i 7- ■ •'• • I .

- <
Cz...:;

To ~

±7- K77fi:A !uwi2___________

FITNESS REPORT
7 * * ' '1 
^•1

LUPLOffE SI'RIAL hVM«» ‘ 1

125793

. SECTION A . GENERAL
t. h AWE' * fte«O

Wllcott, Jr. Jaces B*

!’*. DATE Of BIRTH

' 27 Sept. 1931
». «KX J«. GRADE |

M , L cs?5 _______1

S.SFRVICC DE *• Q N AT IOnI A. OFFICIAL POSIT IONTt t UE -

SF | Tine Leave Pay Clerk
T. Orr/DjV/ON OF ASSIGNMENT ' j

Cormt/ 1
Finance Division I

*. CAREERSTA rr status 0. TYPE OP REPORT 1

X NOT CLIOIOUC ’• |mkmhkh' r 01rcRwio INITIAL I nCASSIGNMI NT/JUPI.RVIIO« |

FENDINO ..... joVCLINKD. - | DSNISO . ANNUAL । RE IBlCMMtNT/KMPLOTlt ' - J

SO. DATE REFORT DUE

30 April 1959
IN O.F. It. Rf PORTING PERIOD - 

from - - T*
1 Apr 53- 31 Kar 59

SPECIAL (Sfctly) 1

List upto Si* of themost impartont specific duties performed during the rating period. Inter! roting number which best describe* the 
manner In which employee performs EACH specific auty, Consider ONLY effectiveness in performance of that duty. All employee* 
with supervisory responsibilities MUST be rated jon their ability to supervise (indicate number of employee* *urervi«e*(h

1 • Unsatisfactory j 2 • Barely adequate | 3 • Acceptable 4 •Competent jS* Excellent |6 • Superior [ 7 • Outstanding |

SPECIFIC DUTY NO. 1

of P^-oll

RA TING 
NO.

2

SPECIFIC DUTY NO. A - . .
; ri./.sq:: Ara;;

cr. p^’roxl

HATING 1

. |

specific out r no. 1

ci" a?.?, 'i.wci.?. ’.oc.--
J.s co.'.x’. biica pi’-. ’.iv;:

p.'.;- z..'.' 212.0’,’_;.ojs '

RATING 
NO.

SPECIFIC OUTT NO. 5
Lie., cr? Aja::c/ r?

RATING | 
NO. |

/, 1

SFFCIFIC DUTY NO. J

of Ixvro records

RAT INO 
NO.

SPFCIFte OUT* NO. A

Pjocof clocks

RA ’ING I
NO. |

I 1

SECTION C EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITION
Toko'into account everything about the employe* which Influence* his effectiveness in hi* current position • performance of specific 
duties, productivity, conduct on job, cooperativonbss, pertinent personal trait* or habits, particular limitation* or talents. Dosed on 
your knowledge of employee’* overall performance during the rating period, place the rating number in the bow corresponding tothe 
statement which mast accurately reflect* his level of performance. ’

1 • Performance in many important respects foils to meet requirements,
2 • performance meets most requirements but is deficient in one or more important respect*, 
3 • Performance clearly meets basic requirements.
4 • Performance clearly exceeds basic requirements.
5 • Performance tn every important respect is superior.
6 - Performance in every respect it outstanding.

RAT>NG 
NO.

SECTION D DESCRIPTION Or THE EMPLOYEE
In the rating boxes below, check (X) the degree to which each characteristic a iplies to the employe ■

1 • Least possible degree 12 • Limited degree | 3 • Normal degree |4 • Above overage degree । $ • Outstanding degree

• NOT 
APPLP 
CABLE

NOT 
OB’ 

SERVED

RATING
CHARACTERISTICS .

1 2 3 4 5

SETS THINGS DONE - .

RCSOURCEFUL' .

ACCEPTS RESPONSlQILITtFS .

CAN MAKE DECISIONS 1>N HIS OWN WHEN NEED ARISES • •

DOES HIS JOB WITHOUT STRONG SUPPORT

FACILITATCS SMOOTH OPENAHON OF HIS OFFICE

WRITES EFFECTIVELY

SE CL RI1 Y CONSCIOUS

THIXICS CLEARLY _ , ’1

CISC'pLINE IN oniGJN AT ING. MAINTAINING ANO DISPOSING OF RECORDS j 1 --

,OTHCH (Sr-citv): • ■ X 
. s -J J

| see ‘E’ cv Kf i7>c.<E sh<e
"?'* 45 co.^eTe me.OJ1 SECRET

tr:
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} J'.tAUI ' •
■ . . . . . A f fn) . . . .

)

±ECTION E______________ __MAKb’AT|vE DESCRIPTION O<: MANNE!/ OF JOB PERFORMANCE ;________________ ;

ttrengr?*. ©nd wedSn*k»*. dtjnonittuHd in Current pOk>l><M<. Indicate SviqvitroAA mnje I© employee lor improvement ©1 hit 
work. .Civ* recomf^endotror.. lot hi»| liointtQ, Oetcribe; 4 npnropruite-, hit potriOol foe'dev«lopmeh| and for assuming greater to* 
• p©A«*b«t*ti* ». A.m^tily or eaploin, if oppropriatr, rating > given in SECTIONS B, C. Gid 0 to pro* id^ the bo It bo li * Io* determining 
future personnel actions. ’ •

:”??•.'. is a ^.ial x-i cev^-.-.-.tiva -?f-sc-. IsSf likrl .

".is ?2o::j •.<:/; neoplj. ..1 aces jot bis wo;-:; onis ta? rac-.-.i?.•:. ii.s Lui 
:_orj ctriss cnovid ob pat 0.: uccarac;’, h.: is'c-pe-lo of ro.-j cffici.-.-.t -..-crl: , ' 

thx; be is rof.-.j at tiu present .u docs sin-on^ supervisioa.

lb doss not

w W* t v tt ♦. •

abuSc ais leave nrivilejca u.x 
is x; '. tac Ajc-.c;-. .

as a vaolp, has a favta’abl-a ,

I
o

•

SECTION F“ CERTIFICATION AND COMMENTS
1. BY EMPLOYEE

/ certify that / have seen Sections A, 8, C, D ond E of this Report. •

DATE 
1^* vro

SIGNATURE OF EMPLOYEE ’

J. v Jr. ' ' /> ;C-'. ' C.^''r ' z

2. BY SUPERVISOR

MONTHS fMPLOTtE MAS SEEN 
under mt Supervision

IF THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYEE. GIVE EXPLANATION

IF REPORT IS NOT BEING MADU AT THIS TIME . GIVE REASON.

EMPLOYEE UNOEa MY SUPERVISION UESS THAN «O DAVS | REPORT MAGE ©ITHIN LAST 90 OAV9

OYHCR/Sprci/rj; - ■

DATE OFFICIAL TITLE OF SUPERVISOR TYPEO OR PRINTED NAME ANO SIGNATURE

Tfi ic rc L-^ ^, F.v- S:p... ' Ana C. dobbins 7^/- ' .•. ,, .... J___
3. BY REVIEWING OFFICIAL

X 1 OOUlOHAYE given this employee about the same evaluation.
1 AOULD HAVE GIVEN THIS EM PLOYFE A H'GHER EVALUATION.

1 VOULD HAVE GIVEN THIS EM PLOYEC A LOWER EVALUATION.

t CANNOT JUDGE YhFSE fVAL UAT IONS. I AM NOT SUFFICIENTLY FAMILIAR WITH THE EA“»LOYEE‘S PERFORMANCE.

COMMENTS Of REVIEWING OFFICIAL

JATE
:.c.-e\ 1?, j

OFFICIAL TiTLt OF REV 1 fH* ING OFFICI AL । T YPZO OR PRINT ED NAME ANO SIGN AT Uh E

A/J, Staff S.-:plovee3 Accts. Sect. Acidic 5. Jzvd- _______ .___

SECRET



14-00000

f SAer. F, Ilt4 > •

' FITNESS REPORT (Part D PERFORMANCE. ,

__________ ._____ - . __ ,____________________ 1 ^T2uAt_* 0AL______„__________ i_______________________.
"FCR TUX KEMIMSTK^TIVR OFFICIX. Consult current instructions for co^pletrnf this report. . •

FUR *NS Stl’tXVfSOF: Ttii« report is designed to help you.repress jour evaluation of your subord'nrte and to teenenrt 
th is eV* lu>t ion to your supervisor end sensor official's. Or tunitnt ion policy iriuitcj that you inforr th* subordi­
nate where he stands with you., Completion of the report'can help ynu .prepare for a discussion with Kin'of hn 
strengths and weaknesses. It 'is also organisation policy that' you show Part Jot this report to the emoloycv e«cer>t 
under conditions specified in Regulation 20*37J. .It is recdwnenUeJ'that you read the entire foro before couplet my 
ary .Question. '4 f this । s * th<*-in it i >1 report on .the employee, it rust be completed and forwarded to the OfVi'ce r*1 
lersnnhel nn ' Iater ■ thah 30 Jars' after the .date indicated in item 8. of Section A’ below. .

SECTICH A. GUERAL
I. .name - /EaaQ (Uiddl»)

Vtlcn'.t, - B.

>. DATE OF BIRTH

' ?7

>. SEA 

»•

A. SERVICC DESIGMATILN

S. OFF 1 CE^D 1 V 1 S1 ON/8RANCM OF ASSIGNMENT «. official positjon title - - .

>» grade 9. gate report Out in cp >. period covered by this report (incivtivi d*f)

- • * J r l'-57 '
tO. TYPE OF REPORT 

fCAect one)
’* । ISITIU IMHI IlKi'il S3I | saseiaL fSpeci/y)

SECTION B. ‘C£RTI FICATtOH
T. roe TmC RATER: THIS REPORT f MAS F 1 H*S hot BEEN $mO»N TO ThE INDIVIDUAL RATED. IF MOT SwOaN. EMPUAiN VMT 

NOT:

A. CHECK ft) APPROPRIATE STATEMENTS:

twit aspoar ecettcts wv o«w 0. Tai. 11.01 • IF ia0lvl9u«L II •ATto "1 * 
Tt a ••s s <« r ro mix s a cop

a Ct «• 0.
ro th i s ace o• i.

txtS »UUCM Tat CCwllUJ OPIN
•«o »u«icmi suPisvfsots.

I9H or writer i chmj: crarter taar r»t
i l•iiU•U MIS JOO PtaeorM a

A
1 M*«t DilCuSStO «< TM TalS 1«»IOV<( 
• wo luiitnti so that Mt <«:•$ •«<•(

Ml S I tUHllNl 
»< s T*11S. ♦ «0 1

A. THIS OAT£ C. TYPED Oft PRINTED HAMEMO SlGS^ru°€ OF SUP AtSDR|0. SUPERVISOR’S OFFICIAL TITLE
5 D-C. 1?^7 - - -•-■• ■•■. .zr.or | '-r-e:, ..J..?:-::.-.:..-

*• FQe Tm£ at VI C*l NG 'OF* >C’ AI : RECORD ANY SUBSTANTIAL DIFFERENCE OF OPINION »I TH THE SUPERVISOR. OR ANY OTHER IN* 
FORMATION. AM I CH »ILL LEAD JO A BETTER UNDERSTANDING OF THIS REPORT. .

in Section D.

DOIS NOT PERFORM DUTIES ADEQUATELY. ”>E IS INCOMPETENT
Guidance OR TRAINING.

SOME AREA OF REARNtSSOCCASIONALLY REVFALS
PERFORMS DUTIES

NUMBER
SUPERVISOR

EQUALLED 0V

A. THIS GATE
> l\2c. 19?7

e. typed or printed name* and s-gnatuee'of reyiering. 
orrici.L /.

SECTION C

DIFFCHCN

JOB PERFORMANCE EVALUATION '

O^ENTS:

45 (pari u secret
“ are oaSDlETE.

nt

Performance
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b

f. Be specific. FMeaptes of the 

OK MIFFING
, GIVING LFCTIRM

. WRING TSOfiiCAL REPORTS
a^.tvrrvc external liaison 
MM

. FAUNS KCMfNN '
«rmrs:xg

For some jobs, duties way be broken down

inn trignt oe-rateu. are; ua}f ■ • .
HAS AND VSES AXFA-KVjiLFXS"^^ INTEFFSgaTTONS
DEVELOPS NF^FFOGRAVS ' -• • . .
ANALFFES tNWSftiAL KEFOFTS 
IfANACtS FILES "

OPERATES FANO .
COORDINATES UTHOTHEA OFFICES 
9RnFS~E*&±AT4^NS ,
PREPARES CVUKFSFOS^CE

''PREPARES ' .

• nro.UAfr^ 
rtFR!EFING* SOVRCES \ 

KEEPS POCKS ' •
. ;*h?s war . , - ’ '
, ■ VAIN TA INS 'AIK CWM TPWtVG 

EVALUATES SIGNIFICANCE CP CAT
A it advisable. e.gi. combined k?

VC 
RATING 
NUMBER

•**ElV ADEQUATE The rertormanCE or This

< • performs
S • PERFORMS

this Ou tv acceptabuy
THIS DUTY IN A COMPETENT MANNER
this Ou tv in suck a finemannCR

CVCCLS ANYONE I KNOW IN TX f PEAFORVA>CC C» 
tni» hurt ‘ ' ■ -

NARRATIVE uESCAlPM

•e<ciMc outv as. । ..cerrut: cw 1.1 ‘**r.zin’* ’ io- 

stru-iints, surrlererts sud oddust.'-cut: 
relaxin- b .

RATING 
NUMBER

•V

i»<chic o«r» wo. << seises *n the cliv’"'' 

.’.r.d reo;.;:'.irj cf the cllciticnt, lou.v •? 

tiscc-'.-^c at close of coch fiscs.', yer:'.

-SU‘»9t«

iHcim out. .0, i 

tils of alloc.-or.z r.ccoun.s cf u.

1 io u 1 ;1 c z e otH 7.: 11 c:: s.

RAT ING 
NUMBER,

1-

LDAri.c 
NUMBER

1|

i»ichv< ovt» wo. s .'.ecw'rds lieu id.* -.
co:x'*ollalions ci? obli^aticnc to ir.^ivi 

!v.a}. sx1ov:??eg r.rcc.r:*r.

‘K 4 F i S
NUMB*»

setciric out» wo. J Cb.OCES -E.i IXCOuCiXeb 1 

runs oi-expenditures wieh those in tnc 

allot”.A*rt lci:?r recurrt-*::■ rccc,'“!3.

iHcinc cv»» no. ® I'.'ew'.rcc str ; .srles rc- 

quirej for roconciliaMioas hEd dupIic:- 

.'tllot:.'.o:>t records' (co-’os) f?? fsi-.v;-:

RAT iS1
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ADJUSTMENT OF SALARY RATE IN ACCORDANCE WITH THE 
SCHEDULES OF THE GOVERNMENT EMPLOYEES SALARY REFORM 
ACT OF 1964 PURSUANT TO THE AUTHORITY OF THE DIRECTOR 
OF CENTRAL INTELLIGENCE AS PROVIDED IN THE CENTRAL 
INTELLIGENCE AGENCY ACT OF 1949. AS AMENDED. AND I'OLICY 
DIRECTIVE/ISSUED BY THE ACTING DIRECTOR OF CENTRAL 
INTELLIGENCE DATED 8 OCTOBER 1962.

SALARY CONVERTED TO RATE SHOWN FOR INDIVIDUAL S GRADE 
AND STEP AS INDICATED IN CHART BELOW.

, GENERAL SCHEDULE RATES 
Federal Employees Salary Act of 1964

Per Annum Rates and Steps
GRADE

1 1 2 1 3 1 4 1 5 6 1 7 1 8 1 9 1 io
GS- 1 $3,385 $3,500 $3,615 $3,730l$3,845 $3,960 $4,075 $4,190 $4,305 $4,420
GS- 2 3,680 3,805 3,930 4,055 4,180 4,305 4,430 4,555 4,680 4,805
GS- 3 4,005 4,140 4,275 4,410 4,545 4,680 4,815 4,950 5,085 5,220
GS- 4 4,480 4,630 4,780 4,930 5,080 5,230 5,380 5,530 5,680 5,830
GS- 5 5,000 5,165 5,330 5,495 5,660 5,825 5,990 6,155 6,320 6,485
GS- 6 5,505 5,690 5,875 6,060 6,245 6,430 6,615 6,800 6,985 7,170
GS- 7 6,050 6,250 6,450 6,650 6,850 7,050 7,250 7,450 7,650 7,850
GS- 8 6,630 6,850 7,070 7,290 7.510 7,730 7,950 8,170 8,390 8,610
GS- 9 7,220 7,465 7,710 7,955 8,200 8,445 8,690 8,935 9,180 9,425
GS-10 7,900 8,170 8,440 8,710 8,980 9,250 9,520 9,790 10,060 10,330
GS-11 8,650 8,945 9,240 9,535 9.830 10,125 10,420 10,715 11,010 11,305
GS-12 10,250 10,605 10,960 11,315 11,670 12,025 12,380 12,735 13,090 13,445
GS-13 12,075 12,495 12,915 13,335 13.755 14,175 14,595 15,015 15,435 15,855
GS-14 14,170 14,660 15,150 15,640 16,130 16,620 17,110 17,600 18,090 18,580
GS-15 16.460 17,030 17,600 18,170 18,740 19,310 19,880 20,450 21,020 21,590
GS-16
GS-17

18,935
21.445
24,500

19,590
22,195

20,245
22,945

20,900
23,695

21,555
24,445

22,210 22,865 23,520 24,175 ..........

GS-181
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/ / LwOP STATUS AT ENO of

CLERKS INITIALS
0 o

F WAITING PERIOD 
WAITING PERIOD ' .

audhed by

I CERTIFY THAT THE WORK OF THE ABOVE NAMED EMPLOYEE 1$ 
OF AN ACCEPTABLE LEVEL OF COMPETENCE.

OOQ /OO GOO 'A £ . 0 OG
□ 2 2 b^O o □ o o •

PAY CHANGE NOTIFICATION
Ob»ol<^ Nemew*



-00000

SECRET 
. (When Filled to)

OLS: 13 SEPT 63 .

NOTIFICATION OF PERSONNEL ACTION
OCF . • , ' •

1 MtiU *0«tU • 2 «*Mf (UU lUil-BlBOU}

025798 jWILCOTT JAMES 8 JR . . - .

.'"S

j ufstf of ettWMH Miimi .

PROMOTION ‘

4 IHKtin OATt s. uuwn of upiojiient

REGULAR
•o o*. ra

09 | 15| 63
» FVNPS^i MOI » TO Ct A CO>T URHI W. CNAtSEAIlE

UI 37 7351 1000

8. CSC 01 OTMt UUl AOTNOtlTT -

50 USC UO3 JCf TO » X - Cf TO Ct

♦ eicuiurieau HsiMtrioH

DDP/FE
FOREIGN FIELD
FE/JKO-TOKYO STATION 
SUPPORT STAFF

io. location of ohicial station

TOKYO, JAPAN
n. posinc* nni '

_r . .. FISCAL ACCT ASST

It. POSITION NUMIEt

3167

1). SEtTICt OKICMUON

SF
H UASM-UnON SOUOUU (CS. 11. He J

GS

IS. OCCUPATlOKt sum

O5OI,03

U. CHOC MO ST(P

07 3

if. uun 01 1ATC .

5910
It ItXAHS

SPACE BELOW FOR EXCLUSIVE USE OF THE OFFICE OF PERSONNEL

If KTiSN N Ea^tj 
iCOE , €*1»

j 2i office (ooinc 22 STATION j 2) fMl&tff | N H^t>( 25 D*K OF BltTH 24 BATE Of CHOE । 2/ DATE Of UI
1

37587 |3

mo pa t»

09 | 27|31
u.- sa w ! mo o* v«
09 151 63 । 09 15; 6322 ; 10 : U538O FE

a BU ElPilH

■ 0* »•

W VECIAl 
itffUNd

M IflltlM

» («e
5 FIC* 
a *o«i

Ml DATA

C09E

31. StPUUiiN i J2 (OllEC 
out cote ---------

- 1

ION/(ARCEilATlON OATA

MO 0* TH

1 1

EOD PAT^^ J] SECUttfY 
ICO NO.

34. SEI

1$ 1(1 Pf(f(UN(E M SCtt COttf OMTt if. 1016 COMP OAK M lltllt (ItttOO 31. HCU / HfAlTH INSUtANCC 40 SOCIAL SECUtITT NO.

C^ZC i 0 ’C'l

j t > *0 FT

•0 OS

1

P* T«

1 ■ 1
r»k * j ,''JDr cost • o waive* MiaiTN i*s cost

I ISO Use Previous 
Edition

i 
team "as mqom 

nt 
wcitj’cr :« (When Filled In)



IN ICCC’S v Cf >'|Th The- ce3v | 3 > 
oci •,=vr\t>u" >tf5 i tu«j«T i3 
fcFc=:T|VE u GcT??c- !

“ DU“L|C LA; hj _ 751 ANQ
8 , Salary |S ADJUST?; Ai FCLLO*S,

\ kXE ' S£R|aL ORgr. CLO OlC '< = n ' Mp4
PUNQS gp.ST Salary . g=.5T Salary

WILCUTT JA*^S □ JR CJSJGa 5638,3 CF 06 4 * 5325 06 4 S 5*543

ARE:9 NOV I96f
SECRET 

(Who FilM fa)

Ocf. NOTIFICATION OF PERSONNEL ACTION '

I. HUAI NOMIlt

025798

1. NAME (lAlMIISMtMt 1) 

WILCOTT JAMES 8 JR .
1. NAlUif or FU30NNU MT ton

PROMOTION

4 EMECTIVE DATE S. (ATESOtT OF INHOVMENT

REGULAR
■ 6. 04. T«,

11| 12|6I

«. FUMPS
f TO V V. TO (F 7. CWT (ENTEl NO. (NAICEAIll

2137 7351 100

I. (SC 01 OTNEB LEAH AfHWlTT

C 50 use H03 Jcf to v X a io a
*. OtMaiKTIOHtl HSIlMtlUS

DDP EE
FE/JAO TOKYO STATION
SUPPORT STAFF TOKYO

IB. LOCATION Of OffKIAL STATION

TOKYO,JAPAN
11. FOSHfOW TITLE 

FISCAL ACCT ASST

1? WIT ION SUNITA

3167

1] (AITII STtVKE BEC/HATION

SF
14. CLASSIFICATION SCNEOOLE (M. WB, tt<|

GS

If OCCUPATIONAL SHIES

0501.03

It (AAOE AKO STEF

06 W

If. SALAH 01 UTE

5325
II. UMAUS

SPACE BELOW FOR EXCLUSIVE USE OF THE OFFICE OF PERSONNEL

If ACTION 
coot

22

20 tapley
CUt

10

21. OHICE CO0IN6 22 STATION 1 
(OOE

37587

U IRIEUEE 
(OBE

24. 1149:11
Udt 

3

2J BATE Of HAIN 24 OATE Of HAM ( 2/ BAH OF HI

5t^b re.... 6’9,^ ,3'f 
» 1

i°i 12 i Fi, ft

! I '
6’f

n Nit hhies

BO P* It

I I

N. iMCIU 
tEHMME

a. itfittat

i - etc 
a . pica 
t aoat

NT OITA Il SPAIATIOI 
BATA (OOE

12- (OIAEC lON/CAMELLATlON OATA 

bo oa. ft

1 1

|COO
.21 HCOtfTY 

MO NO
34. UI

JI VET. PKfEtEME 14 HIV (ONA BATE V I Ml COMA. BATE M. Ill SEIV (lEDiT/KO 39 FECLI / NEALIN INWIANCE 40 SMfAl SECQIITV NO.

coot • ■ HOMI •0 0*

1

»• ■o oa »a

1

i .tat i 
A ■ BQ I

csa coca 0 . aaitaa MlAkTa (MS MBt

<1 FIEVIOUS (OVEINMtNT SHVICE BATA a LEAVE CAT 
(OOE

43 MOEtAl TAI BATA 44 HAU TAI BATA ’

coot o . mo aaatiovt taatict
1 . MO ••(*• IB MBVtCt 
a »••*« IB »<a»1Ct (KH THAW It BOt» 
> oaiMi to aaatici taoat vbab it boh

rcaBtitcuff» coca j
* rat । .

.bo tai (iiaFTwil teas tiacBiao 
i • tat
1 • BO

c<;i< (so taa 
taaw

tfaiacQot

SIGNATURE OR OKIES AUTHENTICATION

1



IN ACCORDANCE WITH THE PROVISIONS 0? P. L. 86-568 ANO DC! MEMO DATED

1 AUGUST 1056. SALARY IS ADJUSTED AS FOLLOWS EFFECTIVE 10 JULY I960.

SO NAME * SERIAL ORGN GR-ST OLD SALARY NEW SALARY

SF WILCOTT JAMES R JR 525798 51 71 GS-05 3 * *.3*0 * 4,675

(

/$/ EMMETT D. ECHOLS

DIRECTOR OF PERSONNEL

7 ' SECRET

6.

1. INF. SERIAL HO. 1. NAMI | 3. AtilGNfO ORGAN. 4. FUNDS

“25798 WILCOTT JAMES fl JR | DDP/FF. uv
NEW SALARY RATEOLD SALARY RATE

TO BE COMPLETED BY THE OFFICE OF COMPTROLLER

ORADt ■ BTBF SALARY
LAST EFFECTIVE DATE

GRADE STEP SALARY
EFFECTIVE DATE

■0. M. ta MO DA VB.

GS 05 3 5. 4.675 09 20 59 GS 05 4 $ 4.8*0 09 18 60

«ICCU Q IICIM 1909 0. NUMBER OF HOURS LWOF•. CHICK ONC
IF EXCESS tWOF. CHICK FOLLOWING:

>0. INITIALS OF CLERK

TO BE COMPLETED BY THE OFFICE OF PERSONNEL

II. AUDITED BY

It. TTPS OF ACTION IS. REMARKS

14. AUTHENTICATION

PAY CHANGE NOTIFICATION
OBSOLETE Famous TCUT.OH 

^UV REFLACES FORK SWA. AND 360b. SECRET OFFICIAL PERSONNEL FOLDER



< £-^ lU^'r 1 Utt til I s er . . S-Uit 1 in^u».Da!» ; PSI ; US! ’ ADJ.

i WILCGT1 JAIL'S •’ JR pOP/H / . UV

} Cl D fiAi.,A?Y PATE . * NT.V SAL APY PATE I? TYPE ACTION

SS C5p4 k 4,840 
1 1

09/18/60’ 05
1

t .......
5 it 5,OC5

1 .• '
09/17/61

8. A^»b*ckcaUso

/ / NO FXCES5 LwnP .• .

/ / IN PAY STATUS AT rND OF WAITI NG PFRIOD■ o o
/ / IN LV'OP STATUS AT END OF WAITING PERIOD

----------- PAY CHANGE NOTIFICATION
Form ccfl 0bK>l«t« Pfevioup Crr'DFT7^0 M>Q Uboo O&Vn&X «.||)

SECRET



1 SECRET .
, 1 (V.hen Filled In) - ' ‘ ‘

NOTIFICATION OF PERSONNEL ACTION 
AES: 2. OCT 1959 .

1. Serial No. '

125798’ ■

2. Name (Lajt-FirM-Mtddle)

WILCOTT JAMES 8 JR !

3. Dtate Of Birth ' 4. \'et Pref. 5. Sew ' 6. CS - tOD

Mo.

0?
Do.

27

Yr.

3’
NcneA’ ’Code
5 RM 1
10 »Vi 1 1 M 1

Mb.

Q3
DoJ Yr.

57
7. SCO "" 8. CSC Re^t 9. CSC Or Other Legal Authority

50 USCA 403 J M

10. Apmt. AHidav. 11. FEGU 12. LCD •*■3 MH. *•»*.Cre+K. kO
Mo. LCd.

06 ? 26
Yr.

53

Yes. 1
No - 2

Code

1
Mo. Da. Yr. ¥e».1.Ccde Mo.

03

Da.
o4

Yr.

57
Yoi*1
No -2

Code

2

PREVIOUS ASSIGNMENT

14. Organisational Deiignotions* ' ’

DOS OFFICE OF THE COMPTROLLER 
FINANCE DIVISION
COMPENSATION AND TAX ACCTS 8R , 
CONTRACT AGENTS ACCTS SECT. ’

Code

3803

IS. Location Of OtficMl Station

WASH., D. C.

Station Code

75013
15. Dept.»Field
Deot - 2 Code
L&id - 4 _
Ft^n-d 2

17. Position Title • ' 18. Positron No. 19.-Serv. 20. Occup. Series ’.

FINANCE ASST ( 0^0 GS 0510.A

£1 Grade 3 Stop

05 3

22 Salary Or Rate 23. SD ; . 124. Date Of Grade

■ 1 Mo. Do. Yr.
* 43*10 SF 109 | 22 | 57

25. PSI Due_______ j 96. Appropriation Number -

Mo. Do. Yr. ! .

09 । 20 । 59 19 6300 20 oo4

ACTION

£?.- Nature Of Action

REASSIGNMENT

Code

56

28. Efl. Dote 29. Type Ol Employee

REGULAR

Code

01

30. Separation Data

Mo. Do. Yr.

1O| o4| 59

PRESENT ASSIGNMENT

8

m
 ninm

 «ww

31. Organizational Designations

DOS OFFICE OF THE COMPTROLLER 
FINANCE DIV, ACCOUNTS 8R
ACCOUNTING CONTROL SEC 
ACCTS RECEIVABLE ANO PAYABLE UNIT

Dec* - Field

Deot - 2
USrld . 4

Code

2
33. Grode & Step

05-1
44. Reoarks

FORM SO 11^0 I MAS S7 • ' 3“

34. ^onticn Title

FISCAL ACCT CLK
39 Salary Or Rate'

$ 43*10

40. SO

SF

i. Senes

Code 32. Location Of Othoal Station Station Code

3803 WASH., D.C. 75013
35. Pontoon

41. Date Of Grode

0506
42. PSI Oue

36. 37.

0501.0^
43. Appropriation Number

Mo. Da. Yr. Mo. Da. Yr. .
09 I 22 I 57 09 I 10 I 60 0263 1040

Mo. D^ V.

SECRET <4)



SECRET

Oi«C»S.

TO BE^COMPLETEO BY THE OFFICE OF THE CO.MPTROLLER

6. OLD SALARY RATE 7. NEW SALARY RATE

irtr SALARY
LA^T

• 9

IHCUH

r»

Sate
4»*?C irr?

SALARY |----------------
| ic

mcmr

c».

AU

GS 5 2 » A.19U U9 21 ^d mS !> 3 X 4.JA0 I 09 20 S9

Cl IKtMlWI4 CN£C< OMt V] >0 IKUI 11 
IF CECES4 l»0P. Ci^fX FOLLOWING:

□ •< Mr *f 1*0 or saiti*
>109

4- MUMtEA CF WCUM LWVF

10 {AntALS Cf /LEM

TO BE COMPLETED BY THE OFFICE OF PERSONNEL
IS. REMAAU

AUDITED or

MOJECTID SALARY RATE AMO EFFECTIYEDATC

' GRADE STEP. SALARY ■0 PA. YR.

•

14. AU1HCMT1CAHO0

tl

. H2MVH? ITCmyd'Si'J 
r» * *

0 
0

o o 00 00 oco 000 
o

0

o o

0000 
o o 00c
8°°J?S 8

MCM 25 MAR 59

PERIODIC STEP INCREASE - AUTHENTICATION

SECRET
(When Filled In)

NOTIFICATION OF PERSONNEL ACTION

1. Serial No.

125798 •

2. Name (Lost-Fint-Middlo) 3 Date O Pth >4; Vet.M 5. Sow 6. «-£0&

WILCOTT JAMES B JR
Md. 
09

Do.
27

Yr.
3>

Nono4) Code 
5 Pt-1 1

10 Pt-2
M 1

Mo. Da. 
03 04

Yr. 
57

7. SCD 8- CSC Retmt 9. CSC Or Other Legal Authority

50 USCA 403 J

10. Apmt. AHidav 11. FEGU 12. LCD 11 Mir. ♦«. 
IJ‘ crv«n ACO

Mo. Do.
06 26

Yr. Ye«-1 
No-2

Code 
1

Mo. Da. Yr. Yes-1 Code 

No-2
Mo. Dg. Yr. 
03 o'* 57

Yei-1 
No -2

Code 
2

PREVIOUS ASSIGNMENT

14. Organizational Derignotions 

DOS OFFICE OF THE COMPTROLLER 
FINANCE 01V 
COMPENSATION 4 TAX ACCTS BR 
STAFF EMPLOYEES ACCTS SECTION

16 Dopt.^FteU

Dept • 2
USIid - 4
Frgn • 6

Cede

2

FcjitjoiTfitle

TIME LV PAY CLK.

• ’9. Position

Code

3803

1S. Location Of Official Station

WASH., 0. C.

Station Code

75013

03U5.02
26. Appropriation Number

8 6 30 4 20

21. Grode A Step 22. Salary Or Rote S3. SD 24. DateOfGrado 25.’ PSI Due

05 2 1 4190 SF
Mo. - Da. • Yr. ■
09 | 22 | 57

ACTION

19. 20.

0544.01

27. Nature Of Action

REASSIGNMENT

Code

56

23. Elf. Date 

Mo. Da. Yr.

03 | 25 | 59

£9. Tjpo Of Einployee

REGULAR

Code

01

30. Separation Data

PRESENT ASSIGNMENT

31. Organizational Designation!

DOS OFFICE OF THE COMPTROLLER . 
FINANCE DIVISION
COMPENSATION ANO TAX ACCTS BR 
CONTRACT AGENTS ACCTS SECT.

Code

3803

32. Location Of OH.cal Station

WASH., 0. C.

Station Code

75013

33. Grade ft Step

33. Dept. • Field 34. Position title

FINANCE ASST

35. Portion No.

0470

36. Serv.

GS

37. Occup. Serios

0510.14
Dept - 2
USIld - 4
Frgn -’6

Code 

2
39. Salary Or Rate 40. SD 41. Date Of Grode • 42. P$i CVe_______143. Appropriation Number 

Mo. Da. Yr7~ 1 Mo^ Yr.

09 1 22 < 57 I 09 t 20 । 5? 9 6300 20 00405 2
44. R 00X31 kj

* 4190 SF

no



r ^'y^Y !.*'•■ SALARY

WILCOtT JAMES 8 JR 125798 GS-05-1 * 9.870 * 4.040

" ” ’ ’*" ' ~~ -------------------- -----—

TN LTFU nr F0Rv 115n THIS NOTIFICATION EFFECTS RESLOTTING RESULTING

FROM R-20-250

SrR * NAME SD OLD SLOT NEW SLOT DATE
V

1

125798 WILCOTT JAMES 8 JR SF 0305.02 305 01/12/59



SECRET 
" (WHEN num W)

1 C«^ MIKL NO. .. X. . ■ NAME - - 3. ASSIGNED ORGAN. ■ 4. FUNDS ~ S ALLOTMENT

125798 WILCOTT JAMES 8 JR OOS/COMPT7 V-20

6. OLD SALARY.RATE 7. . NEW SALARY RATE

GRASS STEP SALARY
LAST EFFECTIVE DATE

GRADS STEP SALARY
EFFECTIVE DATE

■ 0 DA TA ■0. DA n.

GS. 5 1 $ 4*040 09 22
•

57 GS 5 2 $ 4,190 09 21 ' 58

REMARKS ’

CERTIFICATION

1 CERTIFY THAT THE SERVICE AND CONDUCT OF THE ABOVE NAMED EMPLOYEE ARE SATISFACTORY.

TYRED. OR PRINTED. NAME OF SUPERVISOR 
g. A. CH^KDI£R

DATE IsiCNATURE OF SUPERVISOR

13 August 19^9 /

PERIODIC STEP INCREASE • CERTIFICATION '
sm SECRET ^EBSONNEL FOLDER



SECRET 
. Mod In)

. / NOTIFICATION OF PERSONNEL ACTION
MGM2I APRIL *6 . . . ,
1. Serial Na

125798

2. Name (tas:4irst'Mjddld) 

WILCOTT. JAMlS 8 JR .

3 Dota Of Birth 4...k* 1YW. 5. Sew 6. CS-EOD

A^o.

09
Da.

27..

Yr.

3»

N6~^0 (Coda 

5 1 1
10A-2 i M 1

Mo. Da.

03 .04
Yr.

57

7. to 3 CSC Ratmt 9. CSC Or Other Local Authority

50 USGA 403 J

10. Apmt .AHkldv. 11. ftGLI. 12. LCD is Sii *74*
Ma Do. Yr. 
06 26' A?

Yo,;1 Coda 

No - 8 ]
Ma Da Yr. Y*»-1 |Ccd* 

NM|

Ma Da. Yr.

P3 04 57.
Yai-J 
No - 8.

Coda

2.

PREVIOUS ASSIGNMENT

14. Orgarrdotwnal DarlgnatldM ,

DDS OFFICE Of THE COIPTROLLER 
F INANGE DIVISION .
COMPENSATION AIC TAX ACCTS BR 
CONTRACT AGENTS ACCTS SECTION

. Coda

3^3

IS. Location Of Ott>oai Station '

WASH., 0. C. ■

Station Coda

75013
16. Dept. - Fr^d 17. Porillon Iida . .

FINANCE. ASST .

18. Portion No. .

0521 .03

1«.S;rv.

GS

20. Oco.p. Sarin

0510.14

0*M- 8 
US7Id. 4 
Fran - 6

Coda 
2

21. Grade * Step

05 1

22. Salary Or Rata 123. SD

* ’670 I SF

24. DoteOfGrado 25. PSI Due 26. Appropriation Number.

8 6304 20 .

Ma Da Yr. I Mo. Do. Yr.

OJ | 22 | 57 | 09 | 21 | 58

ACTION

27. Nature Qt Acton

REASSIGNMENT

Coda

56

28. Eft. Dow 29. lype OLEmployee

REGULAR

Code

01

30. Separation Data

Ma Da Yr.

04 121 158

PRESENT ASSIGNMENT

37.

31. Organizational Ooignatlora

006 OFFICE OF THE COMPTROLLER 
F INANCE DIV
CCMPENSATIOI S. TAX ACCTS BR 
STAFF EMPLOYEES ACCTS SECTION

Code

3803

32. Location Gt Official Station

WASH., 0. C.

Station Code

75013
36.tian33. Cop4.~T7.ald ;34 35. Position bio.

Dept • 2 i Code 
USHd -4 
Frgn -6 ; 2 TIME LV PAY CLK 02 GS

05J_____  

44. Remarks

* 3670

38.' Grode A Snap i 39. Salary Or Rate 40. SD 41. C\sN* Of Grade 42. PSI Duo

SF
Ma Da. Yr. 
09 I 22 ' 57

Mo. Do. Yr. 
09 1 21 1 58

4X .Appropriation Number

8 6304 20

0544.01

«)



SECRET
(\\ h^t Filled tn)

MCM^IJXSL
1. Serial No.

NOTIFICATION OF PERSONNEL ACTION

2. None (^athirst-Middle) 3*. Chte Of Birdv^ A 'Vet

Mb. Da.

X&J ?n

? WILCOTT 
^18 CSC Or 03^

Yr. Y«. 1 Lode
Other legal AuthedrC

•Mo. Do. I Yr. '

0? 2? I 31
10 Apr.: AHidav.

No-*-*) Code
S 1Y1 

10 h-2

11 Hull
1 M I 

12^

| Mo. Da Yr. 

L2i_2L_51

Si, No -2
Ma.^ Do. ' Yr.

1 . 50 ushA 4qt j

j ■•. Yer-ljCodo Mo.

I . N°-!
PREVIOUS ASSIGNMENT

Da. Yr. Y«i1 Code
01 . S7 No~? 1

14. OrganitoborK 
DOS OFFICE 
FISCAL DIVI 
ACCOUNTS DR 
Al I OTMfNT L

■1 Derignanons '

0»* COMPTROLLER 
SION
ANCH
EDGER SECTION

Code

3802

15. location Of Ofhcial Station .

WASH. 0. C. . -

Station Code

75013
10. Uopt -held 17. Pou non Tide '

FISCAL ACCT CLK

18. Potion No.

30.01

19. Sow.

GS

20. Qccvp. Sor> 01

0501.04
Dept. ‘ 2
□Slid • 4
Frgn . 6

Code 

2

21. Grade • Step

05 1

22. Salary Or Kate

$ 3670

23. SO |24. DoteOFGrode 125., P$l Due 186. Appropriation Number .
Mo. Do. Yr. i Mo. Do. Yr. j

SF 1-09 1 22 1 57 1 09 1 21 1 58 !-S 6303 20 . .

ACTION

27. Nature Of Action

REASSIGNMENT

Code

•>6

28. EH. Date 20. Type Qt Employee

REGULAR

Code

01

30. Separation Data

Mo. Do. Yr.

02 I 23 I 58

PRESENT ASSIGNMENT

38. Grode 8 Step 39. Salary Or Rate

31. Organizational Designations ' .

DOS OFFICE OF THE CONTROLLER 
FINANCE DIVISION 
COMPENSATION AND TAX ACCTS BR 
CONTRACT AGENTS ACCTS SECTION

Code

3803

32. Location Of Oftk»al Station

WASH.. 0. C.

Station Code

75013
33. Dept. • F
Dept • 2 
USHd-4 
Frgn - 6

ieTd 

Code

2

34 Pouuon Title *

FINANCE ASST

35. Poution Na.

0521.03

36- Serv.

GS

37. Occup. Senes

0510.14
40. SO

-Q^J-----  
44. Kemah

$ 3^70 SF

41 DdteOfGnadol^lg^PSl Due______ ! 43. Appropriation Number 
Mo. Cta. Yr. | Mu Da. Yr. j

09 I 22 ■' 57 109 1 21 I 53 18 63O» 20

.MAR 
A »«”

1150

r.
Secret

(4)



SECRET
(V.hvn filled In)

NOTIFICATION OF PERSONNEL ACTION

1. Serial Nd.

1 257 < .

2. Nam* (Latt-First-Middle) -

Wl! C jAMfs -

3. Dote Of Birth 4. Vot Prof. 5. Sos 6 C5-C0O :
M6.

C .

Da.

(' •

Yr. Nono-0 (Code 
5 Pt-1 .

10 Pt-8 | 1

Mo. Da Yr.

5?

7. SCt> 8. CSC Rowt 9. CSC Or Other Le«al Authority

50 USGA40’ J .

10. Apnit. Affidov. 11. ftGU . 12. LCD 13.

Mo. । Da Yr. Yo»- T Code 
Nd -S 1

Mo. Da. Yr. Ye>1 Code 
No-2

Mo. Da. Yr. Ye» -1 
No -2

Code

?. •

PREVIOUS ASSIGNMENT

14. Organizational Derianations

P9S C'-'ICC y /’CMP.I'C1!.'. f.Q
C'^At. ; I •''c 1C” ' -
ACCO^'TS^A:-" - •• ■
A' i r.np Sf'-l 1 O'’ '

Code 15. Location Of Official Station ‘

0. . ■

Station Code

16. Dept • hold . 17. Position Tide

ri SrAi A.-'T ' r K

18. Portion No. 19. Serv 20. Occup. Series

Hi

Dept ■ 2 I Code 
□Slid- 4 - , 
Frgn . -'6 I '

21. Grode * Step

ph 1

22. Salary Or Kate 

*

23. SD 

er '

24. Date Of Grade 25. PSI Due 26. Appropriation Number .

$ .y.,
Mo. Da Yr.

I ।

Mo. Do. Yr.

ACTION

27. Nature Of Action

cprM0T ’ f/1

Code 28. til. D^te 29. Typo Of Employee Codo 30. Separation Data

7/o. Do. Yr.

r?

PRESENT ASSIGNMENT

31 Orpanmoorva! Designations

->'(c -'A-prop* « rp

r rove. 0>1

Arr/y^.73 . ;A- 

Ai i nwr* • i_ r 'y re jr/ t । .^a.

Code 32. Location Of Official Station

WAC’-. n. C.

Station C»xie

33. Dept - Field 34. Position Title

- 'SCA! AC'J fLX . .

35. Poxoon No. 36. Sorv. 37. Occup. Series
Dept - 2 Code
USfld - 4
Frgn • 6 £

38. Grode ft Step

t'- 1

39. Salary Or Rate

* 0 -

4a sd 

er

41. DateOfGrodo 42 PSI Due 43. Appropriation Number

< O'? xj

Mo. Da Yr.

1 '■ 1 '

Mo. Da. Yr. 

■ • 1 ;i r -

3KRET
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14-00000

SECTION A

SECRET

F/TNE55 REPORT

. Wilcott, J ageg B., Jr
Ktau T»TK« •
Fiscal Acct Asst

;_____ GENERAL 
I ie DMT
27 Sep 31

T. OPP'OiV/BB O'

DDP/WH/C

r

SECTION B 
W- Week

PERFORMANCE EVALUATION

A • A4M1I9U

P • Proficient

0 * puflonding

PlOlPI »ERt*L huMBER

025798

M iGS-07 j SF 
sstanwent js. cuantNT stati 

i JMWAVE

Resignation

26 Apr 65 - 15 Apr 66

. Tha natuf. of tha action could foaga from couniahng, to further training, ta placing on

Porformonca maar* oil ragvuamanf*. ft Ie entirely totiefoctory end it characterised neither by deficiency nor

cults are being produced in a proficient monnor.

PorforoBonco is ao1 ar on*.*.anol In relation to requirements of rhe work and in comparison to the performance of

____________ SPECIFIC DUTIES______________________________________________________________________
Ll*t up to sla of Hro-taoM important potformod during tho rating p+ried. |nsort rating letter which bast dost
monnor In which rm^lcyrr port arm is EACH «4F«flic.duty. Consider ONL Y- oHocttvonots in parformanco of that duty. All < 
with supervisory rospons>b>l<t*as MUJT sc r<n«d"on rbeir ability'to supsrvrso (indicate / umb«t at •mrfor«»« aupotrie+d).

soEcieic outv no. 1 nsts> computes and verif ies four cover companies I
commercial payrolls involving approximately 200 persons. Prepares 
and verifies all salary checks. An accounting machine is used

..for.-payrolling._____ :_____ ______________ i____________ ,_____________________________ r___
5i-eciric,buF» no. i Maintains both overt commercial and covert pay records, 
files, etc. for staff employees, staff agents, contract employees 
and agents. Maintains leave records for WAE contract employees i

_and_all staff personnel______________________ ______________________________________ _
spec.c duty so. > Responsive for timely payment of monthly tax deposits , 

and preparation of the quarterly Federal Withholding and Social j
Security tax returns of the cover companies j

A

W

A

PEdF.c outv CMInitiates dispatches and cables to Headquarters and ! ^*7 
Field Stations on ail Batters pertaining to pay, leave and payroll; 
deductions of staff employees, staff agents and contract employees!
and. agents-------------------------------------------------- -------------1---------------------------------------------------------—A

OVERALL PERFORMANCE IN CURRENT POSITION

Toko Inf 
for mane

ph A

45 SECRET
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< . - :SECRET ,
• . . _ . ' * ■ . ' _ ' - ■ 1 •‘.-•A. f ft.1 I- ) ‘

—r [SECTION C ■ , , NARRATIVE COMMENTS^ " , , . ' ? -
Iwdicerw Aignificonf strengths er weaknesses de mon strafe# >n current position keeping m proper per»pec*»u’e their reletionsh«p to 
©wereI! performance. State, suggestions mode lotVmprowemeni of wwkj)t4oimanc», Give' w*r€fr-(»F rsfcVhtrO>n>ng. Comment

'.' on foreign tongwage competence,'if retired for current' position. Amplify or explain ratings giv* b.»

basis foe'.determining future personnel action. Manner of performance ofmonegerial or superm sory .dvt.e > Cid cost consciousness

• »n the use of .personnel,’ space, e^uipcnent'and funds, phi st be commented on, if applicable. Kc^tra space is needed to complete 
. : Section Cj attachioseparate sheet of paper. - . - 4 -

1 ’.During the period Subject was in charge of the Payroll Section 
.v at JMWAVE his performance was, in the rater’s Minion, not more

.- . than adequate. Heapparently was of the opinion !tna^*beirig in 
charge of a section relieved him of the onerous tasks of filing

. and'other related duties of like nature. As far as meeting the 
payroll deadlines Subject was proficient in this duty, but he 

. ' normally required considerable amount of overtime work to meet
' these deadlines. He had many ideas which he presented to Chief,
■ Finance Branch for betterment of the payrolling system, but un­
. fortunately after due consideration the majority of these ideas

were, found to be impractical and/or in violation of either good
■ * accepted commercial practice or Agency regulations. Suggestions
; made to him were outwardly accepted but upon follow-up it was

determined that he had failed to implement these suggestions.
- Overall it is the rater’s opinion that the Subject was barely

adequate, in performing his assigned tasks.

SECTION D CERTIFICATION AND COMMENTS
I. . BY EMPLOYEE

I CERTIFY THAT I HAVE SEEN SECTIONS A. B. AND C OF THIS REPORT
DATE ■ SIGNATURE OF EMPLOYEE

2^ ________ _______ ___________ ______ BY SUPERVISOR
mCS’ks EMPLOYEE HAS BEEN IF THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYEE. GIVE EXPLANATION
ONCER MY SUPERVISION im. . . . . — . . i i

Subject departed the Station without seeing 
12 months this Report._____________ _____________________________________

DATE _ ^OFFICIAL TITLE OF SUPERVISOR TYPED OR PRINTED NAME ANO SIGNATURE

17 Jun 1966 ' „ . _ . /s/ H. Robert Graham
_______________ __________ Chief, Finance-Branch__________ _ ______________________  
1___________________________ ______________ BY REVIEWING OFFl Cl AL__________________________________________
CCMMJ.TS or REVIEWING OEriCIAL ' '

Subject resigned and departed the Station rather suddenly 
and before there was an opportunity to observe his performance. 
The supervisor has made a careful evaluation with which I concur.

DATE ; OFFICIAL TITLE OF REVIEWING OFFICIAL ।T Y PEO OR PRINTED NAME ANO SIGNATURE

6 July 1966 ^Deputy Chief for Support i / s/ William A. Jewett 
: — ' SECRET '



FITNESS REPORT
EMPLOYEE-SERIAL NUMBER

025798
SECTION A . • GEhIERA L . - '

1. MAME (Lt*) (P**O (MMhJ

WILCOTT; James B,Jr.
l.DA

27

TS OP BIRTH 1. SEX

Sen 1931 M
A. GRADE B. 90

GS-O? SF
• . OFFICIAL POSITION TITUS. . .

Finance Assistant
7. OFF/UIV/aW OF ASSIGNMENT
Fln/CFD/CtTAB

*. CURRENT STATION

. Wash., D. C. .
•• CHECK IX) TTPS OF APPOINTMENT 19.' CHECK KI T VPS OF REPORT ■ .

X C*«tSR | ^RESERVE | jTEMPORARY INITIAL ' 1 RKASSIGNMCN t SUPERVISOR

CAREER*PROVISIONAL inttaKlIa^l •btti« C) . ANNUAL X {reassignment employee

SPECIAL (Specify)? SPECIAL (Specify); '

11. OATS REPORT OUS IN O.P.

' ASAP .
11. REPORTING PERIOD (Faw .to-) .

11 Oct. 1964 - 25 April -1965
SECTION B PERFORMANCE EVALUATION

w . Week . Performance ranges from wholly inadequate fa slightly lost than sotisfactory. A rating In this category require*
. positive remedial action. The nature of the* action could range from counseling. to further training, to placing on 

probation. Io reassignment or to separation. Describe action taken or proposed In Section C. ■ .

A • Adequate Performance moot* all requirement*. It I* entirely satisfactory and I* characterised neither by deficiency nor 
- _ pMcellenco. - '

P • Proficient Performance 1* more than satisfactory. Desired results are being produced Io a proficient manner.

$ • Strong . Performance i* characterised by exceptional proficiency.

0 • Outstanding Performance 1* to exceptional In relation to requirement • of the work end in comparison to the performance of 
other* doing similar work o* to warrant special recognition. -

SPECIFK:jht

1 the r 
ONLY 
svperv

TIES .
List up to six of the most Important specific duties performed durin 
manner in which employee performs EACH specific duty. Consider 
with supervisory responsibilities MUST be rated on their ability to

oting period. Insort rating letter which best describe* the 
effectiveness in performance of that du*y. Alt employee* 

i sc (Indic.f« number of .mploye.a eup.rn.eO.

SPECIFIC DUTY NO. t

Analysing Payroll Accounts

RA TING 
LETTER

P

SPECIFIC OUT r NO. 1

Reconciling Tax and Retirement Accounts

RATING
LE TTER

P

SPECIFIC DUTY NO. >

Computing Staff and Career Agents’ Pay and Allowances

RATING 
LETTER

P

SPECIFIC OUTT NO. A

Conducting Liaison with our Division regarding Payroll matters.

RATING 
LETTER

P

SPECIFIC OUTT NO. 9

Preparing Correspondence *

RATING 
LETTER

A

SPECIFIC OUTT NO. • ’ =

Maintaining Leave records and Agents’ Pay Files

ra Ying 
LETTER

p

OVERALL PERFORMANCE in a 

tivene 

h 0*01

JRRENT POSITION

Take Into account everything about the employee which influences h 
formonce of specific duties, productivity, conduct on job, coepore 
parti* ular limitations or talents. Based on your knowledge of empl 

,o*‘n® hax corresponding to the statement whtc

;______________________

ctiveness in his c«xrent position such a* per* 
s*. pertinent personal traits er habits, and 
overall periaroance during the rating period, 
acctdotely reflects hi* Iovg! o'f per for maned.

RATING 
LETTER

p

15 obsolete previous editions. SECRET
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SECRET
- ■ - ■

SECTION C ____________ , NARRATIVE COMMENTS _
Indic*. ..ignlhconl .tr.ngili.oc J«momHotod in cvn«nt position keeping pwftpectiva fhair relationship to
ovwoli pe*formanca. Stata sVfgastioni made lor improvement of work performance, vivo f ecommaiiAc^^iO^ ^wuping. Comment 
'On-foreign language competence* if required far current post tian. An pltfy or •■plain rating* given in SettM? B £6provtd« boat 
basis far-determining future perionnel action. Manner of performance of manujeriol or supervisory duties.mu*t be described, if

. ■ ■■ -*««•«»« -

In.the six months that Mre Wilcott was assigned to the Staff Agents
,• ■ Accounts Section^ he demonstrated-the ability to accept responsibilities

and responded well, to all work assignments. Mr. Wilcott was a great 
help in reconciling and analysing Payroll, Tax, and Retirement accounts. 
He worked well with his associates and had a good disposition.
Mr. Wilcott is very cooperative and dependable.

Tills employee did hot have any supervisory responsibilities 
and, therefore, is not being rated on Cost Consciousness. .

COMMENTS Of REVICWINO OPPICIAL

SECTION D CERTIFICATION AND COMMENTS
I. BY EMPLOYEE :

1 CERTIFY THAT 1 HAVE SEEN SECTIONS A, B. AHO C OF THIS REPORT

DATE

30 April 1965
[SICNATVJE OF EMPLOYEE

2. BY SUPER V*SOR

MONTHS EMPLOYEE HAS BEEN 
UNDER MY SUPERVISION

IF THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION

6 Employee had departed for PCS prior to tills date. ’
DATE .

30 April 1965

OFFICIAL TITLE OF SUPERVISOR .

Chief, Staff Agents Accts. Sec

TYPED OR PRINTER*HAME AMO SIGNATURE 

'

. JOSEPH H.' HUDSON
1. BY REVIEWING OFFICIAL

I concur.

DATE

30 April 1965

SECRET



SECTION A

4ECTET

FITNESS REPORT
EMPLOTEC SERIAL NUMBER

025798

GENERAL
1. NAME (L.iO . (F»MJ ' ' (Mlttl'l '

. Wilcott, JanesB. Jr .

I- DA T< OP QIRTH Is. sex * 
27 Sep 31 [ M

A. GRADE

GS-07
9. SO' I

SF 1
■ •. orrici.L FoairioN title . . <?

-■ .. Fiscal Acct Asst '
t-OFF/OlV'dR OF ASSIGNMENT

DDP/FE/JKO „
S. CURRENT STATION 1

Tokyo 1
CMfCR IXl hrt OF APPOINTMtNT ’ to. check fx> Tint o> report - 1

X CARKtR | |rKSCRV* | J TEMPORARY INITIAL ‘ [reassignment supervisor!
C AR ■ CR.PRO v 1 BION A L (See taatRactrune • Section C) X annual • Ire ass IGNMCNT EMPLOVEE i

SPECIAL (Sp*cHy)t - special fJpeet/W/ 1

II. DATE REPORT OUE IN O.P. . .

?1 Auk Gt

It. REPORTING PERIOD (From- to-? 1

1 July 1963 - 30 June 1964 |
SECTION B
W - W«ok

A • Adscuat.

P ■ proficient
7 Sttong 

0 • Out Blanding

PERFORMANCE EVALUATION
Performance ranges from wholly inadequate to slightly loss then satisfactory. A toting In this category to quire • 
positive remedial action. The nature of the action couldrange from counseling, to further training, to piecing on 
probation, to reassignment or to separation. Describe action token or proposed In Section C.

Performance meets ail requirements. If Is entirely satisfactory and Is characterized neither by deficiency nor 
excellence. ■ . ' ’

Performance Is mara thon satisfactory. Desired results ora being produced In a proficient manner.

Performance is characterised by exceptional proficiency.

Porformanco is so exceptional In rotation to requirements of fho work and In comparison to the performance of 
others doing similar work as to warrant special recognition.

SPECIFIC DUTIES
List up to six of the most Importont specific duties performed during the roting period, 
monner in which employee performs EACH specific duty. Consider ONLY.offectivenos 
with supervisory responsibilities MUST bo rated on their ability to supervise (indiett*

In tort rating lottor which bast de scribe* the t 
s in performance of that duty. All employees 1 

number of ompJoyeee eupervleedh I

SPECIFIC DUTT NO. 1 | RATING I
As Station Cashier, responsible for the daily receipt and disbursement of i

cash (Japanese yen, U.S. dollars, UPC). P 1

• . 1
SPECIFIC OUT T NO. 1

Consolidates all Station cash transactions to one voucher and verifies 
balance daily.

j RATING 1
LETTER I

I p 1
1 1

SPECIFIC OUT T NO. » .

Summarizes all Station transactions for off-base housing and vehicle expendi­
tures into monthly accountings and maintains appropriate subsidiary records.

1 RATING I 
f LETTER I

P

SPECIFIC DUTY NO. 4

Polices individual housing and vehicle advance accounts and audits related 
accountings.

RATING 1
LETTER I

p 1

SPECIFIC OUT T NO. S

Maintains statistical records or. private rentals by individual house and 
cost center. . '

RATING I
LETTER 1

P I

SPECIFIC DUTY NO. S

Advices TOY travelers of their entitlements, audits the travel vouchers, and 
performs other related duties as assigned by the Finance Officer. ,

RATING 1 
LETTER I

P 1

OVERALL PERFORMANCE IN CURRENT POSITION _____1

Tak* into occount everything cb 
formance of specific duflei, p* 
parTicular limitation* qr toloM*. P

1.5 JUL 1964
FORM AC s-ez 43



SECTION C________  , NARRATIVE COMMENTS ^riCC QP ________
Indicate significant strengths o* damenstratad In currant position ksaplng In proper per *pec«l*e'their relationship to
overall portoemonce., State suggestions mode for'Improvement of work performance. Give recommendotio'ns.lor training.' Comment 
on loreignlonguoge competence.- if »eavv*d lor current position. Amplify or eaplain rating's qjven in Soction.B to provide best 
basis for determining luturo personnel action^ Manner of performance cl manogertol or Supef|j^^ry ^^r^^bed^ if

Subject has performed Ills duties Ina competent maimer. huge sums .
of money with few errors, and maintains the.necessary statistical records*

Cost consciousness and management of organization assets doos not apply to 
tills position, . .

2. ___ BY SUPESVBCR

MONTHS EMPLOYEE HAS BCTN THIS REPORT MAS NOT »EhN SHOWN TO EMPLOYEE, GIVE EXPLANATION
UNDER MV SUPERVISION ;

SECTION 0 CERTIFICATION AND COMMENTS
1. . BY EMPLOYEE

f CERTIFY THAT 1 HAVE SEEN SECDONS A, 0, ANO C OF THIS REPORT

DATE

9 Jun 6b
^SIGNATURE OF EMPLOYEE -
‘ /s/ James Wilcott .

1 BY REVIEWING OFFICIAL

DATE ^OFFICIAL TITLE OF SUPERVISOR TYPED OR PRINTED NAME AND SIGNATURE

9 Jun 6b 1 Finance Officer /s/ Frank Wells

COMMENTS OF REVIEWING OFFICIAL

' Subject nas held the position of Finance Disbursing Officer since his arrival at 
Tokyo Station in May I960. He has performed well in a function for which he had no 
previous experience cr training. With a realignment of the office workload in 
December He was given the additional responsibility of processing TDY travel. Due 
to his specialized work, he has not had the opportunity to be trained in other 
facets of finance work. Ke has been scheduled for Finance training upon his 
return to Headquarters in July 1964.

DATE

7 Jun 6b

J Orr.CIAL TITLE or REVIEWING OFFICIAL *T TREO OR PRINTED NAME ANO SIGNATURE

Finance Officer Jack Randall



FJTT 1O,371», 31 May 6J

V FITNESS REPORT
EMPLOYEE SERIAL NUMBER , '

025798

SECTION A _ GENERAL
1. name , ' fLaeO ' ’ (FRoU ! ' (MMdieJ

______WILC0TT, .
B. OFFICIAL POSITION TITLE * -

FISCAL ACCT ASST

4. DATE OF BIRTH 11. SEX '

27Sept31jM___
>. OFF.OU' BR OF ASSIGNMENT 

ddp/fe/jko ..

4. GRADE B. BO 

GS-6 - -1 ■ SF .
4. CURRENT STATION ;

Tokyo

1 Jul 62 - 30 Jun 63

CANKER [ JNKBKNVK . J |TKW»OR*«V ’ 'INITIAL ’ । AKASSIONMKNT »U»IRVIIOR
C BRKKR’PNOviBlONAL'fSee tnalnacrMwe • Sectkn O /' X annual'-. ' jNKASSIGNMENT KMPlOYCC
BPKCI AL^pecftyh • BPKCI AL OrtlMt ' ■ •

it. date REPORTIOUE in o.p. tl. REPORTING PERIOD (From- to-)

SECTION B

P • ProUcleat - 

$ • Strong 

0 • Outstanding

performance evaluation
Performance ranges from wholly Inadequate to slightly lei* than sotlifactory. A rating In this catagory'roquiret 
positive remedial action. The nature of the action covld ronge from counseling, to further training, to placing on 
probation, to reassignment or-to'separation.' Describe action token or proposed In Section C.

Performance moots all requirement*. |i Is entirely satisfactory and 1s characterised neither by deficiency not 
excellence. '

Performance is more than satisfactory. Desired results ore being produced In a proficient manner.

Performance Is characterised.by exceptional proficiency. -

Performance Is so exceptional In relation to requirements of the'work and In comparison to the performance of 
Others doing similar work as to warrant special recognition.

, SPECIFIC DUTIES
List up to six of the-most Important specific duties performed during the rating period. Insert rating letter which belt describes the 
manner in which employee perform* EACH specific duty. Consider ONLY effectiveness In performance of thot duty. Ail employees 
with supervisory responsibilities MUST bo rated on their ability to Supervise (fndieere number ol omployooo

SPECIFIC DUTY NO; 1. . '

As Station Cashier, responsible for the daily receipt and disbursement of 
cash (Japanese yen, U. S. dollars, MFC).

SPECIFIC DUTY NO. 1

Consolidates all Station cash transactions to one voucher ano verifies balance 
daily.

Summarizes all Station transactions for off-base housing and vehicle expendi­
tures into monthly accountings and maintains appropriate subsidiary records.
SPECIFIC DUTY NO. 4 ’ •

Polices individual housing and vehicle advance accounts and audits related 
accountings.
SPECIFIC DUTY NO. B •

Maintains statistical records on all private rentals by individual house and 
cost center.

Performs other related duties as assigned by the Finance Officer

OVERALL PERFORMANCE IN CURRENT POSITION

RATING

p
W.YINO

P
' letter

P
‘ » LYING

P

P

I P
ING

pl p
2 0 JUN 1963

FORM IC 
4-04 SECRET-



. SECRET-

SECTION C ^NARRATIVE CO^^ , ,
Indtcot. *lgnlll<onf strength* or.aotn.UTI d.mon*Not.d In current petition hopping In proper pd^r^^in. their relotlonihlp to 

overoll .performance* State Suggestions mode for improvement of work performance. Give recommondotiohtOd^tn/T'^g* Common1 
on foreign language competence, if roqu»red'forcurrent position. Amplify or evploln rafingt glvon in Section'd best
basis foe determining future personnel action. Manner of performance of managerial or s^r^M* tore duties must be described, if 
applicable. - - - --

■

-tty . .. . •
Subject Is conscientious, industrious, and willing to accept all

/: responsibility assigned him. Hehas performed his duties in a competent 
manner and has shown a made ed interest in learning all facetsi of his job. 
Subject at timeis gives the impression (whether warranted or not) of being 
uncertain in his thinking, and he does not always seem to exercise his 
best judgment in reaching decisions, but he is striving to eradicate this 
impression.

SECTION 0

OATS _ 
21 May 1963

CERTIFICATION AND COMMENTS
BY EMPLOYEE

/CERTIFY THAT I HAVE SEEN SECTIONS A, B, ANO C OF THIS REPORT

2.

MONTHS EMPLOYEE HAUC5N 
UNDER MY SUPERVISION

33

SIGNATURE OF EMPLOYEE 

/s/ James B. Wilcott 
BY SUPERVISOR

OFFICIAL TITLE OF SUPERVISOR TYPED OR PRINTED NAME AND SIGNATURE

21 May 1963
1____________________________________________  

COMMENTS OF REVIEWINO OFFICIAL

Finance Officer
BY REVIEWING OFFICIAL

/s/ Clarence Norment III

Concur in the evaluation.

21 May 1963
OFFICIAL TITLE OF REVIEWING OFFICIAL

Adm Officer /s/ Douglas S. Trabue

SECRET



REVIEWED BY:

• . SECRET,
/ *__________________________ ,_________ ________________ . (9s»» in) _ o/ Career ,S^ _

W - Weak- ! Performance rangesfrom wholly inadequate to .slightly loss than satisfactory. A rating In this category requires 
' positive remedial action. Tho nature of tho action could range from counseling, to further training* to placing on 

? ’ probation* to reassignment or to separation. Describe action taken or proposed In Section C.

/ FITNESS REPORT
: . - . i . - --

EMPLOYEE SERIAL NUMBER I

opr 1

SECTION A \ , GEb
t; NAMI . „ fLait) (PltM) fXfOOIer

WILCOTT, James B.. 
«. OFFICIAL POSITION TITUS '

Fiscal Acct Aset. . -

tERAL . . ■ ._____ u___
I. DATE or BIRTH |». BEX .

___27 Sept31 l
t. OFF/OIV'nN OF ASSIGNMENT

FE/Tokyd .

4. GRADE S. SO I

GS-6 | SF |
S. CURRENT STATION |

Tokyo I
». CHECK IX» TTP« OF APPOINTMENT - . - 10. CHECK lx) TYPE OF REPORT ]

CANCER - | |r<SCRYK | jTEMPORARY INITIAL |reabsignment supervisor]
C A R 8 S R’PRO V IS ION A L (S»« IntfruttiCM •!»<(&> CJ 

SPECIAL (Sp»clty)l - ' ' , '
X annual

SPECIAL (iporlfFh

|RE ASSIGNMENT EMPLOYEE |

H. OATI ASPORT OUS IN O... . . Ii. REPQRTING PERIOD (From- to-) 1

1 Aur fll - 30 June 62_______________ _____ 1
SECTION B , PERFORMANCE EVALUATION

A • Adequate Performance meets' all requirements. It Is-ontlrely satisfactory ond Is characterised neither by deficiency nor I
' excellence. ' , ■ I

P * proficient Performance is more than satisfectety. Desired results oro being produced In a proficient manner. I

S * Strong Performance Is characterised by exceptional proficiency. I

0 • Outstanding Performance Is so exceptional in relation to requirements of tho work and In comparison to tho performance of I
' others doing similar work as to warrant special recognition. ' I

SPECIFIC DUTIES I

List up to six of tho most Important specific duties performed during tho rating period. Insert rating letter which best describeetho 
manner In which,employee performs EACH specific duty. Consider ONLY effectiveness In performance of that duty. AH employees 
with supervisory responsibilities MUST be rated on their ability to supervise (Indlcnlo numbtt ol otnplwa tupotvlud).

SPECIFIC DUTY NO. I

Station cashier responsible for the day to day receipt and disbursement 
of cash.

RATING 1
LETTER 1

P

SPECIFIC OUT Y NO. 2 , '

Consolidates all station cash transactions to one voucher and verifies 
balance daily.

RATING I
LETTER 1

p

SPECIFIC OUTV NO. 3

Summarizes all station transactions for off-base housing and vehicle expendi­
tures into monthly accountings and maintains appropriate subsidiary records.

RATING I
LETTER I

s I

SPECIFIC DUTY NO. 4

Polices individual housing and vehicle advance accounts and audita related 
accountings.

RATING I
LETTER 1

s

SPECIFIC DUTY NO. 9 . ' .

Maintains statistical records on all private rentals by individual house and 
cost center.

RATING I
LETTER 1

p 1

SPECIFIC DUTY NO. 4 ' •

Performs other related'duties as assigned by the Finance Officer. .

> *

RATING I
LETTER 1

p 1

. OVERALL PERFORMANCE IN CURRENT POSITION
Taka Inta account everything about the employee which Influences hit effectiveness In his currant position such as per­
formance of specific duties* productivity, conduct on job, cooperallvono ss, perlinant personal traits or habits, and 
particular limitations or talents. Based on your knowledge of employee's overall performance during tho rating period, 
place tho letter In the rating box corresponding to tho statement which most accurately reflects his level of performance.

— - ------- - - - r"" - ■ - -

RATING I
LETTER 1

p 1

45 OBSOLETE PREVIOUS EDITIONS. SECRET '
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SECTION C NARRATIVE COMMENTS
Indlcot,' significant' strength* or wobknotto,* d,monctrot,d in:Curr,nt petition k,«ping In proper perapectlre their rol^Monship to 
ovbrall parlormanca. Store auggottidht mode lor improromontof work perldrmonce. Giro roeommdndotiona lor training. Comment 
on (oraign language eompelehcd/tl required lore arrant position. Amplily or oaploln rating! ntwrv te Section 8 foprdvlde beat 
bail! lor determining future poraonhel action. Monndtof porlormoncb of mdhogoriol oraupa/vtaory^atio'^mpat by da scribed, If 
oppliebble. . ■ • “ I

Subject is conscientious,. industrious, and willing to accent all responsibility 
given him, He hae performed capably ii> a-function for which he nad TW/jjrevidus 
experience or training, and has' shown a marked interest in learning all facets of his 
job. He han handled . large suns of money with few errors, and maintains the necessary 
statistical records in a competent manner, . .

SECTION 0 CERTIFICATION AND COMMENTS
BY EMPLOYEE

I CERTIFY THAT I HAVE SEEN SECTIONS A, B. ANO C OF THIS REPORT

DAYS

19 July 1962
SIGNATURE OF EMPLOYEE 1

James B. Wilcott /z/ 1
2. BY SUPERVISOR |

MONTHS EMPLOYEE HAS BEEN 
UNDER MY bUPERVISJON

IF THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION 1

DATS

17 July 1962

OFFICIAL TITLE OF SUPERVISOR

Finance Officer

TYPED OR PRINTED NAME AND SIGNATURE 1

Elwood Martin |
3. BY REVIEWING OFFICIAL

COMMENTS OF REVIEWING OFFICIA L

-

- 1

DATE ' 
17 July 1962

1 1 1 W . 1 II  ........

OFFICIAL TITLE OF REVIEWING OFFICIAL

Finance Officer

TXFEO OR PRINTED NAME AND SIGNATURE 1

Clarence F- Horment |

SECRET
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- :y,v ■<• .'Aard

: .  . FITNESS REPORT
EM»^Ci£e'oCR>AL NUMBER

SECTION A GENERAL
1. NAME ' CL*<V ■

■ - . WILCOTT Jeunes B
Ortdtfte) 2. OAT* OF BIRTH 

27 Sept 1931
3. SEX - 

M

4 GRADE

GS-05
* S.SERYICE DESIGNATION • OFFICIAL POSITIONTITLE

; Fiscal Acct. Asst.
T. OFP/OIV/OR OP ASSIGNMENT •

Tokyo Station
*. - • ' . :areer sta FF STATUS |*. TYPE OF REPORT

|not eligible MEMBER ’ OEvetnio------- I - 1 INITIAL RE ASSIGNMENT/SUPERVISOR

j PENDING DECLINED OENtCO • annual Rt<MlONV«NT/IMPLOYH

I©. DATE REPORT OWE IN O.P.
V YlU^JW

11. REPORTING PERIOD [ SPECIAL (Spotify) '

57"M3y 60 to 31 Mar’ll

SECTION B * EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES
Lit* up to*l« of the moat important Bpvelfic duties reformed dwmg the rating per lad.- Insert rating number which boat describee the 
manner in which employee performs EACH specific duty. Consider ONLY'oflecilvoneae in performance of that duty. All employee* 
with supervisory responsibilities MUST be rated on their ability to supervise nntf/cete numfceeof emproyoee •upervl**©.

1 • Unsatisfactory 2 • Barely adequate ' 3 • Acceptable 4 * Competent H • Excellent |6 • Superior 7 • < lut standing

jpecific cun no. i Station cashier respon- 
•sible for the day to day receipt and 
disbursement of cash. _ .

RATING 
NO.

.4

SPE CIFIC OUT! NO. «
Polices Individual housing and vehicle 
advance accounts and audits related 
accountings. -

RATING 
NO.

4
EPICIFIC DUTY NO. < .

Consolidates all station cash transac­
tions to one voucher and verifies . 
balance daily.' - :

RATING 
NO. '

4

SPECIFIC OUTT NO. 9

Maintains statistical records on all 
private rentals by individual house 
and cost center..

RATING 
NO.

4
specific out. no. > Summarises all station 
transactions for off-base housing, and 
vehicle expenditures, into monthly ac­
countings ana maintains appropriate 
subsidiary records. .

RATING 
NO.

5

SPECIFIC OUT T NO. •

Performs other related duties as 
assigned by the Finance Officer.

RATING 
NO.

4

SECTION C - EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITION .
Take into accovat everything about the employ** which influence* hie effectiveness in hi* current position • 
duties, productivity, conduct on job, caoperativen***, swrtinent personal trait* or habits, particular limitation 
your knowledge of employee** overall performance during the eating period, place the, rating number in tho ba> 
statement which most accurately reflects his level of performance.

rerformance of specific 
» or talents. Based an 

corresponding to the

1 - Performance In many important respects foil* to meet requirement*. - •'
2 - Performance meet* most requirement* but is deficient in one or mor* important 
3 • Pdrformenc* clearly meet* basic r*cwirwa»ents.

. 4 - Performance clearly exceeds basic requirements. '
3 • Performance in every important respect is superior.

ra* *oct* •
-

RATING 
NO.

4
• o • rerrocmanco tn every respect is outstanding.

SECTION D DESCRIPTION OF THE EMPLOYEE
In tho rating boxes Below; check (X) rhe degree to * hich eoch characteristic applie * to the employe

1 • Least passible degree I 2 « Limited degree ; 3 • Normal degree |4 • Above average degre S • Outstanding degree

. . - .  r 
.. - • I NOT NOT RATING

v ’ ' 1
CABLE SERVED 1 2 3 4 s

GETS THINGS DONE .. . . . j X
RESOURCEFUL 1 x
ACCEPTS RESPONSIBILITIES . 1 x
CAN MACE DECISIONS ON HIS OWN WHEN NEED ARISES . . i

79 TF"
x

OOES MIS JOS WITHOUT STRONG SUPPORT . j x
FACILITATES SMOOTH OPERATION OF HIS OFFICE

•RITES EFFECTIVELY --------- --------“r X ! I *
SECURITY CONSCIOUS 1 X
thinks clearly • | X
DISCIPLINE in originating « MAINTAINING ANO DISPOSING ©F RECORDS - ( - •: • . 4; ■ X
other f^wer/yx

_ - ____________________;___________________________SEF SECTKW *E9 ON RE VERSE SIDE ___________________________________ .

SECRET Hl
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SECTION E ... -NARRATIVE DESCRIPTION OF MANNER OF JOB PERFORMANCE
ond w«okn«*w*ld*(non«ffar«d in cvet•M poUHdc. JnJicafv • uggvtHon* made to employe* lor improvement al hit- . 

wort. -Give recommeodollonB far his ttaiRing. Oo»CHbe( jl op^p^eiote. hi* potent^f(}^ii^fo^M^^^<^p**vming'9feQf*e re- ' 
. ep^tsibilitio. □Amplify' or explain, If appropriate, rating'* given in SECTIONS B« C, and 0 to provide the best batt* lot determining 

future poftonnel actions. , - , • '

Subject is conscientious; industrious, and willing .tonjcceri all(j^sponsibility 
given him. -He has performed capably in a function for wwR4Hhelru2P w ^tevloug ’

. experience-or. training, and has shown a marked interest in learning all facets of his 
job. He has handled large sums cf money with few errors, and maintains the necessary 
statistical records in a competent manner. ROOM . ■

' . Subject should strive to develop more confidence in himself and in his ability
to perform the duties assigned him. His lack of assurance and his nolvetft are • 
sometimes disconcerting to those with whom he deals. '

. _ - - * • • • a *

• i-

This report has been prepared in accord­
ance with F E Division standards which 
recognize the principle of rating the indiv­
idual against the group. Thus an average 
rating reflects an entirely satisfactory 
Dcrformance. _____

•

SECTION F CERTIFICATION AND COMMENTS
1. . . BY EMPLOYEE '

. - - / certify that I have seen Sections A, 8, C, D and E of this Report. . ,

•DATE - • - ' . ‘ "

• 3 May 1961 ... :
SIGNATURE OF EMPLOYEE .

• James B. Wilcott (oSlgned) . .
2. BY SUPERVISOR

MONTHS EMPLOYEE HAS BEEN 
UNDER MYSUPERVISION _

8 .

IF THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION .

IF RE POR r IS NOT OKING MADE AT THIS TIME, 01 VE REASON.

EMPLOYES UNOCR MY SUPERVISION LEI1 THAN *0 DAYS [ [report MADS WITHIN LAST DO DAYS

OTHER (Specify): - .

DATE ’ OFFICIAL TITLE OF SUPERVISOR TYPED OR PRINTED NAME ANO SIGNATURE

3 May 1961
. • V ...

Elwood Martin ■ -
3. BY REVIEWING OFFICIAL

1 WOULB HAVE GIVEN THIS EMPLOYEE ABOUT THE SAME EVALUATION. '

I WOULD HAVE GIVEN THIS EMPLOYEE A HIGHER EVALUATION.

1 WOULD HAVE GIVEN THIS EMPLOYEE A LOWER EVALUATION.'

1 CANNOT JUDGE THESE EVAL UATIONS. 1 AM NOT SUFFICIENTLY FAMILIAR WITH THE EMPLOYEE'S PERFORMANCE.

COMMENTS OF REVIEWING OFFICIAL

r.- 1 "

DATE OFFICIAL TITLE OF REVIEWING OFFICIAL TYPED OR PRINTED NAME ANO SIGNATURE

3 May 1961 Clarence Bonnent

SECRET
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SECRET 
fMa rFKM In) ,

FITNESS REPORT
«mPlO«KB SERIAL NUMBER

SECTIONS
I. NAME (U«J

: 'JiTrntt.____ l.

GENERAL
<rirt) (MkMlaJ

.Tames______ 5.___
icrvick ocghatioh s. official po.ition titli

. - SF - Fiscal, Accountant Clerk

1. DATE OF OIRTN

September 1931

a. sex «. ORADI

M
J. OFF'DIV/BR OF ASSIGNMENT

Cogyt/FinAnee/Aeets

A
PKNOlHft

MXM.XR

CXCLIHXO ,

10. DATE REPORT OUE IN O.

RO Arril 1<X'O •
SECTIONS

II. REPORTING PERIOD 
From .1 <;0 , m

SPECIAL (Sptellr) '

EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES
List upto sie of the.most important! pacific duties performed during the ruling period. Insert rating number which bi 
mohner-in whTch"empioyeo performs EACH specific guty^ Conoder ONLY effectiveness in porlormance of that duty, 
with supervisory responsIbllitios'MUST be rated on their ability-tc supervise (md/rote number of •mptoyvaa ecvervfserO.

1 • Unsatisfactory | 2 7 Barely odeqwa^ {3 - Acc.pfobfa - Co<wp«,.nf {1 ■ Ex elicit |6 . Superior j 

rating s.eciric ouTVjiaxx Ho. 1 (continued) 
NO.

specific outv no. i Responsible for number­
ing, removing attachments, batching 
and totaling confidential funds post! 
vouchers to be processed by Machine

specific outt ho. » Responsible for verify­
ing the daily expenditure listing 
totals with the expended general 
.ledyer accounts.

17 ■ Ovt.tonJlnfl 

I RATING
HO.

u
Records Division

RATING SPECIFIC OUTT NO. • 
NO.

RATING 
NO.

U
specific duty no. 3 pesponsible for match­

ing the attachments to the vouchers 
and filing.when vouchers are returned 
from Machine Records Division. .

HO.

u

SPECIFIC OUTT HO. « RAYING 
NO,

SECTION C EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITION

ToJ-a Info occeunt everything about the employee which influences his effectiveness In his current position • performance of specific 
duties, productivity, conduct on job, cooperate oness, pertinent personal traits ar habits, particular limitations or talents. Based on 
your knowledge of employee's overall performance during the rating period, place the rating number In tho box corresponding to the 
Statement which most accurately reflects his level of performance.

1 • Performance 
2 • Performance 
3 • Performance 
4 * Performance 
S • Performance
6 Performance

clvarlymeets basic requirements.

in every important respect Ie superior, 
in every respect is outstanding.

SECTION O DESCRIPTION OF THE EMPLOYEE
In rhe rating boxes below, chock (X) the dogroe re which each characteristic applies io the employee

RATING 
NO.

u

5 • Outstanding degree[ 2,» Limited degree

• CHARACTERISTICS
NOT 

appli­
cable

NOT 
OB­

SERVED

RATING

1 2 3 4 s
GETS THINGS GONE X
RESOURCEFUL ' ' y

ACCEPTS RESPONSIBILITIES X

CAN MAKE DECISIONS ON NtS OWN WHEN NEED ARISES X
DOES HIS JOB WITHOUT STRONG SUPPORT • . X
FACILITATES SMOOTH OPERATION OF MIS OFFICE. ’ v

WRITES EFFECTIVELY ‘ X
SECURITY CONSCIOUS Y

THINKS CLEARLY « X
DISCIPLINE IN ORIGINATING, MAINTAINING ANO DISPOSING OF RECORDS X

OTHER (Spfitm

see sEcnav av reverse side

SECRET u»
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SECTION E______ . NARRATIVE DESCRIPTION OF MANNER OF JOB PERFORMANCE^..^_________ .________
Straw strength* and weakn***** demonstrated tn current position. Indicate suggestion* made to employee for Improvement of hl* 
work. Give recommondotions for hl* training. Describe. H appropriate, hi* potential lor development and for assuming greater to* 
sponiibilitie*.- Amplify or eiplaln, if appropriate, rating* given in SECTIONS B(C« and 0 to provide the best basis lor determining 
future personnel actions. . ■

. Subject hac accepted a field assignment effective in June. .

The position to which subject has been assigned is very repetitious 
and not at all conducive to disclosing his full potentinl. However, 
by the way in which he adapted to Duty Ho. 2, it is felt that, he will 
be able to perform more responsible duties with a minimum of additional -
training. . ■

• ' o ' • ’ ■
' He.liS an extremely good attitude toward his work and responds well to

J supei^islon., . . . • ■
■V -V ?; ■ ■ ■

■— “phis report has ^.epsred in accordance -

. _ (: with the criteria sot forth in roller In- .

struction No. 77 v.-hi< Si nre dr-7 to reject

realistic and mer.n,-" ‘"I r.-t tj -.nJ Jjir com- . 

parisons b.'t'vc:.": I ’ "'i '..n! hs fedow

work?"? <‘t .’Ta.’! ■ ' - r?s?ons:oii- .

ity. /.n ■‘■■•.vr/j" •: r.”’ .".its ca entirely

: satisf................ .......................................

SECTION F CERTIFICATION ANO COMMENTS
1. BY EMPLOYEE

/ certify that / have seen Sections A, B, Ct 0 ond E of this Report.

DATE •
zx^

SIGNAYttPE OF EMPLOYEE ” - _ S' /

2. Z 9Y SUPERVISOR

MONTHS EMPLOYEE HAS BEEN 
UNDER MY SUPERVISION

12 Months .

IF THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYEE. GIVE EXPLANATION

IF REPORT IS NOT BEING MADE AT THIS TIME . GIVE REASON.

EMPLOYEE UNDER MY SUPERVISION LESS YHAN SO DAYS | REPORT MADS WITHIN LAST SO OAY*

______ other (Sp«cify):

DATE ' 

zZ^A4^

OFFICIAL TITLE OF SUPERVISOR

C/Vo’icher Review Unit *

TV^EO OR PRINT EDpAMS A>JD SIGNATURE

' Louise H. Rinr>sor.iZ
3. J/ BY REVIEWING OFFICIAL

1 WOULD HAVE GIVEN fHiS EMPLOYEE ABOUT THE SAME EVALUATION.

1 WOULD HAVE GIVEN THIS EMPLOYEE A HIGHER EVALUATION.

1 WOULD HAVE GIVEN THIS EM PLOYEE A LO*ER EVALUATION.

1 CANNOT JUDGE THESC EVALUATIONS. 1 AM NOT SUFFICIENTLY FAMILIAR WITH THE EMPLOTFE^S PERFORMANCE.

COMMENTS OF REVIEWING OFFICIAL

« .

°‘Te OFFICIAL TITLE OF REVIBWINQ OFFICIAL 1

D?/.Accounts Prannh |

TYP.g6.CMr PRINTED NAME ANO SIGNATURE

M. ?. Strickland ■ ____
SECRET
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SECTION A

REVIEWED BY

FITNESS REPORT

GENERAL

J32AB&

125798

f.NAME (Leib (Fift) pnddfe> i. oara of birth •.six . 4. GRADE

- Vilcott, Jr, Jases ; B. ' ' ?LSeBt. 1931 M 1 as-*

ST Tine leave Clerk
T £cnp£yOR ASSIGNMENT

EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES

4. - . CAREER STAFF STATUS . * ». . TYPE OF REPORT _ ’

x NOT ELIGIBLE MXMOtS OKFERREO INITIAL • RE ASSIGNMENT/SUPER VISOR .

pending OCCUNCO OKNIEO X annual RE ASSIGNMENT/EMPLOYEE .

10. DATE REPORT OUC IN O.P.

30 April 1959
11. REPORTING PERIOD _
From _ ' To
1 Apr 58 - 31 Mar 59

SPECIAL (Specify;

SECTION B
List up to sis of the most important specific duties performed during the rating period. Insert rating number which best describes the 
manner in which employee performs EACH specific auty. Consider ONLY effectiveness in performance of that duty. All employees 
with supervisoryrdsponsibibties MUST b* rated on their obrltty to supervise (Indicate numPar of e<nj»lay»ee aupervfar<L

EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITION

1 • Unsatisfactory ] 2» Baroly adequate [3 • Acceptable 4 • Competent |5 • Escellenl j4 • Superior ]7 • Outstanding

SPECIFIC DUTY NO. 1

of. Ps/roll .

RATING 
NO.

SPECIFIC DUTY NO. 4

Jo/lvcll - 1 iaisreV w.id 
c." px'roj— prod-.'-.s

.'.rec /.’5v! nipre
RATING 

NO.
’ O

SPECIFIC DUTT NO. >
ire

noris cc'.si
of all 'wiyll voev.-

RATING 
NO.

SPECIFIC DUTY NO. 9

Apnlicdtio:. of n a.-
RATING 

NO.

SPECIFIC DUTY NO. 4

cl' leave records

RATING 
NO.

SPECIFIC DUTY NO. S

Prccj33i::" of checks '

RATING 
NO.

/;

SECTION C
Tako into account everything about tho employee which influences hit effectiveness in hit current position • performance of specific 
duties, productivity, conduct on job, cooporativonoss, pertinent personal traits or habits, particular limitations or talents. Based on

o during the rating period, place the rating number in the bos corresponding fa the 
I of performance.statement

1 * Performance in many important respects Fails to moot requirements.
' . 2 * Performance meets most requirements but is deficient in one or more important respects,

3 • Performance clearly meets basic requirements.
4 • Performance clearly exceeds basic requirements.
5 • Performance in every important rospect is superior.
6 • Performance in every respect is outstanding.

RATING 
NO.

O

SECTION D DESCRIPTION OF THE EMPLOYEE
In the rating boses below, check (X) the degree to which each characteristic applies to the employee

1 • Least possible degree | 2 • Limited degree | 3 • Normal degree j 4 • Above average degree 5 • Outstanding dagrea

CHARACTERISTICS
NOT 

APPLI­
CABLE

NOT 
OB­

SERVED

RATING

1 2 3 4

GETS THINGS DONE ' . z

RESOURCEFUL

ACCEPTS RESPONSIBILITIES _T

CAN MAKE DECISIONS ON MIS OWN WHEN NEED ARISES

DOES HIS JOS WITHOUT STRONG SUPPORT

FACILITATES SMOOTH OPERATION OF MIS OFFICE

WRITES EFFECTIVELY * * »I K

SECURITY CONSCIOUS

THINKS CLEARLY

DISCIPLINE IN ORIGINATING. MAINTAINING AND DISPOSING OP RECORDS ... ; —

OTHER (Spectfv.U I
j

SEE SFCnUV *E* ON REVERSE SlbE

form>.31 oosolcte paavious coitions. SECRET
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SECTION E NARRATIVE description of manner of job performance___ J 1_____
»*et demonstroted in c^ri^ni position. Indicate »vog»»rion* mode to •me’rwe fcr Improvement of his 
• for hi* training. Describe, if appropriate, hl* M for a*«vmlng gieatorro*
xploin, if appropriate, rotlng»glvsnln SECTIONS 8, C. and D to provide rXViwYt ba*i> for determining

•j ■

?.cott i: 
with ne<

iul anh coo; 
uj Jois sat □ •..•o: out iu JJi? rccui:*a

tha prose-;t
• -is cupicr? of no; 
.iocs m

but 
t work 
ion.

coos not abusj his Icavn privilcjcs 
1 tcsriri his ver!: a:;-.’, ti’.e Ajc-c;.'.

vhcl fa-, orablo

SECTION F 
I.

CERTIFICATION AND COMMENTS
__________________________________BY EMPLOYEE_______________________________________

I certify that I have seen Sections A, 8, C, D and E of this Report,

o
SIGNATURE OF EMPLOTEE )

2. BY SUPERVISOR

I WOULD HAVE GIVEN THIS EMPLOYEE ABOUT THE SAME EVALUATION.

MONTHS EMPLOYEE HAS BEEN 
UNDER MY SUPERVISION

IF THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYEE, QIVE EXPLANATION

IF REPORT IS NOT BEING MADE AT THIS TIME. GIVE REASON. ’

CMPLOAK UNOSH MT SUPERVISION LESS THAN SO DAYS | RUPORT MADS BITNIN «.XST 90 DAYS

OTHSR TSrertfvi.-

DATE

IC, 1?5S

OFFICIAL TITLE OF SUPERVISOR

?ir.e, Lsavc, Pay

TYPED OR PRINTED N*YkS ANO SIGNATURE

A:::-. 0. ?.cbbir.s
3. ................................ ........... BY REVIEWING OFFICIAL _______________

COMMENTS OF REVIEWING OFFICIAL

1 WOULD HAVA GIVEN THIS EMPLOYEE A HIGHER EVALUATION. '

1 WOULD HAVE GIVEN THIS EMPLOYEE A LOWER EVALUATION.

I CANNOT JVC'SE THESE EVALUATIONS. 1 AM NOT SUFFICIENT LY FAMILIAR WITH THE EMPLOYES** PERFORMANCE.

iA/C, Staff Dnployeas Accts. Sect. Addie B. Levis

SECRET
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FITNESS REPORT (Part IV PERFORMANCE
l»3TRUCflO«S

FOK TIIE AIPUMSntATIVl WFICUt: Consul t' current instruct ions for completing Chis report. ■

FUR THE SWEFVISOR. This report is designed to. help you express your evaluation of your subnrdinste end to tranaoiit

Completion of.ithe report .con help you prepare for -• discussion with his of hio

any luestioh. Jf this Is'the ini t ial,report on the employee, it must be comp^e^ed and forwarded to the Office

SECTIOB A. Quern
SOVICC OCglGNATlON

t. ■ 1''?]J; y.
office'division,branch or assignment

GRADE B. Olf<‘won out IN OP
KLixxl—Lltolutoj

NAME

’ 19>7
TYPCO OR PRINTED NAME

Beu H. tor:on 2

official position title

i' cal to Uv, CljxL

INI VI AL s<as »* s-juin t> SuR1 • vi see special fSpecify)

■ ‘ annual ( iUl 11 <««i* ;> ivuoHt

_ SECTION 8 CERTIFICATION
NAS NOT BEEN SmO»N TO Th< INDIVIDUAL RATED. IF NOT SHOWN. EXPLAIN WMV

jure of supervisor d. supervisor’s official title

Lteyuty Chiel', Account Lx
. . .     record any substantial difference op opinion with the supervisor, or any other in

FORMATION. WHICH aiLU LEAD.TO A BETTER UNDERSTANDING OF THIS REPORT. .

BY DATE

Tcslcd Pas Cc^t J

Reviewed b/ Pel.

ThI 5 DATE TYPED OR P^INTtO NAME ANO SlGNATl
OFFICIAL G ndc

upervisor is reflected in the above section.

if reviofficial title or reviewing official

'.cccuntim: Branch
SECTION C J08 PERFORM.

I. RATING ON GENERAL PERFORMANCE OF DUTIES

DIRECTIONS: 
hit duties

NUMBER

Consider 0M.Y the.productiviEy and effectiveness with which the individual b^ing rated has performed 
*rmg the rating period. Compare him CMY with others doing similar work at a similar level of respon-

• DOCS NOT PERFORM DUTIES ADEQUATELY* Nt IS INCOMPETENT.
• BARELY ADEQUATE IN PERFORMANCE* ALTHOUGH ME MAS HAO SPECIFIC

PERFORMS MOST OF HtS DUTIES ACCEPTABLY. OCCASIONALLY REVEALS
performs Duties in a competent, effective manner.
a Fine PERFORMANCE* CARRIES Ou’ MANY OF NtS RESPONSIBILITIES 
performs his Duties in such an outstanding manner that ne ts 
The supervisor. - . '

in Section D.

GUIDANCE OR TRAINING. Nt OFTEN- FAILS TO

SOME AREA OF WEAKNESS

EQUALLED

CO3AIENTS: Wilcott: L ndustrtous an.l hccoi: s assl-.-nr:ients

A \ uriicu pbcy ^5 (Part I) or FORMS as A
ARE OBSOLETE.

SECRET Performance
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VlifCTtUNS: 
a, Stet? iwp< i during thia rating period.

dutiea. . .
In performance of ^xl^ape«iIic duty.

p »r j • ■ • -
when poaeibie, the individual being • ted

Two individuate with the job title may be per forming diffe

thr^« ^erU’rwing the tame duty at 

nt duties^ It a/; W» thea on differei

OPAL BtMM ' “ •
GIVING LKn »5S 
CO*rcCTI*G 5 SA IM A A3 J 
patrita TsotMicAL aetoars 
COUDLCTl^G SLTSaMAL Lt Al SOH 
TYPING
TAfiMG DICTATION ’
SVPttVtSIMG

that wight be rated are: ^11 
KAS AVO CSM AtSA K^ongcct ” 

MVELOFS MB* raOGtAAS 
AMALYitS IWSTKIaL aBPOPTS 
KAMAGtS PUBS 
opbpatbs a am 
coopdimatbs aint on/u orrtcas 
apt tbs pboclations 
paspAKKS coppbspondbncb

i^TBPaocATtONB 
mpAtss xmiuiss 
TtAMSLATtS^ GBP* AN 
DiMtapt^ mms 
KfKPSfKXXS 
dpi yes war
VArvrAIXJ Ata CONDITIONING 
BY AW A TPS SIGNIPICANCB OP DATA

it advaaebl combined key

t • BARELY ADEQUATE TOUNO IN VIRY FCR.lNdltl
LAR JOOS .
EXCELS ANYONE I KNOW IX

THIS Ou Tv IN A COMPETENT MANNER
THIS OuTv IN SUCH A FINE-MAN1 

$ A DISTINCT ASSET ON HlS JOO

mo»i< »«r» ... i ;,ejeras colIfnt;ir;^ in- 
c^runents, supj.lecc::ts and ad.jui5tr,cnl: 

Ie tin-'tc all etnent accounting.

RATING 
NUMGf«

‘r

ixii>i< mu bo. ‘Assists in il.e elosinc 
;ird ivopenint; of the allctsxuit led^ci' 
accounts nt close ci each fiscal year.

RATING 
NUMBER

..<€>*<£ .vir ... z I'twarcc cucrcsc aual;.'- 
fif.s of allo‘::tent icu£ar accounts of ui 
1 lqaidared cbliiOticny.

RATING 
NUMBER

It

•none out. ». .Kcccrds liquidations ar. 
cancellations oi oblicaticns toindivi 
lual allotment uccounos.

JR A T | N G 
NUMBER

«»«c.»<c »v». b». i Checks ut:d reconciles ] 
runs of- expendlt:ores with t'noec tn the 
allotnent lc-.!ce“ accounting reeorls.

PMtino 
BuMecn

1.

iTtci.K outt bo. « yrepurcs sunrsries ix-- 
quired for reconciliations ana-duellea 
allctueiit records (copies) for forward

RATING 
^-8V

the various nllotV
DJPECTJONS: Street

i.r, VLJcctt is
trengiha and weakneaaea, particularly those which affect development on present job.

y.ccordin- ly
?.c irf ’

quently

IC

c

nd is ?.cc:
:e is stxc

rlcultu:

section 0.

n.

U I<\’, nc

IndiLk./?? in conv- 
r aqueinted with

* hie enrolIrent n 
Ku has de £rcat ;

ccur.
£ress 1

.•ur<
sutler

■ernx'nc a 
TO ’WtuL; t 
l^'ned xx's

iitin,
,t

SUITABILITY FOR CURRENT JOB IB ORGANIZATION

ath your team. Cow
DIRECTIONS

humsea

s vss a

here everything you know about the individuai....product< 
and how he fit

FINE CmRlCvEK > HAS SOME OUTSTANDING STRENGTHS 
CRSON IN TERMS OF Ym< RtQui

IM SOME OTHER POSITION IN THE ORGANIZATION

sn overseas □

SECRET



NOTICE OF CHANGE. IN HEALTH BENEFITS ENROLLMENT

Port A—IDENTIFYING DATA

1 NA Ml *1*5’1 P’**!! *

Vllcottj JamoB F,t Jr,
4 AtX/tns «»*,■•*>■(• ami

16620 3.V, 102 Avenue 
tfitV) ■ (HAff 1 U'P COOU

rerrfne, Florida

? GAT* Crf B^TH

9/27/31 078126
S fA1«OU ND

11239901
/ dau r-’i *•’«** «■:*/*>

23 April 1966

6 C’.Xrt HO.

S IHP’M

ONLY THE ITEM WHICH IS CMICMO BELOW AFFECTS YOUR INBOUMINt REAO THAT ITEM CARHUUT AND FOLLOW ANY PERTINENT 
INSTRUCTIONS. KEEP THIS EORM UNLESS TOUR ENROLLMENT IS TERMINATED AND YOU APPLY TOR CONVERSION.

1 YOUR LNROawlNl $HO#H »N PART A. HIM A, ABOVE HA$ BUN TERMINATED BECAUSE Of fOO ENROLLMENT IN ANOTHER 
J PLAN

Part 0— TRANSFER OUT Port E —TRANSFER IN

YOUR JNROUmEnT CONTINUES BUI 1$ TRanSHP&FD TO 
YOUR MW Payroll OHICL {O* RtrtRfMfNT StSTEm;

YOUR NfW PAYROLL OHKE 'OR PITlRtMfNT SYSTEM) SHOWN 
IN PAH K BflOW HAS ACCEPTED TRanSHR O» YOU* IN- 
POiLMENT ANO WILL CONTINUE If

Port F.—SUSPENSION

F r—] tou* EnPOILMF TH HAS Hf 7r7'7js71?^^ Sri I
LJ THE DAU IN PAR! A. HtM 7, ABO7I I

Part G.—REINSTATEMENT

Part H —CHANGE IN NAME OF ENROLLEE

THE NAME IN WHICH THIS ENROLLMENT IS CARRIED HA$ BUN CHANGED TO.

Port 1—CHANGE tN ENROLLMENT—SURVIVOR ANNUITANT

YOUR ENROLLMENT HAS BUN CHANGl D fRQM FAMILY COVERAGE TO £ELC ONLY. YOUPPtAMWUl <—i
SENO YOU A NLW ICENTlHCAnON CARO 1___ |

VCUR Nfw [HfGiLMlHT | -

COM p«UMef4 |

{NOTE. THIS ITEM TO BE COMPUTED BY PETiREmEnT SySTEmS GNLU

Port J.—REMARKS ; . a ' •?'/

. Port K—DATE OF NOTICE

QUADRUPLICATE—To FmpJoymg

HEALTH BEHEFtTS OJTICEa

Central Intelligence Agen^ 

'Washington 25, D. d / /

— !AUi&iUtAT£) NCV O

OHice
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. SECRET

; CONTRACT INFORMATION AND CHECK LIST 
(CONTINUED) 

wry str itsnvcTioNs ot ritsr sasir.

CASE O»V'Cl« .
•IccCrt.T. "QASiLA?-'

0 1 V < S < ON •

TELEPHONE -IVMiM ■ . OAT< •

26 April 1965 -
section vi u / OTHER fifNfFJTS

W i9-T,

fintitled^to rall.benefits oi a Staff Enployee

SECTION X

(.SECTION IX' . ' - . - . COVER ACTIVITY - . . . ' • ' .

STaTuS , **■ TYPE j 1 . ■ CBk^m ’ .''IX C4Na|(CIH . Ulrlllf '

1 - v , C;1 < • pa ill «»t & ‘ - , iuiii jih» ft^CA’i&wAi | mi i uir .. or»n .
I 4*. IF COVER'PAYQEN TS, ARE CONTEMPLATED. THEY WILL BE EFFECTED ON REl«»uR$ABLE OASIS

I . -r> ■ , - I 1 X« » •. 11-^ t 1 CP«»l 4 ft ( I MIT H l ■

OFFSET OF INCOME

[SECTION XI .TERM
|si. 1 _ DURATION 9X. EFFECTIVE DATE . . si. renerab'le - •

o«I | OATi I 1 MONTHS I , 1 vtao*

I 54.’TERMINATION NOTICE oF ' 95- FORFEITURE OF RETURN TRAVEL OR RESIGNATION PRIOR TO1 CON TRAC T TERM 1 NAT 1 Oh ’
‘ y ( ( j 1 M 0

|SECTION XII ■ FUNCTION ■;

l»4. PRIMARY FUNCTION (Ci, Fl, PF, OiMrJ .

1 Support - Finance .. . .
| SECTION XI11 ' DUTIES

97. GENERAL DESCRIPTION OF DUTIES TO BE PERFORMED

Fiscal Accounting Assistant

SECTION XIV 

$«. EXPERIENCE

qualifications

ECD CIA as Staff Employee h March 19>7

EDUCATION

40- LANGUAGE COMPETENCY LANGUAGE SPEAK RR 1 T£ REAO

' iuc» r ....... 'LUC* ? ilUUt »40l riu<« r a v< »a sr * 00 1

German X x X
.T-xpiriocrt X r X

INO IV tDuAt*S 
COUNTRY OF ORIGIN

U.S.A

142. AREA KNOWLEDGE

Okira'.;a, Japan , .

| SECTION XV . EMPLQYKNT PRIOR TO Cl A

Dec. I?h8 - Karch 19; U. 3. Amy

SfCTlOS XVI »COITIO1*L ISFCR««ri.T\

Social Security 103-224-6095

‘V



Sende/d R»rm N« JS?e} 
OiATHK 1-5 F.FM. |

PART 
All WHO 
twina 
MUST RU 

» THIS 

PUT.

A

PART B 
rm u^s 
PANI.f 

imii. 
inn m A 
HhJH BENEFITS 
plan. • ‘ -

1 KAMI ■ l-MOOU

HUecH JoSB9 0
«. rout »*u< Asoats (HJMfiu and stiuti

' UTH BENEFITS REGISTRATION FC

14.000 TO $ J.C9? Fl’J™ J
I • ‘’e~ fee”? I in g hochh benefit*

-AU fh 

«MUt 03

I avM-ci.I# deduc’x'At *9 be made from my »a~7fyt cwpeoMitton, ex cnnuilj 
(Copr InAxmv/ton 'e’os.'vj beA)w tn^m inix/* cv«*W of Lh*-''-** of the pion >ov wfect

&T! ANO ZC*< NVM»a| STATE)

teONTM DAT rex*

_2_ n

U.CQ0 TO »9.W di) 

»IO.tWC«Ovl« CID

Association Benefit
membott

lev
OR»X (H.GH O« IQW)

• nJ then ycur unmocfied'ch<IJren under

nilS MIT MUST 

ALSO BE fl LID 
IN IF YOU 
CHANGE Y0U8 
ENROLLMENT.

L»e with you <n a t^viar puimbclnlJ (elation­
. v IP and who, because of the dtwbthly, U incapable

(A/tuch a doctor t c«ct-^>.ufe foe a ca ‘J 090 19 <x o»«v.)

NkMES C* FAUAY A^EMBEttS DATE O» MTN 
('Mortet, .’V*. 1 ^-r) rUAUS Cf FAAULT MEMBERS

D<tt Qf tertH 
Dcry. Y«vr|

^XBeUIoalee . 9 9 31 0 0
Steves Jassa (b<m) 2 16 59 0 0

a - - 0
0 0

■ a . 0

PART C 
mi h nis 
Mf if rOU 
« sh NOT .0 
LhiCii J? IF 
YOd rtiX 10 
<A*4’El YOU!
hiIJllMUT.

PART 0
flit IN THIS 
PA" IF YOU 
ft ISM TO 
(HANCE I0U1 
fh^nMiNT.

PART E
ALL *h3 
KSiUll 
MUST FILI 
U THIS PARI

PART F
TO U 
(CMZUOD 
BY 
AGENa.

REMARKS 
fC< 0411 
It UWdi’iUS 
M3 AuCXT.

NO □

hich n ac* under the Health

□Fil

nf ektehor it iPIjco an "A" *» pr^wr bo*):

>J 3y a p'an under The Health Benefit! Act ttwovrjh The enroll-

cc» a femafe (employee cr annuitant)-—doo* the Fui'dly ln*ed above include a hv»bend who It Incapable of *alf-

C*ZtOitfvJ LVftO LLtCnuN

trlpU<Ba t*yt?yig OAce ATM
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■ sT*un«»o roast SI
■trvr.rn i>»

U. t. civn. M»«t roMMrsMoa 
t.t. M. OAFTm'M . . ' .

APPOINTMENT AFFIDAVITS
IMPORTANT.—Before swearing to these appointment affidavits, you should read arid understand 

the attached information for appointee .

CJNmAL INTELLIGENCE AGENCT .. . WASHINGTON, D. Ci _
(Dtpartmeat er agency) (Bureau er dletek*) (Flare of eKuiwgtrieeQ

I, ...................................................................................... > do solemnly, swear (or affirm) that—

A. OATH OF OFFICE
I will support and defend the Constitution of the United States against all enemies, foreign and 

domestic; that I will bear true faith and allegiance to the same; that I take this obligation freely 
without any mental reservation or purpose of evasion: that I will well and faithfully discharge the 
duties of the office on which I am about to enter, SO HELP ME GOD.

B. AFFIDAVIT AS TO. SUBVERSIVE ACTIVITY AND AFFILIATION
I am not a Communist or Fascist. .1 do not advocate nor am I knowingly a member of any 

organization that advocates the overthrow of the constitutional form of the Government of the 
- United States, or which seeks by force or violence to deny other persons their rights under the 

Constitution of the United States. I do further swear (or affirm) that I will not so advocate, 
nor will I knowingly become a member of such organization during the period that I am an em­
ployee of the Federal Government or any agency thereof. .

C. AFFIDAVIT AS TO STRIKING AGAINST THE FEDERAL GOVERNMENT
I am not participating in any strike against the Government of the United States or any 

agency thereof, and I will not so participate while an employee of the Government of the United 
States or any agency thereof. I do not and will not assert the right to strike against the Govern­
ment of the United States or any agency thereof while an employee of the Government of the 
United States or any agency thereof; I do further swear (or affirm) that I am-not knowingly a 
member of an organization of Government employees that asserts the right to strike against the 
Government of the United States or any agency thereof and I will not, while an employee of the 
Government of the United States or any agency thereof, knowingly become a member of such an 
organization. , ;

D. AFFIDAVIT AS TO PURCHASE AND SALE OF OFFICE
I have not, nor has anyone acting in my behalf, given, transferred, promised or paid any con­

sideration for or in expectation or hope of receiving assistance in securing such appointment.

E. AFFIDAVIT AS TO DECLARATION OF APPOINTEE
The answers given in the Declaration of Appointee on the reverse of tins form are true and 

correct.

......................................._ ________
<Dut« of oa duty) (Sigastur* of •rpoicrtc*) € ,

Subscribed and sworn before me thia^th................. day of............y.*r!?h.................................  A. D. 19..57,

at .........ton,......................... ..........................................................................  ....D..C,......
«a«»» ,

■ (SEAL] (Signature of ' i

Anooin tsient Clerk ■
owe)...........................- - - • •

NOTE,—// the oath is taken before a Notary Public the date of expiration of his commission should 
be shown, - , .



DtCLAHATIOM OF APPOliiTte
This form is to br cwtry-Ktird before entrance on duty. Answer oil question-.. Admitted unfavornbla 

information .-.bent riich ma'itrcs asanerts or ibschtitRei w:H be cons’dcrcd tef.rther will; the Ijx-ornbie information 
in your record in cctermmrtj yvuc present fitness for Federal employment. However, u false statement or 
dishonest answer to r.ny-questecn iv-ey be grounds for dismissal after appointment and is punishable by law.

t. rslSeiT Slllxun a... ^.-.1-1 •

. _ z /J 4„ - r— ..-Cl-C_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
1(9 Mri bt MATH . . j kV Wk Of BMW (ci it and Stato&r city and Mr*.^ co*»Ntry> . . ;

__FZa* /jz__LSJ^ v^/iQ a <L.  1—... - • -.- 
----- KW iH CA» «* AUASt M5nrr ' (?) RUATMMSMfP (QSf. krT AND KUMMK. CT* AMD STATE____________________<C) TELEPHONE Nd

ZO . I — >

4Ldi—___ 7c'z^_Z2T/AA'etaa£i^^.'e-------------------------
< eves THE UMiTfr 'TATIS OMFMW a A CIVILIAN CAPACITY. ANY RCUTMOF YVURS<llTMER OY DLCOOON MARRIAGE) WITH WHOM YOU UM OR HAVK U\TD WITHIN

THE FAST 24 MONT hi! QJ w$ [X] ' ,
It ro. iot each sweh cat at tea m: in tbe btaui batvw. It additional »paca it nacaaaary. enmplata undrr Itam If.

R1»K ; ■ IWT OFFICE AnORtSS
1 (G/r» ttraat numbar, if arty)

(i) immiiongit: w«v«A»tr or not 
(V npah: mint aw ncy in which 

(WFLOVID
RCLATI0N3MIP

MAR. 
HKD 

JCMc

1 SI*
1 OLI 
A ona)

< t • I.............................................................................

L ..................  .•.........................................
1 ’ ’

- - ’ :’ -

1................................................................ .

J.
■

. - „ L........................ .............................. . ................

? .................................. .......................................

INDICATE ANSWER GT FUCINS T & COLUMN YES NO; INDICATE ANSWER BY PUCINO "X" IN PROPER COLUMN YES NO

5 (9 are you a r:r:an of n-‘f djtitt* ,v vfuj, cr(D a'. a 
NATIVE Cr AHtR<AN SAMOA CO TOO OWE StX£A.«XX JQ IhL U-’.ITCD 
S'AHGGX A'-lRKAT

8 A^f YOU AN OFFICIAL CR EMPLOYE! OF ANYSTVXTS'Wi’DRY. COUNTY, OR 
MUNICIPALITY!
it rwr ant*rer /» "Tpk** X1'*-* c?»re»> /?

(I) YOUR CONDUCT W US NOT SATIRE ACTOR TT

(2> YOUR V.Ct’S WAS NOT SATJSTASTORY?

fc.tOYOURTCEIVCOA HAVE YOU A*»n.ND fW -A Wt. FROM THE UNITED 
s FA ns OH DISTRICT OF COC.-'’’a ASrAMO* ; ASY RETIREMENT 
A.iT OR AllV.PCNS'ON OK CXnlR CO*X’K XX.TARY OR NAVAL 
ssRvicn _
tf y^ur antwot it 2^*’’??* »r»« 13____________

10 (A) HAVE YOU EVER HU? A WAiltR OF MFC IMlTiNCE COVERAGE 
UNCUT THE FUXtTAL EMPLOYE! S’ GROUP LIFE INSURANCE AC l|

(B) IF YOU HAVE FILED SUCH A WAIVER. HAS IT DEEN CANCELED OR 
REWKCOF ~

U SINCE YOU Filed APPLTCATX'N RESULTING IN THIS ArpOINTMLNft 
A. HAVE YI.U Fl TN rtSOMSGLU I HUM EMPLOYMENT BECAUSE;

U HAVE TOO RI' 'iULD Al Tt < e fFiCl.M. NCM .CAI ri nKT: |

(I) YOUR CONCUCr WAS MIT SATlS/ACTCR ft ,

(2) YOUR WORK WKS NOT SATlSFACTORYf \

C. HAVt TOU BEEN DCTHKRGED FF.OM THE AA^CD SERVICES UNDER I 
CEKR ThAN KPNO USuE CDND>Ti'.A5T !
it yevr ant^^r tn A. ft, er C »» "Y+r." giva <fr>tti}» In i 
/ft,rn 12 at clr.titv at yuu can 'tinf'nlvr, i/ietmlinj tha j 
n.inio >inu ad.treat nt truployer, apptmtniaia data, and I 
rettona m«acnc49t. I

U. SPACE fGR DETAILED ArJWt»S TO 0Wf» ?u£$ri?ns {Indicata itam num bar a to which anawart apply.)

'r e r •• ;—... -.......

-------------------------- ---------------- -------------------------- -------- —.—■.----------------------P-i.¥-*»f-EA?int3?—
INSTRUCTION’S TO APPCINTTNO OFFICER.—You must determine that’ th'n' iiprointinent would he i.i conformai.ee 

with the Civil Service Act. appljcxX^ Civtl Service Rules acd Regulations, end acts of Ceugrrss pertaining to HppBihtn^nt.
This form should be cDeekTd fx bc.dirg ctf office, pension, any record of recent dx»ch| -ue br arrest, age. ati/rt4h:p.fand mem­

bers cf family. Also, to cstabluds ibe rdeatsty of the appointee, you should particularly jclie, t (1) h>» signature nL.i handwriting 
against the application aad/or oc^r puruneot papers and (1) his physical appearance agaiMB the medical certiticatc^j

•. •> •MtaiaMT Hihim evrici



12 March 1959

I . . • •
To: Personnel Division .

Frost James B. Wilcott, Jr. '

Subject: Supplements to personnel records .

Please add to my personnel records the attached 

information concerning my education ana recently born 

child.

When I submitted my Personnel History Statement 

with my application for employment I was still attending 

business cchool. Therefore, my final transcript and 

graduation certificate were not included.

The attached auto-stat copies are attached as Instructed 

by Personnel Division.

■' Also attached is a copy of my grade report for the 1st ' 

ar.d 2nd semesters at the U. S. Department of Agriculture 

Graduate school for Elementary Federal Government Accounting.

. J 

' -6'

‘ JAMES B WILCOTT JR



, u L;ii .

rsvr.vkir !«? rurii.’•’.du?’: yrrs-crwei) liv the ^yridtH anil £;;,..'r.i'- ri Hirerksrsj nf IMs 
ajJer exaininattrn- in ■nil the r*^n:reb BuJricrh. i-"> <!u-rcf.r-i' aiXiijny t hiorth^ . 

:^f ^V«eus!ii;:; j'j'tV.p l!;v ri’ .

* vp.;:‘1?!?‘ 1a !•“ tiu' rlgVt^ p*xs? t--r:noro n? the ^Institute, by inherit ihssr. '

<nitrrss |,\e *v>i( bClhe -i^bhiie Hie itu cf^rera .
are ni -.ri*. .A’in-h.

^ebnisi j: 2.?, 1957 .
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0 StCriOM IX . ' ' MWiTK STATUS ' .

1. CHICK CNl'| |siNGL< [ jwARRICO | | |$eparaTid । {c-1 vc*ce o | j*N\uctrp

I- STATE DATE. PLACE AMO REASON TOR ALL StPAAAYk0*S. Di«V«C(S OR ANNULMENTS '

WIFE OR IF YOU HAVE SEEN MARRIED MORE THAN ONCE. * NCLUD INS ANNULMENTS. USE SMET FOR FORMER WIFE OR HUSBAND
HUSBANDt GIVING DATA REQUIRED BELOW FOR ALL PREVIOUS MARRIAGES. '

>. hams or irouii »l«»>

4- DATE OF MARRIAGE S> PLACE or MARRIAGE '

6- DATE OF BIRTH ?• PLACE OF BIRTH

0-' NATIONALITY AT BIRTH ®- SUBSEQUENT CITIZENSHIPS '

10- PRESENT RESIDENCE teatdence, it detected) .

SECTION X Oil LOREN

Full NAME •
S 

w

EX 

t

YEAR 
OF BIRTH •LACE OF BIRTH NATIONALITY AT BIRTH*

STEVEN JAMES WILCOTT________ X 1959 Washington, D. C. O.S. citizen

1

•subsequent CITIZENSHIPS HELD BY ANY CHILO (Identify and five hie, ot het, pretent eddreae)

o

SECTION XI ' FATHER

I- FULL NAME 2. YEAR OF BIRTH J. PtACE OF BIRTH 4- NA T 1 ON AL 1 Ty AT BIRTH

9. SUBSEQUENT CITIZENSHIPS 6- OCCUPATION 7. PRESENT RESIDENCE .

ECTICH XII . - MOTHER
• full name 2. YEAROF BIRTH J. '^»CE OF BIRTH ' 4- NAT k JN AL I TY AT B 1 RTH

. SUBSEQUENT CITIZENSHIPS 4. OCCUPATION ?• PRESENT RESIDENCE



•

•

ucno* ri ■ citizenship
1. PRESENT CITIZENSHIP J. NATIONALITY AT GIRTH ANO ANY SuOSCOL'ENT CITIZENSHIPS (If difforont th no tiro i.)

). PRESENT RESIDENCE (lodicoto •• avoir, ttnvit or tub* too not)

4- PERMANENT ADDRESS (If ditforont thu (tta J.)

5. IF U.S. NATURAL IZED CITIZEN. GIVE NAME. DATE. CITY ANO NUMBER OF CERTIFICATE GRANTED

• > TRAVEL OUTSIDE COUNTRY OF PRESENT RESIDENCE (Countriot. ditfl and purpoffi)

SECTION III OCCUPATIONAL ANO FINANCIAL DATA

I. FRESENT OCCUPATION I. TITLE ). SALARY (P9f nnnu9)

4. FINANCIAL STATUS (Sornmio, boni depotiti, ficurttiti tnd proptrtp)

SECTION IV ORGANIZATIONAL AFFILIATIONS

1. MEMBERSHIP IN RELIGIOUS ORGANIZATIONS

i. PRESENT ANO PAST MEMBERSHIP IN PROFESSIONAL ANO SOCIAL ORGANIZATIONS! POLITICAL AFFILIATIONS

SECTION V EDUCATIONAL DATA
' 1 . SCHOOLS

NAME AND LOCATION OF SCHOOL DATES ATTENDED DEGREE 
*U f 1 v E Dt • T*

US Dept, of Agriculture 
_Graduata_SchooL_Wasii_D. _G._ 
US Dept, of Agriculture 
Graduate School Wash D. n.

Elementary Federal Gov. 
Accounting-let. semester 
Elementary Federal Gov. 
Accounting 2nd semester

_Sept-1952-

Peh

_Fet> 1958 . 

May IQSfl ~ jt_

2. LANGUAGES AND DIALECTS

LANGUAGE COMPETENCE

(Lut boloo ooch languofo in ohich pcu 
pptifii inf de/rti of coopittnei.)

READ 
1

WRITE SPCA< UNDERSTAND

YES NO YES NO YES NO YES NO



SECRET

PERIODIC SUPPLEMENT.
PERS0K4L HISTORY STATEM^WT

<*
THIS 0*T<

A

Thia faro providea the mam whereby 
' taforaetaea pot* have /uratahe^f previc 
’ »»tae»ty. Kou nerd complete 3»ctt»*a 

the e r 4«n 1 aet aon or it yea >rh»»» th

peer official 
u.lv it fill

»er'*oRa*4 r+ceedhe- at If be At 
>e nefeaaary fee foie-eO co*/ 
Ij onif there be* been 
'■•Off Complete dOturage t^t

- 'X- ' - ’ J

pt current. Sven though it dupltcateo 
tlfte Sectiona I through VI intbetr

e
fl through‘jl 
itea rejwsrei

Change nmt you entered on duty eith 
n yen have pfevtovaly reported.

• SECTION 1 . general >.< ? iC5
•t. Full name (L**t»Fie*t-M<\MEe) 

Wilcott, James Bernard Jr
t. CURRENT ADDRESS (*o. . Street. City Jone. State) 1. PtmANEMT ADDRESS,(Mo. . Street. City. lono. Stilt)

Governor.Shephard Apts Apt 103
2121 Virginia Ave NW Washington, 7 D.C.

sasa

4. NCut TELEPHONE NUMBER

NA-8-3771 Ex 103
9. STATE. TERRITORY, POSSESSION OR COUNTRY IN WHICH /OU NOB CLAIM RESIDENCE

Washington, D.C. 1
e SECTION II . PERSON TO BE NOTIFIED IN CASE OF EMERGENCY

». NWf (laat-Fi rat-'OdJIei »«tF£RABLY RESIDING IN U 

Mrst Elsie L-, Wilcott
. s. g. RELATIONSHIP

Wife
3. HOME ADDRESS (•*«.. Street. City. Zona, Stilt. Country). .

2121 Virginia Ave W Washington 7, D.C. :
A- BUSINESS ADDRESS (V*. » Street. City

2430 E St. Washington, D.C.
Zone, Staff. Count y )• INDICATE" NAME OF FIRM OR EMPLOYER. IF APPLICABLE

3- HOME TELEPHONE NUMBER

KA 8-3771 EX 103
«. BUSINESS TELEPHONE NUMBER 

EX 3-6115
7- business telephone extension - 

Ex 3229
• > IN CASE OF EMERGENCY, OTHER CLOSE RELATIVES (Spouse. Mother, Father) may ALSC 

IS NOT DESIRABLE BECAUSE OF HEALTH OR OTHER REASONS. PLEASE SO STATE.
DE NOTIFIED. IF SUCH NOTIFICATION

SECTION III MARITAL STATUS

t. check ixi one? 1 1 SINGLE jX |uARRI€D | | | si PARATE^ {DIVORCfo| | ANNULLED

t. FURNISH DATE. PLACE ANO REASON FOR ALL SEP ARATIONS . DIVORCES ANNULMENTS

NA

SFW’St’ If you have been » 
huabend giving dm beiou

irtitJ oore than once. including 
for all previoua marriogoa. If e>a

n^v!»fn;a ut» a lipittn iheet for for»rr *i fa or 

<• contenpI at ad. provide itat dn(a for fiance.

S« name (Firat)

- ; Klsie Louise
(K.id.nj 

Paul
(!■•••)

Wilcott
4. DATE Of a «^IAGE

9/9/55
[s- PLACE OF MARRIAGE (City, Stott 

Eagle Bay, New York
, C^.cr,) —

CSA
B. ADDRESS OF SPOUSE BEFORE MARRIAGE (*<>.. Street. City. Staff. O»«»rryJ

Cold Brook, Nev York USA , . CUOEU
J. LIVING 4- DATE OF DEATH 3- CAUSE OF DEATH FGH

X 1 n J | |^3 NA
IO. CURRENT LOORESS <$»»»

- 2121 Virginia Ave
eat addreaa, it deceased)

W, Washington 7. D.C. . - nun 19^8
ft. DATE OF BIRTH • T- PLACE OF BIRTH (City. State. 

Cold Brook, Nev York
Oasatry) (] Air au-______

IS. IF BORN OUTSIDE U.S.’DATE OF ENTRY 

NA
14* PLACE OF ENTRY

15. CITIZENSHIP (Country) 

USA
IB. DATE ACQUIRED ! IT. WHERE ACQUIRED (ctfy. State. Country) ‘

i ■

IB. OCCUPATION

Govern. clerk steno
10. PRESENT EMPLOYE* 

unemployed. lnl
(Aiff lift littft •« 
tw —oloyfca)

ployor. or if.epouae i* deceaaed or

TO. EMPLOYER’S OR BuSiNESS ADDRESS Street. City.

2430 E St. Washington, D.C.
5t*te Caamlty)

SECTIO* III COTIBVW TO PAGE 2

rowmpib a. SECRET
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SECRET
- . - (»*•" F 11-.1 r») .

SECTION III CONTINUED FROM PAGE 1
1 2 I. DATfS-or military. SERVICE OF

None
SPOUSE (Ftoa- and To- ) WCHtMANP V AR

|22- BRANCH dr SERVICE 
NA

23- COUNTRY WITH WHICH M ILtTARV SERVICE AFFILIATED

|24 DETAILS OF OTHER GOVERNMINT SERVICE, U.S. 09 FOREIGN

Nona

«| SCCTlOll IV RELATIVES BY blood. MABBIAGE ob ADOPTION LIVING ABROAD OR VHO ARE not U.S. citizens
1. full name ’ - - -j-' - *

None . - .
1- relationship >* AGE

1 1 4. ADDRESS OR COUNTRY IN WHICH RELATIVE RESIDES ...

S- CITIZENSHIP (Country) 
»

• • FREQUENCY OF CONTACT
. r ‘

7* DATE^OF LAST CONTACT •

1« FULL NAME (Laat’Fift'Viddl •)
■ • .

<* RELATIONSHIP 3* AGE

1 2 4* ADDRESS OR COUNTRY IN WHICH RELATIVE RESIDES

1 .
5- citizenship (Country) 4. FREQUENCY QF CONTACT 7. DATE OF LAST CONTACT

1* Full name (tp>r-F«r4e-W«J4l •> 2> RELATIONSHIP - 3- AGE

11 4- ADDRESS OR COUNTRY IN WHICH RELATIVE RFSIDCS

$. CITIZENSHIP (Country) «■ FREQUENCY OF CONTACT • 7- DATE OF LAST CONTACT

I. FULL NAME (La»t-fl t*t•^tddl ) 2. RELATIONSHIP 3« AGE

I 4
4« ADDRESS OR COUNTRY IN WHICH RELATIVE RESIDES

S*'C1TIZENSHip (Country) 4- FREQUENCY OF CONTACT 7. DATE OF LAST CONTACT

1 5‘ SPECIAL REMARKS. IF ANY. LCNCERn'inG THESE RELATIVES

r« tr

•

• | SECTION V FINANCIAL STATUS 0
| L AR E YOU ENTIRELY DEPENDENT ON YQUR SALARY? 1 | YFS X I"0

■ 2. DO YOU HAVE ANY FINANCIAL INTEREST IN. OR OFFICIAL CONNECTION WITH. NON* U 
I WITH U.S. CORPORATIONS OR BUSINESSES HAVING SUBSTANTIAL FOREIGN INTFRESTS 
1 ANSWERED "YES.* GIVE COMPLETE DETAILS ON A SEPARATE $H IET AND ATTACH IN A

.S. CORPORATIONS OR BUSINESSES OR IN OR 
t r~3yes nn no if you have
SEALED ENVELOPE.

|j, DO YOU RECEIVE AN ANNUITY FROM THE UNITED STATES OR DISTRICT CF COLUMB A 
I PENSION. DR COMPENSATION FOR MILITARY OR NAVAL SERVICE? j |

SO/ERNMLN
F | NO

UNDER ANY RETIREMENT ACT .

YOU HAVE ANSWERED "YES" TO QUESTION 3 ABOVE, GIVE COMPLETE DETAILS.

My wife also receives a salary.

is. WITHOUT REFERENCE TO YOUR SALARY. STATE OTHER SOURCES OF RI CURRENT INCOME NOT INDIC ATEO BY PRECEDING ITEMS.

I J
None

■ a SECTION V COnriVUFO TO PAGE )

SECRET
2



14-00000

SECRET
• • • . »/.

• — rfA*k. • • ’ /
h x ‘?

'J

. _ ■ SXCTIOW v CCMTIBuU- ®*G£ 2 - , -

e

•

' ' '• . • • • l*S» ‘ NG I **T » TuT 1OM • I ’* w* • C* ' A *1 •CCtxA t* . ,

■ f«AM« or INSTITUTION - ADC«» « <('<*» Yr . Stoto. Coo»f/r)

The National Bank of Washington________ Washington. D. C. , > - '

' . ■ .

?. HAVE vOu EVER OU* IN. OR PfTitlONJO fOR^ J AMARU? K* » . | ptS X H°

•. If YOU MAVt AftSVEREO "VIS* TO QUESTION 7 A«CV<. GIVE PARTICULARS. : UO ING CCLRT AMD OAUlSI .

O S£CT1C» VI ClTIZEMSxiP

, 1. COlNTRT O» CURRENT CITIZENSHIP 

USA
I- CITIZENSHIP ACOuKtS SY - kMCA (A) CNl - . '

Cx)...>. □ •.«•>... □ •••••

J. MAYF YUU TAALH STEPS TO CHANOI TOUR
P«C SIM Cl 1I ZLNbHIPT T| , g—<

A GIVE PARTICULARS .

$. If YOU HAVE APPLIED FOR U.S. CITIHYShiF, INDICATE PRESENT STATES CT YClR *’?LiCtllOM (full p»F»r’. »tc.) 

NA •
• SECTIM VII. ECUC*T|O» .

■ * . . |. Chic* l») HICH5T liVIL C < t?.?AMCN ATTAINED

11 * * ’m* MICH 11h i>i< i u earv « Y< « i * ’lees O« • NO OI<»1(

aiv« mook V 1 i 1 H

oa coweiriit icmooi 4«k,i:e s'v." u».i*» to hi tut a

X ’•j >tu> cotltai oa it>s * ' - • » 1 ■ l M • ? HiU 1 | 1 oof tea *'» oi ««t i

' ? COLLEGE OR SUSY

RANE ANO LOCATION OF COLLEGE OR UNIVERSITY
SUOJlCT j DATES ATTENCf? DEGREE 

RLC'D
DATE 
REC'O

SlM/QTR HRS. 
COMPlETlO 
(Spotitv)U*JC« • . c 0 | !«.'<• to

Ctica College of Syracuse Univ. Ptlca.y Physi
Nath 1 . „

is____ ;Feb. 53

i 
I
!

June 55 None

—

—

i

I .

i ।

>. TRADE. COMMERCIAL ANO SP!C:ALlZSD SCHOOLS

NAME OF SCHOOL STUDY OR SPfCIAt IZATT.'N
CATES ATTENDED TOTAL 

HOURSI • .'w

Central City Business Institi te Accounting (2 years) Feb. 1955 Feb. 1957

4- M11 i T *R y TRAINING (Full liar duty in iptjwlittd ichooh au^N «a Ctdnon^f. Intr)I»fync*. C-tuuniCBtiont. ttc. )

~ NAME °f SCHOOL STUDY OR SPEC 1 Al 12 Al ICT. 
. «

CATES ATHNDiD TOTAL 
RI EKSte

Ft. Belvoir Engineer School electrician April 19^9 June 19^9 8

iwu.uw w. .«<«.« At present taking a course at US Dept of Agr.
Title - Elementary Federal Qovernaent Accounting

SECRET 
3
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. SECRET

• $4CTlOR Will . 4E0GPVHIC AWEA UOAWtt \ .
’ LIST BELOW ANY FGA11CN REGIONS DA C D UN tj 1 I A OF WHICH YOU mAyI KNOWLEDGE GAINED AS 

sild* oA-v^k Than organi/ation Exp/aienceunder column *typi o
_____ &1CA?L T^E Sr»W?tt.t!,C.N A> URNkyt^-COAStS. MAR W>> . V Tl C1 1 I tS . AAILR0AQS. J

RESULT OF RESIDENCE. TRAVEL. 
SPECIAL IEED ANOVLIDGE**

NNC*L(DGC ACQUIRED OY

NAME OF REGION OR (DuRTAV Type of SPECIALIZED AhORLlOGC
DATES OF 

RESIDENCE. 
TRAVEL. ETC.

• ESI*
OENCE TRAVEL STUDY

WORK
ASSIGN* 

KENT

Okinawa -
- • .

6/*»9 to 3/51 X
• I

**
-

-

2- INDICATE THE PURPOSE Q9 VISIT, RESIDENCE OR TRAVEL POR EACH OF THE REGIONS OR COUNTRIES LISTED AOOVC '

• ■ 1

3 LIST DtLOw AMY FORE 1 C« REGIONS OR COUNTRIES OF WHICH V0U HAVE GAINED KNOWLEDGE AS A RESULT OF ORGANIZATION 
ASSIGNMENT OR ACTIVITY* ’ -

NAME CF REGION OR COVNTRV TYPE OF SPECIALIZED KNOWLEDGE
DATES OF 

RESIDENCE. 
TRAVEL. ETC.

KNOWLEDGE ACQUIRED BY

HOOTS 
ASSlGNMENT

FIELD
ASSl CNMENT

TRAIN­
ING

z’

SLCTICM M FTP IMG M0 STENOGRAPHIC SKILLS •
1. Typing (9.P.M. )

40
2* SHORTHAND(t.P.lf. jJ j. SHORTHAND SYSTEM USED • CHECA < *> APPROPRIATE ITEM

| |GREGG| |SPE FOWRI TiNG| j$TEN0TYp4 | OTHER (SfClff).'

«. INDICATE OTHTR. BUSINESS MACHINES ■ 1 Th WHICH YOU HAVE HAO OPERATING EXPERIENCE OR TRAINING (Comptometer. Vl*tQ>

"<.> National Bookkeeping
SECTlCa X SPECIAL QUALIFICATIONS
1. LIST ALL HOBBIES ANO SPORTS IN WHICH YOU ARE ACTIVE OR HAVE ACTIVELY PARTICIPATED. INDICATE VOuR PROFICIENCY 

IN EACH

Chess - Fair, Football - fair .
2- INDICATE any SPECIAL QUALIFICATIONS. RESULTING FROM EXPERIENCE OR TRAINING. WHICH MIGHT FIT YOU FOR A PARTICULAR 

POSITION OR TYPE OF WORK .

US Dept of Agr. Graduate School - Elementary Federal Government Accounting
3- tiC,.V?l'K> EQUIPMENT NOTED IN SECTION V. LIST ANY SPECIAL SKILLS V Ou POSSESS UlLAlING TO OTnU EQUIPMENT O# Mb 

chines such as operation of shortwave radio, multilith, turret lathe, scientific and professional devices, etc.

Rational Bookkeeping machines, comptometer, calculator
4. IF lOv ARE A LICENSED OR CERTIFIED MEMSER OF ANT TRADE OR PAOsitSION (Pihl, 6ttctr।e»An. OpAFAtOF. fpRC^Wf

L«*v*r. CF4, Wr^icwT Technician, etc.J. INDICATE THE KIND OF LICENSE OR CERTIFICATE*. NAME OF ISSUING STATE. AND

SECRET
4
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' SICTICX * COurmufO FROM PACK «

Kone

Mane
♦ » LEST ANY ^USLIC SPEAKING AMD PUBLIC RELATIONS EXPERIENCE . .

Umm ' ‘ 'NODO .

10- LIST AMT PROFESSIONAL, ACADEMIC 0* HONORARY ASSOCIATIONS 00 SOCIETIES IN WHICH YOU ARE NOW 00 WERE FOIhBtWLT A 
, MEMBER. LIST ACADEMIC HONORS YOU NAVE RECEIVED. ' .

None .

• , ^CTIOR XI ORCAumTIOW WORK tXPWII
[1- INCtuSlVl DATES ( Fro«« and Fe» ) 

3I&I57 to 2/15/58

SIXCE LAST COHFltTIOX OF A PEMCXItEl QUXIIFICXTIW3 QUESTIQXRXIItC

; I- GRAOlI >• cr r 1 cC/C 1 v IS 1 ON/RRANCM OF ASSIGNMENT '

5 {Fiscal Div, Accounts Branch '
; 4- NO. OF EMPLOYEES UNDER YOuR DIRECT
I supervision Hone

S-’OMICIAL POSITION TITLE '

AccountIng Clerk
' DESCRIPTION OF DUTIES

i

. { Posting of financial transactions 
1 to Allotment Ledgers

fl. INCLUSIVE DATES fFrow* **d )
■ - ; 2/15/58 to Present

!• GRACE

5
9. OFFICC/O1VI31ON/ORANCH OF ASSIGNMENT '

Finance Div, Tax and Coroensation Branch________ _
bA- NO. QF EMPLOYEES UNDER YOUR DIRECT

_ y SUPERVISION None
5. OFFICIAL POSITION TITLE

Payroll Clerk
’ * j- •- DESCRIPTION OF DUTIES '

: Preparation of payroll documents considering base and premium pay and allowances,
! Maintaining of leave records. Conduct liaison with area division on payroll problems 
| Application of Agency pay regulations, 
1 - • •

' » INCLUSIVE D»TIS fFro®« and Ta*) 

4- NO. OF EMPLOYEES UNDER YOuR DlMCf
; SUPERVISION

2 G«*nt

». OFFIC

Il SfF IC(/G1Vf513Y/BRANCH OF ASSIGNMENT

AL POSI TION fl TLE

j , ' ■ ....... .
^o- DESCRIPTION OF DUTIES -

| 1* INCLUSIVE, OATES (Froa- »nd Ta*)

I_________

>• GRADE 3. OFF 1 CE/01 V 1 S1 ON/SRANCN OF ASSIGNMENT

; 4- NO. OF EMPLOYEES UNDER YOuR DIRECT 
SUPERVISION

5- OFFICIAL POSITION TITLE

’ E- DESCRIPTION OF DUTIES , • '

1. INCLUSIVE OATES And Fo-) t- GRADE 3. OFFICE/DiVISION/aRANCN OF ASSIGNMENT

4 . NO. OP EMPLOYEES UNDER YOuR DIRECT
5 SUPERVISION . .

4- OFFICIAL POSITION TITLE

• - DESCRIPTION OF DUTIES ‘ '

(Vf tdJitiontl it

SECRET
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SECRET

ADDITIONAL COMMENT ANO/OA COMTINUAIION OF PRECEDING I'<*»

0 MCTIM III Ch LO»ta aao orMLS OL?UD€ATS . .
Ni^tAfa'or CMILC«l»(/’t^»^<*l

-
1 NVMAO Of QTmCA OIMMOrNTA r^ev's«.

VMO AM UNMARRIED. 1 'v
UNDER il VIARI OF AOt. A*»O AR( NOT IIU* 1/ 

lUPPORYlNft. ‘ . K

- «U4' vou »o« at kait sow of 1 }
twill IWMOIT. OA. rMtLDMN Ovlt >t riin 1/

- . ar A&L
I- PROVIDE Th I FOILOAING INFORMATION ION Ait CNIlORf^ 4»0’ ^rr'^iNT ')’f tr/a

NAME MtATtONBHlP
J . . . _ .. t v

- viar or oiatm'
IJU .

AOOM II« e

Hon®

. . ■

I feel that my instruction at the Dept, of Agr. Graduate School ie firing se a

good foundation in governmental accounting and I sincerely hope it will be

considered in future assignments.

SECRET
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CONFIDENTIAL . 
fUhr . Iv)

Complete in duplicate. The data recorded bn this form i» essential in determining travel expenses allowable in connection with leave 

at government expense,- overseas duty,return to residence upon separation, and forprovidingcurrentresidehceond dependencymfor* • 
motion required in the event plan employee emergency. The original of this form wilt be filed in‘the employee's official personnel folder

Irai) (MfMIrfl SOCIAL SEC URl T Y NUMBER
|_________

RESIDENCE DATA .

TlAST place OF RESIDENCE IN CONTINENTAL U.S. (H appointed 
abroad) ■

otw“
HOME LEAVE RESIDENCE

MARITAL STATUS (Ch»fh m«>

IF DIVORCED. PLACE OF DIVORCE DECREE

IOOWED. PLACE SPOUSE DIED

IF PREVIOUSLY MARRIED, INDICATE NAMCtst OF SPOUSE, REASONCS) FOR TERMINATION. AND OATE(S>

NAME OF SPOUSE

NAMES OF CHILDREN

MEMBERS OF FAMILY

ADDRESS (No., Straat, City, Zona, Stafa) 
gf&P/r'. Ai/

ADDRESS 7 1

DATE OF DECREE

DATE SPOUSE DIED

NAME OF FATHER (Or malo guardian) ADDRESS

_______MW/mV
name OF MOTHER (Or •a^da guardian) ADDRESS

TELEPHONE NO.

DATE OF BIRTH

telephone no.

A ̂TA‘e£ A/A/Cr^y'
MAT MEMBERS) OF YOUR FAMILY !F ANT

• PERSON TO BE NOTIFIED IN CASE OF EMERGENCY
lAME (Hr*, Mr a., Miao) (Laat'EirafViddM

_______________________________ :_________
HOME ADDRESS (No., Stroot, City, Zona, Stata)

BUSINESS ADDRESS (No., Strwt. City, Zona, Stata) AND NAME OF EMPLOYER, IF APPLICABLE

TELEPHONE NO.

RE LATIONSMlP

_________________
HOME TELEPHONE NUMBER

BUSINESS T £ LEPHONE • EXTENSION

THE INDIVIDUAL NAMED ABOVE WIT TINO OF YOUR AGENCY AFFILIATION? (H *No* glva noma and oddraga ot organiao-

OOES THIS INDIVIDUAL KNOW THAT HE HAS BEEN DESIGNATED AS YOUR EMERGENCY ADDRESSEE? <11 la •No*

YES

NO

YES

NO

YES

NO

The persons named in item 3 above may also be notified in case of emergency. If such notification is not desirable because of 
health or other reasons, please so state in item 6 on the reverse side of this form.

. CONTINUED OV REVERSE SIDE

CURRENT RESIDENCE AND DEPENDENCY REPORT

??“ 61 CONFIDENTIAL
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. CONFIDENTIAL
________________________________________________ {When F>fW tn)_____________________________________________________ _ ___________

»- , . VOLUNTARYENTRIES
Experience in the handling of employee emergencies has shown that the absence of certain personal dote often delays.and ce»pli> ■ 
cates the settlement ofc state and financial matters. The information requested in this sectionmay prove very useful to yo^F family 

or attorney in theevent of your disability or deathand wdlbedisclosedonlywhenctrcumstances warrant.

INDIC E ano ADORESSOMLAHJL BANKING INSTITUTIONS WITH WHICH YUU HAVE ACCOUNTS ANO 
ARRIEO. }R< z

(tt where f« docum»M foc«t*<r*>

HAVE YOU PREPLANNED AN ARRANGED GUARDIANSHIP OF YOUR CHILDREN IN CASS OF COMMON DISASTER TO BOTH PARENTS? 
f" “ k Vffa Mrt_ /// ***««* an/l

HAVE YOU EXECUTED A POWER OF ATTORNEY?

ADDITIONAL DATA AND/OR CONTINUATION OF PRECEDING ITEMS

/5
confidential
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>FATEMENT OF PRIOR FEDERAL Cl’ -N AND MILITARY SERVICE
>n* CM*rruti ll u, amd sa .. AND DETERMINATION OF COMPETITIVE STATUS
,t IMPORTANT: The information bn this formwilt.be used (!) In determining cr'editablearrvke for leave purposes and retention 
_• "• credits forreductidn in force, and (2) in rec«»fding‘ag>ricy’determination ©f competitive status. The employee • .

* '' should complete‘Part Tand the Personnel Office should complete* Parti 11 th/uugh V. >

I. KAME (La«t. tint, inttiaf)

PART L—EMPlOTEnnAnMEXT.
L DATE OF 01 ATM

PART II —THIS COLUMN 1$ 
'OR PtRSONNCl OFFICE USE

I RCTEMTIDH GROUP

ftHCOTT, JAMES .BERNARD, JR 27 Sept, 1931
1 LIST THE FOLLOWING INFORMATION,CONCERNING ALL FEDERAL ANO DISTRICT OF COLUMBIA SERVICE YOU HAVE HAO 

PRIOR TO YOUR PRESENT APROlNlMENHOo noAVncMMauAMYxAMMfo*.) - . ■ - .

!l A CSC STATUS □ *« Q t» 

0 TYPE OFPRESENT 
APPOINTMENT

NAME MO LOCATION OF AGOCY
F«OM— IL SERVICE

DAYn»R MOWTM VLAN MOWTM PAY YLAe MONTH , MV

4. LIST PERIODS OF ACTIVE SERVICE IN ANY BRANCH OF THE ARMED FORCES OF THE UNI f£O STATES IF YOU HAD NO ACTIVE 
MILITARY SERVICE WHITE "NONE" . .

BAANOf

tZ. S.
YLAR

7r^

tHSCHAKCE 
tfion er atafton.nMCMTH

Dee

FROM—

DURING PERIODS OF EMPLOYMENT SHOWN IN ITEM 1 DID YOU HAVE A TOTAL OF MORE THAN 6 MONTHS A9S< NCE 
WITHOUT PAY. INCLUDING PERIODS OF MERCHANT MARINE SERVICE. DURING ANY ONE CALENDAR YEAR? fj YES M NO 

IF ANSWER IS -YES." LIST FOLLOWING INFORMATION.

IZ. TOTAL SERVICE

TYP€ IF KNOWH 
(LWQP, furl, Suap. AWOU Mt Mat) YEAR

FROM— TOTAL

Il NONCREDITABLE SERVICE 
(Leave putpott only):

WORTH D*T VIM MC*TH UY b«n
hr'.T'-CDIIAnLE SERVICE 

purport otity).

S. DURING THE FEDERAL SERVICE LISTED IN HLM3. DID YOU ACQUIRE A PERMANENT COMPETITIVE CIVIL SERVICE STATUS’

□ yes Ono .
»• acquir^ffy

ti RBEMPLOYMDiT RIGHTS

16. REitNTlON RIGHTS

1. ARE YOU:

A. THE Wire OF A tWAALLO VETOIAH7 Q YES fxl HO

a THE MOTHER OF A DECEASED OR DISABLED VETERAN* |~| YES |7] HO

C. THE UNREMARRIED WIDOW O’ A VETERAN! J-] YES £~] KO

I TO BE EXECUTED BEFORE A NOTARY PUBLIC OR OTHER PERSONS AUTHORIZED TO ADMINISTER OATHS.

I swear (or affirm) that the above statements are true to the best of my knowledge and belief.

h March 1957 
(BAH)

7

W. EXPIRATION DATE CF RETEN* 
TION RIGHTS

(MGMTUMJ

1

Subscribed and sworn to before me on this day of.
IMONTH)

Marcin 19^7^ WaRMn^-o-’ n, c
(orn (STAtC)

^npointTient Clerk
NOTE: If oath Is taken before a Notary Public, the date of erpirotion of his Commmzon should be shown.

INSTRUCTIONS! File this form on the permanent side of ths employee’s official personnel folder imeredtaely before or after the personnel 
action Involved. ’

(OVER) ta-eews-a



_ Part III- — DETERMINATION Of COMPETITIVE STATUS, (Contp.Vfe for noncon^pttitivr hitet Hared on competitive status a re*
* ; quit t*d by instructions in PPM Chapter S3.) Employee -has a competitive status. This determinate?;) la bated upon the following 

evidence: ‘ ' • •

NAME OF AGENCY SIGNATURE AND OFFk'.AL TITLE DATE

-T-J■ cA\A
or

;; A

PSRT IV.-DETERMINATION OF CREOITF31E SERVICE ANO SERVICE CCVOTATION DATE FOR IEAVE PURPOSES .

TOTAL SU? VKC

(Item If)

NCNCR EDITABLE 
SERVICE

. (Item IS)

CREDITABLE 
SERVICE

(Loeve Purr^iti}

ENTRANCE ON 
DUTY DATE

(Present Afien<v\

LESS CREDITABLE 
SERVICE

(Lear* Purposes)

SERVICE COM­
PUTATION DATE

(Lsutre Purposes)

Years 1 S'S

Months cf
/
/
/____________ C'3 66

Days 6#
/

Of
PART V.—DHERMIHATIOM OF CREDITABLE SERVICE AND SERVICE COMPUTATION DATE FOR REDUCTION IN FORCE PURPOSES. (Complete only in 

those cases iv hen the amount of creditable service for reduction in force purposes di£crs from the amount creditable for 
leave purposes.)

TOTAL SERVICE

(Ite-n IX

NONCREDiTABLE 
SERVICE

(Item tSt

CREDITABU 
SERVICE

(RIF Purposes}

ENTRANCE ON 
DUTY DATE

(Ptsssnt Apnct}

LESS CREDITABLE 
SERVICE

< RIF Purposes)

SERVICE COM­
PUTATION DATE*

(RtF

Year.

Months

Day.

• Eater •• the “Service Cc><nputat«co Di'e" q. the empJoyre’a “Service Record Card.** SF 7

REMARKS:

3
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• . r’A '
CONFIDENTIAL 

. (»*»„ rni‘d tn)

' SECURITY APPROVAL

DATE : 20 November 1965 ' ’

YOUR . . .
REFERENCE: .Memorandum dated 18 November 1965

CASE NO. : 109301 . .

ip : Director of Personnel

ATTN : .'

SUBJECT : WILCOTT, James B., Jr.

1. This is. to inform you that Subject has been approved for the 
appointment specified in your request under the provisions of 
Headquarters Regulations 10-3 and 20-5 including access to 
classified information through TOP'SECRET as required in the 
performance of duties.

2. Unless arrangements are made within 60 days for entrance on duty 
within 120 days, this approval becomes invalid.

3. As part of the entrance on duty processing: •

I I A personal interview tn the Office of Security must be arranged.

Ixx# I A personal interview is not necessary. .

f 1 Please advise Chief, Clearance Branch, extension 5^20 
when Subject enters on duty.

U. This is a conversion ease.

FOR THE DIRECTOR OF SECURITY:

Steven L. Kuhn Cp'f'
Chief, Personnel Security Division

•”:> ”73’••••*•• CONFIDENTIAL
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STAFF AGENT CLEARANCE .—,------------ :  ----------------------------------- ---------------------i:----------- ------ 1------- -----------------------

BATE : 19 April 1965

tour reference: 32273’

use no. : #109301

TO ; Chief j Contract Personnel Division

ATTN. : Staff Agents Branch

SUBJECT : z $

1. This is to advise that a security clearance is granted for the employ­
ment of the Subject as a Staff Agent, GS-O'Z, by DDf/WH in the capacity of

' Fiscal Acct. Asst., at JWAVS.

2. If your office should desire at a later date to change the status or 
use cf- the Subject, a request to cover any proposed change should be submitted 
to this office.

3. Unless arrangements are rale within bO da,,3 for entrance on duty within 
120 days, this Approval becomes invalid.

’1 . As a part cf entrarce cn processing:

I ) A personal interview in the Office of Security must he arranged by
* your office.

£3 A personal interview is not necessary.

_________ W. A. Ccccrnu--------------
C«»C». 1 » C 1 "* ’ 4>

’«*, 1989 CONFIDENTIAL
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$ CONFIDENTIAL
5CCUMTY INFORMATION * [ - 

SECURITY APPROVAL

TO> * Chief, Records 4 Services Division 
Personnel Office

FROM: Chief,/Security Division 
. Personnel -' ■

SUBJECT: WILCOTT, Jaaea Bernard, Jr,

1. This is to advise you of security action in the 
below: .

Date: 9 Hovnaber 1956

Your Reference: C-5841 Coopt, 

Case Number: 109301

subject case as indicated

Il | Security approval is granted the subject person for access to classified 
information.

| | Provisional clearance for full duty with CIA is granted under the provisions 
of Paragraph D of Regulation 10-9 which provides for a temporary appoint-

• ment pending completion of full security investigation.

' I I The Director of Central Intelligence has granted a provisional clearance
• for full duty with CIA under the provisions of paragraph H of Regulation

10-9- -

Unless the subject person enters on duty within 60 days from the above 
‘ c date, this approval becomes invalid. .

s^5.' . < Subject is to be polygraphed as part of EOD procedures.

CONFIDENTIAL
FORM NO. 18-101 
FEB 1931




