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o APPLIC \TIOV FOR \IEMBERSHIP
in lhc CAREE_R STAFF of lhe

. To the Di%eddrn of Central 'lntellige'n"ce - ',' o o

Sir: - - . ,

1 submit- he'ewnh my opphcot on for membershnp in the Career Stoﬂ of the
Central Inteliigence Agency as defined below:

“The Career Staff of the Central lnfelhgence Agency is a group of

carefully selected ond trained individuals who accept ‘an obligation to

devote ‘themselves to the needs of the Agency, and who intend to moke :

a caréar with the Agency.”

In accordance with this definition, | desire to devote myself to the faith-
ful performance of duty in the Cenfral Intélligence Agency, ond | accept the
obligations ard conditions of that service which are determined to be essen-

“tial to.the furtherance of its mission.

I am aware of the many restrictions necessarily placed upon me by virtue
of the security requirements inherent in my employment by the Central Intelli-
gence Agency. ! am.also aware that as a member of the Career Staff, it will
be my obligaticn 10 serve anywhere and at any time and for any kind of duty
as determined by the needs of the Agency,. and | have been assured that in

~ order to carry eut this policy, full consideration will be given to my particular
‘capabilities, irterests, and personal circumstances.

By virtue of this applica-
tion for membership and upon my acceptance in the Career Staff, | am assured
that, with con*~uing satisfactory work performance and conduct on my part,
just and equitctie aftention will be accorded my personal progress during my
tenure in the Career Staff. .| am also assured_that, on my sctisfactory com-
pletion of any assignments, | will be offered reassignments which are compati-
ble insofor os possible with my abilities and career interests, and that | shall
be entitled to e benefits now available or'tobe made available in the future
to members of the Career Staff of the Central Intelligence Agency.

-f ) (1
- n/Cl"i’ 2

MEMBERSHIP IN TME CAREER STAFF OF \ dpree B

THE CENTRAL INTRUGENCE AGENCY 0 1 (Signature)
APPROVED, TO TARE grrecT__ 4 MAR 1960 ;s

FOR THE DIRECTOR CF CENTRAL INTELLIGENCE: ' e (’ 5

EXECUTIVE DIRECTOR
THE CIA SELECTION 80ARD

o
Nawct (o —

v

.0 W
ML |

e

,'~CENTRAL INTELLIGENCE AGENCY .
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5/1 s 3670.00 SF IEE] ST o9 LJ/ | 5/ 8-6304-20
0 ] SOURCE OF REQUEST
Acwﬂon’wﬂfd’h,ﬁjﬁwmd,( PR C. Raquest Approved By (Slgnarun And Title)
R. E, WOMAC, Deputy Chief, Finance Dlvision [ i
B. Foe Addirianal lnformation Call (Mame & Telophone Ext.) .;(” ZW%W “ ’
Comptroller
CLEARANCES
Clonugco Signoture Date Clearance Lignature Date
A. Carear Hoard | D. Plocemant
B_Pos. Cemrol | A T TS D »
[C. Closnlication ’ F. Approved By ["JLL‘A [ 1-. /{/m ’ ’il',/_/./ :‘/)j
Remorha
Subject. will replace Mr. Robert U. Ls.Ross who 1is processing for an o/s
assignment.
ronu 11520 . . w
~

?
33 .
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A,

Claealty Acconding
To Conterd.

\O.fo&." =D .

T - - C. ) REQUEST FOR PERSONNEL ACTION 12 Septemver 1957
‘1. Seriol No.” 2 Nm (Lou an-wul.) 3. Dv-OlM 4. Vc' Pref. }S. Sea 6. CS. EQD -
‘ Mo [Da 1 Yr Nm-o odé |. Iao [Da [Ye
1 2 HILCO’T, Jcnes B. NEFR NS ?og::; ] M i
fr. sco. 3. C5C Raret] 9. c_scp.o-h- Legol Authority | 10-Apmt Affidavi{11:FEGL [12.  LCD 13, 8 ]
Mo T 06 Ve [ygg.)[Code} ~ - - - . W JDa TVr Jygy.fCodef Mo [ Da [Vr lyey. - o] -
) "INe - 2] . - T ’ No -2 , . No - 2
BN T T PREVIOUS-ASSIGNMENT ' )
T4, Grgonizationol Dasignations - 7] Code 15 Locarion OF Official Station Station Code |
DDS/0ffice  of Comptroller
Fiscal Division . ;
’) Accounts Branch - . ) Washington, D. C.
¥ Allatment ledeer Socddion : N : :
18. Depti- Fiold [17. Pasition Title - - 18. Position No. 19. Sorv{ 20. Occup. Sories
De R X [Code] o - - . -
| .- Fiseal .Acct. Clk- ] g 30.014 - 38-0501. Ol
2), Grade & 5tep |22. Sclary Or Rate {23. SD™ 24. Date OF Grode |25. PSI Due ~126. Appropeiation Nwtbu
_ W Ds Yr [Me Do Yr
s8-L 1(% 3m15 sT ] | ! ] . 8-6303-20
, ACTION
27. Narwre Of Action Cods [28. Efl. Dave , {29. Type Of Employoe Code) 30. Seporation Data
. . [Me 00 Y
PROMOTION A . - [/")
| 2sempasy U
R [
PRESENT ASSIGNMENT
Cods |32, Locotion OF Official Sretien Stotion Code

31, Organizational Doeslignations
DpS/Office of Comptroller
7 Fiscal Division

Accounts Branch

Allotment ledger Section
33. Dept.- Field 134, Position Title

Washington, D. C.

3S. Position No. |36, Serv. |37, Occup. Series

Dept -+ ¥ [Codo s ) . .
Usfld. y Fiscal Acct Clk . & 30.01 S-0501.0k-5
3s. amdo & Step |39. Solary (O Rore J40. 30 = TaY. Dore OF Crode [42. P3T Due 43. Appropriction Numbee
’ 3 o] Me Dc Ye | Mo Da Yr .
3-5 1 {g 3670 ST "I N 17 G l‘“\‘ l.j'f 8-G303-20
"~ SOURCE OF REQUEST i

A. Roquested By (Name And Title) - C. Requos® Approved By (Signatm And Title)
D.N. Corrick, Chief, Miscal Division Dy g
B. For Additional Information Call (Nom & Tatephane Ext.) M/fé/‘//

Ruby Jchnson hihs. Corptroller

’ CLEARANCES

Cloaronco Signatura B Date Clearance Signoture . Date
A. Careor Boord 0. Plocemant nt -
8. Pos. Control (,‘A"" CI/[ crld ) le. ' Lo L
C. Clossitication ! F. Approved By |\ 2 Yern [&KLAJ L T/Aa57
Remarks ) : VAR AN i

I ]
w

FORWM llszc

S-s7 . '
L . .
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'] sTanaRrD reow 51 : . -
FRowm gATeD 00 Nl -

REOUEST FOR PERSONNEL ACTIDN

‘-~

o P

’f'\.' QW /@f{,

REQUESTING OFFICE: ‘Fill in items 1 thiough 12 und ‘A lhvough D cxnp' 68 and 7 unless otherwisa lnstmcnd.
If opplxcoblc, obtain resignation and All in séparation data on reverie.

URGQuist ne, K u’uwnm

[ ]rmo {777 oeranmmoni

& SERVICE, GRADE AND .
saaRy . -

18 ORGANIZATIONAL
DESIGNATIONS

19 uuimmm

1L FIELD OR DEPARTHENTAL

‘ t llll (w Mnt—ﬂu.—;)'m #1vea niamie, snstial(s), and oun\-mc) L oaTE OF e
| 27 sept. 1931 [€-51¥L 7 bg june 195
/e . James B. wucott it 1/51 &= RC. -135". .
L ATOYE 07 TN RIGIEITE: N & Greenve, oAt 7.C.5 OROTHER
A PERSONNLL (Specsty whether 8ppoi P ion; ion, ot0.) A PROPOSED: LEGAL AUTHOR-
Excépted Appoin@xent ! 5 ASAP J‘&‘U’-{"C 4
& POMTION (Specily whether sstablish; chande drade of title, ete.) ~03;
. . . . 4/ W / ff}'
RON— — o ] & tosmow TmA axg M 30,014

T— Fiscal Acct Clk

G8-0501.04-4  $3415 pa

ppS/office of Comptroller
Fiecal Division

Accounts Branch
Allotment Ledger Section

Weshington, D. C. )
[ ] nae [ x| orenarannine 7

A REMARKS (Use reverse if necessary)

Personnel Folder is attached

This action cancels Recruitment Request submitted under date of 25 June 1956 —

B, REQUESTID 8Y (Name and tstfe) ’

D, ¥, Corrick, Chief, Fiscal vaisi‘o!n'

S

€ FOR ADDTIONAL INFORMATION CALL (Name and telephone’extension)
|
Ruby Johnson x Lhhs '

O. REQUEST APPROVED B e e e 5
é/ ?47 L/Aﬁ G
| - . H7 Fuchs

Titlo:

Acting Comptroller

13. VETERAN PREFERENCE

14 POSITION CLASSIFICATION ACTION

mlvnm OTHER 3-PT.) 19 POINT New | VICE | 1A |REAL]

I oiSAB ’01»!.1 .

X1 | SD/6F
15 |_18_| 17 APPROPRIATION 18 SUBIFCT TO'C S 119, CATE OF AFPOINT.  [2) LEGAL RESIDENCE
SEX |RACE RETIKEMENT ACT MUNT AFFIDAVITS A

- : (“S—No) (ACCLSSIONS ONLY) DLUYMEO DIRU\':D
M W ™ ?-6303-20 Wl Pnee LS T | STAE
21. STAMDARD FORM 50 REMARKS 174 v v
UFFICE/DIVISICH FITHIN CEILIRS @ /é mal
Ao oy 203 ) ﬁ@M
2 54 72
Late Yacition Con. Clk. @C =13
D07 03/cH/S7

:.ca.unmc:s INITIAL OR sxsn;runs DATE | REMARKS: CSEoD:03/0d/ST
8. CENL. OR POS. CONTROL "[I, g JuL CYp: 0.3/04/57
C. CLASSIFICATICN 7 schD. C’G/,Qé/->=3
D. PLACEMENT OR ML M Ty PIT D 03/07/ﬂ
€
F. 8Y e °

- —

.’: o -/ Vet ‘(.;WG/‘//. Wﬁ
) 10873800
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e S e . CONFIDENTIAL S

(®hen Filled In) PRI N -

' - - - r‘!. JATE OF inTLAVIES 2. PLACK
REPORT OF lNTERVIEN : -
S S0 Aorxl 1956 : S;xagxnﬁ,_usx_lnzx__-—————d
i 3. PREVIOGS urucnwu 4. mrnnuu ] . REFERRED OV ..
) . [vis . CPee - - beil.--ohc.rty i R R .
6. TYPC OB PRINTTIN CAPS LAST NAML : FIRST nAME - o | HI0DLE mawk’ to-
3 . _ MIlCUT, . _JATS L B.
J7. PERMANINT A00RTUSS . - - TELEPHONG
. . . . 400 Jogeo gtriet, Syrecuse, New Yorx™ . _none "
8. BUSINCSS ADORTSS } . ) TELEPHORE
9. TEMPORARY AQDACSS n‘it"uon ]
10. DATE OF BiaTe e, ] CITIZENSNIP
27 Septa 1931 : : u.s. [ Jotmta (Specily country) . ° P
1. PLACE OF BIRTH . U8, CITIZENSHIP ACQUIRED BY IF NATURALIZED INDICATE DATL . :
Glevélsnd, Chio ’ r;-:nn- [ usruescrrarion
19. [ Jernen m-up_u [ sreenizny {Jorvoecio 14. MO, OF DIPEND. (Bxcluding wile) Y

’ 19, FOREIGN RELATIVES, INCLUDING WIFE (Reg. J0-9)

YA

) 16. EBUTATIOIN (Schoole, degeesa, dates, eajcrs, tRasis title, grade aversge or class atandiag, extra-curricular

activithes, ete. )
Felana Central dign - left at end of Lirst year (1343)

QED (Arcy) Equivalency diploza 1332
'eb. '35 o May 'S4 - Utica COlleLe of Syrscuse University, Uilea, N.¥, - Pnysics zejer~

. : left when Lis marks nere.getting too low eworkins alsc.
¢ Fab. t5< « Present - .Central Business School, Syracuse, New York'= Accounting course-
: -all A'e a2d 3'e sxcept 2 C's. (Can end ccuree in Fall or continue)
17. MAJOR [WPLOYMINT HISTORY (Employers, positions, duties, -nhrlu.-nuonn for leaving) .
. August '52 - Dece. '92 ~ Esso Tower Station, Genesece St., Uticge No¥o - Gmatattendant-
£45 per wk - laid off due to slow dusiness.
Le.c '52 - Fe be '85> .~ Cnicago Fneuzatic Teol Co., Utica, Y. - mrgine lathe operster
v30 pir wi. was an uns:illed job with no Tuture.
¥ay 'S4 - Sept. 'S4 - Tobboran inn, Esgle Bay, X.Y. - Hamycan 60 wk, plue rocm and
bogrd - sum:eér job.
Sept. 'S5~ - Dec. '54 - Century lstal Srait Corkz, Byracuse, N.Y,, Cookware stlescan -
P 60 wie.-iid not meke out ms a sulcsnans
18. MILITARY TAPERIENCE (Branch, serial no., steticas, training duties, command cospansibiiities, rond hoid, \
" tesesve 3tatus, current proficiency and imterest). INCLUDE ALSO DRAFY, ACTIVE MILITARY OR RETIRED STATuS,
Cec. '43 - Augiet. '52 - U.S. Arcy
Electrician ani cenerator opereter (US 3166 - Cpl.
h . liked the work arce wee coasidered lmirly gcod et it.
. . 2
FORM WO, -~ [N

REPLACES FOAM 3).1.} CONFIDENTIAL tesan

: [ TL T 182 *HICH MAY BE USED.
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o,

CONFTDENTTAL

(®hon Filled In)

. ARLA ANOOLEDGL (Arcse, frpe & “reledge, hoe acquired. etc.)

e

N - R - . t ‘
* Ckinaxa July '49 - larch '21 ’
‘e ) — - v
20. LANGUAGE FACILITY (Give testa whon skill warranta snd rete below) - -
. N wative’ fLuemy Apsouats adtovarts . ADIQUATS o R
* s MAmBuASE - - » . ey 0N o - ros ISTIRZS ) ACOUIALD WY
teutncy | . .
- - .foegion ThansLAatOR 2ECASCH TRaveL
. NA -
21. SALARY REQUESTED ¥2200 { 22- poor rwreaest [ lvss Cwe
23. ACCCPTABLE $TATION waswimeton, o.c. [ X]rts [ Jne PRCFERENCE LIMITATIONS ’
: ’ . suveneae 1w voe. K] v [Js -] Preters (/S and the sooncr the better-
* ovimseas [wr SETT) [Juo o anywheree. .
24. MEALTH —
Good : . .- o
13. FORMS GIVEN T qrns K] arr [XJuss. [)sec. aones. (K T/A (11 coquired)
26. EVALUATION AND RECOMMENDATION (Appeerance, manners, pessonality, ‘maturity, motivation, floxibilsty, intelligence,

emotional atability, qualificetions ftor intelligence work, career planning, over-all impcession, pertinont un-

favarable factors)
, .

The first thing of note is the scattered work anu educational history of thie
fgllows OCn paper the came is all against him but in telkingz to-him I conclude that
1t ie the case of a guy who failcd to get the proper -job and achool guidance when if

“woulu heve been most effective (immediately after discuarge ). The guy has intellid
gence (LA/9 €1-G1) but perneps not the finul grasp of things to meke 8 go of &
*techinical degree in Collegpe. He probembly woula have done O.k. witn the Liberal Artd
course. At any rate he nas deciaed on ucoounting as a career (finds he like it
ana can ¢o it well).” He's had a tourh l#fe to say the least (how much beering this
has had on hie career I'w not treined to eveluste.) I’y final impreesion is that he'q "
neat, ciean cut, eincere, reliable, capeble if given the proper supervision. Types
about ‘40 wpm end is learning shorthan: froz hie wife (who's applying as steno)s I
think he'd do a cozpetent job am periiaps with experience and training do a very
goud one. VWants O/5 at earliest opnortu.ity for financial rcascns.

)

2

27. RECOMMENDED FOR . 28. SERiIAL NUNQ(.’

GS_4_Adzin/_iccc ing P
19. vESTS = 21 £9 ount f . 30. !

LA/Z €ls51 .

Neil #. Doherty imy 13, 1936
CORFIDENTIAL '
-
-~

Vss o~ ST hg g T~ %
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SECREI -

LTI TR DTV P

(RN X T YO Y Y XY ;o‘! ~ - .
¥ - M
2gs , - BIGSRAPNIC PROFILE (nar 1) scpr 26 Jun 1953
D vawg cLast-Faeae- l.‘a ) " Y !a OATE Qv grate LI DR SR Crur, oarve
LWILTT, lazes Sernard, Jro. . : IS . WY §cp-1$31____ _h Mar 1957 |
. wasITAL $tarys A nn'\odluun LI YEAR{S) OF Btatm : u‘ ulmlnlll'lM DHI‘N
i ‘fy: wd, ems .
.u:-‘cd < _pleree) .- 21 1934, 1559 : NA ;tmul NA___
$. Ceegee R BT I oTnea nnu( . TO. LAST MED. BPT.{QUAL. JON CvaL. voe
Stars * . . P
reryy b Ba- JMar 3960 | res: o/s -
e CueRgny sEavice snu ACTIVE DUTY] . RELEasy v0] © 10 et (RLTIREO
agsgeng b '1 e CHA YT YT N otreanto
srany X’ . car.«y |t Scar -2 - cari-s |
V3. ASICIIMUNT Davg 1Y PROFUISIONM TUSY QAT - 16 LANGUAGE APTITUDL TERT DATE
Nona - None - > Jan_1960

t3. NORCCrA {WPLOVEINT
155 8=52 Nilitary Sex'vico, US Amy. - Cpl, mect.rician & Generator Oparat.or .
1552 Bgso Tower Station, Utica, NY = Attendant
1552=53 Chicago Fneumatic Tool Co, Utica, NY = Engine Lathe Operator -,
Various Summer & Part~time positions while attending college -

14 mON* tl. EOUCATIDN

15S3=SL Utica College, Utica, NY ~ Physics -

1555=57 Central City Businos< Institute, Syracuse, NY - ~-Ctf, Exec Business AdmirZAcetg
1957-59 USDA Graduate School, DG = Federal Govt Acctgj Matacmaticr of Acctgdlnvestment

U meew  Derman - R,P,S,U, SUpht(Nov 1559); W, Elem; T, None = Mar 1958
(Lemsuste. Peatis
ciromcy, l_hlc l‘nalodi

18- - AGENCY SPONSIORED TRAINING

1557 Clerical Induct 1960 Intro to. Cosmunism
1657 Clerical Orient .
1¢60 Intél Orient .
11560 . Cps Spt.
. and Principa, Dotails)

19 CiA EWPLOYMINT MISTORY SiNCE 18 SEPY 194y (Peraonnel Activre, Military Orders
(FFECTINE DATE | POSITION VITLE & OCCUPATIONAL COOT [ GRAGE | SC ' JIGANIZATION 8 ORGAN  TITLL cit oany) LOCATION
Mar 1957 [Fise scct Clerk  0501.0L | L i SF i Compt/Fiscal Div/Accts Br Hq
Sep 1§57 a " 050104 | 5 {s¥; * » n " o

Feb 1558 Finance Asst 0510,14 | 5 :SF|Conpt/Fin Div/Comp&Tax Accts Pr ¥
Mar 1558 [Mre,Llv,Pay Clerk OSLL.OL| S ST L
lar 1559  (Finsnceé Asst 0510,k § fs¥i ®* @ A m o w w fow
Oct 1559 [Fisc Acet Clerk  0501. § ;ST :Cc=pt/Finance Div/Accts Br "
May 1660 [Fise Acct Asst 0501,03 | $ 3%, &:P/F“/Jao-Tolq'oSta/Spt St.!' Tokyo
Nevl$&Q | ® w 0® 0501,03 | 6 !SF; "

Sep 1963 @ = W 0501,03| 7 {sfi ®= ®» " @ LI L
Oct 158L: Finance Asst 0510.X6 | 7' | SF{ D3S/Finance/CF Div/Comp&TaxAcpts HQ'
10, DAty #gw:ifuwgd [23. PROFILE AREVILWLD OV T, sTIMS 119 ATVIEiSEO & I

.’1 N ‘C.f.' w . - e ‘ VIRIFI1ED By TwPLOYVIR 9 No

. " 1200 (PART |) wst Sagviows seitioen. - SECRET Jlk . PROFILE o 1a
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. SECREY

(!ho; Ko I‘lgl,ln)

PLns. sERiIAL NO.

ey R . .7 BIOGRAPHIC-PROFILE (PART 2)

DAYE OF DIRTN

n&u_x .(Luu-rugt-yun:qt ]
|_LTI80TT, Jages Bernard, Jr Sep 1931
1. B o
24. DUMMARY OF CARLIR PREFEIRENCE OUTLING AND/VOQA [411Y%] lll!!'mil? quuv;onnnll
29 S1OENTITY OF OTHEDR DOCUNMINTS INIC'N SHOULD HE REVITRED I1n DETAIL
20- AODITIONAL IRFORMATION

[}
27, OATE I(VI(I(? 28- PROFILE RIVIEWLO OV .
23 Kov 196} nrd : - .
roau n0. 4950 {PART 2) fioiacts sows 1080 4teat BGECRET 31k PROFILE

s 7E8 B2

F
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: : : © SECRET- T . - - ‘

(®hen Folled In) - > 7 - N - _

\ . ‘ ) 7 . . EMPLOYEE SERIAL NUMBERN
| BRN ' FITNESS REPORT : I - 025798
SECTION A . "GENERAL : —
T namg fLesv '(ﬂc’-u “(Migdle) 2 oaTE OF QIRTH |0, sex . le onape Is. 30 .
) . ‘Wileott, James B. Jr o 12TSep3l I M GS=071{ gp- -
. o. O'NCIAL POSITION TITLE iR Y. orr/Divien o' ASSIONMENT 0. CURRENT. STATION N
. Fiscal Acct Asst : | DDP/FE/ IR0 {  Tok : : : -
. . 8. THECK (X) TYPE OF APFOINTMENY . . 7119 cuBCx ix) YvPg OF REPORY - - ]
P o1 X Tcamaca I L-:unvt 'l__"’:; I‘vnwonliv R B iNtTeAL " I REASSIGNMENT SUPEAYISOR
R cAnl(n-l’noviuouAL (See instrsciions -Soeuu\ C) . X AnUAL" : 4 . REASSIOHMENT EMPLOYEE
B sPECIaL (Specity): . S . T - seaciad (Specttv): : N
11, DATE REPORY DUK IN.C.P. - - ] . 8. REPORTING PFRIOD (From- to=)
: M 3 .1 1 July 1963 - 30 June 1964 -
- SECT!DN B ' j - . PERFORMANCE EVALUATION
Ll T ' ,__'_gg Pu(umnu ranges from wholly Inodequate 1o ullghlly loss than satiafectory. A roting in this category roquires
- . positive rémedial action. The nature of the sction could range from counseling, to- "1ov wolnlng, o ploelng on

probation, to noulgmnom -9, o] seporotion, Devcride actlon lalun or proposed In Section C

i A - Adequoie 'Pu!elzwantc meeots ofl uqulnmnﬂ. Ir'is ontirely ulhloclocy and Is choroctorized ne"bu by dcﬂckney nor
exncellonce.
P ~Proficlent Petformance Is more than lmhlutwy. Oesiredrosults ore bolnp producod in a proﬂelom manner.
$ .« Strong ) " Pesformence is choracterized by o:npﬂonol proliclency,
O « Quistonding Porformance is 3o exceptional In relatlon to tequirements of the work ond in comparison 10 the performonce of
othors doing simifor work as 1o warrant spocial recognition. R

SPECIFIC DUTIES’

List up 1o six of ths mosr Imponcn' spocific dutles parformed during the roting period. Insert rating lo"u which best describos the’
mannes in vhich amployee porforms EACH specific dty. Considor ONLY olfoctiveness in porflormance of that duty. All employoes
with suparvisory rclpmnb-“ﬂol MUST bo-rated on their obllhy 10 supervise (Indicete number of-employscs suporvieed).

’ ; - AATING
SPECIPIC DUTY NO. “CETTRR -

{ As Station Cashier, responaible i‘or the daﬂ,y receipt and diabursemont of
:1 cash (Japanese yen, U,S, dollars, MPC). . P
i ‘ ' -

! !’!Cl'lc DUTY NO. - b:v’;:%
Consolidates a.ll Station cash transactiocns to one voucher and verifies
balance daily. P
RATING
LEYTER

SPECIFIC DUTY NO. &
Suwanarizes all Station transactlons for off-base housing and vehlcle expendi- P

tures into monthly accountings and maintains appropriate subsidiary records, )

SPECIFIC DUTY WO. 8 2evres
. Polices individual housing and venhicle advance accounts and audits related .
accountings, . P
SPECIFIC DUTY NO. § - NP L )
Maintalns statistical records on pr:.vate rentals by individual house and
cost centers . P . .
SPECIFIC DUTY NO. 8 CETTeR
Advises TDY travelers of.their entitlements, audits the travel vouchers, and .
porforms other related duties as assigned by the Finance Officer. P '
OVERALL PERFORMANCE IN CURRENT POSITION i
Cerren

Toke into account ovorything about tho omployes which influsnces his effectivaness in his current position such as pere
job, ceopﬂov-umu, partinant personol. traits or habirs, ond . P

formonce of specific duwties, productivity, conduct onJ
particular limitations or tolants. Based on your hnowiedge of employes’s overoll performance during the toting period,
place ihc letter In the tating box corrosponding to the statement 'Mch most occurately reflects his level of performonce. )

5 JUL 1364 S AT B

.;-SECRS‘F’"“ =T ik RS .

:.E:“ 45 OBSOLATH PREVIOUS EOITIONS,
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[ Y L
AN When Filtod fa) @ . ;

SECTIONC “NARRATIVE COMMENTS FFEICL oF P E s ximig
A 2

oot nungvku or. -oolvnou-l domon-noud ln nﬂunfponlllon hoooln ‘in propeér perspective their ulunonohlp 1o
overall periormance, Smu lugqllllb'll mude_for improven of work pov'onncncc ive 1ecoinmendations for nolning Comment
on loreign languoge compelenis,.if reguired for cwrent yutl”on Amp!?ly or axplain u'lngl 9pven in'Section’ B to p:avldc bast

Basss foi detersining futire personnel action, Mmm!_lwmnn:' of Mmanageriol or ry: uog«&u ws bed, il
Sealicstls. et e e W |

l;nduun nru

Subject haa performod hia dutios in a competent manner, Uuo)nnﬁ}?p huge sunma.
of” money vith fow crrora, and mnintainn the;necessary otatisticel regorda._

" Coat consciouanean ‘and managenont of organization asoots does ‘not apply to
this position. S . -

- L]
- . i . * i)
»
LU, T e - .
e e -z ,l,,., - . - . . -5 . . . ., .
ole T e R | [ TR » Ne
N e e . ) .
SECTION D CERTIFICATION AND COMMENTS
1 BY EMPLOYEE
I CERTIFY THAT | HAVE SEEN SECTIONS A, 8, AND C OF THIS REPORT
OATE $IGNATURE OF EMPLOYER
9 Jun & /8/ Jomes Wilcott
2. e ___BY SUPERVISOR
:23;:8“!’M;ULP°:‘IREVE“::: [ 1447 1P THIS REFPQRT HAS uor BEEN SHOWN TU tMPLOYER, GIVE EXPLANATION
23
DATR N OFFICIAL TITLE OF SUPEAVISOR TYPEO OR PRINTED NAME AND SIGNATURE
9 Jun 64 : Finance Officer /8s/ Frank Wells
) A ) .. BY REVIEWING OFFICIAL

T JCOMMENTS OF REVIEWING OPFICIAL

Subject has held the position of Finance Disbursing Officzer since his arrival at
Tokyo Station in Hay 190, He has performed well in a function for which he had no
previous experience or trauining, With a realignment of the office worklued in
December he was given the additional responsibility of processing TDY truvel, Due
to his specialized work, he has not hed the opportunity to be trained in other
facets of finance work, He hzs been scheduled for Finance training upon his

return to Headquarters in July 1964,

TYPEO OR PRINTED NAME AND SIGNMATURE

OATE OFPICIAL TITLE OF REVIEWING OF FICIAL
7 Jun &% Pinance Officer. {/8/ Jack Randall

. A ( i Ut—-.a-u--—asaunl \.j
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| FISCALRCCT ASSE

- I ; ’ s iAsd A F ) .

T <777 20r7 . R x
FITT 10,374, 31 May 63 (vrin Pinied 1ay . . . - C
) AR A . o o R EMPLATEE SARISL HUMOER
|- ©_  FITNESS REPORT ' N ‘

SECTION A - . GENERAL _ . - .
ROLTE O ’ (Loap) (Piret) (Middle) X 1. 08¢ or'sirTH [2.852 ¢ onaoE T, )

. WICOTD, JAVES.D. B . - 27Scpt3l | M___!Gs-6 | BF

8 OPFICIAC POTIRION TITLE | .- 7.00F/0Iv/0R.OF A}s’ronunvlo. CURRENT STATION

DDP/FE/JKO Tokyo _

15, CHECR \X) TYPE OF Mg PORTY

S0/ CHECK (X) TYPE OF APPOINTMENTY - . . ]
. Cantan 'I LI,.ig_jvg g ] .. | vemupoRany’ Nt TIAL AKASSIOHMENT SULRAYIIGH
CARKKA-PROVIBIONAL (Son Instriciione ~Section €) - X [amivan . AEASIIONMEN P EMPLOVER
;| 9PECIAL (Specilr) i 1. | seeciaL (Specitih - - )
15, REron r;n’o PENIOD F oo to-)

1. DAYE REPORT DUE IN-O.P,

e " "~ 1Jul 62°- 30 Jun 63 -

SECTION® PERFORMANCE EVALUATION

probation, 12 recssignment of 1o seporation. Describe action tohen of proposed in Sectlon

A - Adogyote Performance meets ol raquirements. it
. : *  encellence, . . .
P « Proficient  Parformancs is moro than sotisfactory. Dosired rosults ore boing produced in o proficient monner,

1§ . Srong " Performance Is characterized by exceptional p"oﬂ"cloncy.

others doing similer work as to warront special recognition.

w. Weok Performonce ranges from wholly inodeguate 1o $lightly less than sotisiocrory. A r0ting in this cotegary requires
. . positive romedigl action.: The nature of the action could-range from counseling, 1o furthor training, 10 plocing on

is entirely satisfoctory ond is choracteriszed neither by deficloncy nor

0 - Qutstonding Péclormance is s0 oxceptionol in relation to requiraments of the werk and in comporiscn 10 the performance of

SPECITIC OUTIES .

with superviscry responsibilities MUST be rated on their o_hilhy‘to suparvise (Indicate number of smployees euperrieed).

List up 1o six of the most impartant specific duties parformed during the rating period. Insert rating fentor which best doscridbas the
monner in which employes performs EACH specific duty. Consider ONLY effectiveness in performance of thar 4wy, All employees

Psreciricoutr ot

\

As Station Cashier, responsible for the daily receipt ahddlsbursément of
cash (Japanese yen, U. S. dollars, MPC), . o

SPECIFIC DUTY NO. 2 ] e,
Consolidates all Station cash transactions to one voucher and verifies balance
daily. )
AATING
LETTER

SPECIFIC DUTY NO. 3

Sumumarizes all Station transactions for off-base housing and vehicle expendi-
tures into monthly accountings and maintains appropriate subsidiary records.

SPECIFIC DUYY NO. 4

Polices individial ixouslng and vehicle advance accounts and audits related
accountings. ' . ’

SPECIFIC DUTY'NO. 8

Maintains statistical records on all private rentals by individual house and

-Jcost center. X

SPECIFIC DUTY NO. O

Performs other related duties as assigned by the Finance Officer.

OVERALL PERFORMANCE IN CURRENT POSITION

RATING

Toko Into account overything about the smployee which influonces hls effectivensss in his current position lv¢.’| as pere
formance of specific dutiss, productivity, conduct on job, cooperotiveness,-pertinent personal Woits or habirs, ond

porticulor limitarions or tolents. Based on your knowledge of employee’s overall performonce duing the roting peotiod,
ploco the lotter In the,rating hox corresponding ta the statement which mast occuratoly roflects his lovel of poriormance.

o Buibdi DL P

LETTER

P

20JU1‘.’?3:;?' . HE 7oy T
- —
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SECTION € _ . NARRATIVECO\NEN‘:J,;.;!U{Laiﬂ”

Indicate 3 nlllront nunqlh- of m\uuon d.mnoum.d In curfogt gouihoq Nooping in pmp.: p.qu(.I.‘.‘ their ,.lgumgmp to
ovaralt pocr monce. State suggestions made for lnwevomont of work" N"o'—e\. Give vncenmodat-onollUOI jning. Comment
‘on toreigna- langwqo competence, il nqwo‘ tor curront position. . Amplity or ewo'ain m-ngn given sn Soction [ lo'pcf ide bese
basis loe Jaunminlng futwr e personnel actica, M_mu[ gl petformance of manogersal or wtd'n _! dutiss must be do::nbod if

applicoble, . N o

S ey

.. N . R ”4”00
) - (/7]
* Subject is consclentlous, mdustrious, and willing to accept all .
responsibillty assigned him. He has performed his’ duues in a competent.
" "7 .mannef and has shown a.marked interest in- learning all facets of his job,
Subject at times gives the lmpresslon (whether warranted or not) of being
uricertain in his thlnklng, .and he does not always seem to exerciselis
.~ best judgment in reaching declslons, but he is striving to eradicate this

1mpression.
» ) .
] . -
SECTION D ' CERT!F!CATlON AND COMMENTS
1. - BY EMPLOYEE & -
1 CERTIFY THAT | HAVE SEEN SECTIONS A, B, AND C OF TNIS REPORY
OAYE ‘SI'kAYUR( OF EMPLOYEE
21 May 1963 { /s/ James B. Wilcott
2. i : 8Y SUPERVISOR
:::::SME'M;ULPO‘Y:V!"?OA: 8LEN ‘nr THIS REPORT MAS NOT BEEN SHown TO EMALOYEE, QIVE EXPLANATION
33 |
oAtk 'OPFICAAL TITLE OF SUPERYVISOR 1 YYPED OR PRINTED NAME AND SIONATURE
. : — . !
21 May 1963 | _Fipance Officer /s/ Clerence Norment IIX
Iy . _BY REVIEWING OFFICIAL :

COMMENTS OF REVIEWING OFFICIAL

Concur in the evaluation.

carvg OFFICIAL VITLE OF REVIEYWING OF FICIAL TYPED OR PRINYED NAME AND SIGNATURE
21 May 1963 _ Adm Officer /s/ Douglas S. Trabue
N - \./ wr R '

e e e e
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SECRET
T . . tRhem et tay L
F- IINEYTIEN w,] .- K
'\Q"! . Lo,
ag3c8 BICGRAPHIC PROF e (mr 1) copr 26 Sun 3063 g
B ] unul (Lese-Favrou- -nddl" ‘A“' [). i YR} ;a CatE 3¢ Simtw 8. VoNcivity (n;; ol'l l
. - - H . -
LLTLCLTT, Josog RBernasd, Jr, ML SepxS3L il Mar 18671 ;
RLE \uuuvu STAfyus (Y. QLA OENTES) YEa0(3} OF Srat . '8, vy nnu.nt:-"ou ratgiy) ”
i ) P (Evclud. eme .>
! . - . .
yﬂ:"‘ll‘d . 5‘}*" ee) 2 1“’21; _1(1)9 s K.“. JiL; ..Iu._.—.-.—-—-——,
Y. Camgen TeEuBERSHI P LATHIN 511“,! 10. LAY «D. ""i"'“‘ vo wAL, PO® - -
STase O - . . -
Tavgy o : Mar 1960, _RCS__ofs . lofs _res.o. ) -
bhe CLeagny NONESERVICE Geant TACYINE tLTv; *fLeasE To 10 04 'PUTI&LO™n o
I TETIIT D I Bt C1a wiL . sew, oircracol
$TaT0s . AT cov -2 - _rar.e3 )
T8 ASSCISMONT OATE - V3. Provessions, TIst on'( 114, LANCUAGE APTITUOE TEST DATL !
None ‘None ‘ Jan 1960

19h8-52 ,.111?.“1'? Service, US Ay - Cpl, Elcct.*zcian & Generator Operator
1552 Esso Tower Staticn, Utica, NY - Attendant.
195253 Chitago Preunatic Tool Co, Utica, KY - Enzine Lathe Operater -

- Various Sumner & Part-time pesiticns while attending college

16, MON® Cia (0“:".0‘

1953-5h ica Colle,,e, Utica, NY = Physics

1§55-57 Ce'\t 3l Cit7 Business Institute, Syracuse, NY - Ct‘, Exce Business :1d~1n'4\cct,,
1957-59 USDA Craduate School, IC .- Fedoral Govt Acctg; Maticmatics of Acctgélavestment

e | German - R,P,S,U, Slisht(kov 1559); W, Elem; T, None - Mar 1958
ABILITHCS N

(Longuage, Peofi~
clency, Date l’cundi

18. AGINCY SPONSORED YRAINING

1557 Clerical Induct
1557 Clerical Orient
1¢€0 Intel Crient

" 1960 Irtro to.Communisn

1960 . Cys Szd : :
19. CHA EWPLOSVENT NISTORY SINCE 18 SEPT 1942 (Personnei Aclions, Malitacy drders, and Prinzive. Deterls)
EFFECTIVE DATE ; PCSITION TITLL 8 OCCUPATIONAL ca:z-cno:. so ] CRGANIIATISN 8 CAGAN, T3TLE (it anyy WOCATITY
Mar 1957 Fisc Acc Cl&.rk 0501.04 | 4 iSF I Cow\c,‘rcnl Div/: *ccf.s Br nq
Sep 1957 n- ‘ 0501.04 | S ,SF i u n
Fob 1558 Finance. rSSt 0510,k | 5 i &F ’Cc 1pt/"1n D*V/Ccny«'l‘ax Accts Br "
Mar 1558 Wime,Lv,Pay Clerk OZhh.0L rsofer n
ar 1559 Finance ASst 0510, ; 5 [SF| ™ = » m @ m how
Oct 1559 Fisc acct Clerk CS01.CLi | 5 | SF {Compt/Finance Div/Accts Br n
fay 1560 [Fisc Acct Asst 050:1.03! 5 | SF | DuP/"b/JuC-J.OA(}’DSta/‘)pt Duf Tolyo
Nov 1561 e w0 0501.03 | 6 ls¥ "
Scp 1963 u o " 0501.03: 7 isfl ®w & w ' m " ", u
Oct 156 TFinznce Assi 0510,15: 7 | S¥ | DDS/Finance,SF Div/Compiiexhcets iHg
L3
287 TdTe pivitacn 2%, eAosaLt NIYiEeED ov | TR roes e meweteas 30 !
. N mad i VERIFALD BY ENFLOVAE D i g
ok B w el Narbaied - - RN H
.c;-,v 1200 (PARZ 1) vre conviovs cartiens, SELQET IR R BN F¥R20FILE et

o P S
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.
23. 10ENTITY OF OTwik DOCUMINIS THICH SHOULD BC REVIESCO 1% DECTANL '
.
18- ADODITIONAL tNFCOumAYiQnm
"
N
27. DATL mLv.Iwld 6. PAROFILL RLVICE®iC BV .
23 Nev 1564 ard
SIS Pl SR
10834 8O, - N te)
' seo o2 1290 FROFILE
N it i e e e - .

i




14-00000

Y

—

L ’ SECRET
) (Bhon Fifled In)
) . . ' - - JEMeLOTRE SERIAL NUMDER
FITNESS REPORT ' N | 025798
SECTION A ) . _GENERAL _ - .
BTN “tLoat) .. (Fren T (Mradte). ‘3 oatgor nmvnT:. sex F. caave_ 13.30

- Wilcott, James B,,.Jr. g7 Sep 31. | M . 'GS-07 | SF

6: OPFICIAL POSITION TITLE -

Fiscal Acct Asst

or /DOV’G!. OF AISIONMCMY o CU’H(NV STATION

“ DDP/WH/C_ , JMWAVE

8. CHECR.1X) TYPE OF APFOINTMENT

10. ¢u§c5 (X) Y YPE OF REPORTY

AgASIGNMLN T lupﬁml!on -

cahten ! ,{nn_l_njc, _L

. I,g:yoo-An"‘ (TR ITYS

AnnUAL

-(A‘I|ON|“~' ‘“FLO"K

CAREERPROVISIONAL (300 instructions = Sectiaon C)

spaciat l;melly) Rosignation

Lo seRCIAL (Specity): ) -

12. AEPOKTING PERIOD (Froms tos)

26 Apr 65 - 15 Apr 66

11, DATE REPORY DUE IN O.P,

o

_S_ECTION B .. . PERFORMANCE  EYALUATION
W Weok . Petrfoimonce ranges from wholly inadequate to lhghlly loxs thon sotisfactory. A rating in this category requiros
positive remedial action, The nature of the actisn could ranqe from counseling, to further training, to placing on
- - probotion, to reassignment of 1o sepdration, Describe action token or propcsed in Section C.
‘Ae Adogquote - Porlcl»;mancc moets all u«wlummn. It is ontirely sotisfoctory and is cheractarizad naither by doficiency nor
: excellence.
P - Proficiant Petformance is more than sotlsfactory. Desired resvlts are boing producad in o proficient manner,

$-+ Strong Porformance is charsctarizod by oxceptiona! proficioncy.
O - Qutstanding Por'crmancc 13 30 axcentional Ia reletion 1o requirements of the wark and in compatison to the performance of
othors doing similar work as 1o worrant special recognition.

SPECIFIC DUTIES

List up to six of the most lmponam spocific dutios performed during the rating peried. lnun rating lotter which bost describes the
manner in which amployea performs EACH specific duty. Considar OHLY elfoctiveness in performonce of that duty. AII omplioyeos
with supervisory responsibifitics MUST be rcred on their obility 10 suparvise (indica‘e number of emplovess superviaed).

SPECIFIC OUTY Mo, T Lists, computes and verifies four cover companies ;:;ﬁ:{“
commercial payrolls involving approximately 200 persons. Prepares
and verifies all salary checks. An accounting machlne is used ! A
i A

_for payrolling
speciricouiy No-2 Naintains both overt commercial and covert pny records,; BAT
files, etc. for staff employees, staff agents, contract cmployces

and agents. Maintains leave records for WAE contract employeces !
and all _staff personnel LW
RAV'NG

sPeciric oury o Y pasponsible for timely payment of monthly tax deposits O
and preparation of the quarterly Federal Withholding ond Social

Security tax returns of the cover companies A
sPECIFICOUTY MO ¢ Tnjtiates .dispatches and cables to Headquarters and . ;f:H}%
Field Stations on all matters pertaining to pay, lecave and payroll
deductions of staff cmployees, staff agents and contract employees
_and_agents A
SPECIFIC DUTY NO. 3 RATING
. . . LEVTER
SPECIFIC DUTY NO. 8 RATING
' LEYTER
OVERALL PERFORMANCE IN CURRENT POSITION .
RATIt,
LTITEAR

Toko into account averything abaut the employoe which influences his effectivensss in his curren? position such os pore ,
formanco of specific duties, productivity, conduct on 1nh, crogerativenass, pettinenat personal traits cr habirs, and |
porticulor limitations of talents. Based cn your knowlecge af employse’s ovoraili performanco during the eate 4 poriod,;

place the letrtor in the roting box corresponding to I1he statement which mast ascurately railects his lovol of performonce. | A

eyt e

g 45 wSE PR 'l.’i;ll COLT IO, SECRET
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(8bew w g P

ELTION'C . . NARRMI\':LL\WEMS } -

todicare sigriiizert smeny'\s o2 weaknestey dcwonum!eJ 10 guriear pavihion Leeping in
overoll performerse Srade :\ggcn'onn mode for ampanmcM of ot perfSimanc e; G--v
on foreign Toagoige condetence, it requited for (uu.n' pomition. Adiphity o eaplain ranings Grven n SetroN

fmoe- Flitpechia o Vhpw 1o !mno-\nh-p 10

MUEGP s rann Cemment
‘7‘ ‘l'-\ fovde dosr

batis for derermcing htwe personnel action, Mmmn ol_pevkvwen(e of noneqn-el o0 supervisory duties ond' coir u-n«(-cuu' X

1in the use of peosoncel; ‘m"l 2Quipment and lund\ muit be commud o, A' nrpl-ce - Rl

Section G, arad 3 veparare” thﬂ' of ‘poper.

Durin; the pcriod SubJect was in ch1rgc of thc Pavioll Scction '

Hanc other related-duties-of like nature.

s-na Tpace 1+ nuc‘w! to ¢o-—plcn

1G 37 84 g5

at, J&b\\s his pcrtormnncc was, in the rater's qp nion, not more
than adoquatc. He .apparently was of the opinion Hhuiﬂbeing in
charge of a section relieved him of the oncrous tasks of. filing

As -far as meetlng the

payroll- .deadlines Subject was p;gfic;ent tir—this duty, but he’

" pormally Féquired considerable amount of overtime work to mcet

these deadlines, He had many ideas vwhich he presented to Chicef,
Finance Branch for betterment of the payrolling system, but un=-
fortunately aftck due conisideration the majority of thesc ideas

- were found to be impractical and/or in violation of either good

accepted commercinl practice or Agency regulations, Suggestions
-made to-him were outwardly accepted but upon follow-up it was
determxned that he had failed to implement these suggestions,
.Overall it is the rater's opinion that the Subject was barely
adequate in performing his assigned tasks,

. - —
3 - ’ 3 k)

.
.

SECTION D CERTIFICATION AND COWWENTS

8Y EMPLOYEE

1 CERTIFY THAT THAVE SEEN SECTIONS A, 6, AND COF rms REPORY

SIGNATURE Ol' EMPLOVEE

DAvTE
2 - T BY SUPERYISOR
:332:3;;-;1;}-:{5{;;: SEEN TIF TriS AFPORT HAS NCT BE €N SHOWN TO CMPLOYEE, GIVE EXPLANATION
Subject departed the Station without seecing

|12 months .1__this Report, ___
OATE GFFICIAL TITLE OF SUPERVISOR TYPED OR PRINTED NAME AND SIGNATURE

17 Jun 1966 s/ H, Robert Graham

Chief, Finance Branch | /s/ B

3. BY REVIERING OFFICIAL

COMMENTS OF REVIE®IwG OF FICIAL

Subject resigned and departed the Station rathef suddenly
and before there was an opportunity to observe his performance.

© The supervisor has made a careful evaluation with which I concur,

DATE

6

TYPED OR PRINTED NAME AND Sivna TUAE

/s/ William A, Jewett

OF FIGIAL TITLE OF REVIERING OF FICIAL i
:

1

t

Julv 196¢ iDeputy Chief for Support

SECRET

P -
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S _SECRET. Ape-liveer

- . - (FNan Filled 1a) . ' . .
: o ] R ; 'l \\ EMALOTEE SERIAL NUMALA
FITNESS REPORT oA . .
. . : - 2570l
SECTION A - GENERAL . - P
. NANE (Laot) T (k) [ [ ) 1. OATEL OF QJATH 12, 38X (4l GRaQE |3 30
S WILCOSYS,  Jeies . B, JY. 27 SepAnz2 | N }oooT g
. 2. or!tunlnn or Aumnut,nv . CLN.(-AI s'AnoN

8. DFrCiay POMNON FITLE

‘Firance Assistant 0| Paafesn/eit .

TWesh -, Do C.

9. CHECA (X) TYPE OF APPOINTVENT 10. CHECK (X) TYPE OF n;ront‘_

Xicomeca [ - Jadsdmve .| [reueomamy B .

IMEASTIGNMENT SUPTAVISON

{ednifn-pROvIsSionaL (3ae mstrsctivie - Section C) AnnuAL ES

A (BEAIJIGNMENT EMPLOYEE

SPRCIAL (Specity):

1:-:0 A\ (Specily):

JAREPOATING PEAICD (From- oy

11, DATE REPORT OVE 1M O.P,
___ASAP ' 11 Cets 1964 - 25 Apxtl 1975
ISECTIONB - - PERFORMANCE EVALUATIOR.
. m Poiformance ranges from whilly inadequate o slightly less than sotisfoctory, A ruting in this dategory requires
positiva remediol oction. The nature of the action could tange from counsaling, 1o hesser roining, 10 plecing on

probation, 1o reassignment o to soparation. Describe oction token or proposed in Section C.

othors doing similer work as te warrant special recognition.

q Petformance meets oll raquiremonts. It is cn"u'y satisfoctory ond is choreuwinl neithor by deoficlency nor

A - Adegvare
oxceollence.
P Eg_ﬂc’_rg Porformance is moro thon mllafuclo«y. Dosired nwlu aro bolng pvodvced in o preficien? manner.
§- Pwlom\onco is characterized by n-umlonal proficiency. i
‘0. QE "ond__g Performance is 1o exceptional in relation to requirements of the work ond in- compatison 1o the performance of

SFECIFIC DUTIES

with supwevisory responsibilives MUST be mlca' on their ability to superviso (indicate number of empicrees wpervised).

List w@ W six of the mos? importent specific dutios porformod-during the 1ohing poriod. Insers rating lertee which best doscribes the
monnee in which omployee purforms EACH specific duty, Consider ONLY effectivenass in performonce ef that'duty. All emplo,ens

JSrEIIC DUTY NOL ettt T« T ¥i%0
e, CeTTER
Analyzing Payroll Accounts ) P
SPECIFIC DUTY NO. 3 RATING
LETIER
" Reconciling Tax and Retirement Accounts P
SPECIFIC OUrY NO. D RATING
. LETTLR
Carputing Steff ard Career Agents' Fay and Allowances . P
SPECIFIC DUTY KO, & - :éy'yé?;
Conducting Liasiscn with our Division regarding Payroll mattexs,
SPECIFIC DUTY NO. 8 - LeTreR
Preparing Correspondence . A
SPECIFIC DUTY NO. 6 . Y I?E"":‘::
Maintaining Leave rccornds and Agents' Pay Files P
OVERALL PERFORMANCE IN CURRENT POSITION _ _ .
. . RATHe]
Tele v account everything ebout the emplayco which influences his offcctivaress in his currant pasitica such ey gere [ LEVILR
formance of spacific duties, preductivity, conduzt on ez, €357 3estivene sy, portient et soral M2y o Bodees, ond
r

perte Jior Limitations of talents. 3330d on your knowleie of erployee’s avercll grriarmance durng the 13ting pofiog,
TR Ie';;_-sn the rct.ng bos corrosponding to tie u.ﬂomn' which mast cecerctely rofiects hea lavel of pericrmonce,
s

n

A

-

~ .. "

o < s
TSNS oesouere pagvious eorminwe, SECRET
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: : . . SECRET SCaee
~ C8%en 2,00, ¢ 1o . ERCN
1

SECI0 . _ MAIGATIZE ConneNIs

lndlta'l signilicont urmgl?" of meahnetsas rmm\ltqlad In Comant poation heoning fvare nd Pecd nctivo theu retaricr [S SRS
ovsrall poctormince, Sicis suntattions moce tar wravavecent ol wixk reifarmanie, Give tcsammenfic iansliy nagine., Co- “ent
on formign lunijuaze coruetenca, 1t 1EqUIne & S IOl podition, Fag by or explaid sdtirgs geven sa Secilad'ts b secside be ot
bosis fcr darermining bitino ponmnd oction UMJ_O‘}("MD‘BN;O of a.m\udunl er syuocentadly detien must e Yonzoibea, o

apetigable, . ~ - - Y ’

In the $ix mamid; trat Mr, Wilcett was ussign '1 tc.the 1
Acccunts Secticn, ha deminstrated thﬂ ubility to a\ucp‘ ,s;\..s!l.il
and respéndéd well T all work uzsi.n‘mts. Mr. Wilcctt wus a great
help in reconciling and 4:‘11'//.1 1w Payroll, Tax, ard Reiirement accounts,
Ke worked well witk xis ascociatez and had a good disposition, .

Mro Wilcott is very :cc-emtive and dependstle, 2

This erployee 33 not have any supcrvisory res pensibilities
and, therefeore, is 22t being rated on Cost. Conscicusness.

St
O Y

-

SECTION D CERTII iC:\'llO»l A lD CCHUENTS -
1. '
DATHE SIGNAT AT O tMRLoTLE
30 April 1965 . )
2. - AY SUPCRYVISOR o |
MOINTHS LMI:'L-OVLI HAS DEEN W YN £ RLN-‘Y NA: ‘107 BLI.N aHO\N YO kMFLO'El‘ GlV( E\PLQNI\'ION
UNDER MY SUFERVISION
6 BEorloeee had departed for FCS prior to this dnte, ]
DATE . . OF Ficiaw TITLE GF SUPENVISOR tvPeo OR PRINTTO NAME ARD SIGNATURE
Tem e 2.
30 April 1965 Chied, Siaff fgents Acets. Sed. JOSVTH ¥, z.\rr e
3 BY REVIEVING CFFICIAL -
COMMENTS OF REVIE®ING OFFICIAL
I cencur.
3 . .
. . M .
- ) / ) / e e
DATE o_l"l v.m‘\\. Y".Lt or vant-mo LI ATATYN ’Fv_;-(:en DMN. c\» \sua A\:_ 5 \.wln.nr b ;
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" AECREY ‘

(@iem Poliéd 2oy

EMPLOYLE SERIAL NUNAENR

. - ~\ K -FITNESS REPORT - 025793

secTion A R ___ CEMERAL ___ - T .
1 namg Loot) . (First) (Mi1adte) 3. 0ATC OF mIRTH. [3.3LX {6. orRADE |9, SO N
- - ‘Wileott, Juncs B Jr 271sep3l I M 1GS-07 ] gr . :
o. orncul. POsITION TITLE s ~]2. ore ornmv:on OF ASIGNMENT 8. CURRENT STATION . .
- o U “Tokye .
) Piccal Acct Asst A< R | ; R ‘
9. CHECK 1X) TYre v AFPOINTMENT ' s, 10. cuxc:x 1X) YYPE OF REPORT . o )
X~ icanEen 1 IAEsCAYVE J' | vemeonany INITIAL ACAIIANMENTRLEE RV OR] - .
" CARCER-PROVISIONAL (500 instructione = Setiion C) . x BELLTIIN AEABBIGNMENT EMPLOYE K
SPECIAL (Spacity)t | N oo . A . sPEClAL (Specity): - -
12. REFONTING PERICOD (Froms tov) ’ .

1. DATE REFONT DU 1N O.P. |
© 1July 1963 - 30 June 1964

‘S'“' 6‘} -~ z
SECTION B - . PERFOR!/MJCE EVALUATION .
W !_g Peclormance ranges from wholly inadeasste 10 thgholy Tess thon satisfactory. ‘A rating in this category reauites !
positive remadial action, The nature of 15.9 9ction could ronge from counseling, o fuether training, 13 placing on

grobation, 1o reassignment or to seporotion, Oounbo octicn tokon or proposed in Soeﬂen C.
A« Adequate  Performance moots all ‘réquiremonts, It is onlholy satisfactory and Is choracterized neithar by doh:.oncy noe
ozcollenco.

P « Proficient Persformance is moro than satisfoctory. Dosired resulits are belng produced in o proficiont monner,
© 8 ~8reny Performanco is charocterized by oxcspticns! praficiancy.

O - Qutstandirg Farfermenca is so exceptional in ralotion 1 requirements of the work and In compartion 1o the por#otqnanu of
. orthers doing slmile: \vovk as 10 worrant szecicl recognition.

SPECIFIC DUTIES
List up 1o six of the most Important spocific duties porfermed during the rating pertod. Insort rating levter which best doscribes 1he

monnar in which c'r.«loyoo pwlomu EACH spocific dury. C'nasdu CHLY effoctivenass in performance of thot duty. All employees
Ltk SuServisary caszimeil "ﬂol MUST be rored on theis aziiity 15 supetviss (indicate number al amplovess surervinedt

'SPECIPIC OUTY RG. § ) &A‘r“}%
Ag Statien Czshicr, res sponslble for ire deily recaipt and disbursement of
cash (Jepanecs yen, U.S, dollers, MPC). P i
SPECIZIC DUTY NG, 2 : . :S‘Y’::i
Gionsolifatez -2ll Station cash tranczsticns to one voucher and verifies
balerce dally, P
SPECIFIC GUTY NG, B ot T RaTNS
Surmarizes ell Station trensactions Zcr off-base housing and vehicle enpendi- | *t77E%
tures into :.5:.:..1/ acco.mtlngs and mairizfrs cpgroprieve subsidiary records, Ry
RATING
LETTER

SPEZCIFIC DUTY 1O. 4
Polices individual housing and vehiclc sdvance accounts and aucit.. rclated

o e

accountirzs,
i .

SPECIFIC DUTY no. 3 i . :E‘:;:i

helntains gtztis cal records or. grivzis rentals by individuzl Louse and
cost center, . ¥ ,
SPECIFIC DUTY 0. € ::,','if:

Aivices 1LY vrave lcrs of .their erntitleicnts, audiis the travel voushers, end -
perfor:s otaer related duties as assignes by trne Finance Olfiger, )

OVERALL PERFOU/1#ANCE IN CURRENT PO‘HTON _ e o
Rav N3
LETTAR

Tala intd occount sverything cbnu' the nmplayoo which infloences his affactivensst in his correat potition such as N" !
formance of vc:-f:c dutres,: productivity, conduct en =5, conzarcli renoss, porltdaat porionct trawrs of helbits, @ R
pfnl-u.(w limiscticns or taients. Bosed on yeur knowled e ¢f errioyea’s overai! perternonce durrag the roring p.h:..

p'oce tho letter in the roting bos corcasponding 10 tho stcrement which most ase uo!aly reflects his lovel of paricemance. | {

1
RIS : S i

roaw g .
e . CRICLITeE s PuviOUus £ DITIQNS,
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T i tad

ovomll gtiormonee,

on foreign langiunge csmpetence, if reaves for cwrent posttien, Amphily or esploin ratings Agyvan n
bosis for determininy Juivee parsonnel eivicn, )‘MM' o pu‘wnmnu ol monagerigl o suy ..,'.-.,. f}n.- n ty erhed, of
J-g_gceb'e. . . Gy 1Y E

Subjoct hwe pcrfor"ed his thio- in ¢ cospetont manner, '“4"’”J4u hige guzs
of mongy u1th few orrors, and nalntains the.ndéeessary stativtical recordce

- Cost conscloucress snd managenent o‘ orgenlzation ascots docs not npply to
this posi&lon. .

d'fﬂo 's-gv-i’l(nh’ atranyths or ‘weoknesses demanstratsd ln current position heeping in proper pnt spactive theu re'ationthip 0o

‘31976 vuqcestions made foe improvement ol work performidhie, Civo recammendgaticng bie teaining, Covrene
130 1) 10 provide besr

SECTHNC ‘ NARKATIVE COMMENTS SALAA AL N Y EO S TR

SECTOND . CERTIFICATION AND COLMENTS .

ey EMPLOYEE

§ CCRTIFY THAT ! HAVE SEEN SECTIONS A, B, AND C OF THIS REI‘ORT

DATE . SIGNIY\JRC (14 EMPLOY!E

9 Jun €4 /s/ Jemes iHlcott

BY SUPERVISOR

2.

MONTHS EMPLOYE ¥ 1HAS AL 2N 17 Tri3 REPORY HAB NOT BLEN 3HOWN TO EMPLOYEE, GIVE EXPLANATION

UNDER MY SUPBRVISIOH

22

DATE OFFICIAL TITLE OF SUPERVISOR TYPED OR PRINTED NAME AND SIGNATURE
2 Jun & Finsnze Officer /s/ Frerl: Uells

3. BY REVIEWING 0FF|C1AL

COHNENTS orF ne Ilt #ING QFFICIAL

previous expericence or iraining, With a realisnzent of tie office workload in
Deccaber ke was gsiven the alditional reauonsloll‘t" of procecscziny TLY travel,
14
to his gpeeinlized work, e has not hed the opportunity to e trainﬂ In other
» 1Y% Y
facets of finence work, i ias been seicauled for Firance. training upon his
return to Hegiguariers in July iS64.

< ~ . N

Subject pas held tne position of Finonce Disbursing Ofriccr since his arrivel et
Tokyo Statlon in liay J$Q), iie has performed well in a funcilon for which he had no

ea

ew

CAvE [OFFICial TiTLE OF REVIEWING OFFICIAL |~ YPED OR PRIZ.TED MAME AND SIGNATURE

Finunce Cffleer /s] Joe¥ Fondall

7 Sun Ok

,. SECRET

,.
{
.
H
.
.
I

PR R. S
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© T Limut "'lhuL ‘ - )

_ FJIT 10,374, 3L-May 63 ,,,.\.5,“,‘,‘.'.“.. -
: ‘ .. Ry o LMPLQYIL SLARIAL NuvaCe
FITNESS REPORT ) s
WAl - _oe57s3
SECTION A Co- I . GF).!:RAL . .
YT (Lot _(Faet) (M1adie) (I UATE OF GIRTH ‘: 3 x F.o-.oz )
e WILCUT, JATS Be JRa o 27 Sept 311 M _ ' GS-6..i__SF_
l O"I(AAL »Esirion Y'YLI - . L. OPF/Div DR CF ASSIGONMLNT AR CURRAENT STATION
FISCAL ACCT ASSDY . o ) DD?/".;/UAO | " Tokyo .

9. C"l(l lll Yy,e OrF AFPOIk'M(N' IG C"!.(I (x)tymg OP .I’OI'

ii’t.nil-euu(kv suPgavisoe

caneen | ' [awsemve I ] 'Iv(’-_iv_onaqv [rmrviac 7

CARETA P ROYIBIONAL (See Mmetrucitons + Section C) X [anwval | :n: 433NV T KuPLOYEE

L . J3peciat (Specityn-

smeciaL (Specity)

u. ntroun-«o PLRIOD (Frem- tos)

1Jul-62 - 30 Jun 63

", Ol" AL PORY OUE CN 0.P.

sscnoua B — PERFORMAI\CE “EVALUATION

e M R VlPoc’ormonco !onanl from wholly inadequate to slichtiy less than sotisfocrory. A tolinq in this category u‘qmul
positive remedial oction. The noture-of the dction cauld ronga from counseiing, 1o futther training, to pla:lng A

. probution; 1o teassigament or to npouhon. Desiribe oction taken of proposed in Section C,

A _A_éggm' Performance meets oll requiraments. 1t is entirely sotisfactory ond is choro=terized neither by dallc!oncy noe -
. encollence. -

P- E_ohzlonl Perlorinance is more than unhlouory. Dosired rasilrs cro betng produced. ho wollchm mannor,

S Strong - Porformance is ghmee!orlud by exceptionol proficioncy. R i - - -

« Quistanding Performance Is 30 axceptional in relotion to requirement s of the work and in compo'lun to tho performonce of

others doing similar work c1 to worront spaciol recognition.

SPECIFIC DUTIES

List up te six of the most important specific duﬂel parformed during the rating period. Insert mllng lottor which bost dolcnbu the
monnat 1n which employoe periorms EACH spacific duty, Consider OLLY offoctivaness In performance of that dity. All employeas
with supervitory re sponsibiiities MUST be roted on therr obllny 10 suporvise (indicate number ol employees supetvised)

SPECIFIC DUTY NO. I

As Station Cashier, responsible for the daily receipt and disbursement of
cash (Japanese yen, U. S. dollars, MPC).

]

| RATING

L1 r NO. 2
ECIFIC DUTY NO. 2 LETTER

Consoud'ltes all Station cash tra.nmctions to one voucher anda verifies balance
P

daily. -t
SFLCIFIC DUTY NO. & i :E-:;'Ec;—'
Sumimarizes all Station transactions for off-base housing and vehicle expendi- !
tures into monthly accountings and maintains appropriate subsidiary records, =~ P

. E

SPECIPIC OUY; NO, 4
Polices individual housing and vehicle advance accounts and audits related

accountings. )

fIPECIFIC DUTY NO. 8

SPECIFIC DUYY NO. D

Malintains statistical rccords on all private rentals by individual house and
cost center, - .
RaTING

LETTER

P

w

Performs other related duties as assigned by the Finance Officer.

OVERALL PERFORMANCE IN CURRENT PGSITION
| Raviug

Teole Into @ccount ovﬂwhlnq whout the omaloyo- which lr"uon:-s his effectivenssy ir his cierent rosition such as por- | LETTLS
formancs of 3,eciisc dutiss, productivity, condutt on job, cocrstativensss, portireny persconcal trauts cr nasity, oca
potnigular |nm|larlonu or talents. Lutea on vout hanwies ;e of ¢wmpicyan’s everoll performonce duning the teriag Soring,;
ploce tho dettes in tne rating bon cerresponatng lo the statement which most 6ccurolaly teitests s tesatl of § uhy—u:-\co '
!

P

-6

oM 45 ouou’zv‘: PAKVIOU €OITIONS. |

2@ e vaas . . et e ey
> 0 [ 2\ : v . by ———
B > e o Sk b om avmm— s
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PP er Podlt fa) R B T R I X T I

SECTION C

NARSATIVE COMUENTS, . 1.0

Indisats l-gr\"lconl nungﬂ'l or weakneties cemensrored in current position Yaeping in proper g..u. Jétrae thair re'ationship to
Stare suggestions mole for imrro.ement of wark nnlwmonc' Give la:on-m..,;.n.un;‘lu Wreineng, Cowr nant

ovérall pertormance.
Amplity or seploin 1atings given sn Section 3 'o'rr‘wd. tese

on foreign-tonguoge competence, il required 00' Cuecent position,

bases for dolmmmmq futw e personnel oction, Miner o cerformance ol monoaeriol o I.m-‘\v 7 dutras must be <o d.v‘c,-; eg, o
\-l' ;

33”5/23
”4/[ ‘?00

Subject is consclentious, 'lndustrious, and wulln" to accept all
. responslbmty assismcd him, - He has performed his duucs ina competcnt
., pianner and has showri-a m'ui\ ed interest in learning all facets of his job.
‘Subject it times gives the’ m\prebslon (whether warranted or not) of being
uncertain in his thinking, and he does not always seem to exercisehis
best judgment in- reachmg decisions, but he is striving to cradicate this

er;hc oble,

impression,
- 4
. . . K
P 3 . . 3 .
SECTIGN D CERIIFICATION AND COWMENTS - .
1. BY EMPLOYCE
I CERTIFY THAY | HAVE SEEN SECTIONS A, 8, AND C OF THIS REPORT
OATE i . SIGNATURE O' EMPLOYEE
21 May 1963 /8/ Jemes B, Wilcoit
7. . BY SUPERVISOR

MONTNKS CMPLOYEE HAS BOCSN IF This REPORY NAS NOT HELN SHOWN TO EMPLOYCE, GIVE EXPLANAYION

UNDER MY SUPERVISION

33
OATE OFFICIAL SITLE OF SUPCAVISOR rv PED OR PRINTED NAME AND SIGNATUKE
21 May 1663 Finance Officer /S/ Clerence Novient IXY
3. . - BY REVIEWING OFF'CIAL
COMMENTS OF REVIEWING OFFICIAL f '
Concur in the evaluation.
t
R S 4 TR AT 4}
B e e R I -
b—"ﬁ OFHICIAL TITLE Op Ft ITL‘I';G ('F"U_C.IAL ITYPED OR PRINTED MNAME AND SIGUATURE
]
21 May 1963 Adn Officer /S/ Dovgles S. Teotue
. . ) . SECRET.
. \/- r\n""‘\" .._"‘;. .. . . '. »

e
" . M
Praaie-
N . (‘... ) l( LRGN

. e et
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' ' SECRET oo G~
o/ : [53en Filisd In) ) 2 Carecs dervice Fonnd

r‘ . . . . . LMPLOYEE 3LRIAL NUVIER 1)
- / . FITNESS REPORT B o ;
‘ . Nolie B o 42NN N

n-- L
SECTION A - GENLRAL ______ - ] .
YT (Frest) (N <ASte) 2. o-n OF DIRT™ 1!- YR N GRADE |B.30 . oy
WIT.CO'I'P, Jc.mcs B.. . 27 SoptSl N Gb 6.-.! SF o _ o
8. OF FICIAL POSITION-TITLE ] : |7 OFF/0IV/BRICF ASSIGNMENT (3. CURRENT 3TATION - L S
Fiscal Acct Asst. .- I-”‘/I:c_:_‘c_yo l Tokyo - W e i
8. CHECK (X) TYPE OF ARPOINTMENT s . 110, CHECK (X} TYPE OF REPORYT ' K ,
cargEn I "n:gtnv.g I, ; TEMPORARY L, mariag AKASSIGNMENTY SUFERVISCA ’ *
CARKER-PROVISIONAL (560 tstnmctions - Sectron C) X [ ANNUaL B , RCASHIGNMENT CMPLOVET -
SPECIAL (Specityy SPECIAL “Specityd:

", OAYI REPORY DUL In. o.’. : 123. REPORTING PERLOD (From- to~)

: | JAprOl-30June62 .0

-ISECTION B , . PERFORMANCE EVALUATION -

W . Weak Porformance tonges feom -holiy iradedisre to slightly less then satisfactory. Arating.in this category requires '
positive remedial action. The natuweo ci the action could range from covassling, to further training, 1o placing on
probation, 10 reassignment o ro separaticn, Describe ochidn taken or proposed in Section C.

A+ Adegyate Pem;;mmeo meets oll requirecents. It is onﬂuly sotisfoctory and is cheracterized noither by doficiency noe
oxcellence,

P - Proficiont  Performance is more then wﬁu‘a«my Dosued rosults aro boing praduced in a proficiont mannor,

S- §_iiong' Performance |3 characterized by exceptionol p:oheloncy.

R . O - Qutstanding Parformance Is so o-cvanmal in relatic~ to requiremants cf the work and in comparison to the performance of
R others doing similer weri as *o warrant special recognition. .

SFECIFIC DUTIES
List up 10 six of the most important specific duties cecformad during the rating pericd. lasert rcting lotter whlch bost describes the

manner in which employeo performs EACK specific duty. Ccasider CNLY offcctiveness in performonce of thot duty. All emplayees
with supervisory 'oapon"hhn.s MUST be rated on thesr chility 1o supervise findicate numbder of omploreas supvrvised)

SPCCIrIC DUTY NG :\Y‘\":?l -
’ Station cashier responaible fer the day to dvy reccipt ard disbursement .
s - of cash, i ) P
SPECI'IC OUTY NO. 2 ) M :l’.‘?":‘}:;l
Consolidates all station cash tr&.sactons to one voucher ar‘d verifies . :
balance daily, P -
SPECIFIC DUTY NO. 3 RATING
Summarizes all statlon transsctions for off-bass housing and vehdcle expendi- jevtres
tures into monthly eccountings and reirteins appropriate subsidiary rscords, S
SPECIFIC DUTY NO. 4 ] . :EAH\‘\‘.:
Policos individual housing and vehicle advance accounts and audiis related i
accountings, S
SPECIFIC DUTY NO. § ) :(\:;»;‘
Maintains statisticel records cn a1l p‘:.vato rentals by individual housa and
cost center, P
SPECIFIC OUTY NO. 6 ] ’ T ] i :[i’:;:{ R
Performs otber related duties as assignad by the Finance Officer, . P

i OVERALL PERFOS.\‘.ANCE IN CURRENT PQSITION

Toke into account evarything obout the empioyee which inﬂw.en:os kis effectivenass in his currant pasitien such as pers |
. €eczarotiveness, pertinent cerseral trats o hoburs, and

) tormance of specific duties, productivity, concuct 2a 12
particulor limitaticns or 1alants. Bosed en yous anowie:;e oi encloyee’s overall perivincnce duria; tna tating perod.’ ?
place the letior 1n the raiing box corresponding 13 the s1arerent which most accurorely roflects his level of perfermunce. | .
H S
'

:.sf" 45 ocesouxta PREVIOUS £DITIONS, i SECRET poien-hagl)
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B 1 o4 W A8 Sy | -
L 8how Fuldr ' Mo - . L -

HARRATIVE CO'”,“:NTS

STCTION C
tnd}

o

opplicoble.

giver hin,

A | job,.
. - ‘ statiaticel records

ificont strengths 0 waoknesses demonstruted in currant positicn haopi

lal
B ovcvo‘l ? ormonco. State’ luqqonnon\ wode for improyement of work porformance.
on love-gn langudge competence, il required for cwrent position, Ampiify or esplain ratings qeven 1n Section 0 10 provide et

bosie for determining future p-uonnql ocnon. Manner of parfermance of n-ondjmm' or Sufervinory dufies must. b-rgrgcv-boﬁ ,if
<

Subject i3 consclentious, industrisua,
He hac performad capably in a functicn for which to Lad ro prcvioua

experionce or tredning, and heg shovn a markod intérest in learning o1l frcots éf his
He' has hardléd lorge suas of norey with few errors, ead raintrins the recessary

ng in plwu perepective lk.-h u-lonmnhm to .
6"0 tecommandations fae trarning, Comment

t.,”

)
&

nﬂd villing to accept alld r.“wonaio‘li-

ina compatent manner.

SECTION D

CERTIFICATION AND CO;/MENTS

BY EMPLOYCE

1 CERTIFY THAT | HAVE SEEN SECTIONS A, B, AND C OF THIS REPORT

SIGNATURE OF EMPLOYFE

James B. Vilcott /s/

_ 1.
’ DATE
19 July 1962
2. T

BY SUPERVISOR

MONTHS EMPLOYEE HAS BEEN
UNDER MY SUPERVISION

. 25

1P THIS REPORT HA2 NOT BEEN SHOWNN TO EMPLOYEE, GIVE EXPLANATION

TYPED OR PRINTED NAME AND SIONATURE

OATE

17 July 1962

OFFICIAL TITLE OF SUPERVISOR

Finance Officer Elwood Martin

BY REVIEWING OFFICIAL .

b X

COMMENTS OF REVIEWING OFFICIAL

OATE

17 July 1962

TYPED Ot PRINTED NAME AND SIGNATURE

Clarence F. lorment

OFFICIAL TITLE OF REYIEWING OF FICIAL

Finance Officer i

SECRET.
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SECRET-
. -a R IR - . . (When Fiticd Iy . v,
F R ] . R .. B AMELOTEE by KIAL hyM3ER T R - . q
T TR ' FITNESS REFORT N ey
) \ J . . . . _5(2' :7 7 ‘/j.
[SECTION & . GENERAL :
TS (Laet) (Flesty . | (Nnele) 1 batc cramra 3. sex . crRaDE ]
L. WILCOTT, Jakes B 1,27 Seet 1931 M n3=rs -
N Jossgavice DESionatION] 8. orFiciaL POMTION TITLE . DS . . _ |1 orr/viv/DR OF ASsiaNvENT
SF . | Fisenl Adct. Asst.’ _ . Tokyo S RASRlS U .
.. TCARCEAIFAPPITATUS - ] .. ] . __Tvrzor meront .
oY ELIGIOLE wgmpen .2} . lcEkecmero 1- [:mguy ’ ﬂtli)luwuflul'/lu!'( rvison
) PENDING | secumeo | ioemigs Nlanavay - REASIGNMERT/EMILOY R
- 10.0are mesoRY DUt N o.P. .. ACRORTING PERIOD PECILU Grecity) | N
P M. /l:g_/'.é iy 6 to 31 Mar 61 o
- SEC'IION 8. 7 EVALUATION of P RFOP\MANCE oF SPEC'FIC DUTlES N

[llo up to sin of the a0t lmpmam speeriic dutren pn‘eu-od dvun; the rating periad.  Insert ratirg number which best describes the
manngt in which employes perlorms EACH suecrfic duty. Consider ONLY efiectiveness in performanca of that duty. ANl employees
with supervisory respoasibilities MUST bo 1oted on thew obility to lupuvlu umncan number of .mrlsyvo. supervised), ~
1« Unsatisfoctory 17 Oulmnd-n;
serciIric nuvv uo. [ .)t.d.Lén caruler m-mon RATING [SPECIFIC DUTY NO. & RATING
sible for the dey to day receipt and No-fFolices individual housing ard veniedd ™
11§ sburcexent of cash, 4 advance accounts and audits related
accow:tings, A

RATING
L

IZ « Borely gd-que'o +3 « Aceeptable ]4 . ,c,o_"N"'_" 185« Excellent F « Superior

SPECIFIC DUYY NO. 2 RANY';NO SPECIPVE DUTY NG, 3
Consolidates all staticn cash transac- " | ¥adrtaing statistical records en all
[\ions Lo one voucher and vernie; private rentals by individual house

palanco daily, 4 4 |and cost center, L

_ .~ ..jseraricvuryno. 3 Suwiarlzes all stu‘.icn RATING |$PECIFIC CUTY NO. 8 RaTIN
"5{;"‘ 1:3 13?3 f,ﬁ'fu"ﬁﬂ'j,ifg f.g‘h'r;lxl': :“29, Part‘cz-:l other related dutics as o
2o.4.uL s aed raiatadng apLroEria gsimnad by the Finance Off‘c-ﬂr. FA .

sihetdiney pecords, g
JSECTION C - EYALUATION OF OVERALL PI:RFOPMANCE IN CURRENT POSITION

Tokho Into occount uvuylhlnq about the.employes which influences his effoctivenoss i hiv current position - porformonce of specific
duties, pnouuchny, conduc! on job, cooperativeness, pertinont garsonal traits or hobits, poriiculor tinitations or talents, Boied oo
your lno-rlndgo of employeoe’s overoll prricemance Juring tho rating poriod, place the rating aumber in lho box cortasponding to re

statemen? which most cecurutetly reilects his level of parformance, ,

V. Parformance in many important cespects fails 10 meot requirerents, : e . _ | RATING
2+ Perlormance moots most requiremonts but is deficiont in one or more tmpo"tml nipoﬂl. . NO.
3 - Performonco cloarly meets boste raquirements,

4 - Perlormance ciocrly exceods tasic requirements,

S - Petformance in every important reipect is suparior, A
8 « Perlormance in every respect 1s cutstanaing,

SECTION D : DESCRIPTION OF THE EMPLOYEE
In the rating boxes below, chech (X) the cegree to ‘which sa. ™ charocrari stic epplu: to the mnploync
{3 Notmal degroe Xl < Above ovcvo,;a degree |5 - Ounmndhg degree
5 . NOT [' nNoT L__ RATING
. CRARACTERISTICS - APrLl- o8 -
CABLE |SERVED] 1

-

V- Least possible dogres {2 - Limited degree

GETS THINGS DONE
RESOURCEFUL

ACCEPTS RESPONSIBILITIES .
CAN MARE DECISIONS ON M1 OaN WPEN NUE( ARISES . .
DOES Mi3 JO3 WITHOUT STRONG SUPPORY . ' “
P . -
FACILITAYES SUOOTH GPERATION OF M18 OFFICT X i ' )
WRITES EFPECTIVELY . . . X -1 i -
SECUNtTY couscao--s 1 ‘ i [ -
| Trinns LLLAHL’ ‘ i o i I ! A :
P P, -‘-—~-L—-»~-;.-_—¢~ S e )
{ ! o . A N
Otr i (S"-N'l y) T ! [ ¢ '
v avbe- e - Y
B R A R R o
roav "

s-30 45 comninve enrvious cotrions.

SECRET - - j w
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Tiwky e al gy .

‘fatlatistical rocords in a.coupotent ranncrs

NARRAVIVE DLSCRIFTION Oi WATNE R OF JUT PERYOMALICE T
. s deronstroted i1 cvtient pésitian, iRficate tu')c""'ﬁ'.'o wnds o .:""v’y’. lor improsement of Nig
Give recommendntions Ige his traming. Ceseribe, of appropniote, s pdtearnd i fevalapmes and fow AVIGTING Greater 1o
sporsibiiities. Amphify or explain, 1f approgriare, rotingd grven in SECTIONS B, C, 0nd D 1o provise te bas) bosislor detersining

future pervonnel actions, i
Subject is conzcicntious, inrdustridus, ond willing to secopt all.rosnencibilliy
given hia, %

e kas perferied condbly in s fuietion for b helhad noi jeievious
:xperience or training, ard has chown & marced Irterest dn leasning r1l fucets of hi

s
Jeb, He has handled larce suis of moncy with fow error:, ur.jlma%‘:.tr;ins the necousary
uiiL RUOH

" 'Subject should strive to develop rore confidenco in hicself ard 4n his ability
to perfora the dutics agsigned hidm, Hig lack of asgurance era hig naivetd are
sometikies disconcerting to thoso with whon ‘ho deals,

This report has peen prepared in accerd.

. Co ance with F E Ihvision siandards which
; o | recognize the princisle o_! reting \‘he ndive '
' R - ’ idual against the zrouo. Thus an ‘average
. ' ' : rating reflects an entirely satisfactory

Jehes B. Hleott (csirned)

- perlormance.
SECTION F CERTIFICATION AND CCMIUENTS " ]
1. ' . . _BY FMPLOYEE ~ )
I certify that | have seen Sactions A, B, C, D ond E of this Report.
oATE —.  -- |sioNaTuRE oF EnPLOYEE .

'3 ¥ay 1961
2, - - BY SUPERVISOR

MONTYHS EMPLOYEF HMAS BEEN
UNDER MY SUPERVISION ,

:A»‘a} . o -

17 THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION

1P REPORY I3 NOT BEING MADE AT ThiS TIME, GIVE REASON,

EMPLOYLE UNDER MY SUPERYISION LESS THAN #0 DAYS I ]ﬁEPONV MADE WITrIt LAST 80 DAYS

O THLY (Spectiy):

OATE QOFFICIAL TITLE OF SUPERVISOR TYPAL OR PRINTFD KAME AND SIUNATURE

Elwood lartin

3 oy 196L

3. BY REVIEWING OTFICIAL

/\\‘ 1 WOULD MAVE GIVEN THIS EMPLOYEE ABOUT THE SAWME EVALUATION.

1 WOULD HAVE GIVEN THIS CMPLOYEE A MIGHER EVALUATION,

1 WOULD MAVF GIVEH THiS EMPLOYEE A LOWER EVALUATION,,

i CANNOT JUDGE THESE EVALUATIONS, | AMNOT SUFFICIENTLY FAMILIAR WITH THE CMPLOYEE’S PERFGRMANCE,

COMI‘JENYS or REVIE—IING OFFICIAL

DATE OPFICIAL YITLE OF REVIEWING OF[ICIAL TTYPFU ON PRINTED NAVE AND SIINACUNE

51 Clorense lorpend

SECREY

e g - P
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- : SECRET

— . . (% New Frlled tn) .
< 5 * . B EMPLOTEE SLAIAL NUMDER
i‘ AN . FITNESS REPORT : - .
1 V ) A . L T
- JSECTION A o i . GENERAL . ) . .
onaisg (Lasn) (Firat):. T (Midale) 2.0ATC OF BIRTH . 3ux 4 LRADR
LTS R AT 3 Jr. 27 Sesdenber 1231 . 2.3
T SERVITE DESIONATION] 6. OFFICIAL BISITION TITALE i 7. OFP/DIV/BR OF ASHINMENT
SP L. Tiseal Sgzountant Clerk ‘ . Coiat foinansrl nass
L . CARERR STAFF SYatUs ) X (3 ' ’ TYPE OF REFOATY .
- x _Iwor guicioix © Twkmaca 1. Toxrrmrco INITIAL AEASNIGNMLN T/ BUBERYIS~ . R .
» N\ S W) e : & . ews
' .- jrEncing DECLINED . JOENIAD- T ) e | ANNUAL RCASIIGNMENT/KMPLOY LY . . .
: M. OATE REPORT OUE IN'O.P, - |11, RESORTING PERICO ro | SPECIAL (Specity) - )
LA S B0 A Y § UM I AN I '

! .. [secnion® - EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES

i List vp to six of tho most important specific duties perlormed during the roting pariod. [nsort sating number which best d.ucﬂbu the
- ocaner in which employes performs EATH svecific duty. Consider ONLY effectivensss in performance of thot duty. All employess
with supervisory ccaponsibilitios MUST de roted on their obility to supaivise (indicare numbder of smplovees euperrised).

12 « Borely odequate LJ « Acceptoble T4 Competent [5 « Excallent |8 - Superior I? « Ouistanding
speciFic DUTY.UD4 110. 1 (continuzd) RATING

1 « Unsatisfoctory
$PETIFIC DUTY NOL I F.L‘_;:px;‘hsi[*lc JOr muale e RAN'rou‘&a
-ing, removinr attachments, batching ) .
sed fotaling contidentinl funls postihg ’ - L
vouchars to be nrocease? b Maching

Recoris Division
RATING {SPECITIC DUTY NG. 8 - NATING
NO. . . . NO.

sesaimic ouTY Nl 2 Besponsdtls or verlly-
ing the daily expendituae listing
tetals with the expended gennral
lalso» accounts. :

SPESIFIC DUTY NO.3 Respontible Lor matcha
ing the sttschrente to tho wvouchers -
anl filing when vouchers are returied
from Veechine Tecords Divisiea. 5 |

SECTIONC EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITION L ]

Tate into occount everything obout the employee which influences his effectivoness in his current poiltion - performonce of specitic
duties, productivity, conduct on job, coonerativoness, pertinent parsonal troits or habits, particular limitations cr talents, Bazed on
your Anowledgo of emplaovae’s ovarall peréarmonce duting the rating peried, placo the roting number in the box corrosponding 1o the -

shatement which most aceurately roflects his lavel of pertormonce.

. :

RATING |SPECIFIC DUTY NO, 6
AO. NI

1 . Petlormance in many imrartant raspects fails to meet roquiremants, RATING
2 - Peorlormance meets most requ.rements but is deficiont tn one of mare important respocts, NO.
J - Porformance cloarly meets basic requirements,

4 « Pedformenco cleorly exceeds basic roquirements,

S - Performence in overy impottont respect is superior, l‘ ‘o
8 « Performance in every resrect is outstanding,

SECTIOND - DESCRIPTION OF THE EMPLOYEE
In the roting boxes below, chack (X) the degree to which each choracteristic applies to the
13- Normat degreo rl « Above avoroge degroe ,‘TS - Outstanding degree

employeo

3« Lecst possibile degres IZ « Limited degree
NOT NOT RATING
. CHAFACTERISTICS = APPLIe ©3- -
caaLf |serveD! | | 2 3 ¢ s
3LTS TINIS DONE B i
RESJUACEF UL ot i .
ACCEPTS RESPONSIBILITIES § - ~ B *
CAN MLL E DECICIONS ON HIS LN BMEN NEED ARIES v
OOES RI3 138 WITHOUT STRONG SUPPORT ~
FATILITATES $\MOOTH OPERATION OF “1$ OFFICE . .
CRITES EFTECTIVELY . 9
FECURTY CONSLIOUS - i 1 R
Troams CLEARLY ! “.‘_'}
b +
DISCIPLING IN ORIGINATING, MAINTAINING ANT CISFOSING OF RECORDS T . [ '
ST er @ (Speciv): - T .‘W"—_'"}*—r i T
SEE SECTION °F ~ (v BEVERSE SINF i
e SECRT “

=3 -
o3 N OBIOLELTE PALVIOUS FDITIONS,
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wene)
.. . ! S b e dafiell I R s
<£cno»' € NARAATIVC DESCRIITION OF 1AUNLK OF JO8 PERFORMANCE . .
indicnte 'w;n'shon‘ mede to rmp!oyeo tor i, nrvavrunl‘n' of ha

s'rb.l uunqvhl ord -oahwu" dvmornmlonl N gurimnt pasilion,
Give neom--vmhnon: far hys lmmruq L‘elu-’-- o uwmpuovc his potential lor Jevelepment und bor-pssirming greater n-

work
sponsibilities, Amphiy or .-glnm l‘ oppvoptiﬂu, fatings given ln‘ SECTIONS B, C, and D to provide the best bavs for Je

{utuee porsonnel octions,

Sub.jt‘ct hag acccutca a urf‘J! nhs irnr'r-m. ei'fective in June.

The"So03ition to uMch ‘sub, )m't has been a..sirrcl iz very repatitious
anl not at all conducive to didclosine-his full l.o'r.cnti':l. l’o.mver .
- by the way-in vhich- he qdnpthd to Duty los 2, it 13 felt that he Vill o
be ablé to perfona mre rc po.wible dutic.. wvith a minizun of additioml‘

tmininp. ’ A ) .
bl K Lo . _ _ :.

* He has qn extreaely good attitule tovand his work end resronds wéll to

superviéien, ] ) ) - | to

- Tlﬂs report Bt veed poy y.rad i accosdance .

‘with the m-ucx.'n set forh i C sroilir In-
struction No. 77 """r" are damirnad to reflent

_realistie and I 4 s o Flir coine
LI cdhisfollow o . I

) o < -parisons 1o

work it e e :'*.:';:ous:bgl-

: - Bty Fog e S i ca cnurcly_
v - saticfe =L

SECTION F ) CERTH [CATION AND COMME NTS
1. BY FMPLOYEE .
! “""Y,_’i".‘l'.!!’?_"?.ﬁ"_"" Sections A, 8 C. D ) and € of this Repcrt -
OAre . 5|a~;ﬂmt OF EMPLOYEE / N
(/ Tay g //7( & /—4 {;_:.«—4 I/-‘ VP _/(// // /Z,
2. ~ . B8Y SUPERVISOR :

MONTMS EMPLOYEL 1MAS BEEN 17 Y18 REPOKT NA§ NOT BEEN SHOWN TO CEMPLOYEE, GIVE EXPLANATION
UNDER MY SUPLRVISION )

12 Vonths

Tt ! 1F REFORT IS NOT ﬂhINO MADE AT THIS TIME, OIVE REASON,

] IﬂEVOHT MADE WITHIN LAST 90 DAYVS

L’MPLOV!E UNUE‘I MY lUI‘CRVl!ION LESS THAM DU LlAV.

‘o THEN (Spacllr)

DATL OPFICIAL TITLF OF BUPERVISOR TYPCO CR PRINTED NAME ANU S'U AATUTIE
. » =

9=, e 2L T A s SRV S T

Y A >
/’fﬂ["’l"/ //[( C,’V’.’"Jf‘h')}‘ Doy lne [Mit Tranina W Cfrmanny
3. . e }

ey REVIFWIHG GFFICIAL -

,-.‘ [] WOULD HIVE GIVLII THlN F'APLOVEC ABOUT ‘l’"h CAME EVALUAYION.

t WOULO MAVE GIVCN YNIS EMPLOVF& A NIGH"I‘ EVALUATION.

| WOULD HAVE GIVEN Yﬂl‘ LHELOYEREE A LOWL" l.Vl\LUATION.

t CANNOY JUDGE THESE § VALUAYIONS. i AM NOY SUFF!CILNTLV FAMILIAR wiTH THE FMFLOVFE'S PI‘RI'OPMANCE.

COMMENTS OF REVIEWING OF FICIAL

e

y 4 e
9.

TYest RRINT-ED NANME AND s::.n¢ TURE

)

. .'_ srrviloend

- /- . iy —— ——

DATE a% OFFICIAL TITLE GF REVIMWING OF FICIAL (TYF
ool D - Jow -0 -
i [ e b e

P/ ineounts Uvanch

SECRLET
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&> BeT1ED B vy -
' ) ) SECRETY \ / (',/‘14 Q (f-'w-n.q"u-./

. B - - } . : 3 AWhen Filled |~ iy '_' ¢ ol "( B -ZLIIC .“ &‘\":) R
, . o L ; i \4\;'\ e iMPLovre BHRIAL NUMBESR ] 1
F!TNESS REPORT : 125798 . . . .
. [SECTIONA : ___GENERAL _ _
1. N‘A’n(: * (Lest) (Firet): (Atiddtle) N K 3 O‘A" cr OIRY!i 2. 788x R E T FY.1Y
. | Wilcott, Jr. James B, 27 Scpt. 1931 M 65 | -

IUSERVICE DESIGNATION] 6. o'roc'uc. POITION TITLE . ) 7. :);'11(1, yun or AISIONNENT : _\' .

SF Time Leave -Pay Clerk ‘ I‘imcc_mnsion._____ :

9. TYPE O wEPORY .

[N . CAREURM STAFF $TATY
X }nor crialaLe MuMpca’ ] OKFCRALD NITIaL ACASSTGNMI N T et RvISOR
) T [eknOiNe T T DCCLINED, - oENIND . » lannuay [REASSIGNMENT/EMPLOYEE .
SPECIAL (Specily) - )
.

10. DATE REPORT DUE N O.P, l' If POHYINO PERIOD .

© ].30:April 1959 - T aor 53 = 31 tar 9. o
SECTION B - . EVALI_.LATION OF PU"rOhMANCE OF- SPECIFIC DUTIEs ) . .
Inscrt roting number which best describes the

List up.to sig of tha-most impactant specific du'lot:ulo’med dwm; the rating period.
manner in which employen perfsims EACH spocific duty, Connider ONLY etfeztivenoss in performance of that duty. All employees

with suposvisory responsibilitios MUST be roted on ther ability 19 supervise (indicate number of employess auperviaed),

~ - 2 g

t « Unsotisfoctory IZ « Borely adequate IJ . Accephblo 4 Campetent 18- Exceilent I6 o Supeilor I7 . Ouulondlng
SFECIPIC DUTY NG, § : AATING | sre:cm\. uTY No. ¢ ) ] RATING

NO. . P PV R Y S S L

) . PP RS SRS L S AR R B o IR .

.‘v“«z wnriial of Pognolld 3 2
SPECIFIC DUTY NO. 2 ﬂ‘i"NQ SPECIFIC DUTY NO, 8 RATING

. . . NO. R P G A anerr e waeadatin 5| NO-

- LISRIR AR PR AN Lo RGN DU UL 0LS
2 ,

SPECIFIC DUTY NO,. 3 RATING [$PFCIFIC OUTY NO, 8 RAYING

- - . NO, NoO.

. Lalntalning of dinve vecon!s 3 Doooicsing of clzeliz 2 )

SECTION C EYALUATION OF OVERALL PERFORMANCE IN CURéENT POSITION

. Toko lmo octouM everything about the employse which influences his ¢ffoctivencts in his current position . porformance of speciflic
duties, productivity, conduct on job, ¢oopﬂranvonon, pertinent personal traits or habits, pacticular limitations or talents, Based on
your I\nQWIodgo of amployce’s ovorall periormance du“n% the rating period, placo the rating number in the bon.:onp.pondlnq to'the

statemont which moast accurately reflects his level of por

EQnCe,

3 1. Performance in mony important respects folls to meat roquiremants,
2« Performonce meets most requitements but 15 Jeficient «n one or mare inportant respocts,
3 « Performanco clearly meats basic requirements,
4 - Performance cloorly excecods Lasic requitements,
‘ 5 « Perlormonce in every unportant respect is supsrior,
6 - Perfarmonce in every respect is outstanding,

. [SECTioND DESCRIPTION OF THE EMPLOYEE
in the roting boxes below, check {X) the degres to which each characreristic applies to the employca
1. Leost possible degroe !2 « Limited degreo [3 - Normal degree Jl - Above overoge dagreo IS - Qutstonding degrae
. NOT NOY RATING
CHARACTERISTICS APPLI- on- ~
L cABLE |sErvED] | 2 3 4 S
GETS THINGS DONE o . ] .
RCSOURCEFUL’ . | N
- L}
ACCEPTS RESPONSIDILITIES . N N
| CAN MANE DECISIONS ON WIS OWN WHEN NEED ARISES - T
L‘OLS MIS JOB WITHOUT STRONG SUPPORT °
rAcu.nArcs SMOOTH OPERATION OF MiS orncc i
A WRITIS EFFECTIVELY L .
SESULRITY CONSCIOUS
THINKS CLEARLY ~
b N
CISCIPLINE 1% ORISINATING, MAINTAINING AND DIS®0SING OF RECOSDS | =
LOTHER (Spacitv): - T
- JURS U U,
OV KEVERSE SIDY, )
o SECRET L -

T-98 45 COSZLETC PRTLIOJUS EDITIONY,
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Jalnu
N fen Poesd In) L. -

{secTionE B NARRMWE OESCRIPTION OFF HANNER OF JOB PERFOR ANCE, o :

or hlsl toinng. Describe; of appronninte, hisy ;mlrn 10t for' development und for atsurming greater
sponsbilaries. “‘:'-‘r o0 suplain, s oppiopriate, tahingy given In SECTIONS B, C, 0d D to piovidg the best boris lor dé

o)
5 ess
‘\J '\‘, O huourac
iy presaat Llide (2 Coos ;-.u,::’ixj\: shres; suparvision.

fs lenve prlviloses wil s & 1-..01\.’ .\-s u faverala
b 2 4L’3'1C;'c . . - B

Y I
b o dh-fwilind

. ° .
!
i
i S
} . .
+ -
i
; .
i
;
SECTIONF* CERTIFICATION AND COMMENTS -
1.
1
.
oATE ~ T s
e, ~7 . . R -
Lorelr 1T, 22 BEUET. JVRNAR. N S L P
2. . 8Y SUPERVISOR
MONTHS EMPLOYRE MAS SEEN (7 THIS REPORY HAS NOT DEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION
UNDER MY SUPERVISION
e .
. - | esmpao_
= i e T
IF REPORT 15 NOT BEING MAUE AT THIS TIME, GIVE REASON,
[EMPLOYEE UNCER MY SURERVISION LESS THaN 90 GAYS l [n:uoru MADE ®I1THIN LAST 90 OAYS
h‘n:n {Scecely): -
DATE OFFICIAL TITLE OF SUPERVISOR TYPEO OR PRINTED NAME AND SIGNATURE
hwaty YA Y CTC - R L R T P N e s :
4 2T0 Sy LUOY y L2ae, F.._‘ 0N all Lo L023L8 o L s Vs L
3. BY REVIEWING OFFICIAL

x 1 POULD FAYE GIVEN THIS EMPLOYEE ABOUT THE SAME € VALUATION.

1 WOULD HMAVE GIVEN THIS EMPLOYFE A HIGHER EVALUATION,

LOOULD HAVE GIVEN THIS EMPLOYLL A LOWER EVALUATION,

1 CANNOT JUDGE THESE fVALUATIONS, 1 AMNOT SUFFICIENTLY FAMILIAR WITH THE ENPLOYEE'S PERFORMANCE.,

COMVENTS OF REVIEWING OF FICIAL

OATE ’ [oFFICiaL TITLE OF REVIBRING OFFICIAL "TVP:Q OR PRINTED NAME AND SIGNATUKE

-- . 8~ -~ e h (&4

PR Pe

“r

RS l .,, Staff ""’10"‘ es :.CCts. -c.'GC‘.:. ad

. SECRET - .
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faren Fulled Tny ' .

- ~ FITNESS REPORT (Part1) PERFORMANCE. " .

: o . IRSTRUCTIONS
FOR NE AFINISTRATIVE OFFICIR, Contult current tnatructions foi ccrphtn[ |hu leport.
This repdet “is Jdesigned to help you, el-rou youe evnlulhon of your subord:nste aml to trenemt
thes' nlluoum to your \L;\ervnat end senzor officials. ()r(nnnntnon rolicy Ir1unns that ynu anfore the subtards-
nate -hnc Ne 3tanls with you., Co~pletion of the report’ cdn help you prepeare for a discussion sith Hum of has
strengtNs snd weaknctses. It is elso or:amuuon pohcy that you shew Fart Jot this eerort to the molnyu encent
um.rr conditions sncecafuied an Re rtion 20-37). It is tecomnended that you 'resd the entire form béefore cosnleting
sry Aquestion. A thas asthei ial revoct on "the ernloyee. it sust be coanlrted snd forwsrded to the Nfiice of

1te nulcncd in item 8, of Section A below, ~

FOR U SITERV VT SOR:

Tersonnel nn hter than J¢ dsvy sftee !ht(

SECTION A. . . ) - . GEMERAL® i . L

v, _NAwE T last) (Faear) (Hiddie) 2. DATE OF BIRTH 3. sEx 4, SERYICE DE3ICNATILY

Utlantd . ,7""5"\ o, . ‘2 Soee, 1700 Y

. onuc:ln_nunou/annnm OF "ASS)GAVENT | } ‘16, QOFFICIAL P031T710N TITLE

o abesYlsss o T toeacl NPetsloen ) R P Sas Slases -

7. GRADE | 8. OATE ALPIRT OUE N CP .. nlloo COVERLD BY TNi$S RELPORY (Inclusive dites)

Lo D Maametiaee VST .':‘n,n.”J - sier PR "\‘C"‘""‘-"“ 157

10. TYPE IF REPORNT .- r IRIEYS SEaIsIcNmENT-SLPERTVISIN _wraciay (Specily)
(Check one) /Jrl\~\-1; “CatticauintiturLSreL .

SECTION 8. ~ : : CERTIFICATION

T £0@ Tut mATER:  TN1S REPORY | . ] was [] #AS nOT BEEN $u0wn TO TnE INDIVICUAL RATED. 1F WGt Inowm. CRPUALR 2wy
NOT:

A. CHECX £Y¥) APPRIPRIATE STATEWENTS: -

L. tw13 EPONT RCALECTS MY JWm IPimiONI OF THIS LDI. 17 TaDIvIDUAL 15 eatgo "1%iw C1 00 D, 4 ssemims L0
LY vidran, . : T8 883 I(NT 7O wim § A& COPY AT®ACWNIEID TO Tmi$ &EPOOY,

I CANNQT SERMTIPY THMAT Tud QATEQ 1MDINIDCAL AMNISE MES

Tetd REPQRT REPLECTS THE LOWBINED OPINIINS OF wriLLP
1 AVALYAYCE mIS J00 PIRsONMANCE #tlavd (Soacify):

Snd PEEVICUS SuPLAvViSONS.

b mavE DISIUSIED WETH YmIS RuPLOYECL NIB STRINQGTNS RS )
AND UEAANTIZCY 3O THAT T KnlOS BulNE wE STANDS. M

| N
A, TR1S DATE C. TYPED OR PRINYED NAVE AND 3IGNHTUGE OF SURIAVISIR|D. SUPERVISOR"S Oﬂ‘icllk HYL(

5 Die. 1557 - St I s |55 S, semnsie

-1l -.._‘ RSN (SR
2. FOR TNE REVIEAING OFFICIALY  RECSID ANY SUBSTANTIAL QlK'(R[NC! OF CPINION WITH THE SuPEavISCA,

GR ANY OTHER IN-

FORMATION, wMiICH ®ILL LEAD TO A PETTYER UNDERSTANDING OF THIS REFORT, -
' Coe : . BY .. DATE i
. _ , ) )
Posted Pos. Cent < ‘\‘ A {6 . .\

Revieveed by Po. _/h//)/ 8 /L_

. = - D conTingen om uuc-u smet
1 certify that any substantial Jifference of opinion with the supervisor 1s reflected 1n the sbove sectizn.
A, THIS OATE 8. TYPED O3 PRINTED NAWE® AND $°GNATURE OF REVIE®ING. 1C. OFFICIAL TITLECF REVIEN NG OFFICIAL
5 hoc. 1057 oFFICIAL T Gron IR, '
SECTION C. : JOB PERFORMANCE EVALUATICN ¢ -
1. URATING ON GENFRAL FERFORMANCE OF CUTIES il

DIFFCTIONS:  Consider ONLY tne productivity on'! effectiverness with which the andividusl being rated has nperforred
niz duties duriag the rating peerod. Coopare him OSLY with others doing siraler wosk at @ similar fevel of respon-
Factors other than productaivity wi1ll be tahen into account later in Section D.

sibilsty.
T . DOES NOT PERFORM DUTIES ADEJUATELY. sf 1S INCOVPLTENT.
' 2 - BACELY ADEQUATE tv PERFOSMANCE: ALTNOUGH HE HAS HAD SPECIFIC SuiCanCE CR TRAINING, W€ OFIEN FaILS V0
ot CAFRY QUT RESPONSIHILITIES.
3 . PLEFIRUS MIST OF mi$ DUTIES ACCEPTABLY. OCCASICNALLY REVFALS SOVE AREA OF ®EaxnEss.
TNSERT T 4 0 PEFFORMS TUTIES v A COVPLYENT. CFFLCTIVE. JaNNER.
Ratinz 3 A FINE PEIFOAVANCE. CARWILS OUT VALY OF WiS RESPONSIEILITIES TXCEPTICNALLY #FLL.
“"E; € - PERIORMS W1iS DUTILS 8 SUCH A% JuTSTANDING MANNER THAT wE IS EQUALLED BY FE® 2TER PLRSONS 'adey T
TAS SUPERVISOR. v
SINTS: Tr. Wilgot iz sl ugeauts his 2558
o6 FLTLAIES POyt ‘
TN NL . - .
' Aoy s 45 (P‘"l 1) of ratws a5 avn 30 moce SECRET : Performance L8

AJE DASSLETR.
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/
3 L 3 (ubne gt bed Tt i S
2 #atanay S PEASIaRID S sl OiRiG DeTIes ) . : e 1
IR PN, o S
a. Siate in the speces helvw up to n\ of the -mlc i=portant \)“C!Hl \!unes 'ol ,.vu-nl during th';s rating reno«.’
o L .

Plece the rast arpartae t fifat, Do pot pnclle minar or uni-portant’ duties:
b. Rete pertorrmsnce on each anrecific duty consadering ONLY t!hunrnrn m pertorrance ol l“\t u\cxufu‘ du!y.
€. For supetvisors, atility to sipervase will aleays be rated as. » v-ecnfu duty (42 aot rate as u.-crnn-v- Mon
who surerviss a secietarvronly). f - - - i o
d. Compate in yout muiod, shen possible, the andividual bomg u\u. \Ct\&x\e&’g-((w-un: u~f sane nu!y Ay
similar level of eesoonsiBality.. hid
e. Two indaviduals with the ssze job title may be pnformmg dn'lntnl dutaes!

duties, .
f. Be specific. Fuerples of the kind of duties that right be‘tated
HAS AND USES AREATKN

. N
143 lo. IA e !hva oo diiferent

‘l L‘-‘;‘ﬁ( 675 '\YTK‘F\,A’MS

- ORAL BRIFFING GE
6}‘!‘1. LECTIRES” DE"FLOPS NFw. rn'cnvs PK“‘A!FS SIwATEES o R
- m\'u TING S‘VI\AIS : AVALYZES oL STRIAL RWIYS . rRANSL ATFS crrvay o N
EXITING T'O\’Cl. REPORTS WAVAGES FILES . T PIRRIEFING S‘NKIS N
0!:‘1’"\’0 x.lrn\u. LIATSQY OFPERATES RADIO - A‘E‘Pﬂ ll.)f‘KS, ‘o
- TPING i COORDINATES BITH. OTNER OFFICES .. DRIVES TRUCX §
. TAKING DICTATION o 'EIYF"—W-.JJ\" . T WAINTAINS AR k\“l" ‘X‘"\ IVG
KTERVISING PREPARES CORRESPONDENCE EVALUATES SISVEFISANT cF rare
g. For sone jobs, Juties iaay be bdroken Jown ‘even further if supervizor considers it advisablé, e.gi. coxbdaned ke,
ond phone penum. in the cose of . tadio opcniet. R
T e INCDWPETENT i TNE PERFORWANCE OF THIS Oulty 6~ PERFORIUS T™IS DUTY IN AN DUTSTANDING Mansft ',
T+ BARELY ADEQUATE IN THE PERFOHVANCE OF Tuts - FOUND 1N VERY FEW INDIVIDUALS 'wIRDING $ivi.
BESCRIPTIVE ety . - LaR JOBS . . .
AATING $ . PERFINNS YIS OUTY ACCEPTABLY 7+ EXCELS ANYINE 1 KNOW IN TwE PERFOIRWANCE GF
NUMBER €« PERFORUS TRIS DUTY IN A COVPETINT MANNEN ™IS DyTY : -
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GENERAL SCHEDULE RATES

Fe&eral Employees Salary Act of 1964

Per Annum Rates and Steps

GRADE l

1|

2

GS~ 1]$3,385

GS- 2
GS- 3
GS- 4
GS- 5

GS- 7
GS- 8
GS- 9
GS-10
GS-11
GS-12
GS-13
GS-14
GS-15
GS-16
GS-17

GS-18{24,500

5,905

3,680
4,005
4,450
5,000

6.050
6.630
7,220
7,900
8.650
10,250
12,075
14,170
16.460
18,935
21,445

$3,500
3,805
4,140
4;630
5,165
5,690

-6,250(

6,850
7,465
8,170
8,945
10,605
12,495
14,660
17,030
19,590
22,195

3

$3,615
3,930
4,275
4,780
5,330
S5 875
6,450
7,070
7,710
8,440
9,240
10,960
12,915
15,150
17,600
20,245
22,945

4_|

S|

6 |

71

8 |

$3,730
4,055
4,410
4)930
5,495
6,060

6,650(

7,290
7,955

8,7101"

9,535
11,315
13.335
15,640
18,170
20,900
23,695

$3,845]
4,180
4,545
5,080
5,660
6,245
6,850
7,510
8,200
8,980
9.830
11,670
13,755
16,130
18,740
21,555
24,445

$3,960|$4,075

4,305
4,680
5,230
5,825
6,430
7,050
7,730
8,445
9,250

10,125110,420
12,025112,380
14,175{14,595
16,620/17,110
19,310{19,880
22,210)22,865

4,430
4,815
5,380
5,990
6,615
7,250
7,950
8,690
9,520

$4,190

10,715
12,735
15,015
17,600
20,450
23,520

4,555
4,950
5,530
6,155
6,800
7,450
8,170
8,935

9,790,10,060
11,010
13,090
15,435
18,090
21,020
24,175

.....

$4,305

9 |

4,680
5,085
5,680
6,320
6,985
7,650
8,390
9,180

.....

.....

$4,420

4.805 )
5,220
3,830

.....
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33. Dept. - Freld  |34. Position Title 35. Posion No. 36. Serv.[37. Occup. Senes
Whyld [ :

frgn -% | 2 | FINANCE ASST 0470 GS - 0510.13
33. Grade 8 Step [29. Salary Or Rate |40, SD 41. Date Of Groda | 42. PSI (e 143. Appropration Number

s Mo. Da. Yr. |Mo Do Vr. |
0§ 2 %3190 SF 09;22.570920,5059630020001;

44, Romarks
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IN LIFU NF FORM 1150 THIS NOTIFICATION EFFECTS RESLOTTING RESULTING

FROM R-20-250

NAME S0 oLd sLor NEW SLOT DATE
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y
f

# (WHEN FILLED IN) -
1 Ene SERIAL NO. | T B © NANK - - L8 ASSIGNED TRoAN. 4. FUNDS | & ALLOTMENY
125798 WILCOTT.  JAMES 8 JR - 'pDS/COMPT /] V=20 ‘
8. o - OWD \SA_L'ATRY_RATE " 7. NEW gALARY ﬁATE
LAST EFFECTIVE DATK - , EFFECTIVE DATK
GRARE STEP SALARY GRADE STEP SALARY
. w0 oA A . . . 0. CA a.
'GS. S| 1 | S 84040/09 |22 57 | GS S| 2. |s 4,190 | 09| 21| %8
REMARKS cl
CERTIFICATION
| CERTIFY THAT THE SERVICE AND CONDUCT OF THE ABOVE NAMED EMPLOYEE ARE SATISFACTORY,
" JTrreo. om PRINTED. NAME OF SUPERVISOR ‘o]gc A L 19 Bs:cnuuné 6}‘?:'";;91 ’
. A. CEANDIER ugus P
# ! %,, //7;; e . [/
PERIODIC STEP INCREASE - CERTIFICATION 9. °
Ve 5e 360 SECRET JEBSONNEL FOLDER w

«5

®
&

®




14-00000

\ L " SECRET e .
- o B - . - (\\kouf“ll.dtn) . o R S . L —
NOTIFICATION OF PERSONNEL ACTION ‘
MMZB APRIL S8 g ‘
1. Seicf N 1%, Nano(tost-hdedlo) RO e e 6 CSTEOD
1 I . . < - {MojDa [ViK N;;:?‘Co"do A Mo, Do Yr.
12579 \-‘ILCOTT JAMES B UR " o [27.130 [somerV M V. o3 |oN ST}
17 _._-{8. CSCRotme._T9. CbCOvOdm lq:ol Autbon:y 10. Apmt Affidav.[ 11, Feoll 112, LCD 13 8510 |
- Mo-l 00 Yo {Yeizt |Code 7 JMa Do |- Y [yaeqiCodel Mo | .Da.’| Yr." | yes. 1 [Codo :
= le 2& &3 [N |y g0 USCA ko3 9. - Nos| |03 |ob |57 |Ne-2]2 | |
SR SR ’ o | -PREVIOUS  ASSIGNMENT ° e e -
i owv« oo, "] Code |15, Lacation OF Offoal Sowbea ] Station Code
DDS OFF iCE OF THE COM’IRQ.LER . ‘ - .
F INANCE DIVIiSION ] . o o : : .
COMPENSATION AND TAX ACCTS BR * . | | - o . .
CONTRACT AGENIS ACCTS SECTION 1203 HASH., 0. C. 175013
16. Dept. - Freld |17, Position Tide 18, Postroa No. . [19.52rv. [ 20. Okc.p. Sorien
R - o Ik |
fron .6 12 |FINANCE ASST T 0521.05 GS 0510.1%
21. Grodo'a Step | €2, Salary Or Rate [23. SD 24. Date Ot Grado - 95. PSI Dye X Appropriution Number.
o s . C[Ms Da Ye Mo D N
09 1 “3670 | sF o[22 |57 404 |2 15,3 8 6304 20
) ACTION
27. Notwre OF Acson Code |38, _ER Osie 199, Typo Of Employes  [Code] 30. Sepdration Dota
Mo. Do Yr
REASS IGNMENT 56 lobj2l |53 ] REGULAR ot 1
, PRESENT ASSIGNMENT ) ' ‘
31. Org ! Designations { Coda |32 Location OF Official Stxtion Station Code
005 OFFICE OF THE COMPTROLLER ’
FINANCE DIV
COMPENSATION & TAX ACCTS BR
STAFF EMPLOYEES ACCTS SECTION 3803 IwASH., D. C. 75013
133. Copt. -Field 34 Postion Title 35. Posinon No. 36. S01v.]37. Occup- Series
RS T ' A
frgn -6 12 I TIME LV PAY CLK : 0305.02 GS 054%.01
38. Grode & Step | 39. Salory Or Rate  {40. SD 41. Date Ci Grade | 42. PSI Due 43, Appropniation Numbes
s M3 Da. Yr. | Mo. Da. Yr. ) .
05 1 173670 | sF 0% 122 '57 109 121 158 |8 £308 20 -
44. Remorks
Caan sy 1150 ’ ’ SECRET @ '

YAOPIIViR S
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SECRET -

' O\ hen Fl"d ia)

i

NOTlFICATION OF PERSONNEL ACTION

3. l‘v(oOfBRﬁ T4~ Vot F\J

e o

$ MAR 87

Jr. Seriat Na. o QoufirMiddle)
o Mo, Do | Vi, Nowed [Code , ‘
. S ™
L S - Bi0R 403 27 13 [damnve iy M 03 1 0%
7. 13 3¢ Reml . :9.-C3C Or Cihor loool Authority 10 Apmt AMidav. 11 FEGLE j12- (CD . 113, :',‘:..."?g.
- MQ!DG. Y [ Yest 1 'Codo - Ao} Da. Yl.‘v.*,q]Codo Mo. | Da" ’Yr». Yol ' +1Code]
losloaleg M- ]y beg usrinoy o _ANef  loyiovigpife-?la
o - PREVIOUS ASS!GNMENT e
14, C. ! Detignati ' ] l Cod. s Loconona%'td Station Station Code
00S OFFICE or- CGP?R&LCR ’ -
FISCAL DIVISION -
ACCOUNTS BRAN\,H : .
ALLOTMENT L oq%a_s:gdm_____ 3802 | wASH, D. C. , . 15013
16. Dopt - held [17. Posinon Tt 18, Ponstion No. 19. Sorv. | 20. Okccup. Sotios
ngjfg Code| . . s - .
Frgn -6 12 | FISCAL ACCT CLK .30.01 1GS 0501.0%
21. Grade & Step | 22. Satery Or Rate |23, SO 24. Dote Ot Groda |95, PSI Due |96, Appropriation Numbér .
s - Mo Ta. Yr. | Mo. Du. ‘Y:.!
05 1. 3670 SF_ 03l22!57109121158 '8 6303 20
ACTION '
{27. Nature Of Action Code [28. EH, Date ™. Iype Ot Emplovee tCode! 30. Soparction Data
‘Mo. Da. Y.
REASS IGNMENT 56 102]23158] REGULAR o1
l PRESENT ASSIGNMENT
31. Organizational Dwamum Code 32. Locauon Qf Oitizial Stotion Station Code
CDS  OFFICE: -OF- “THE COW’TROLLER : :
F INANCE DIVISION
COMPENSATION AND TAX ACCTS BR 8 b. ¢ 75013
sog RA(%I MINI§ ACC 3 WASH., 0, C. :
} oI nod o100 .{ulo 3 35. Pasnon Noo 136. Serv. ] 37. Occup. benos
USha 4
Frgn 6 1o | FINANCE ASST | _0521.03 GS 0510.1%
38. Grade & Step |39. Salary Or Rate  |40. SD 41 Date Of Grade | 42 " PSI Dua 43. Appropriation Number
s . Mo. Da.  Yr. | Mo, Da.  ¥r.
5 1 3670 SF 09 122 157109 121 153 |8 630% 20
44."Remarks
: . 4'/‘;_—\’ a\",‘--
, . . TN ‘
\;
E AR /l'( ’4‘
: :‘w’,
‘ T
! . R ;.
22, 5 L"
FORM MO uso SECRET )
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21. Grode 3 Step 22, Solary Or Rate

24, Dote O Grade | 25. Pl Due
Mo. ‘Do Yr. |Mo. Da. Tr.

23. SO

26. Appropniation Numbor

A!“h \ "‘V‘-’)n‘:» or | f l i N A B!
. ACTION
27. Nuture CF Action Code [28. it Dxte 29. Type Of Emgioyue Codo| 30. Separation Data
Mo, Da. Ve
pp,mv [ ¥ell an ~ ’ ;2 Lr :v wrm x[ AD {:‘
b oo PRESENT ASSIGNMENT
31 Orgonsrational Devugnatons Code 32. Location Cf Othical Station Staton Lede
NTE L LIU T Y TTWPTRA LD
[ R S RN O RV IS on
A(;r{'y»-.’s - AR '
A1LOTRE T LTy ER SECT O 2N WA D7 780 %
33. Dopt. - Field 34, Position Tidle 35. Posiuon No. 34. Sorv.[ 377 Occup. Sonios
. Dofpt -2 Code
. }‘2,.'.‘?2 ¢ SHSCAY ADIT LK . 0.0 oS LI R
. 138. Grode & 5tep {39. Solary Or Rate {40, SO 41. Bate OiGrade | 42 PSI Due { 43. Appropriation Number
. B Mo. Do Yr. [Ma. Da. vg.l
o T 3.7 s" A A DA B A N S R
44. Romarks
{ fwm~~f%:m@5““;
. o 7 .
i P ‘
[ weEr A |
i e
l et 8T
i - i .
“aansy 1150 SECRET ®

' o ' i AT
- T qwhen illed ln)
N . NOTIFICATION OF PERSONNEL AcnON ,
S S
1. Serial N&. . - 2. 'Nove (Lant-First-Middle) NEX Boe oF Fnh 4, Vot Prof_T5. Sox € G-tOD
. . Mo, | Da..| Yr. Pt ode Mo. | Da. | Yr
Pz fwrer s g B 1 o RO e R R
s g. CSCPetmt. 9. CSCOrOﬁuvme Audbodry 10. Apmt. AHidav. | 11. FLGLI J12.  [CD 13, S Vin |
Mo. Do. ‘Y. {Yos. 1 |Code| Mo, | Da. | Yr. |ves.1|Code| Mo.| Da. [ Yr. [ ygy.1 |Code
A e i [Ne-R | jO USCA );07 J No-2 02 [ o7 [No <2 ‘ ’
! PREVIOUS ASSIGNMENT )
14. Orp | Detig Codo | 15. Location Of Olticial Stotion Staticn Code,
DpS  0TTiE OF NP oLt ER . .
’.'f’Ag !/H.u‘.- N \
ACCORn e ik - - ‘
Jarcome s crorne g ~ -n' ' S pMARL Nl - i
75 Dot - Field [17. Postion Tifle 18. Position No. 19. Serv | 20. Occup. Zeniet
oo se [ :
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3TARDaeD foem 0 (¥ 'm) |
Sy s en " "CENTRAL INTELLIGENCE AGENCY

Peceiiesten ae
¥ 8 Lol Stavit COBmINEION

CORPTRR D) SCDLAAL PRLONRTL BanESL

?.C. 9 Bov 56

NOTIF'ICATION OF' PERSONNEL ACTION - 0-548  njv
Ll‘l‘ 138 20'5-8e8 ~ONE_ GIVER Aswg, nuunn ang l?unu' . I.DAIIE'NI‘I! menuﬂnu t“ll .
. JANES B, umm'r. I, ]m |27 sep 1931 4 Mar 1957
vy -

This is 1o motify-vou of 1he’ 'olwtrh! oction al[ntbg your smpoyme

$. RATURE OF ACTION (ysg nnun teRwIe0L087)

& unnm PATE 1S ﬂ'lt snmluonuu,w.nnnonn

- .- - f GRADL. SALARY 0'5 osm.M :

10 ORGANIZATIONAL

CLSIGNATIONS
Flscal Diviaion
Accounts Branch
Allotment lLedger

31 NTADQUARTERS

12 FITLD OR DLPTL ] l o

| Rivepted Appolntmant 12 Ajer1957] S0 wsca 40 §
rROM ] o
8 POSITION INLE - ) ) /
Flecal Aoot Clerk  3-30.01~4
9. MAVICE, SERILS,

" $3415.00 per anomm

DDx3/0ffice of Comptraller

2 thehingten, Do C.

Section

[ ceraammenra
-

[—"] fono i

15 VITERAN'S PREFERENCE 14, POSITION CLASSIFICATION ACTION

Subject to the satlsfaatory complstion of & medical examd-mtien.
RC-135

DG 03/GY/57
CSEOD 03/04/57 -
100 03/04/57

3D 06/26/53
PSI dus 03/07/58

2 EOD 03/04/57

otxwrtorof - Parsounst

NONE| wwtl [OTHER] 3-P1.{ 10-POINT wow | viex | 1 A [reaL
%40 | DYNASE
X So/sP
'1(3‘ 16 APPROPAIATION 17. :&aﬁq‘:g ‘Cnl 18 .D(Hr( 60; APPOIAT. 19 LEGAL RESIOENCE
] NT ASFIJAVITS
FROW CTENO) TALLBRITNE St (3 ouarmen [ eroved

| M u'° 1-6303=-20 750-13 Yosa 4 Far 1957 st

20. l(lAth

- ~

Subject to the satisfuctory campleticn of a trial paried.of one yoar.

)
CNTRANCE PERFORMANCE RATING: - 0o > 3 oo oL @ ®00
o v D OO [~ o v o w © <
o U oV 0: O O & v aoo ©
Ao 8V 30 ow® 3 G ’Wm-nnunou

4’ PERSONN;I FOLDER COPY
L2 FIS5T

. 4 8 COVEANMANMT PAIATING OFFICK: 1088 - 2BOBO®




o o SECRET

(82en Folled fa)

FITNESS REPOR»T . ' . 0_25798

EMPLOYDRE SERIAL MUMAER

{ECTIONA . GENERAL

naui (Last: (huu (Middle) 'xz DATE OF BIRTH 13, SEX Ta Graone 9. 3D

uuco:c, Jazes B.,; Jr. 27 Sep-31 ' M GS-07 | SF

7. 0PP/CIv/BR OF ASSIGRMENT . CURRENT 3TATION

. O"l(!ll."ost'roﬂ hn.. . c l
Fiscal Acct Assc : ) . DDP/WH/C i JMWAVE

piliuthais ) o el CNI(' 1) TyPE OF REPORTY

?. CHECK ALIRAL, O-1o A”O!’l'“lﬂ'

11. DATE REPORT DUE x O.P,

‘26 Apr 65 - 15 Apr 66

cansen - cmgigave” -f;-..‘-ii'fil‘ZE"' RIS o 'ﬁaulpeuuznv‘n_u‘étmuou
cAnl(n-onovnte-Ag (500 instastione » Section C) Am.uu. ‘MEASSIGNMENT tMPLOVEE
SrECIAL (Specin s - T | iseecisi3pmecan:  Resignation

TN ut»onn»o PERIOO (Paxe- to-)

SECTION S, : PERFORMANCE EVALUATION

~ prokotion, 10 recss.gremerd of 1o separation, Dounbo action wﬁm or proposed in So:vlcn C.
A - Adeqvate

arcellonce.
P - Proliciont Perboemance is mure fhan sotisfoctory, Dcllud results ore being produced in a proficient mannet.,
$ “Strong Pertarmaace is choracserized by exceptional proficloncy.

0 - Qutstonding
others doing similor werk 33 to worront speciol ucogmhon.

V. Weck Porfcrmonce 10hges Wom wholly inadequote 10 slightly less than sotisfactory. A rating in this category requires
positive remediol octice. The natuwre of the action could range from counseling, to further training, 1o placing on

Portoreance meets cll reguirements. |t is entiroly niululay ond is cha«mind nnth« by dohcltncy noe

Pertormonce i3 30 ‘@scegr.oncl in relation to uquhommv of vh- wark and in eompovison 10 the porlounoneo of

SPECI FIC DUTIES

List up to six of the.moar vn»non' specific duties performad during the raring paviod.

with supervisory r-:poavsxlmo' MST se roredon their obrhry'o tvpuvru (indicote 1 umber of emplovess supervieed).

Insart rating letter which best describes the
monner in which employes soriorms EAZH sseciic. duty. Consider ONL Y-atectiveness in performance of thot duty. All employees

SPECFICOUTY NS T i5ts, computes and verifies four cover companies T

commercial. piyrolls involving approximately 200 persons, Prepares;
and verifies all salary checks, An accounting machine is used

| LEYTER

RATING

.. for gayrollin e

SPECIFIC
files, etc. for staff employees, staff agents, contract employees

and agents,
and_all staff personnel

A
N tMaintains “both -overt commercial and covert pay records,; aaring
Maintajins leave records for WAE contract employees ;
L

"RATING

PECIPICOUTY NS ) posponsible for timely payment of monthly tax deposits = [40%
and preparation of the quarterly Federal Withholding and Social :
Security tax returns ot the cover companies i A

“‘““‘m"'"“‘Inxtfgzeghzispatches and cables to Headquarters and f{}}ﬁ&
Field Stations on all matters pertaining to pay, leave and payroll
deductions of staff exployees, staff agents and contract employees

|_and._agents

SPECIPIC DUTY NO. O i T RATING

! . LETTER

SPECIFIC DUTY NOL S B t ! RATING

. . P LETTER
OVERALL PERFORMANCE N CURRENT POSITION _
. R EYTING

Yoke into accownt sver yrhung ebout the ocxployee which influences his effectiveness in his currert position such as per- LETTER

formance of specific dutres, productivesy, conduct on job, cooparativeness, pertinent porsonal traits or habits, and

porticulor limitotions o wipnts. Bosed cn youwr knowle ge. 7§ omployoe’s overall performance duting the rating period,

ploce the letter ia the voring box cwn»e-‘m, to the statement which mast occwrately reflects his leve! of parformance. A

a-r

L/ ;1 R .

4 3 a2 §

[X-21") - s - Sttt See et |
45 CIE TR NIOUS £ oAt IDny. ‘ . SECRET i ‘_"_"""_ -
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- SECRET 5 T

.o - . : - rn,--t.nulul L ) . - L -,
COR sgcnou C-. . .. . NARRATIVE COMMENTS . L -
Indicere ngmh:on' urmgohl & weaknesses drmmmt'&m cunlm position keepmg " ropw wlpﬁvvo thei relahonﬁlo to |
overcil performance. Strore lwggethml mode fort mprc‘tmom of work, Kytformoarnice. Gwo ; Gﬂp, 0.ning. Comabent B
on Foreign ionguegn comperence, of re;unod For currény pelmon Amph‘y or o-ph:-n rotings given 1o Setr ;@ vde best
basis for! dneummng future pctwnnel Sctioca. Ilomui_g_l Pcdo'monct of mno,ruol o _Suporvisory. S €3 ‘end cou conscioviness

g B rhe Y u::o of pcrhlomwl | spoce, e@:m and funds “ema 8t e commennd on, if npphcoml 7 -vra seace i3 needed to cosplere
Section cmx o upwo :bec' pco« . s 37 m '55

‘ vDuring the period SubJect wns 1n charge of the Payroll. Section—
at. JMWAVE his- performance was, in the rater's g@ nion,: not more

3than ndequate.( He. apparently was of the. opinio ﬁu%ﬂbeing in
chiarge of. 'a: sectxon‘relieved him-of the onerous tasks of filing
and other™ related dutxes of like nature. As far as meeting the

'pnyroll deadlines Subject was’ proficient in this duty, but he

. " normally required considerable amount of overtime work to meet

! these deadlinés. He had many ideas which he presented to Chief,

: Finance Branch for betterment of the payrolling systen, but un-

fortunately after due: consideration the majority of these ideas

were. found to be impractxcal and/or in violation of eitheér good

accepted commercial practice or Agency regulations, Suggestions

made to him were outwardly accepted but upon folleow-up it was

: determined that he -had failed to implement these suggestions.

- Overall it is the rater's opinion that the SubJect was barely

adequate 1n performing his assigned tasks.

SECTION D CERTIFICATION AND COMMENTS ,
: 1. : . . BY EMPLOYEE .
‘ 1 CERTIFY THAT | NAVE SEEN sscno~s A, 8, AND C OF THIS REPORT
DATE N "SIGNATURE OF E\IPLOVEE
2. ~ BY SUPERVISOR
:g;;?.‘E'NSPULPOE\;EVE.S»:g: BEEN ‘lr THIS REPORT RAs ROT BEEN SMOWN TO EMPLOYEE, GIVE EXPLANATION
Subject departed the Station without seeing
12 months .__this Report,
DATE _ OFFICIAL TlTLE OF SUPERVISOR Y'P‘E“D OR PRINTED NAME AND SIGNATURE
17 Jun 1966 g . . s/ H, Robert Graham .
Chief, Fipnance Brauch /s/ H. :
1. BY REVIEWING OF FICIAL

COMMENTS CF REVIEWING OFFICIAL

; . Subject resigned and departed the Station rather suddenly
! and ‘before there was an opportunity to observe his performance.
; The supervisor hac made a careful evaluation with which I concur. o

Dary l;O"!’ICIA\L TITLE OF REVIEWING OF FiCIAL TT'PED CR PRINTED wAWE AND SIGNl':ﬂE

6 Jjuly 1966 .Deputy Chief for Support; /s/ William A, Jewett
" SECRET




14-00000

Lo N  SECRET - Gﬁw QQ:J/W Larte — S
o A . . - ' (Fhon Pilled o) . R I g o o B e . '
h " . - - s ) vV [ewriovseseniaL numazn

FITNESS REPORT . ' . '
: ‘ , 025798

: SECTIONA =~ . . - GENERAL .
- Vo mAME (Lest) ’ (Fivet) - “(Miodie) 1°DATE OF BIRTN 3. 3¢X & ORADE (830
- “WILCORY, - James B, Jre 27 Bep 1931 | K GS07 | CsF - F .
. 8. OFFICIAL POSITION TITLE, . . T OPP/UIV/BR OF ASHIONMENT IS, CURRENT STATION
: e ‘Finance Assistant = - .. " Fn/CFD/CLTAB | . ‘Wash., D¢ Ce : :

19. CHECK 15} TYFE OF REPORT

9. CHECK (X) TYPE OF APPOINTMENT - L C - - . .
X[cameen | Tmescave T [remponaar o Jearian - REASSIGNMENT SUPERVISOR ’ )
e CAREER-PROVISIONAL {300 instruciians « Sectian C) R AMNNUAL X ll_lA!lmnuxn( CMPLOVYER '
SPKCIAL (Specily): ) [ seacrac (Specily):

12. REFORTING PERIOD (Pracr to-)

. i1. DATE REPORT OUE IN O:P, ’ ’
) ASAP 11 Octe 1964 < 25 April 1°C5
. SECTION B " PERFORMANCE EVALUATIO?‘
- T L] W Waek .Porformance rangos from wholly inadoquate 1o stightly loss than sotisloctory. A roting in this cotegory roquires

positive romediol action. The noture of the oction could ronge from counteling, to further oining, to placlng on
peobation, to roassignmant o to upuollon. Dcn:nbo oction token or wopond in Section C. .

: J Porformonce moots oll toquiremonts. It is mnuly satisfoctory ond I3 choracterized neithor by deliclency nor

© - | A- Adeqyare
P - . excollence.
: <« § P-Proficiont Perlormance is more thon sotisloctory. Desired results ore bolng produced la g proficient mannor.
$ . Strong . Performance is characterized by exceptional proficiency.

O « Qutstanding Performonco is so exceptionsl in relation 1o reguiremants of the work ood in comparison to the performance of
others doing similar work 03 to worrant special recognition.

SPECIFIC DUTIES
List up 1o six of tho most important spocific duties porformed during the rating period. Insert rating lettor which best describes the

- o manner in which employee parforms EACH specific duty. Consider ONLY affoctiveness in performenco of that dwy. All omployeos
- . with suparvisory responsibilitios MUST be rated on their abslity 1o suporvisa (indicate number of employess supervised).

: : _'[sPECIFIC DUTY NO. § - ATING
. i B . . !. TTER
N T Analyzing Payroll Accounts P
SPECIFIC DUTY NO. 2 RATING
LETTER
Reccneiling Tax and Retirement Accounts P
[sPEciFic DUTY NO. 3 RATING
e LETTER
N Computing Staff and Career Agents' Pay and Allowances p
SPECIFIC DUTY NO. 4 :e‘:n?a
Conducting Liaiscon with our Division regarding Fsyroll matters. P
SPECIFIC DUTY NO. 8 RATING
B LETTER
Preparing Correspondence . A
SPECIFIC DUTY NO. & - ' : RATING |
LETTER
Maintaining Leave records and Agents' Pay Files . P
OVERALL PERFORMANCE IN CURRENT POSITION
RATING
Taoke into account avarything about the employee which influancos his oHioctivenass in his current position such as por LEYTER
formance of spacific duties, productivity, conduct on jod, cooporativene s, peftinont personal tairs or habits, ond
partic ylar limitations or talents. Bosed on your hnowledge of employee’s overall parfarcance during the rating peviod, F
plgcﬂhv ggn the roting box cofulpondm 1o the atatement which moat «cuohly roflocts hes laval of Performancd.

oy -
:&f"ls CBIOLETE PREVIOUS !Dlllot;l. ’ SECRET .
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SECRET . FCE ap g

A  (WNen Filfed Ta) ) L TN

SECTION. C L . NARRATIVE COMMENTS

Indicate significant nungohs or wckmu-s demonstrated in curient walllon koepin d"’wn DN‘ pochv- their ulaﬂon lh»p 1o

overol purwmnco ate suggestions ‘reoda for impiovemont of work performonce. Giverecomme , ing. Comment
‘Jon-totesgn language compatencs, if requirod for curret position, An plily or enplain ratings given in srovide best

basis for datermining futwe p«sonnol action, ‘Mapnee o!ﬁlwumn of monageriol or supervisory duhn: rwu' be de !crlbod if

m“cobl!. : MA

L : . R '700

" In.the six months that Mr, ,Mlcott was ascigned to the Staff Agents
Accounts Section; he demonstrated.the ability to accept responsibilities
.‘and respondéd well to all work assignments, Mr. Wilcott was a-great
help in "econciling and analysing Payroll, Tax, and Retirement accounts, -
He worked well with his associates and had a good disposition.
Mr. Wilcott is very coocperative and dependable,

Thie employee did not have any supervisory responsibilities
and, therefore, is not being rated on Cost Consciousness. .

SECTION D R CERTIFICATION AND COMMENTS

1. ‘BY EMPLOYEE

A [ CERTIFY THAT | HAVE SEEN SECTIONS A, 8, AND C OF THIS REPORT _

CATE o JSiaNaTUNE or EnPLOYEE

30 Avril 1965 ) _

2. BY SUPERYISOR —

MONTNS EMPLAYEL MAS BEEN IF THIS REPORT WAS NOT BLEN SHOWN TO EMPLOYEE, GIVE EXPLANA TION B

UNDER MY SUFERVISION -

6 Employee had departed for PCS prior to this date,
DATE . N OFFICIAL TITLE OF SUPERVYISOR . TYPED OR ’RIN'F?NAME AND SIONATURE
. S A eA
30 April 1965 - Chief, Staff Agents Accts. Sed. J'OSEFH H. HUDSON
3 BY REVIEWING OFFICIAL
COMMENTS OF REVIEWING OFFICIAL :
I ccneur, S

t
1

CAYK ’ OFFICIAL TITLE OF REVIEWING OFFICIAL T 'P? Oﬂ ’RI’IEO N‘¥£ !‘ 7

- - ’/{5/ b‘
30 April 1905 Chief, Comrensaticn and Tax Div, / L irray '\:-

. SECRET S

- ~ ,
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o . L . ) T (When Filled In) PP —
. N . . . - . ". - EMPLOYEE SERIAL NUMBER
[\ o FITNESS REPORT -+ ' 025798
SECTION A T GENERAL . -
1. NAME (L.fc)' . (nnu L (Midgdle) “la oare or oinTN P. SEx - (6. aRADE |3, 30

Wiléott, James'B... Jr d7Sepdl. | ‘M |GS-07 | gp
8. OF FICIAL POSITION TITLE | o . 7--037/5‘>ﬁ7nn OF ASSIONMENT [0. CURRENT STATION
- . Fldéal Aced Asst DDP/FE/JKO .

9. CHECH (X) TYPR OF APPOINTMENTY 10.°CHECK (X) TYPE OF REPORT

X |cancen I Iau:-v( I '~DCM’OIA.V INITIAL REASSIGNMENT SyPRAVISOR
CANEEA-PROVIBIONAL ($oe instrucirone « Section C) x ANNUAL ne Alllp"“‘r? EmPLOvEE
sPECAL (Specity)r . SPECIAL (Specily)

12. REPORTING PERIQD (Prom- fo0-)

“§. 8§ - Strong _Performance is charoctorizod by exceptiona! proficiency.

1. DATE AEPORT DUE IN O.P.- | . ) i .
e aug 6 o , 1 July 1963 = 30 June 1964

SECTION B PERFORMANCE EVALUATION .

W m " Performance rongas from wholly inedeavate fo ‘;Ilq‘hvly loss thon ;Stl;locOUy. A rating in this cotogory requires

positive remedial oction. Tha natuie of the action could tange from counseling, 1o furthér training, to plocing on
probation, to recssignment or to seporation. Describe action token or proposed in Section C.
A« Adogquate Porformance meots ell reqiiroments. It is entirely sotlsfactory and 13 chdeactorized nolther by defictoncy nor
excéllence, ’ : . :
P - Proficient  Performonce is mura than actisfoctory. Deslired results ore belng produced in o proficient mannor.

0. Quistanding Porformance is 30 exceptiona! in relation to requirements of the work ond in comparison to the porformonce of
i othors doing similar work as to worrant special recognition.

SPECIFIC DUTIES

Lis? up 1o six of the most lnu;bnon' spocific duties porformed during the roting period. Insort roting lettor which bast-describes the
in which employac porforms EACN specitic duty. Consider ONLY, oifoctivenoss in porformance of that duty. All employoes
with supoervisory rosponsibilitios MUST be roted on their ability 10 superviso (Indicete aumber of omployess aupsrvised)

SPECIFIC DUTY NO. | ! ft‘?'a%
As Station Cashier, responsible for the daily receipt and disbursement of
cash (Japanese yen; U,S. dollars, HFC), P
SPECIFIC DUTY NO. 2 :!A'v;:%
Consolidates all Staticn cash trancactions to one voucher and verifies
balerce dally, | P
SPECIPIC DUTY NO. 8 . . : :zk:;n!ﬂ“
Sunmarizes all Station transacvions for off-base housirg end vehicle expendi-
tures into monthly accountings and maintains appropriate subsidiary records. P
SPECIFIC DUTY nO. 4 :::;‘3.
Policos individual housing and veiilcle advance accounts and audits related
accountinga, ‘ P
SPECIFIC DUTY NO. 8 :E"';'g
Halntains statistical reccrds or private rentals by individusal house and
cost center, . : P
sSECIPIC DUTY NO. 8 rATINS
Advices TDY travelers of thelr éntitlements, audits the travel vouchers, and
perforus other related dulies as assigred by the Firance Offiger, p
OVERALL PERFORMANCE IN CURRENTY POSITION
T RATINDG
Take into account averything cbout the employee which influenzes his effectivenass in his current position such os por- LETTER
formonco of specilic dutier, productivity, conduct on [ob, cooperativencss, portinent porsonal iraits or habits, ond
particuliar limitations or talents. Bosed on your l»owlngc of employee’s overall performancoe during the rating poriod, P
ploce the lettor In the toting boz corresponding to the statemont which most cccurorely reflects his lovsl of performonce.
l‘\‘./ % «
15 JUL 1664 SOGB4, | I —

romm i v - - RS ‘..—---—-::—
po-ey 45 oesolsra PaEvIoUs SerTIaNg \ L__‘,_._,...._ —_—.
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SECTIONC o NARRATIVE COMMENTS orncmr”u
tndicote significont amengths or m\mnol deronstrared I cufrent position kiaeping in proper per 'potﬂvo ‘theis relaticnship to
overaH pQYQMGMO Stote suggestions mode for improvement of work performance. Give 'ocommondononn for training: Comment

on loieign’ |m~gwq. cempu.oc. it roquired for curreni position, Amuh" or eaplain rating's gjVen . in So:non B 1o provide b'u
basis for determining tuture wuvv-ol Screon, gomnv of nt'ovmuo of manogerial o cupu‘h v.-gm‘ Wwb.d A

_gfllcablt.
Subject has perfomed his duties in'a competont-n‘m'xmér. Uﬁbl{“kﬂﬁﬁ huge suns’
of money with few ermrs, and maiftains the.necessary statistical recordss

Cost cox‘scioame.,s and ma.nagenent of orbanizntion assoto does not apply to
this posit.ion. .

» .
.
& ~ 3 LY b Ve
N “ ) '
SECTION D CERTIFICATION AND COMMENTS
LD : oo BY EMPLOYEE
1 CERYIFY YHAT I HAVE SEEN SECTIONS A, 8, AND C OF TNIS REPORT
DATE TSIGNATURE OF EMPLOYEE
‘ l
9 Jun &4 Y /s/ James Wilcott
2. BY SUPERVISCR
MONTHS EMPLOYEE NAS BC TN IF THIS REPORT MAS NOT BE LN SHOWN TO EMPLOYEE, GIVE EXPLANATION
UNDER MY SUPERVYISION
23
DATE SPFICIAL YITLE OF SUPERVISOR TYPED OR PRINTED NAME AND SIGNATURE
9 Jun 64 / Finance Officer /8/ Frank Wells

3. BY REVIEWING OFFICIAL

COMMENTS OF REYIEWING OFFICIAL

" Subject sas held the position of Finance Disbursing Officer since his arrival at
Tokyo Station in M=y 29¢0, He has performsd well in a function for which he had no
previous experience cr training, With a realignment of the office workload in
December Le was given the additional responsibility of processing TDY travel, Due
to his specialized work, he has not had the opportunity to he trained in other
facets of finance work. He has been scheduled for Finance tralning upon his
return to Headguarters in July 1904,

. R -

DATE !o"ACIAL TITLE OF REVIEWING OF FICIAL 'YYPED OR PRINTED NAME AND SIGNATURE
A ; . .
!
7 Jun & ! Finance Officer /s/ Jack Rendall
. . : : rum .
P N . MU e s e - .
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Fm 10 37h' 31 M 6 B} (SVen Felloed In) .
| EMPLQYEE SERIAL NUMIER
FITNESS REPORT .
' : . ( 025798 *
SECTION A - ] . ] GENERAL __ i ~ ’
T (Laot) ’ (Fwet)  + ° (Middle) i oate OF BIRTM PN 3EX (4. GRADK [9.80
. _WILCOTT,. JAMES Ba JRa , 27Sept.3l i _M__ | Gsie -l SF_ )
6. oF FiciaL PosITION TITLE N - 7. 0P DIN'AR OF ASSIONMENT [§. CURRENT STATION T -
L . FISCAL ACCT ASST - | DDP/FE/JKO . Tokyo . .
0. CHECR () lvu or APPOINTMENY ~ o © . |10 CHECK.AX) TYPE OF REPORT . . . .-
cangga »-L lg&-tnil ._.._I Inq-o:':n_v' K . AEASHIGNMENT SUPERVIION ’ O
gAp(xu-’-owmouq."(s(n thelractrons ~ Section C) X [annuan. REASSIGNMENT EMPLOYES
spEciaL (Specily) spedian (Specity)r

12 REPORTING PERIOD (From- fo-)

. . 1Jul 62 - 30 Jun 63
SECTION B PERFORMANCE EVALUATION

- . 11, OATE REPORTIOUE IN O.P,

W - Wed Performance tenﬁn trom wholly incdequate to lllgh'ly fess thon nthfoc!wy. A voHn‘ in this category roquires
. . positive remedial oction. The nature of the action could'range from counseling, to further training, to plocing on
probatlon, to reassignmont orto’ ‘soporation,” Describe action token or proposed in Soction C.

A - Adegyoty PO"&:;MO!\CO meets ol uwlnmnn. RIRTY omlroly satisfectory ond Ie characteriied nolther by deficloncy noe
. excellonce. -
! P - Prolicient - Performance is more than Ioflikc'ﬂy. Dosired rosults ore boing produced in a proficient manner,
$ - Strong Paeformonce 13 choracterited by oxceptional proficiancy. -
O » Qutstonding Poiformance Is 1 exceptional in relation to requiremants of the work and In comparison 10 the performence of
othors doing ﬂmllo: work a3 o worrant specisl rocognition.

B R ) SPECIFIC DUTIES
List up 1o six of 'ho most important specific dutios porformed during tho rating period. Insert rating letter which best describas the

mannor in which empléyso performs EACH specitic duty. Considor ONLY asfloctivenass in porformance of thot duty, All employees
with supervisory responsibilities MUST bde rated on thelr ability 1o supervise (Indicate number of smployoes supervised)

" SPECIPIC DUTY NO. 1. Y )
-} As Station Cashler, responslble for the daily receipt and disbursement of
cash (Japanese yen, U. S. dollars, MPC). P o
SFeciric ooty wo. 1 ' ) ) :::;}%
Consolidates all Station cash transactions to one voucher and verifies balance !
daily. PP
SPECIFIC DUTY NO. 2 RATING
. ; LETTER
-Suntmarizes all Station transactions for off-base housing and vehicle expendi- |
tures ‘into monthly accountings and ma.lntains approprlate subsidiary records. ! P
“[speciricouty no. 4 i N
Polices individual housing and vehicle advance accounts and audits related i
accountings. . 4
SPECIFIC DUTY NO. B e .
Malntains statistical records on all private rentals by Individual house and
cost center. : ; P C
SPECIPIC OUTY NO. 8 L RTINS i
Performs other related duties as assigned by the Finance Ofncer. p ;'
OVERALL PERFORMANCE IN CURRENT POSITION .
: | deTren

Toke into occount sverything cbout the employee “vhich influencos his alfoctivenets in his current position such as per
formance of specific dutior, prodixtivity, conduct on job, cooparativenoss, pertinont personal traits or habirs, ond
porticular limitations or talents, Basved on your knowledge of amployee’s ovorall performa~ce during the raring period

place the letter in the sating Yo corresponding to the statement which most accurately roflects his level of pertormance. | p

2.0 Juv 1353 1o’ el ;
ISM 45 cesoduri pauviovs conmions " SECRET- ==
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SECRET—

(Shem Fille LD VT T TNt N

SECTIONC - TNARRATIVE COMMENTA 13, IMM;{}

findicote plrn

Ificont ntengﬂu ot -ooin-:nn domon.nutod in curtent position I-ou"ne in proger pé uﬂp 'hoh r'h-nimuhnp (13
overall perforisnce. State lquculoru made for improvement of work performoncae. ive recommendotiony: mo Commant
on foreign language competence, if required for. current position, Amplity or explain ratings given in 5.";3“ ride bost

basis for determining futuro personnol ocho« Md gﬂor of performance of manageriol or lu%l}'}_stuﬂ!l must b' d scribod, if

opplicoble. ) )
) A L - : Jaf”,ﬂ

o "‘—Subject is consclentlous, lndustrlous, and willing to accept all”
responalbillty assigned him, - He.has performed his duties in a competent
-aanner and ‘has shown a m:uk ed interest in learning all facets of his job,”
Subject at tlmes gives the impression (whether warranted or not) of being
* uncertain in his thinking, and he does not always seem to exercise his
" best judgment-in reaching decisions, but he 18 striving to eradicate this

lmpresslon.
3 . - - bt - - -
7
SECTION D CERTIF!CATION AND COMMENTS
[ BY EMPLOYEE
i 1. CERTIFY THAT I HAVE SEEN SECTIONS A, B, AND C OF THI‘ REPORT
DATE - ’suonnonz OF EMPLOYEER
21 May 1963 /8/ James B. Wilcott
(2. BY SUPERVISOR
MONTHS EMPLOYEE MAS QCIN  [IF THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYKE, GIVE EXPLANATION
UNDER MY SUPERVYISION
33
OATE OFFICIAL TITLE OF SUPERVISOR ‘l'ﬁﬁﬁib"oémﬁﬂﬁfo NAME AND SIGNATURE
21 May 1963 Finance Officer I/s/ Clarence Norment IIX
3. 8Y REVIE\."NG OFFICIAL

COMMENTS OF REVIEWING OPFICIAL

Concur in the evaluation,

OFFICIAL THTLE OF REVIEWING OFFICIAL TYPED OR PRINTED NAME AND SIGNATURE
ks

21 May 1963 Adn Officer /3/ Douglas S. Trabue

DAYE

SECRET

4. >4 '_ ’ \./ (%4 b d ‘ -
- CORFIENTI
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\ ' 4 : ‘ REVIEWED BY:
’ .*’,7 .o

- 859

/ ‘- ) . L u.g.snESf?lE-.Tin_) U Larecv Scxvice Boand
o ; EMALOTER BERIAL NUMBER
FITNESS REPORT
S DI : 095'7131
SECTIONA -, . - . . , GENERAL s .
1UNAME . (Lakt) (Picst) (Miadle)’ i OATE OF BIRTH [3-BEX 8. oRADE s. Qo
ILCO’I'P, JBMB B. 27 Scpt3l ‘ GS-6 . SF..

1. QFr/0ivinR OF AlIIONM(NT 'S "CURAENT SYATION

Tokyo\

€. OFPICIAL POSITION Y!TLI

Fiscal Acct Asst. - - . ___‘FE/Tokyo

9. CHECK IX) Tyre or A'Pélﬂ?"ln? 10, CHECK lll TYPE OF REPORT

canzem - | Lnn:uv: [ Jrsweomanv ,muuu

Inunuenu(y T susgAVISOR

x \A“NUAL

la(nlmuu-‘nr EMPLOVER

clntlu PlovllaonAL (See llunuclluu » Section C)
> SPHCIAL t!wrum

swaCIAL (Specity)s .~

||\. DATE REPORT DUE IN 0.7, N »

1. REPORTING PERIOD (Frome 197

i . 1 Apr_61 -_30 June 62

SECTION .8 . PERFORMANCE EYALUATION

o Pu(ormaneo ranges from wholly inodequate to slightly loss thon sotisfectory, A w'ln&
ot

‘oxcellenco, °

. Ero"gi;p_g Petforinance is more than toohieem,. Do.lud rosulte ore bolng produced in a proficiont manner.
§ - Strong Porformanco I3 charocterized by wxceptionol proficlency,

.others doing similar work as to warrant |poclo| ucopnl'lom

In this cetegory roquires

L Mt
> positive remedial action. The nature of the action could range from counsaling, to further tralning, to placing on
2T probation, 1o naulgnmon' or to sopdration, Doscribe action taken or pfopolod in Section C,
A - Adoguate.  Porformance meots all roquirements. It Is-ontirsly sotisfoctory and is chotcclorlud noither by dollcloncy nor

0- Qg!na'n}llnl ‘Pﬂfolmoneo is 30 exceptlonal in relation to requirement s of the work and in comporison to the porformance of

SPECIFIC DUTlES

with supervisory 'Blponllbl“'l.l MUST be ratad on thoir ability 1o suporvise (Indicate nuimber of employees supseviesd).

List up 1o sin of the mast important tpoclﬂc dutios performed dmlnq the mvlng potiod. Insort m'lng lotter which best doscribos-the
manner In which employoe porforms EACH apecific duty, Considor ONLY effectiveness in performonce of that duty. All employces

particular limitations or talents. Based on your knowle
ploce tho lotter In the rating box corresponding to the statement which most accuratoly roflects his lovel of performance.

SPECIFIC DUTY NO. ¢ I’.‘E‘Y";,;%
Station cashier responaible for ‘the dey to day receipt and disbursement
of cash, P
SPECIFIC DUTY NO, 2 I?E‘YT;’;??
Consolidates all station cash transactions to one voucher and verifies
.balance daily, P
SPECIFIC DUTY NO. 3 RATING
Summarizes all etation transactions feor off-base housing and vehicle expendi- LETTER
tures into monthly accountings and malntains appropriate subsidiary records, S
SPECIPIC DUTY NO. 4 CEA‘I‘!"T:%
Polices individual bhousing and vehicle advance aocounts and audits related
accountings, 8
SPECIFIC DUTY NO. $ SE‘;‘:’:%
Maintains statistical records on all private rontals by individual bouse and
cost center, P
SPECIFIC DUTY NO. 8 3:‘1'}'4‘-:?.
Performs other related duties as asaigned by tha Fina.noe Officer, P
OVERALL PERFORMANCE IN CURRENT POSITION
RATING
Taka into account over ol\lng about the employee which influoncas his effoctiveness in his current position such as per- | LETTER )
formance of specilic dutles, productivity, conduct on Jeb :oopomllvcmu, pertinant persenal troits or habits, and
ge of employee’s overoll performance during tho roting petiod, P

- O
.'.2;"‘ 45 oosoLuTe PREVIOUS EOITIONS. SECRET - 1__"'"...:"_"‘ ¥
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SECTIONGC . NARRATIVE COMMENTS . TR

nlﬂum' -nongl!n or woolmono‘ ‘demonstrated in:current ponlolon I-o'pln in proper per -pocﬂv. ohoir vo'bdmﬂnp [
ovorall peiformanca. Stote 3uggesticng made for improvemant. of work perlarmance. Give locommndanonl for tiaining. Commont
on 'ouign luwguoqu ‘competonce, if uqulud foi"curront, pouhon Amplify or .up'oln mlingl rz & Saction B to'providé bost:

bosis fée dovwmlnlng lulwo pouomul action. Monaet ‘of performonce of monoLvlol or -superv jvﬂovm st be described, if
ggllcablo. . . d‘ i
Subject is conscientious, 1ndustrioua, and villing to acce

glven him, He haer perfomod capably ib 4. function for which he
experionce or tiainifig, and has shown a marked interest in learning a1l facets of his

Job, He ban handled large suns of money with fow errors, and painteins the recessary
atatiatical records ina compatent barnner, .

tndlcou uiy

t all responaibility
9, previous

SECTION D CERTIFICATION AND COMMENTS
1. - BY EMPLOYEE .
1 CERTIFY THAT | HAVE SEEN SECTIONS A, B, AND C OF THIS REPORT
SIGNATURE OF EMPLOYEE

DAYTE

19 July 1962 James B. Wilcott /cf

BY SUPERYISOR

2, OR

MONTNS EMPLOYEFE MAS BEEN TiF THIS REPORT HAS NOT BEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION
UNDER MY JUPERVIION

25
DATE OFFICIAL TITLE OF SUPERVISOR TY PEH’S?F&:N?ED NAME AND SIGNATURE
17 July 1962 - Finance Officer : Elwood Martin
3. i BY REVIEWING OFFICIAL ’

COMMENTS OF REVIEWING OPFICIAL

DATE OFFICIAL TITLE OF REVIEWING OFFICIAL TYPED OR PRINTED NAME AND SIGNATURE
17 July 1962 . Finance Officer Clarence P. Norment
. . )  SECRET S
T - ! e
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‘Te senvice eum»«nmu 8. OFFICIAL POSITION TITLE

e el
: = secrer . s Lubs _?0 Yot
. K R - B ‘m p,[;p‘!m’ N i RS , A iTee hy o lt'\n?‘n
X ‘..Voycz uluu. NUMBER ’

: ".'";“",:i} 5
N A~ R L e . -
S’ A FITNESS REPORT | 52 5797

Seéilou A ' GENERAL : ,
1. NAME ) ((.Sco {rlno (tddle) 2.'0ATE OF BIRTH 9. SEX |4 oraDE
C'I'l‘, Jomes B - ‘27 Sept 1931 L GS-05
7. OFF/DIV/OM OF ASSIONMENT

. . SF . : Fiscal Acct. As;t. ) T , Tokyo “tation

s ST CAREER STAFF STATUS . L TYeg OF agrCRT . _
NOY ELISIOLE’ N yﬂll.(l h cm‘ . INITIAL qtcu_:cuu:uvnyotavuo(
PENDING OKCLINED 1 |ozween 5 ANNUAL REAISIGNUENT/EMPLOY RS

16, DATE REPIRT QUK IN O.P, 17, REPORTING PERIOD SPECIAL (Specity) :

s P! Filay ¢ 5vay 60 to 31 Mar 81

SECTION B N4 EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES

List up to six of the mast important specific duties performed during the roting periad. Insert roting auimber which best describes the
manner in which employee parforms EACH specitic : ity. Consider ONLY effactiveness in performonce of that duty. All employees
with :vpmlmy n:ponllbtlhhl MUST bc roted on their ability to Suparvise (indicate mmmder o employues supervised.

1. Unum:leemy 12 Borely adequote - ]3 A:nm\;h 4 Cnﬁ.pcunl TIs. Excellent ié Superior [7-0mncndlng
seeciric cuty no. 8 Station cashier POSPOL=| RATING [ SPECIFIC DUTY NO. & RATING
Jsible for the day to day Teceipt agd -t ™| Polices individual housing and vehiclg ™
_QBisbursement of cash, o la advance accounf.s ard sudits relatsd
' ; L nceountings, 4
SPECIFIC DUTY NO. 2 L ‘hnhv&ng sr:cmc\oyn NO. 8 NANYOINO
Consolidates all station cash transac-| .. Maintains statistical records cn all .
tions to onie voucher and verifies . private rentals bty individual house
balance dally.” - 0 4 and cost center, . 4
SPECIFIC DUTY NO. 3 Slmm&rizes all station iuutome SPECIZIC DUTY NO. & m:‘tomo
gﬁ;’“cu“rs{ﬁ‘i‘f‘uﬂ’“ E:gg gg:sing aﬁ Performs other related duties ag
iCour ntd1ns appropr asaigned by the Firance Officer, 4.
u“"c‘"v mcords. €
SECTION C - . _EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITION .

Take into occoumt overything ‘about the employes which influences his offectivoness in his current position - parformance of specific
duties, productivity, conduct on job, cooperativenass, pertineat personal traits or hobivs, porticular limitations or talents, Based on
your knowledge of employen's overoll perfoarmance éunn? tho roting period, place the rating number in the box corrosponding to the

statoment which most accurately reflects his level of perlormance.

1. Performance in many important respects foils Yo meot raquirements. RATING
2 - Performanco meets most requirements but is deficient in ono or more iapeﬂom nlpoch. NO.
3 - Pérformonce clearly meets basic requirecents,

4 - Porformance clearly oxceeds bosic requirements, -

S - Performance in overy important ratpet iy superior, 4
& - Performonce in every rospect is outstending.

SECTION D - DESCRIPTION OF THE EMPLOYEE

in the roting boxes bolow; check (X) the degree to which coch choracteristic applies to the omployes

1. Least possiblo degree ]2 « Limited dogree ;3 - Normal degree 14 - Above aveecge degree IS - Qutstanding degree

.. N . 1 wor NOT RATING
CHARACTERISTICS - ot ASPLE _OB8-
. N N - . CABLE [SERVEO] | 2 3 4 S

QETS TRINGS DONE :(
RESOURCEFUL x
ACCEPTS RESPONSIBILITIES . X

c Lo A 0N SR CARELL o8
CAN MAKE OECISIONS ON HIS OWN WHEN NEED ARISES X
DOES M1$ JOB BITHOUT STRONG SUPPORT X
FACILITATES SMOOTN OPERATION OF HI3 OFFICE - X » L
WAITES EFFECTIVELY l . N X VUshay -
SECURITY CONSCIOUS ! x
THINKS CLEARLY ° { X
DI3CIPLINE 13 ORIGINATING, MAINTAINING AND DISPOSING OF RECORDS . . 1~ & § a7 X

g 2

OTMER Spectty):

SEE SECTIOW "E® OV REVERSE SIDE

:-::' ‘s OBSQOLETE PREVIOUS EOITIONS. SECRET L
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statistical recorda ind compet,ent EZannar, - WAL “00"

e : SECRET

-« (When Filled In)

SECTIONE: NARRATIVE DESCRIPTION OF MANNER OF Jog PERFORMANCE

Stress nvunglhc ond -'ohn.nnn domonu coted in current’ pen . .Indicate suggésiians made to -mploycc for lmpvevomon' o' l\ll

work, ‘Give t& ations for his‘éining. Describe, if oppe iave, his potont Bf: '@ fo Qe ssuming” greater e. -
. lponubllmn Amphfy or axploin, If oppmp'lnn. rodings ghm ln SECTIONS B, C, and U to provide the best basnts for detarmining
hnvu p.nomcl n:ﬂonu.

Sub‘ec'. is conacientious, 1ndustrioua, and willing to £ fﬁ almondbuity
givén hin, "-He has performed capably in a function for vious

experience -of -tradning, dnd. has shown a marked interest in lea:'ning all facets of his
Job, He bas handled 1n.rge sums cf monoy with fev errors, and maintains the necoss&ry

Subject ‘ghould strive to develop more ‘confidence in himgelf and in his ability
to perforn the duties assigned him, - His lack of agsurance and hig naivetb are .
saneti.ms disconcerting to those with'whom he dea.le. .

(29 .4‘-

e F 1 . - This report has been prep.’lﬂ‘d 1n accord.
. ) . - ance with F E Division standards which
Do T oo N - | recognize the principle of rating the indiv.
LT e ' . ]idual against the group. Thus an ‘average’
S e ks e . . e rating reflects an entirely satisfactory
. R ) ’ O S performance. 3
SECTION F - - - CERTIFICATION AND COMMENTS . o
. . , : BY EMPLOYEE g .
. I certify thcv { have seen Sections A, B, C, D and £ of 'h:s Report.
DATE - ‘ . SIGNATURE OF EMPLOYEER .
3 May 1961 S James B. Wilcott (oSi‘gned)
2, - - Lt . BY SUPERVISOR .
MONTHS EMPLOYEE HAS BEEN 1P THIS PEPORT HAS NOT BEEN SHOWN TO EMPLOYEE, GIVE EXPLANATION
UNDER MY SUPER\' SION
8 . . .
IF REPORYT IS NOT BEING MADE AY THIS YIME, GIVE REASON.
EMPLOYEK UNDEAR MY SUPERVISION LESS TMAN 90 DAYS r [“lPORY HADE WITHIN LAST 90 DAYS
OTHER (Spocity): .
DATE ) OFFICIAL TITLE OF SUPERVISOR TYPED OR PRINTED NAME AND SIGNATURE
. 7 . . .- N - - » N
3 May 1961 - ' : Elwood Martia ' S
3. - BY REVIEWING OFFICIAL .

)( | WOULD HAVE GIVEN THIS EMPLOYEE ABOUY THE SAME EVALUATION.

t WOULD HAVE GIVEN THIS EMPLOYEE A MIGHER EVALUATION.

1 WOULD HAVE GIVEN THIS EMPLOYEE A LOWER EVALUATION.

1 CANNOY JUDGE THESE EVALUATIONS, | AM NOT SUFFICIENTLY FAMILIAR WITH THE EMPLOYEE'S PERFORMANCE,

COMMENTS OF REVIEWING OFFPICIAL

DATE OFFICIAL TITLE OF REVIEWING OFFICIAL TYPED OR PRINTED NAME AND SIGNATURE
3 May 1961 ) Clarence lorment
~-— L i .. _ SECRET
. — 1 -

-
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R =T . SECRET cem f.g.’
3\ ) .. (o Fuedm) oL 4
3 ASE o T JempLovER uuuu_mmua
r{"'u Q\ : 4 FITNESS REPORT
SECTIONA R e N
. NAME (Looy L (Feay Miadle) 2. 0ATE OF DIRTH o sax 4, 0RADE
YiYeots : - James B, I» 37 Sertember 1a1) y =3
3. SERVICE DESIINATION s.orriciaL POSITION TiTLE LT B ‘ r. orrlow/an OF ASSIONMENT
. - S¥ | Fiscal, decountant Clerk . . . R om_“Fin)maQ/j\cct‘s )
13 L CAREER STAPF STAYUS ° [ . - o TYPE OF REPORT
NOTY ELI1GIDLE B M‘M.tﬂ j oxg(gnu:o NITIAL . nl_:uuouu_:u?/!uitlvuo-
PENDING cacLINgD | oEnIkO x[annuaL |ngassianmEnT IMmLOY R
|o. DATE REPORT DUE (N O.P. |11, REPORTING PERIOD To S’ECIAL {Sp-e"r)‘
] 30 Acrid 1000 - “F1AFR RO < 31 MAR A
SECTIONB - ) . EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES

"I monner-in which- Qmploy-- porforms EACH spocific

List up'to sin of the moﬂ important specific dutios’ ormed during the riting period. Insert rating numbor which bost describos the
uty. Cornidee ONLY coffectivensds in-performance of that duty. All'employees

with’ nmorvhary n:ponnlbilmou MUST bo ratod on theie ubllcry [S tmnin (indicate number of omployess supervised),

[3 Accop'oblo {4 - Competent IS Excellont 16 Su;n'lol I7 Ov’ﬂcndlng

1 « Unsotisfoctory 12 Bmely adequate
SPECIFIC DUTY NO. 1 Redponsible Cor number- "Jé\“t"“"'c outvados Nue 1 (continued) RATING
ing, removing attachments, batching .
. L

and totaling confidential fumis postipz
vouchers to e vrocessed by Machine Reconls Division
RATING

sPeciric pury no. 2 Responsible for verifly- RATING [SPECIFIC DUTY NO. 8 ALY
ing the &aily expenditure listing -
totals with the expended general
ledcer accounts, L

sPEcIPIc DUTY NO. 3 Responsible for match- RATING [SPECIPIC OUTY NO. 6 RATING
ing the attachments to the vouchers

and filing when vouchers are returned
from Machine Records Division. 4

SECTIONC EVALUATION OF OVERALL PERFORMANCE IN CURRENT POSITION

Tobe inta ccceunt everything about the emplayee which influences his oHactivoness in his curront potitien « performance of specific
duties, productivity, conduct on job, cooperativonass, pertinent personal traits or hobits, particular limitotions or r1alents. Based on
your knowledge of employae’s overall performance during the rating pecied, place the rating number in the box corresponding to the

statement which most accurotely reflects his level of parformance.

1 . Performance in many importan? ulp«n fails to maer roquirements. RATING
2 . Performance meats most raquirements but is deficient in ona or nrore Impotant respects, No.

3 - Performance clearly medts basic requirements,

4 « Parformance cloarly oxceeds basic requirements,

$ - Performance in evory important respect is supetios, b
é - Pon‘otmonee in every respoct is outstanding.

SECTION D . . DESCRIPTION OF THE EMPLOYEE

In the rating baoxes below, check (X) the degree o which sach choroctozistic applies to tho employee

L3 « Normat degree J‘ - Above averoge degree IS « Qutstanding degree

1 - Least possible degree ‘{2'- Limited dogres
- ) NOT NOT RATING
CHARACTERISTICS APPLE o=

caste [seaveo| | 2 3 4 S
GETS THINGS DONE X
RESOURCEFUL ¥
ACCEPTS RESPONSIBILITIES X
CAN MAKE DECISIONS ON M!S OWN WHEN NEEOD ARISES x
DOES WIS JOB WITMOUT STRONG SUPPORT . x
PACILITATES 5%O3TH OPERATION OF MIS OFFICE. P
WRITES EFPECYIVELY ) x
SECURITY CONSCIOUS ¥
THINKS CLEARLY © . X
DISCIPLINE IN ORIGINATING, MAINTAINING AND O1SPOSING OF RECORDS X '
DT HER (Spectly): =2

SEE SECTION "E* (W REVERSE SIDE

e SECRET L . @

#3845 cssonarx PRLYIOUS EDITIONS.



14-00000

T o o _SECRET

I“ Nen Fillad In)

SéCTION E . NARRATIVE DESCRIPTION OF MANNER OF JOB PERFORMANCE

Stiess -vnnq'ln and weoknesses dcmonlnolod in curront po;lﬂoﬂ

sponnibilities,:
luwo porsorinel octions.

Suchct hae accepted a field assignment e:‘t‘ective in June. .

"I'he position Lo which subject haa becn- assigned {3 very repetitious
and not at all conducive to disclosing hin fuil ‘potentind. Rovever,
by the. way in which he adapted to Duty No. 2, it is fell that he will
be able to perform more responsible duties uj_t,h a minimum of additional

Indicate -vqgo-lloa- @ade o omplcyn' for Implovumo—;l of his
work, Give coeommmdcﬂonn foe his holntng Describe, uf appropriate, his potential for dévelopment and for 0ssuming grector res
Amplity or olploln, f oppcop”ou, rotings glv.n in SECTIONS B, C, ond D 1o provide the best basls for detormining

tmining.
; He. hi“ an extromely good attitude tovard his work and responds well to
i supf¥ision., )
T8 3 .
et o This report has wiv.t preaied i atcordande -
. with thie eriteria sot furth i Corpiraller In-
:‘.. =3 = struction No. 77 \"}“'( Yoare e d {O.r,('-t,‘:’t
- x realistic .xnd menne olreted foic come
= <l Lt s feltlow
-ronsinil-
2 entirely
SECTION F CERTIFICATION AND COMMENTS
1. BY EMPLOYEE
| certify that | have seen Sections A 8, C, D ond E of this Report.
DATE StanN, RE OF ENPL?E
/ {41/;,4,6 /f[; 1% YT /(///(/;3 /2/

« BY SUPERVISOR

MONTYHS EMPLOYEE HAS BEEN W THIS REPORT NA! NOT BEEN SNOWN YO EMPLOYEE, GIVE EXPLANATION

URDER MY SUPERVISION

12 Months

1F REPORY 1S NOT DEING MADE AT THIS TIME, GIVE REASON.

EMPLOYEE UNDER “V SUPERVISION LESS THAN 90 DAYS I lREPORT MADE WITHIN LAST 80 DAYS

O THER (Specify):

DATE OFPICIAL TITLE OF SUPERYISOR TYPED OR PRINTED NAMS AND SIGNATURE

BY REVIEWING OFFICIAL

. \, . 4
- . 46 Y pei<l hé‘»
//{;PLC///ZO & /Voucher Review Iinit <y Louise H, ¢ qon)

ST wOULD MAVE GIVEN TS EMPLOYEE ABOUT THE SAME EVALUATION,

1 WOULD HAVE GIVEN THIS EMPLOYEE A MIGHER EVALUATION,

I WOULD MAVE GIVEN THIS EMPLOYEE A LOWER EVALUATION.

1 CANNOT JUDGE THESL EVALUATIONS. | AMNOT SUPFICIENTLY FAMILIAR WITH THE EMPLOYFE'S PERFORMANCE,

COMMENTS OF REVIEWING OFPICIAL

) .

04 PAINTED NATJE AND 513

£
OATE P OFPICIAL TITLE OF REVIBWING OFFICIAL | TP »ﬁn(
4wy ge> PORTTT & Loe
Xlani .

n~/iccounts Rranch M, Surick 1

SECRET
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2 . . e
PR - "~ SECRE
%_ ’ . .- . te et ;m "‘Iﬂ(llrl" . X
L . _’ L . EmrLOvER ]umu._'m‘mnxn
- - -FITNESS REPORT 125798
SECTION A . GENERAL )
UNAME (Lasd) (Firet) " (Mtadte) 1.0ATE OF B1RTN LI 1 ¢ S ‘ A.’osuoc
- . Wleott, Jr. .James . B. |27 sept. 1932 08-5.
8. ’»““"‘f OESIINATION 8. Ornmn. POSITION.TITLE | B -7 we/nn OF ASSIONMENT
. SF Time Teave P&LCJ.erk : Finance Diviaion
8 - - - - CAREERSTAFF STATUS R A2 . TYPE OF REFORT
X [nov ELigiISLE uTmdsR ORFEARED NITIAL {muassionmnT/sUPERVISOR '
) | PENOING DECLINED oENIKD X [Anwuar | REASIIGNMENT/EMPLOYHE
To. oats REPORT OUE N O.P, n nuonmo PERIOD SPECIAL (spacuy)
-30 April 1959 7 {Tapr 8 - 3llhr<9

‘[SECTION B~

EVALUATION OF PERFORMANCE OF SPECIFIC DUTIES

‘Lise to sin of the most Inwlon' specific duties
. ' o . : uty. Conzrder ONLY ."chlv’n.l! in performance of that durty., All employees

orformed dusing the mﬂng porlod lnsart roting aumbor which bost describos the

manner in which employee performs EACH specilic
-uh nupﬂvliuy ﬂnponl bmm- MUsST bs tated on 'hou nb.l-ty to luporvllo (indt

ber of eanpl supervised).

17'. Ovtstonding

1. Unlaﬁglocmy 125 Barely adequate IJ - Acnuoblg 4. Cmpcunl LS Excellont 16 Superior
SPECIFIC DUTY NO. RAT‘NO SPZCIFIC DU‘I’V NO. 4 RATING
NO. c T NO.
s . . . ven divinigrd
Nudame=ial of Porroll 3 ; 2
. - .
SPECIFIC DUTY NO. 2 - - lﬁ"'\’l‘Nﬂ SPECIFIC DUTY NO. 3 RANYOINO
Srroarat o 27 Copaoplication of Ageoer nag '
o . .
SPECIFIC DUTY NO. 3 RATING {SPECIFIC DUTY NO. 8 RATING
NQ NO.
calntalnd=gs of leave recowds 3 Preocossing of ehwechs © 1,

SECTIONC EVALUAfION OF OVERALL PERFORMANCE IN CURRENT POSITION

Take lnlo account overything obout tho employee which l!l"\)'ﬁt'l his effectivonass in his curroat position - performance of spocific
duties, productivity, conduct on job, cooporativonoss, pertinont personal traits ar hobits, porticulor limitations ue talents, Based on
your Imowlodg' of employee’s overall parformanco during the rating period, place the rating number in the box corrasponding to the

statement which most accurately roffacts his level of portormance.

1 - Performance in mony important respects Fails 1o moot requirements, RATING
2 - Pertormance meefs most requiremonts but is dehicient in one or more important respects, No.
3« Perlormanco cloarly meots basic roquirements,

4 - Pottormonco cloarly excevds basic roquirecnents., >
5 « Porfarmanco in overy important reapoct is supetior,
8. Pu‘amnca in avery respect is outstanding,

SECTIOND . _DESCRIPTION OF THE EMPLOVEE

In the roting boxos below, check {X) the degres 1o which eoch characteristic opphies to the empluyae

I 3 < Normal degree 14 « Above averogo degreo B - Qutstonding degrea

1 « Least possible degreo 12 - Limited dogree
. NOY NOT RATING
CHARACTERISTICS APPLI- o8-
CABLE {SERVED! } 2 3 4 s
GETS THINGS DONE s P
RESOURCEFUL 2l
ACCEPTS RESPONSISILITIES oy
CAN MAKE DECISIONS ON HIS OWN WHEN NEED ARISES
DOES MIS JOB WiITHIUT STRONG SUPPORY b
FACILITATYES SMOOTHM OPERATION OF M18 OFFICE :
WRITES EFPRCTIVELY . by
SECURITY CONSCIOUS -
THINKS CLEARLY
DISCIPLINE IN ORIGINATING, MAINTAINING AND DISPOSING OF RECORDS s -
| OTHER (Specttvy
SEE SECTINN *E® QN REVERSE SILE

e " SECRET ' w

P 45 cosoLrte Pacvious KoITIONS.
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[SECTIONE NARRATIVE‘DESCRIPI’ION OF MANNER OF JOB PERFORMANCE
S'mnl trengths ond weoknesses demon 164 in current poﬂhon “Indrcare u?qo stions mode to eme’icvee bor linprovement 6f his
'06 (%] tﬂvawm foe assuming grecter.ro.

work.. Give recommwadotions for hi's training. Dounbn, it oppropesate, his
ities. Amplity of enploin, if opgropriote, mﬂngl glnn An SECTIONS 8, C, nnd D 1o provide % 2est basis for determining

sponsibil
future portoanel actians, i . .
i cooprnitine m&‘s. 23?”“3
set o hisoworl oul it i ot
iz canalla of wome 2 ork
a2 does oM P\(‘ﬂ%.\; swvsvisions -
. Joes not abuazy : ile_os wl as o whole, Las o favorable
- atiitule towmaw! Bds werh KON : o
s L
SECTION F - CERTIFICATION AND COMMENTS
1. BY EMPLOYEE

1 certify that | hove seen Sections A, B C, D and E of this Repm

OATE smmruns OF EMPLOYEE ( } 7—~),
Vet - e LN . P CJ
>, Acro WD we elactt T, .._;r/:./'-/ o -

R

BY SUPERV!SOR [

2. . BY

MONTHS EMPLOYES “AS BEEN [ Lg TNI- REPORTYT HAS NOT BEEN SMOUN TO EMPLOYEE, GCVE ElPLl\ll‘lON
UNDER MY SUPERVISION N .

N
I\F REPORT 15 NOT BEING MADE AT THIS TIME, OIVE REASON. .
EMPLCYEE UNDER MY SUPERVISION LESS TM‘N. 20 OAYS ; r INEPORT MADE WETHIN ‘W &3T 30 DAYS
OTHER (Spocily):
DAYTE OFFICIAL TITLE OF SUPERVISOR TYPED CR PRINTED NaNg AND SIGN'AYUﬂE
B .
b} Ned b é - - N | R - Fa) ‘.\ PR L - -
Pareh 10, L05¢ Laave, Par- S A Ce OLDINS \/{;«lé.,‘d,.,/
3. BY REVIEWING OFFICIAL

X VADULD HAVE CIVEN THIS EMPLOYEE ABOUT THE SAME EVALUATION.

P WOULD MAYE GIVEN THIS EMPLOYEL A HIGHER EVALUATION,

P WOULD HANVE QIVEN THIS EMPLOYEE A LOWER EVALUATION.

tCANNOY JUOGE THESE EVALUATIONS. | AM NOT SUFFICIENTLY FAMILIAR WITH THE EMPLOYEE™S PTRF ORMANCE.

COMMINTS OF REVIEWING OFFICIAL
-

2

oave L {ochIng OF REVIB®ING OFFICIAL |TYPED OR PRINTED SAWE AND SIGNATURE
. e | (it & K ezco
T, A/c, Staff Bmployees Accts. Sect, Addie B, Leds
- I : _SECRET - J -
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T t8%hen Folled In) o

FITNESS REPORT (Parl-,l)-» PERFORMANCE -
) ) . : . IRSTRUCTIONY - . -

RR mr, ADH\IS‘NI‘I’IV! mrncur C\mnulﬂ cureent lr.ntuﬂnonn for campleting this report.

R ‘m! E designed ta hfip you €apress your evalustion of your subordinste ond to trenamit
(hu cv-luou lo your lupnvhor ond- nnlol officialel: Organieation policy requirés thet you inform the subordi.
" stands -Hh yw Cosplotion ‘of.the repost . con help you prepare for -» dluuulon with him of his

I io oulnlutlen policy thet you show Part [of this teport to the _exployee except ..
tions specifi®d -4n Regulation 20-370. "It is recommended that you teed the entite form before rourlotln, )

any question. -1 this 4s- the ‘Initial-.report on the emloyoo. it sust be coaple od end (ofwardéd to the Office o
sonnel no -later thin 30 days aftér the date indicated in item 8, of Section A" below.

. . SECTION ‘A, . T © GEMERAL- . S . - L
YooWRwg T Tlese) ufuu) - (Widdle) T DATE OF BIATH 3. 36K -[4. SERVICC OLSIGNATION
. — . . - —
o . wWileol t, - B. O Bert, (1071 R Sp
. onlcuauuuomnmm or nuanut §. OFFICIAL POSITION TITLE
- Compteeller - Vleeal Divieiou Fleeal fecia Clogk
7. GRADE 8. DATL ®mgPORY DUL IN OP 9. PENMIOD COVERED BY ™IS REPORT (Inclusive dnn)
- 55.8 N Docomnes 1057 ol Woreeen 1557 o N Degesber 1007 : -
. 10. YYPE OF RLPORY P4 [EXRIETY _{ msasstewentosurcevinoe stician (Specily)
_(Check one) NN IS ] . nEAsSIenuImisGurLOTS ‘
- ':‘ : _|SECYION 8. . - - ) CERTIFICATION - - - CT - .
: V. FOR_THL RATET: TwiS REPORT E was (] wAS nOT BLEN 3nOwN TO TWE NDIVIDUAL RATED. 17 NOT SNOWN, KXPLAIN WAY : -
‘ NOT: . - L

A, CHETK (X) APPROPRIATE STATIMANTS,

|t mteoaT ageLtcTa wy awe oPINIONS OF TMIS imDis 1 1eCIVIOUAL 18 SATED "1"tn C} OR D, & vasximg LETs § - -

A {vregan. R TEM @AS SENT 70 Wiw A A COPY ATTACHNED TO Wil auroar,

THIS AEPORY REPLECTY Tul CONBINED OFINIONS OF MYIELY I canwot f.ll'll; THAT ThE BATED (udIvIOUAL ANDNS NOW

' aNO PRLVIOUS BuUPTNVINONS. I CYaLyUATE Wi J0B PHASORWANCE BLCAUIC (Specify)!

Ly wave oudcussED WiTH THES (WPLOYES Wid STAENGTNS ' - -
- . X {an0 weaawtss4s 00 THAY WE RNOUS SNEAE Hf $TANDI, . PR . L :
3 8. TS OATE C. TYPCO OR PRINTED NAME 0 SIGNATURE OF SURERVISOR|D. SUPERVISOR*S ornclll. TG N
. 5 Dee. 1557 Ban He larlon y 4 Depaty Chief, Accounting Pr. ’

. 2. FOM THE REVIEWING OFFiCHALY  AECORD ANY !UBS!’ANNAL CIFFERERCE OF OPINION WiTH TME SUPLRYISOR. OR ANY OTHEIR IN- '
FORMATION, WHI1CH BILL LEAD .TO A BEZYTER UNDERSTANDING OF TwmiS REPORT. .

: ' BY . DATE .
Posted Pos, Centoe! \_\[\f\ [0 §us)

Roviewed by P’ _/(/{p //'// /9’ j

it s

D cen--vlo ON ATTACHED INEALY

I certify that any sudbstential differconce ol.op.ihion with the ;upelvilol is reflected in the above section,

A, TNIS DATE B. TYPLO OR PAINTED NAME AND SIGNAT l l(vl}'ﬁ . OFFICIAL TITLE OF REVILOING OFFICIAL
S5 Dae. 105 oFfFICIAL . i Geondeba ot cuntin: bBrancl
) ST Doe. 1337 i Grondet L“NI[(H/ Chicf, sccounting branch
N SECTION C. 708 PERFORNAACE :vmnmou/ fi 4/
. RATING ON GINERAL PEAFORMANCE OF DUTIES [/

DIRECTIONS: Considee ONLY the. pmducnvny and effectiveness with which the individuel being rated has performed
nis dutiss during the rating period. Compare him ONLY with others doing similsr work av e 2imiler level of respon-
sability. Factors other than nroducuvny will be teoken into account loter in Section Do

1 DO!’ NOT PERFOANM DUYI[S ADLOUAT(LV: HE 13 INCOWPETENTY,
li 2 - QARILY ADEOQUATE IN PERFORMANCE: ALTHOUGN ME MAS HAD SPECIFIC GJIOANC( or TRAINING, NC OFTEN FALLS TO
CARAY OUT RESPONSIBILITIES,

3 . PERFORUS MOST OF HIS DUTIFS ACCEPTABLY. OCCASIONALLY REVEALS SOME AREA OF WEAKNESS.
TRSTAT & - PUATORMS OUTIES IN A COMPETENT. EFFECTIVE MANWER.
RATING $ . A Fing PERFOAMANCE: CARRIES OU° MANY OF M:$S RESPONSIOILITIES EXCEPTIONALLY WELL.
@ « PERMFORMS w19 DUTIES 1M SUCH AN DUTSTANDING MANNIR THAT NE 15 EQUALLED OY FE® OTHER PIAIONS xwOWN TO
NUMBER - .
THE SUPERVISOR. . ] R
, .

. CORIENTS: Hr. k‘llcott i" very {ndustrcious and nccm:a: i:is assiznments without hesitouicg.

N ILPLACLY PREYVIOUS EDIT10NS
TS U5 (Part 1) or romws o5 avo 4se waicn SECRET : Performance W
ARE: DOSOLETE. ’
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(hen Fiited Bny .

L A

2. Batines On reusoewance oo sPrcsorc (énus

DIZFCTIONS: N
2, Stete in the spaces below up to sis ol (h' more nm«\rhnt 8 l~(‘H!C dunn c& r-q.i 5‘"”‘ this uqu onlod.

Plece the wu irportant. farst, [ not inclule minot oF unimportant duties, L
b Eh specifie du!y considering. (WLY effectivensey in pulolnnco of \.ppoﬂ“c ‘duty.
¢, Por nupuvuon y to suwpervise will oslways be raud a8 8 spe Dlu- duty (do et rate es wpervisore those

#ho euFervize o seceetory only). (c &
mdu-Nunl being rated th (hr¢2or#rﬂln( the same duty at »

'd. Compare’ sn your . shen possible, the

. simslar level of -ponub”lly.
Two Andwldunl. with the game job title w.y bo performing different duties.

r them on different

Fxazples of the kind el duﬂn lhn mght be nud ate: "l
ORAL BRIEFING _HAS AND USES AREA XNOSLEDCE R(VJ‘TTS INTERROGATIONS
GIVING LECTURSS DE‘ELOI‘S 714 FROGRAVS ARES RXWWARIES
ANALYIES INDUSTRIAL REPORTS AVSL‘T" [73 20

- - © COVMUCTING SEMINARS |
. _ BRITING TECNNICAL nnons VANAGES FILES DEBRIEFING SURCES
CONDUCTING BATERNAL LIAISON OPERATES RADIO KEEPS RAXS
rING COORDINATES WITH OTHER OFFICES DRIVES IR<K
TAKING DICTATION - WRITES REGULATIONS NAINTAINS ALR CONDITIONING

PREFARES CORRESPONDENCE EVALUATFS SIGNIFICANCE OF DATA

SUPERVISING
8- Fors some jo‘u. duties way be ‘broken down even fusther 1f supetvisor considegs It advissdle, e.g.. combined key

end phone operotion, in the cese of » redio opecator. .

6« PERFORMI THIS DUTY In A% CUTSTAWDING MAXNER

T e INCOWPETYENT IN TWE PCRFORVANCE OF THIS DUTY
FOUND iN VERY FEW INDENEJUALS NOLDING S1M4-

BARELY ADEQUATE IN TWL PIRTORMANCE OF ThiS

oLscairIve T DUy . LAR 30083 -
aavTING 3 . PLAFIRNS NS ODuTY ACC('YAN.V ? - ERCELLS ANYONT | KNOW IX "MK PRRFORMANCET OF
njugElR 4 -« PERFIRVS THIS ODUTY I A COMPETENT MAXNER THIS DUTY
S - PERFOAWS TMIS DUTY N SUCH A FINKE-VMANNEN
. THAT m€ 1S A DISTINCY ASSEY ON HIS J08
trecrric sty mo. ) econds Colipnting 1n-] RATINGIrraciric bury ma. RATING
sem m-':’:.s, supplerents and adjustrenl: MUMSER L rd reopening muvoes
raletine to alletnent acesunting. 4 laccounts at ¢ 4
PECITIC DyTy mo. 2 CUCTenT anall4 AATING{sreciric outr wo. g nfRATING
r:f.z o“ allosmen accounts of u*""*leuncellations o tza o L
1fnitdeted oblt L ftual aillolment wccotins, 4
$P9coric outy mo. 9 Cbec und reeconclles IBNtinglsrsciric oury wo. 6 2epures surrsies ee [RATING
s of- cx*ven”t wes with thoge in thd "“*““lquired for rcconclliatiens sod-duslice t::“"h'
4 = gecounting resoria, L fllctuent recovds (coples) Ter romardfng
2. NARMATIVE DESCRIPTION OF NANNER OF J08 PLRFORMANCE t0 bhe verious allottecs,
DIFECTIONS: Stress strengihs ond wesknesaoes, porticularly those which affect development on present job,
cre Wileett s very smnious to prove his csyabilitics. secordingly, ke oequently
zasuoeg Sdliticnel Jatles obnes thawn there ascimed o b, {8 very sitteniive L0
iz oworiy o dfllienc Ieoapsl Dy el o the Jou, be (o verd gulet oy onteure
znd 1t 1z culy or rare cecsclurs tbet ke induleos in conversation unirelszod to uls
duniens t to becone belleor agqueinted with govecnmans ecosuating
&8s nOs e ernrellrent 1o un acecunting ccur wito 1o aoaruraent
o igr s wede great nrogress {u his wssiyned positicon iu the
AZCCUD
SECTION O, SUITABILITY FOR CURRENT JOB IN ORGANIZATION
DIRICTIONS:  Tole i;vlo sccount here everything you know about the individual....productivity. coanduct in the job,

epecial defects or talents....ond how he fits in wath your tesm., Com~

pertinent peraonal charactersatice or habite,
pere h:x with others doing sinilar work of sbout the sare level.
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4 RANY HiS SEPARATION

OF THE Sawl SUITABILITY AS MOST PEOPLE + AnNO® In THE ORGANE2ATION

4 -
S + A FINE CwPLOVYEE - MAS SOME OUTSTANDING STRENGTNS

6 + AN UNUSUALLY STRONS PERSON In TERUS OF THE xEQUIREMENTS OF TWE ORGANIZATION
7 - ERCELLED BY, ONLY A FEW® 1% SUITABILITY FOR GOR4 N THE ORGANIZATION
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L300 14 ]
1¥ YES,

IS ThIES (NDIVIDUAL BETYER SUITED FOR WOARK In SOME OTHER POSITION IN THE ORGANIZATION?
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wAT Vs NOTICE OF CHANG( IN HEALTH BENEFITS ENROLLMENT
- o Pars A_aoi;i}nrvuuc DATA
1 NAMF (LAY e MLt SeitiAL N 7 GAll Of BT T ) CARNUR Z1miteCR hEg
. Hileott,  Jasmios Fep Jre 9/21/11 | 078128
TAsuass T *'f-?fm-‘iut-“s—wii't;’_' T T T T T T S ek G S T e G
15620 § .b’. 102 Avenun- ’ : - 11239901 1 w0 L28
(Cityy (STALE} ] 11 COUE) [T o w I TETIITIN]
rerrine, Florida ‘ 23 ).prﬂ 1966

ONLY THE ITEM WHICH 1S CHICAED BILOW AFTECTS YOUR INHOUMINI

READ THAT ITEM. (A.HUHV AND FOLIOW ANT PIRTINEINT
INSTRUCTIONS. KEEP THIS FORM UNLESS YOUR ENROLIMINT IS TIRMINATED AND YOU APPLY FOR CONVIH}ION
P e Part B.—TERMINATION

EJ YOUR ENRQuUIMENT TEKMIPMIATES O THE DATS 11 PAFY A 11EMm 7, ABOVL

. ’ Part C—-CHANGE iN PLAN

] YOUR ENFOILMINT SHOWHE 1l PART A ITEM & ABOYE MAS B!!ra TERMINATED BECAUSE OF (Oua Lt OLL2at 4l TM AHOTHLE
PLAN

Pant D.—TRANSFER OUT Part E.—TRANSFER IN

YOUR EMNRGLUMENT CONTINUES BUT 15 TRANSIIPRID 1O
YOUR Mt W PAYROLL OFFICE (O RUTINEMENT SYSTE

; YOUP 1EW PAYROWL OFFICE { GR PETIREMERT SYSTEM) SHOWH D
| IN PAFT K BELOW HAS ACCEPTEL TRANSHER OF YOUX kM.
ROULIAENT AND WHL COMTINUL (F

S I

Port F.—SUSPENSION Part G.—REINSTATEMENT

TOUR ENPOLLMENT HAS BITP2 9USFEHDED, FFRECTIVE Lt l
[:] THE DATE IN PART A_ITEM 7, ABOVE

To1t DATE IN PAKT A, ITEM 7, AR ¢E,

Y AR ENADLLMENT reaS BETPS 2EHISTATED, RFFECTIVE ON D

Part H—CHANGE IN NAME OF ENROLLEE

THE NAAME IN WHIZH THIS ENROLLMENT 15 CARZED HAS BEF M CHANGED TO.

0

HAME

AUDRISL U D EFEiT 1M PART A i 8 ABTief TOATE OF Bikine

Port 1.—CHANGE IN ENROLLMENT—SURVIVOR ANNUITANT

YOUR EMNAOLLMEST HAS BEEN CHANGED FROM FAMILY COvERAGE 12 SELF ONLY.  YOUPR PLAME Wit

SIND YOU A NLW ICENTIFICATION CARD D
YOUR NIw Ere8CiLMEri? ’
CNGE peusstt @ ‘
(NOTE. THIS ITEMm TO BE (Ovﬁl!w BY FETIREMENT SYSTEMS ONLTY
Port J.—REMARKS . ./ - : . LTy

IR N P

Part K.-—DATE OF NOTICE

Centeal DG MY Aot @
Wastlagton 25, D. € e
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. . . PRIOCA 7O Tni3 CONTRACT,. [_"‘ vey D we (If yes. deecride and anclude dates '
Norie ond sslocy.) .. x, R
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- NENT RESIOENT ALYVEN - .
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. 17. MARITAL STATUS (Check as appropriate) . H
[ semere (W) waserrs (T3 visessd B en IELTTTYY Y 3 [ stranaTer ] ervoacen
18. NUMDER OF OCPENDENTS (Not includiag individusl) : $9. INDIVIDUAL 1S RELATED TC A STAFF EMPLOYIE. STAFF agEXT OR]
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SECTION t1) _U.5. MILITARY STATUS
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3. QUARTERS 32. POST 33. OTHEN
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B SECTION VI TRAVEL
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STANDARD FORM 61
“REVITEL MARTH 1 I
v cnnx SERCT COMMISIION
. P M, CHAPTIR A8

M’POINTMENT MFIDAVITS

lMPORTANT.—BoIoro awonnnd to theso appomtment affi dawta, you should md and undeutand
tho attached information for appointae .

IN'IR.".L IHl"L IG""‘! g AG“W‘Y . fu’ASHIW‘TOl D.-C. . .
(Wawi"""" T Bureen or diviedes) T (Place of empheymient)

'”"' BRNARD 4TICOTT, JR. eeramem———— reeeeenmannanan . do‘aolemnly. swear (or affirm) that—

A. OATH OF OFFICE
I will support and defend the Constitution of the United States against all enemies, foreign and

domestic; that I will bear true faith and allegiance to the same; that I take this obligation freely
without any. mental resctvation or. purpose of evasion:-that I will well and faithfully. discharge the

duties of the office on which I am about to enter, SO HELP ME GOD.

B. AFFIDAVIT AS TO_SUBVERSIVE ACTIVITY AND AFFILIATION
I am not a'Communist or Fascist. I-do nct advocate nor am I knowingly a member of any
organization that advocates the overthrow of the constitutional form of the Government of the

~United States, or which.seeks by force or violerice to deny other persons their rights-under the

Constitution of the United Statés. I do further swear (or affirm) that I will not so advocate,
nor will I knowingly bécome a member of sich organizition durmg the period that I am an em-

ployee of the Federal Government or any agency thereof. o

C. AFFIDAVIT AS TO STRIKING AGAINST THE FEDERAL GOVERNMENT

1 am not participating in any strike against the Government of the United Statcs or any
agency thereof, and I will not so participate whilc an employee of the Government of the United
States cr any agency thereof. I do not and will not assert the right to strike against the Govern-
ment of the United Statcs or any agency thereof while an employee of the Government of the
United ‘States or any agency’ thercof: - I do further swear (or affirm) that I am-not knowmgly a
member of an organization of Government employces that asserts the right to strike against the
Government of the United States or any agency thercof and I will not, while an employee of the
Government of the United States or any agency thercof, knowingly become a member of such an

organization,

D. AFFIDAVIT AS TO PURCHASE AND SALE OF OFFICE L
I have not, nor has anyone acting in my behalf, given, transferred, promised or paid any con-
sideration for or in expectation or hope of receiving assistance in securing such appointment.

E. AFFIDAVIT AS TO DECLARATION OF APPOINTEE
The answers given in the Declaration of Appomtee on the reverse of this form are true and

correct.
L Xareh 1957 A ., i 7 Jf—» \)
................. S T TN A7 P% - ol .-_.4:___..«
(Dute of entrence on duty) (Stmmduwm)
Subscribed and sworn before me thishth day of ......... Yareh ... A. D 19..%7,
at ... 1“ '.0!1, .......................................................... D G e
T (State) ;
tran X At g SIS
lsml C * A~ tﬂmumdc:cvi
-Anpointment Clerk RIS R

‘e

NOTE.—If the oath is taken befors a Notary Public the date of expiration of hu commission should

1982000

be shown,
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averable information
Howcever, a fulie statcment or
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\,A Le. vv_./ﬂ A. i _Chio .

1 {B) RELATIASHIS 1(C) STALET AND AUMBLR, CiTY AND STATC uhc ﬂ | (U) TEALPHONE MO

L g

& DVES THP UNITER STATIS GRERVVYENT [L R .M A TIVILAN u\l‘ﬂ.‘ﬂ' ANy m;umtoc YOURS (K1THER DY BLOVD O MARRIAGL) WITH WHON YOU Livd OR NAVE LIVED WATHIN

mersTaRNet (] wes [X] o ,
il ro, for each such relative Al in the bba.l Bdeivw. It adUitional space is nocessary, complete under Item 12

i RGN R
y . . 1) MOUTICN (5) T3 MRORALY OR NOT _ MAR. ' SiR
N L (Cive strost maembun of any) R R S ainey a wiicw | Rewarionzre | mes | i
e d il - ey 1¥NROYID (Check one)
N ] [ OO Cacesvresiamanrosonran
. i
! U B
l .
|

Fa w8 WY Ll ALty WAS
e SNEVUF THEY WERE

INDICATE ANSWER BY PLACING *X™ 3N PROVEDR COLUMN |YES| NO: lNDlCﬁ‘E AHSWER BY PLACING "X IN PROPER COLUMN |VES] NO
B {3) ARE YOI A CITEN OF TRE T €T Fa LA CR{PY AN A I‘ 13 (A) HAVE YOU EVER PLID A WANIR OF LIFE INURANCE COVERAGE -
NATIVE LF 111 I0GAN SANCA 0O Wod O 0T wured | Y | UNDL THC FLDRRAL sNAOYE!S' GROUP LIFE HISLRARCE ACTY
STALLS (¥ A% 1 RICAT ) i x
§ A7 YOU AN OFFIZIAL CR ENFUOYES OF AT $TATE TTLRIORY, COUNTY.OR | Il (8> 17 you RAVE MLED StcH A WAIVER, HAS 1T DCEN CANCELED OR
PONICHALITY) X i REVUXCO? .
if youe anywer “ give doreld i emn 12 2 -
7..00 YOU RFCEIVE OR HAVE YO ASLRL O AP $% TN, ™ FROM THE UNITED .; ST SINCE YOU FILED APPLICATXMN BT SULTING IN THI% APPOINTMENT !
STATES O DISTRICT OF COLM A SSL TR s T AY RITIRIVINT G A RAVE YOU BUEN DISONASSLD £ RN EMPLOYMENT BCCAUEE:
5P OR ANY.FEAS N ON CF xe SOV NSATRR B " oA ; g <€
e IV PERZIIN ON €t GENPRASATIR 2 "‘:"‘"‘m’ OF Navar XAl () YOUR CONDLET WS MOT SATRSACTORTY . W
1 your answer is ' Ves." gve dacads v fvar 12 b (2 vour woas was Nor samizrazroRv? I X.
e AT e LT e Caa L8 OHANT YOU KLUSRID A1 TUR CFFICIAL NS T CATICY THAT: P
Bk  SCLMINT A T v Ay e . . :
STATE Law COURIY 0K ¢ et L o Aoas €1) YOUR CONZLET WAS MIT SATISFACTCA Y I &
. A

SANMCE 0O
I €2) YOUR WCRK WAS NOT SATISI ACTORY?

MOT IRCALLWE THAFSC A ANATAN: PR W ‘
’ €. HAVE YOO QTEN DISCHARSID FROYW THE ARUCD STRVICES UNDER i

P D ALL OTHMLR CHARGES WUNT 2¢ '\

1°SNHBLLD,

1f your answer is “Yea' give ;a N-mv Il ‘or pach case: I by b N "

) appruum.tn date, \J)c?‘rm (5% e L4 gctivn taton I‘ CTHIR THAN hINDTASLE CONDITLANST %
- e 17 gecur answer ¢2 A, B, or C iv*'Vee'' giva datrils In |
9 S.UCF YOU FILFD ATPLICA LR Tl ] *4'* lﬁ“'\h_ﬂ' Havg ! Item {2 as clearly a3 you can remeenier, tncluding the l

Yoo ®LM HAETUDBY Gh L L2 ST N FRDM TAKING | naane anu ad.icrss of employer, approsimate date, and

EXAMINATION 5 OB ACCEPTING CARL SRS SHRAN" NETS? ,‘ 1013008 10 60N 430, '

i

1f your anawer i3 ‘* Yoa* e Laves o and reasons for
. auch debarment in lrem 12
12 $PACE FOR DETARRED AP SMERS TO OTMIR QISTXNS (Indicate item numbers to which answerss apply.)
| . if e wo. |
. - - lf._..." N -

p AT e

I'L\! ‘l‘

1

— e e il TR

INSTRUCTIONS TO APPCINTING OFFICER.—You must dmrm'%na K i3 appcintment would be in contformance
with the Civil Service Act, apphozie Cival Service Rules az:d Regulations, and acts of C s pertaining to np; at.

This form shouhl e checkad fxx o g of ofhice, pensiun, any record of recent discly s e e arrent, uge, atizer w nd mem-
Bers of famuly. Also, to estadlial 313 ideanty of the appointee, you should p‘lrll\ulm\\:hw\ (1) his signature ndwriting
agaunst the application and /ar oth:x pertnent papess and (1) hus physical appearance agm”s the medical ccmhcutc.‘\a

WS SOVILIALAT MIeTIRG e2FIKE 10331603
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12 March 1959

.

To; Pergonnel ‘Division

From: Jomes B, Wilcott, Jr.

ORI A S e

Subjects Suppl’enexits to personnél records

e

[PTRTIne

Pleafe add to my porsonnel records the attached

information concerning my ecucation anc recently born

PPRY NI RS SHENENN

child,

ey =

When 1 submittod my Personnel History Statement

with my application for employment I was still attending

NPT

bﬁéiness echool, Theref‘oi‘e, ry final transcript and

graduation certificate were not :lncluded.ﬂ

The attached auto-stat copies are attached as instructed

by Personnel Livi sion.

e BN 0 Nt e e S O S e

Alsc attached is a copy of my grade report for the lat °
eru 2nd semesters at the Ul S, Department of Agriculture

! ‘ Graduate school for Elementary Faderal Government Accounting.

i .
| U gyr et & ld—é“"‘ﬁ/“
/

JAMES B WILCCIT JR

NN,

R e d L T ara

I e
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SECTION 1X

MARITAL STATUS

I «l!!?fi(e

1. cnien one:f [smm‘(

T v']unnuo

. SIFARATED HER O
L1

2.

STATE DATUL., PLACE AND ACASON FOR ALL SLPARATIONS, DiviRELS OR ANNULLMENTS

1F YOU MAVE BECN MARRIED MORE TWAN ONCE. INCLUDING .ANNULMENTS, USE SHECT FOR FOQuER ""( OR HUSBAND

vire or
HUSUAND:  GIVING DATA REQUIAED BELOW FOR ALL PREVIOUS WARRIAGES. .
3. NAME OF sPOUSE (Firse) (Middle) (Nee) (Last)
. . -
4. DATE OF MARKIAGL 8. PLACE OF MARR!AGE
6. UATE OF BIRTH 7. PLACE OF BIRTH
8 NATIONALITY AT DIRTH 9. SUBSEQUENT CITiZENSNIPS

PRESENT RESIOLNCE (Loasl rrdidence, il deceased)

T}
SECTION X CNILOREN
. stx yEAR ® NATIONALLTY AT BIRTH®
FULL WaAME ——1 or sram LACE OF BIRTH .
| STEVEN __JAMES WILCOTT X 1959 Hashington, D. Co | U.S, citizen |

®SUBSEQUENT CITIZENSHIPS HELD 8Y ANY CMILD (Identify cAild and give his, os her. presont sddress)

SECTION X1

FATHER

1. FulLl NAME

2. YEAROF BIRYN | 3. PLACE OF BIRTM

4 NATIONALITY AT BIRTH

3. SUBSEQUENT CITIZENSHIPS

6- OCCUPATION

7. PRESENT RESIDENCE

SECTICH X4l . -

MOTHER

1. FulLl NAME

2. YEAROF BIRTH |3

FoalE OF BIRTN

& NATIONALITY AT BIRTH

5. SUBSEQUENT CITIZENSHIPS

6. OCCUPATION

7. PRESENT QLSI1DENCE
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. - \ A-’ut\ . f"%? %

SECTYON 11 . ) CITIZENSHiIP

1. PAESEINT CITIZENSHIP | 2. MATIGNALITY AT GIRTH AND ANY SUBSTQUENT CIT1ZENSHIPS (Lf different than ltea }.)

3. PRESENT RESIDENCE (Indical€ 20 ownér, tenant or sub.temant)

4. PERMANENT ADORESS (1f different then ftem 3.) o o i

S. 1F U. 8, NATURALIZED CITIZEN, CIVE nNaME, OATE, CITY AnD NUMBLR OF CERTIFICATE GRANTED

6. TRAVEL OUTSIOL COUNTRY OF PRESENT AESIOINCE (Countries, Jdates and purposes)

SECTION 141 . OCCUPATIONAL AND FIRANCIAL DATA

Y. PRESENT OCCUPATION - 2. TinLE 3. SALARY (Per annus)

4. FINANCIAL STATUS (A‘a;nanjs, bank deposits, secursties and property)

SECTION 1V 3 ORGAN | ZATIONAL AFFILIATIONS

V. MEMBERSHIP IN-RELIGIOUS ORGANIZATIONS

2. PRESENT AND PAST MEMBEASHIP 34 PROFESSIONAL AND SOCIAL ORGANIZATIONS) POLITICAL AFFILIATIONS

SECTION Vv EOUCATIONAL CATA
.. . ) 1. SCHOOLS
NWAME AND LOCATION OF SCMOOL NAME OF , COURSE BATES ATTENOED OLGREE
Frow Te RECE 1 VED

Ts Dept, of Agriculture Mhemnta;;l-’:d;ral Cov. i
 Graduata School Wash D. C. {Accounting 1st.semester.| Sept 1952 | Feb 1358 | Grada - B |
US Dept. of Agriculture jmemntary Federal Gov.

_2. LANGUAGES AND DIALECTS

LANGUAGE COMPETENCE
A wRITE SPEAK UMDEIRSTAND
(List below each [anguage i1n which you Reao
poasess any dedrae of conpetence.)
YES NO YES no YES NO YES L1
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; S AN
) [ SECRETY ‘ A
; ; L“\ (Shen Filled wr ) ”)/\"\A-»\A
B o PERIOD< SUPPLENENT . _ ' 4 ETERT
. PERSO'ML NISTORY STATEMENT < - iy .
i INS YIL'CTYGS i ) .

information you Aeve [uenisNed previowely, il will be

‘oplp af there Mas leom o

Thia lor- provides the means shecedy your officral pouounu rnecw -.H de lo.f current.
cosnary fer vow4® complpte Sections | through VI ap -thesg

Even though ot duplicates

(Lhon.o since yow entered on duty

i o entarety. You need complete Sections YII through Ll
»oce co-.lolr N-tvn‘o tpan yca Aaye previovaly reporied.

A
CLT the crganisation or if ycu deirove the s1tem reguit

N -

eith

o Isection CIAGRAL w4l ]

. FULL NAME (lnl hn( i..ﬂ!o)

) - Wilcott, James Fernard Jr,

City, Zome, State)

2. CURRENT —Aonns: (No., Steeet, City, fone, State)

;| Governor Shephard Apts Apt 103 same
‘ 2121 Virginia Ave MW Washington, 7 D.C,

3. PITMANINT ADOWESS (No.. Street,

4. NOWE TELCPHONE NUMBER

S, STATE, TERRITORY, NSSISSIO&[ OR COUMTAY iIN WMICH JYOU NOW CLAIM RESIOINCE

Ni-8-3771 BEx 103 Washington, D.C. - :
- @] SECTION 11 PERSON TO BE NOTIFIED 1IN CASE OF EMERGENCY
V. xawr (Lase. ?'rnf-"nr“ln SICFERABLY RESIDING INU.S. .o 2. RELATIONSMIP

¥rs, Elsle L, Wilcott ) :

Wife

S. KOME ADDRESS (¥6., Street, City, Ionas, State, Couniry). .

2121 Virginla Ave MW Washington ?, D.C.

4. BUSINESS ADDRESS (Vo., Street, City, lone, State, Country).

INDECATE NAME OF Fimw DR CMPLOYER, IF APPLICASLE

8. IN CASE OF INERGENCY,

1S NOT DESIRABLE ODECAUSK OF NEALTH OR OTHLR REASONS, PLEASE SO STATE.

. 2430 E St. Washington, D.C. ‘ )
8. NOME TELEPHONE NUMBER 6. RUSINESS TELEPHONE NLMBER 7. DUSINCYS TELFPHONE EXTENSION
| EA 8-3771 X 103 EX 3-6115 Ex 3229
OTNER CLOSE RELATIVES (Spoune, Wother, FatBer) uay aLso GF NOTIFIED. (F SUCH NOTIFICATION

@ jsecTion 114 MARITAL STATUS

1. CMECK (X} ONE: [ T Tsonore [x fuaemren | Tarcowes | jil?lﬂh;ti{ Jorvorcro]  [annutieo

2. FURNISM DATE, PLACE AND REASON FOR ALL SEPARATIONS, DIVORCES ©F ANNULMINTS

7Y

SPOUSE: Jf you Nave beecn nsriicd more than once, ancluding anacinenis

1f marzasge (3 contesplatad. provide sane data for

use & 3spacate sheet for former wife OF
fiance.

9/5/ss. Eagle Bay, New York ©TSA

Nusband giving data below for all previovs marrisges.

3. NameE (Firse) (V1ddle) (Naiden) (Last)
- g Rlsie Louise ' Paul Wilcott

4. DATE Pi 3 \TINAGE S. PLACE OF MARRIAGE (Coty. State. Country)  al

6. ADDRESS or SPOUSE BEFIRE WMARRIAGE (No.. Street. City, State, Countery)

18. OCCUPATION
Govern. clerk steno

anesployed, last teo ceployers)

Cold Brook, New York 157 .
7. LIVING 8. DATE OF DEATH 9. CAUSE OF DE€AT™H }’GR
3 ICTTIN B 3 g NA b sy e eere
10. CURRENT ADDRESS {Give last address, 1l deceaszed) u Ia[g;-"Jr ! [T g
R IR X 4 v e
2121 Virgiria Ave ®W, Washingten 7, D.C, ) PP %t ]
Vi. DATE OF BIATH 12. PLACE OF B1RTH (Lity, State, Ceuatry) n}”, IJ —_—
< 9fo/w Cold Brook, New York
13, 1F 8OAN OUTSIDE U.S.+DATE OF ENTRY | 14. PLACE OF ENTRY \
15, CITizEnNsSHiP (Cooatry) 16. DATE ACQUIRED :fn. wnERE ACQUIRED (Coty, Stste, Country)
USA { :
19. PRESENT EuPLOYCR (4ise gave foceer caployer, or 1f .spouse 12 decessed or

0. EUPLOYERS QR BUSINESS ADDRESS (Vo.. Street, City, Stare. Coumtry)

2430 B St, Washingten, D.C.
- SECTION 111 CONTINGED TO PAGE 2

FOON YUYD oee rersians tarvions. ’ SECRET
1

t0-37

ta)
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. _ SECRET
. T R L e . (WNen Filled In)y . K . . .~ .
. _SECTION (11 CONTINUED FPOM PAGE 1
2t DATES-OF MILH'AII[ STRVICL OF SPOusSt (Frome and To- } BY WONTMAND YEAN - .
None ) . ) ) ‘
1. BRANCH 6' sEeviICt 3. COUNTRY ®ITH wHICH MiLtTARY SERYVICE AZPILIATED
NA ) \
. O

24 ODLTAILS OF OTHMIR GOVEIRNMINT SERVICE, U.$. OR FOREIGN

Nore - . o )

OR WHO ARE NOT y.S. CITIZENS

SECTION IV RELATIVES BY BLOOD, MARRIAGE OR ADOPTION LiViNG ABROAD

t. Gl wamg (Le2st-Firae-Middle) - ‘12, meuationsmP 3 Ak
Sy - . .. . . . -
Hom . - . ot ’ ! ' R N

4. ADDRESS OM COUNTRY iN WNICH RELATIVE RESIOES
] M B . T

$. CITIZENSHIP (Country) 6. FREQUENCY OF CONTACT R 7. DATE:OF LAST CONTACY

» R o
1o FuLL Namg (Lest-Firat-Middle) i 2 RELATIONSHIP 3. AGE
Y N .
e

. | a- aconcss or countRY 1N wHICH RELATIVE RESIOES
A : ; o ) B

8. CITIZENSHIP (Countey) 6. FREQUENCY OF CONTACT 7. DATE OF LAST CONTACT
01, Full Namg (Lezt-Frrsc-Mrddle) 2. RELATIONSHIEP 3. AGE

‘4. ADODRESS OR COUNTRY IN #HICH RELATIVE RF9(DLS -
s : 5 .

s. CITI2ENSHIP (Country) 6. FREQUENCY OF CONTACT - 7. DATE OF LAST CUNTACS

t. FULL NAME (Last-First-Niadle) 2. RELATIONSHIP 3. AGE

4. ADORESS OR COUNTRY IN WHICH RELATIVE RESIDES
. .

B CITIZENSH 1P (Country) €. PRCQUENCY OF CONTACT 7. OATE OF LAST CONTACT
8. SPECIAL WEMARKS, IF ANV, LONCERNING THESE RELATIVES
A . .

AN A £
V.

FINANCIAL STATUS

SECTION V . ’ '
+ —
L. ARE YOU ENTIRELY OEPENDENT ON YOUR SALARY? [~ Toes [x Ino
IN OR

INYEREST IN, OR OFFICIAL CONNEICTION wiTH, NON-U.S. CORPORATIONS OR BUSINESSES OR
D 1F YOU HAVE

2,00 YOU NAVE ANY FINANCILAL
interestsyr [ Jves NO

WITH U.S. CORFORATIONS OR BUSINESSES HAVING SUBSTANTIAL FOREIGN
ANSWERED "YES." GIVE COMPLETE DETAILS ON A SEPARATE SHIET AND ATTACH IN A SEALED ENVELOPE.

3 0y
3.D0 YOU RECEIVE AN ANNUITY FROM THE UNITED STATES OR DISTRICY CF COLUMB A SOVERNMENT UNDES ANY RETIREMENT ACT,

PENSIOY: OR COMPENSATION FOR MILITARY CR NAVAL SERYICL? [T ves :] NO

4 IF YOU HAVE ANSRERED "YES™ TO QUESTICN 3 ABOVE, GIVE COMPLETE DITAILS.

My wife also receives a salary,

S WiTHOUT REFERENCE TO YOUR SALARY, STATE OTWER SOURCES OF RECURRENT INCOME NOT INDICATED BY PRECEDING ITENS,

SECTION Vv COnTINUED TO PAGE 3

‘ SECRET
2
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. [
/ , '
. ioeg.
S . . L | \ / A
: i = w\ SECRET .
’ . I . L (Whem Felles Trv : .
. - SECTION vV CONTINUED FOXe Z05E 3 - ~ ) - ]
. ‘ . To T B BANRGRG INSTITUTIONS @1Ts gmeln v <AL SCCOUAES . , ,
g : NAWE OF iaSTITuTiOoN ~ arceiss (City, {lico. Countrv) . B
' '} The Naticnal Bank of Washington Washington, D; C, IR '
R e - N ) d ' » '
. . - N - ) .
0 - Y ~
T.MANE YOU EVER BEEN IN, OR PEYITIONIO FON, JANKRUPTCY) I jres ? I\e
G 1F YOU WAVE ANSWEREO "YE3® TO GQUESYION 7 A00VE. GIVL PARTICULARS, INCLUDING COLRT AND DATL(S)
O] SECTICN Vi CITIZENSHIP (]
1o COUNTRY OF CURRENY CITIZINSHIP - CITIZENSHIP ACQUIRLS Y ~ UnACA (V) ONnE - . .
y - -0 USA f : - . m--.v- g ] evenran ( b coane (Specilv):
3. MANY YOU TAALN STLPS TO CHANGE YOuR A& GIVE PARVICULARS
PECSENT CITHZINSHAPY L':]vn "L
S+ 1f YOU RAVE APPLIED FOR u.S. CITIZENSHIP, INDICATE PRESINT STaTLs OF YOULQ 4P8L1catidy (Fersl pepers, etc.)
- ’ . [

ECUCATION

) R T CHECR %) RIGHEST Lavil OF T2.JATICN ATTRONED

- ©] SECTION Vil

K13 Pram HEGN 3LNHOBL LRADUAYTL SAEe TeL vaAsy 30 L SAKUET - NO DULEIE

faiwsai ety VeGSR

®mlew 3LN0CL SHAOUATY
- TRask. PuBINPFIS, O% COwMER, §at PEMOSL dmaC.ATE SERI0NTL RTUIY LLATENE 0 MIGHER pPIGeST
X [reo rides covttar on tess ) wapTiecs B0Seey r [wrvn": bresty i
s - -
. ) i ? COLLEGE OR UNIVERSIT™ STLDY
M
LULEIIS I QATES AIVENISD DEGRETL barg |3LM/OTR MRS,
NAME AND LOCATION OF COLLEGE OR UNIVEASETY o QEC'D COMPLETLD
YT winze Feow re REC €< (Specaly)
; Math |
Utdca, NYPhysies 'Fad, S3!June 55| None
i IS
. !
i
'
3. TRADE, COMMERCIAL AND SPEIIALIIIT STWONS
. i ' SATES ATTENDED TOTAL
NAVE OF SCHOOL STUDY OR SPECIALIZATICN
$CHOO 3 $ et . HOURS

Central City énsiness Institute Accounting (2 years) [Feb. 1955 Feb, 1957 ) .

4. MILITARY TRAINING (Full time duty an aproralized achools svc™ as Cednance. Iatrlilagence, Communicationy, efc.)
) , “ CATES ATTENDED ToraL
. MAME Of SCHOOL STUDY OR SPCCIALIZATIOY wEERS

e s - 1a0w te

Ft, Belvoir Engineer School! electrician April 1949 |June 1949 8

5. OTwi® li‘b’("lé\.ll. TRAINING NOT INDICATES ASOW: At pms‘e!-‘t tmnz a course at m mpt of m‘ .
‘Title - Elegpentary Federal Coverrment Accounting -

SECRET
3
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L N . . (When Filled 1) R . B

- 9 &(cno. viil L : “GEOGRAPHIC AREA KNOW.EDGE \ |
LESY BELT® ANy FLOLICA BECIONS OR COUNTRIKY OF mlcn iou ~AVE RNOBLTOGH OAON(O 4% A WESULT COF WUSIDENCE. TRAVEL,
TR WORK ASSICHWLNT omu Ty OWCENIZATION EXPERIENCE. - UNDER COLuMN *Tveg or Incuunn AROWLIDGE. * 1IN

v

st oy
RIRAIL TYPE OF AuTeLIDEL SyCh AY '(-"vnpcoli'h HA%QORY, WTILLTILY, BAILTOAQS, IROVITAILE, POLLTICAL PARY (KA. KX

’ ‘ - . . - _oatLs of anceLE06t lﬂQVlllD ov
®aANL .OF REGION OF COUNTEY TYPL OF TSPECIALIZED KNORLEDEE s1oLNce. nesi. . voRR

LA -, - - - ' TRavEL, €TC. oTne teavin | svuov fassione

= N < - . ance . wEnt
: a e , , 6/49 to 3/51 X
.
AESIOINCL OR TAAVEL FOR EACH OF THE NEGIONS OR COUNTRIES LI1STED

2. INDICATL InE PURPOSE CF VISIT,

LIST BILOW ANY FOLOEIGH AFGIONS OR COUNTRILS OF WHICH YOU NAVE GAINED KNOWLEOGE A3 A RISULT OF ORGANIZATION
b

s
AISICAWINT OR ACTivsTY.
N - : - KNOWLIDGE ACQUIRED BY
R , . . DATES OF LiALLAL M U T
NAME CF ALGICY Ok COyUutay TYPE OF SPECIALIZED KNOWLEDGE AESIDENCE, HOQTS rigL0 TRAIN-
TRAVEL, €7C. ASSIGNMENT[ ASS CNMENT| ING
- l’
?
|
i
© | SECTIOn 11 TYPING AND STENOGRAPNIC SXILLS [
- Typing (9.P.M. ) 2. sucnwmu('-’~'~)! 3. SMORTHAND SYSTFW USED « CHECR (X} APPROPRIAYTL ITEN
‘00 { rcn(r.cl 1!”!01mnu0[ b{novvﬂl [on«tn (Specily):
4. INDICATE OTHER BUSINESS MACHINES WITH ®HICH YOU #AVE HAD OPERATING EXPERIENCE OR TRAINING (Coaptometer, MNimeos
saph, Cetd Punch, ctc.
‘ ’ _National Bookkeeping
T OISECTion X SPECIAL QUALIFICATIONS
: 1. L1157 ALL HOBBILS ARD SPORTS IN WHICN YOU ARE ACTIVE OR HAVE ACTIVELY PARTICIPATED. (INDICATE YOuR PROFICIINCY

i EACH

Chess « Fair, Football - fair
2. INDICATE Any SPECI1AL QUALIFICATIONS, RUSULTING FROYM EXPERIENCE
20817108 OR TYPL OF BORR -
.

US Dept of Agr. Oraduate School - Elementary Federal Government Accounting

L1ST ANY SPECIAL SKILLS YOU POSSESS RELATING 70 OTNER EQUIPNINT OR MA-
TURRET LATNE, SCIENTIFIC AND PROFESSIONIW DEVICES, EFC,

OR TRAINING, BHICH MIGHT 71T YOu FOR A PARTICULAR

3. LICLLDING EQUIPMENT NOTED IN SECTION X,
CHINES SUCH AS OPERAYION OF SHORTWAVE WMADIO, MULTILITH,

Raticnal Bookleeping machines, comptometer, caloulator

IF YOu ANE A LICENSED OR CERTIFIEC WEMBER OF ANY TRADE OR PROrifsion (Pilot, Blectrician. Redio Opsrator, Teacher,
Lavver. CPA, Wedicel Yachnician, etc.), INDICATE THE KIND OF LICINSE OR CURTIFICATE: MAML OF 13SUING STATE, AND

REGISIRY AUMBER, IF EndWy.

Kons -

. FlaSY UICENSE OF CERYIFICATE (Yoar of isave)

8. LATEST LICENSE OR CERTIFICATE (Year ol insue)

. - SECRET -~
a3
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N . e -
i - . L4 e B
- ) g ~ . 'SECRET .o
. o ™ (ahon Filled Un;) ‘ ~
- ) C T SECTION X CONTIAUED FROM PAGE 8 t . .
27 ETUUSY ANy SIGNIPICANT PUDLISHID WATERIALS CF -an1Cn YOu ANE tie #GTuon Do mot submit copies unlese requerted),
AINDICATE TETLE, PUBICATION DATE, 4N0 TVPE OF WRITiNG (VYons faclion, scaentilic articlen. genoral interest eud.
' 2050, movelas, dhart eteriee, ote.)
) .. SITATE ANY OEVICES WHICH YOU WAVE INVINTED AND 3TATE WniTmiA OR NOT TWEY ARE PATENTAD v
; Rone ) .
. 9. LEST ANY PUSLIC SPLAKING AND PLBLIC WELATIONS LXPERIINCE |
lIom’ . ) -
1O, LIST ANY PROFESSIONAL, ACADIMIC O® MONONARY ASSOCIATIONS 0% 30CICTITS IN WHICK YOU ARE NOW OR WERE FORMEALY A
MEWOER.  LIST ACADIMIC NONORS YOU MaVE RECCIVLO. -
Note )
[} -SECTION X1 ORGANIZATION WORK EXPER|ENCE - Slict._L_A_S_T COMPLETION OF A PERSORNEL QUALIFICATIONS QUESTIONNAIRE
V. INCLUSIVE DATCS (Froms and To-) © 2 CRADE]I. CHPICE/CIVISION/ BRANCH OF ASSICNMCNT
! 3/20/57 to 2/15/58 5 |Fiseal DAv, Accounts Rranch
;4. NO. OF EWPLOYEES UNDLR vOUR DIRECT | 8.  OFFICIAL POSITiON TITLE :
‘f svrervision  None Acocunting Clerk
i¢~ CESCRIPYION OF DUTICS )
i
¥
t P -
- ; Fosting of financial transactions to.Allotzent ledgers
il. INCLUSIVE DATLS (From- and To-) 2. GRADL | 3. OFFICC/DIVIZION/BRANCH OF ASSIGNMENY
- - - -} 2/45/58-to Present ) S _|Finance Mv, Tax and Compensation_Branch
L4 MO, OF EMPLOYEES UNDER YOUR DIRFCY | 8. OFFICIAL POSITION TITLE
R SUPERVISION None Pmou Clerk
2 i 8. DESCIPTION OF OUTIES .
H -
: Preparation of payroll documents considering base and premium pay and allowances,
. Maintaining of leave records, Conduct 1iaison with area division on payroll proble
! Application of Agency pay regulations,
H . . .
v INCLUSIVE DATLS (Froe- and Ts. ) Ty cmantly ertncc/u_l;lsm»q/nm':u OF ASSIGNMENT T
| .
4. ND. OF EMPLOYLES UNDER YOUR DIRLCT |5, OFFICIAL POSITION F1TLE
i SuPEAVISION } -
3¢
{s. DESCRIPTION OF DUTIES
1
, !
H
§|. INCLUSIVE, OATES ( From- and Jo-) 2. GRADE[3. OFFICE/OIVISION/BRARCH OF ASSIGNMENT
{
14+ NO. OF EMPLOYELS UNDER YOUR O|RLCT S. OFFICIAL POSETION TITLE
SUPERVISIUN
4
4 DESCRIPTION OF DUTIES
, 1. INCLUSIVE DATES (Fron- and To.) L. GRADE | 3. OFFICE/DIVISION/BRANCH OF ASSIGNMENT
4. NO. OF EMPLOYEES UNDER YOUR OIGECT | 9. OFFICIAL POSITION TITLE
. $ SUPEAVISION .
§. OESCRIPTION OF DUTILS
; (Use additionasl pagse sl reguired)

i SECRET
s
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) RET )
N . rE LY ’,‘II--I In,
SECTI0R Ki} - CHILOWEN AND OTHLR CLPEAD(NTS ) )
S1. NSt R0r CuiLoRIn (Includin}g Honlnld:.n B N -umn: t ‘?1-(- ol:unr:r (jn(:vdln‘ spovee, )
and odop'od childun) O ARL yNed ‘180, ,.,,“_a‘”n o, otepparents, sisker, elec )
Grota 11 vians 00 sal. mns ARG AGT BeLr [T TR L 2 e
SUPPORTING. . L ._0f AGL, ENQ ASL NAL ALLEsSUPPURTiNG.
. PROVIDE THE FOLLOPMING INPORMATION FOR ALt rnno-l{ mt) ')nvqmv; BRI
- : L A BT RN b 3
. LE 1§ llLlNDhlnl' T YEAN OF QINTW - . CITIZEinsnip ADDBESS
- None -
; ,
; B
ADDITIONAL COMMENT AND/OR COMTINUATION OF PRECIOING ) TiM}
T feel that my instruction at the Dopt, of Agr., Oraduate School is giving ma a
- good foundation in governmental accounting and I sincerely hope it will be , _
. considered in future assignments,
y .

' >
2
: ) <
3 B
. . -3
: t , . 2
: - v wr 2
e n
- 'S
: ; i
N +
. ;
. - ¢ .
OATE COMPLETED [snuuuu or treLaver N -,
: <113 /5 Whyile BTl e p DT
T - ' © 'SECRET -~ ‘
~ , A —
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"|ot government expense, overseas duty,retun to residence upon separation, and for povudmg currentresidenceond dependencymlol- :

oENCE T A 3&'}:’4’ Y )
1a. j ) : MARITAL STATUS (Check ane) .
SNGLE / [muanaieo -] [secanarco . | ovonceo | ] vioomso I Jawnuireo

~ ’ . ) sap .
, Foy /2%
. ‘ . CONFIDENTIAL . P /0?/

Gbhey Friled o) . . -
Coaiplote 1a duplicate. The dato recudcdo« thes formis esséntiol in dejérmining lwv'l expensesd allowoble 1n connection w.lhlowe

mohon requiredin the event of an omployee emergency. The original of this formwill be filed in'the employee’s official personnel folder]..

NAME UF EMPLOYESR (Lost) (Firet) (Middle)| SOCIAL SECURIT ¥ 'NUMBER
. Tz .- . -
Wil e el g el JEL
. - - RESIDENCE DATA R
PLACE O' H!llo‘NC! ‘NEN INITIALLY APPOINTED LAST PLACE O' REIID!NCE N CON'IN!N"L .5 ”l appointed
abéos:

| Sycricwese, ALY

PLACE IN CONTINENTAL U.8, DE’IONA"D A3 PERWANENT RESH | MOME LEAVE RESIDENCE

w MAHRIID. FLACE or MARRIAGE DATE OF YARRIAGE

£r50E 5 4 » g e K

17 OIVORCED, PLACE OF DIVORCE DECRER DAYE OF DECREE

DATE BPOUSE DIED

17 WIDOWED, PLACE $POUSE DIED

IFf PREVIOUSLY MARRIED, INDICATE NAME(S) OF SPOUSE, REASONIS) FOR TERMINATION, AND DATELS)

3. ¥ ____MEMBERS OF FAMILY B — .

NAME OF SPOUSE ADDRESS (No., Streel, City, Zons, State) TELGEPHONE NO.

£LS1E__Lewrse Ceto Breos, 4.4 . :
B3EX DATE OF DIRTH

NAMES OF CHILDREN ADDRESS

sleven’ JrHES Cosd Bweer FY 36/59

NAME OF FATHER (Or male guardian) ADDRESS TELEPHONE NO,

| e s Brpastd fHedlCl) _ cmnmnd)

NAME OF MOTHER (Or *evale guardion) ADDRESS TELEPHONE NO,

| G £STHCL D W ecll S S/E LTpIEENFA AE _Lolicrt 2]

WitAT MEMABERIS) OF YOUR FAMILY {F ANY, 'S—DECN YOLD OF YOUR AFFILIATION WITH THE ORG ANIZA"ON tF CONTACT IS RE-
TUIRED IN AN FMERGENCY.,

4. PERSON 70 BE NOTIF!ED IN CASE OF EM[PGENCY e
NAME (M, Mre., Niow) (Laat-Firat-Nichtle) RELATIONSWIP
OCrTLQINE.  FRIRCIS A1Csrel . | \3/S7€L&
HOME TELEPHONE NUMDER

HOME ADORESS (No., Stroer, City, Zone, State)

| /570 Bl ser . s //)/

BUSINESS ADDRESS (No., Street, Clty, Zono, State) AND NAME OF EMPLO'ER, P APPLICABLE

ODUSINESI TELEPHONE 8 EXTENSION

15 THE INDIVIDUAL NAMED ABOVE WITTING OF YOUR AGENCY AFFILIATION? ({f "No® give name and sddrene of organiza-
tron he delicves you work for.) YES
NO v~

US Ly

IS THIS INDIVIDUAL AUTHORIZED YO MaAXE DECISIONS ON YOUR BEHALF? (If *No® dive name and adire es of person, if YES
any, »ho can make such docielony in case of omorgncy.)
v |/
s

OOES THIS INDIVIDUAL KNOW THAT HE HAS BEEN DESIGNATED AS YOUR EMERGENCY AUVDRESSCET (I anancr is "No® YES
explann why i ttom 6.) '
Yes , 0

The persons named in item 3 above may also be notified in case of 2mergency. If such notification is not desirable because of
health or other reasons, please so state in itera 6 on the reverse side of this form.

CONTINUED ON REVERSE SIDE

CURRENT RESIDENCE AND DEPENDENCY REPORT

14}

'OQ“ 6] USE PREVIOUS CONF‘DENT'AL

LOITIONS,
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i
-
N

. CONFIDENTIAL

(When Fatled In)

YOLUNTARY ENTRIES

Expenence in the handhing of omploy« emvgencln hos shown thot the absence of certain per:onal dota often delays_and compli-
cotes the settlement of estote and financiol mitters. The information requested in this section.may rove very usehil 1o your lnny
or attorney in the event'of your duabnhty or'deathand willbedizclosed only whencircumstonces wairant.

INGICATE NAME AND ADORESS" O
COUNTS ARK CARRIED.

(; I?ng/,r

ﬂ/‘flf
' L7 €L D-ok /‘d

g %o ~/ -57¢

BAN!INO INSTITUTIONS WITH WHICH YOU NAVE ACCOUNYS AND THE NAMES (N BHICKH THE AC-

P ///w/zmo

-

5 ‘%u%ﬁ?ﬂ 'y Lnt wiLL Auo TESTAMENT? D VES m NO. (It ®*Yee® where te documsht located®) .

HAVE YOU PREPLANNED AN ARRANGED GUARDIANSHIFC OF YOUR CHILOREN (N CASE OF COMMON DISASTER YO BITM PARENTS?
D YES m NO. (I *Yeo® give namea) snd address)

WAVE YOU EXECUTED A POWER OF ATTORNEY!T [] YES @ NO. (1 *Vea®, who posseas the romve of attomey®)

ADDITIONAL DATA AND/OR CONTINUATION OF PRECEDING ITEMS

//

OATE .

/5 éé:,w,(’ A7L85T

el e

;’///1// f 2 //ﬁ

N, !

2

—

e

/7

]

I
oAl

CONFIDENTIAL -

[
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f
. . S
) Y= b

ST o L " ° MATEMENT OF PRIOR FEDERAL CI' N AND MILITARY SERVICE

Rh‘!l’.! slrn:\uuma -
ok e e ' . AND DETERMINATION OF CUMPETITIVE STATUS

g . TROWTI L AL AR .

i IMPORTANT. The lnfotmnlon on thh form will, bc und (1) in ddnmmmg creditable service for leave purposes and retention
R credits for'reduction in fotce. and’ (2) in recoiding‘agency determination 6f competstzve status. The employes
: N shoutd complete‘l’urt 1 lnd m Pﬂmml Oftice -hould compkte Parta 11 thruugh V. . '

o - eEe ehi R ’ PART H.—THIS COLUMN IS
oAt '-"f.{?""r‘"??’.’ \‘?"‘,’_‘»mf LT | *OR peRSONNLL OFFICE USE
oo e oae oF BiRTM 9. RETENTION GROUP

1. NAME (Laat, Arst, crsddle initiaf)

aes Red ‘ ' - = X
o  WILCOTT, -JAMES BIRNARD, JR. - 27 Sept. 1931 Jo xccstates [Jos [
- : © |3 UIST THE FOLLOWING INFORMATION, CONCEANING ALL FEDERAL AND DISTRICT OF COLUMBIA SERVICE YOU HAYE HAD B TYPE OF PRESINT
PRIOR TO YOUR PRESENT AFRCNTMENT (Do not include inilitary servion.) L APFOINTMINT
’ FROM-— To— Treg ~» 11. SERVICE
RANE AND LOCATICN OF AGONCY ~ = - e APRCIN T W ENT :
. . YEAR | MONTH | DAY | YEAR | MONTH | DAY XN LY YIAR MONTN . . DAY
Nowe ' : - e .

4 LIST PERIODS OF ACTIVE SERVICE I ANY BRANCH OF THE ARMED FORCES OF THE UNITED STATES  IF YOU HAD MO ACTRE
MILITARY SERVICE WRITE “NONE."
fROM— To—
.. orscrance
. . RARCH
: YOAR | NOWTH | DAY | YEAR | mowt | pAy | (Hon o dishon.?)

- Ll S. ,9,‘,,'“1 7ye¥] Veed 13 [1753 /7v7. o] Mo
N t
. - 1 p3 |08 |08

'2. TO TAL SERVICE

3-c5-08

EM N DID YOU HAVE A TOTAL OF MORE THAN 6 MONTHS ASSENCE

5. DURING PERIODS OF EMPLOYMENT SHOWN INIT
G ANY ONE CALENDAR YEAR? [ vEs [ ] no

WITHOUT PAY, INCLUDING PERIQDS OF MERCHANT MARINE SERVICE, DURIN
13. NONCREDITABLE SERVICE

. IF ANSWER 1S ~YES,” LIST FOLLOWING INFORMATION,
N - = (Loave purpuses only):
TYPC (F XNOWN FROM~ e TO— TOTAL
(LWOP, Futl, Susp. AWOL, Mer Mar) voan | wowrd |ooar | oviar | oscomn | oar vuks[ms s
| 14, hINWTUEDITABLE SEAYICE
i (RI¥F purposss oniy).

5. DURING THE FEDLRAL SERVICE LISTED IN ITEM 3, DlD YOouU A\.QJIRE A FLAMANINT COUPETITIVE CIVIL SEQVICE STATUL?
15. REEMPLOYMEINT RIGHTS

Ovyes Owo
(17 anawor @ “*Yoa,"” in what ay wese you layod at tho time status was acquired?) EJ YES D NO
16. REJENTION RIGHTS
1. ARE YOU: Oves [Jmw
' 17. EXPIFATION DATE CF RETEN-
TION RIGHTS

A THE Wit of A brsamen vereran? [] ves »

B. THE MOTHER OF A DECIASED OR DisamLEp veTERAN [ ] vis [(] w0

<. Tug ynpenaRmzo moo o7 AveTEran [ Jves K] wo

& TO BE EXECUTED BEFORE A NOTARY PUBLIC OR OTHER PERSONS AUTHORIZED TO ADMINISTER OATHS.

I swear (or amnn) that the above statements are true to the best of :ny knowledge and b:hd

7 o
aambe w7 gl ///Z?"

L March 1957 "
(BATD 2 C TRy
Subscribed and sworn to before me on thu Lth day of. Lar_chz.ui? t Was..in"q:v D [‘
Lo T am (STATE)

8RAL . " C,, < @&ccg,,(.

ippointzent Clerk

NOTE: If oath i3 taken bdefore a Notary Public, the date of expiration of his Commuss:on should be skown.
1 tolder i diately before o1 after the pencanel

! 10—00e82-8

INSTRUCTIONS:  File this !or:':» the permanent side of tha employee's offidal p

acHon lavo

(OVER)
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LR J

.

7' Quited by

evidence:

T

l:’ari' 111.~-DETERMINATION OF COMPETITIVE STATUS. (Complete for noncompetitive hires Based on competitive status as re-
dnstructions in FPM Chapter S2.)° Empliysc hasa competitive status.  This determinaticn is based upon the fullowing

NAME OF AGENCY SIGNATURE AND OFFi. AL TITLE DATE
.y M
M lv‘A\}' } A\ 1"»
| M
_ W\
PARY IV. - DETERMINATION OF CREQITAJLE SERVICE AND SCRVICE CONOUTATION DATE FOR LEAVE PURPOSES .
g S NCNCREDITABLE |  CREDITABLE ENTRANCEON | LESSCREDITABLE | SERVICE COM-
TOTAL SLAVICE SERVICE SERVICE DUTY DATE SERVICE PUTATION DATE
(Itam I (Item ID (Loave Purposes) | (Present Aganced | (Lears Purposes) | (Leaare Purpnsad)
Years n3 / o3 £7 o3 53
- : 7
Months ' ‘7 / Y j (’3 4 J cé
, .
7
Days r& - / o ¢ of 26

loave purposes.)

PART V.—DETERMIMATION OF CREDITABLE SERYICE AND SERVICE COMPUTI{YION DATE FOR REDUCTION IN FORCE PURFOSES, (Complete only in
thoso cases when the amount of creditable servica for recuction sn force purposes difers frony tha amount creditable for

. / . NONCRED:TABLE CREDITABLE ENTRANCE ON LESS CREDITABLE SERVICE CON-
o= TOTAL SERVICE SERVICE SERVICE DUTY DATE SERVICE PUTATIGH DATE®
/ \ (Trom 22) (feem 1Y (RIF Purposes) {Prosent Agon:v) (RIF Piurposes) (RIF Pi:- ooses)

Months

Days

* Eater as the “Skrvice Computatsn Da‘e™ 04 the employre’s “Service Recard Curd,” 8P 7

REMARKS:

. \

l0=60ceo-3

; T

~4

B S GOveasEERT Peratind GRS

T e
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f b ‘ £
\ ¢ o - CONFIDENTIAL bl T
3 . (When Pitied In) B B
. ‘ SECURITY APPROVAL

. DATE 20 November 1965

YOUR"

REFERENCE:  Memorandum'dated 18 November 1965

CASE NO. : 109301

T : Director of Fersonnel

»

ATTH

SUBJECT : WILCOTT, James B., Jr.

i 1. This is to inform you that Subject has been approved for the
appointment specified In your request under the provisions of
Headquarters Regulations 10-3 and 20-5 including access to
classified information through TOP SECRET as required in the
performance of duties.

i 2. Unless arrangements are made within 60 days for entrance on duty
within 120 days, this approval becomes invalld.

3. As part of the entrance on duty processing:

:] A perscnal interview in the Office ol Security must be arranged.

A personal interview is not necessary.

[: Please advise Chief, Clearance Branch, extension 5620
when Subject enters on duty,

. This is a conversion case.

R

Twee

FOR THE DIRECTOR OF SECURITY:

SleFHbo gy

teven L. Kuhn R
Chlef, Personnel Security Division

. ("t ]
WHMTI R e CONFIDENTIAL L o

i
3
'
1
s
5
1
i
3
4
»
§

e e
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CONFIDENTIAL

L0ven Filled §)

.. STAFF AGENT CLEARANCE .- . - . =+

DATE : 19 April 1965

CASE 0. : #1o9301
T0 : Chief, Contract Personnel Division
ATTﬁ. + Staf'f Agents Branch

;.5552;!:9~Mf25 Vd ‘;53‘4’;‘i>’ ¥4

SyBJECT

ecurity clearance is granted for the employ-

1. This {s to advise that v
. GS-07, by DDP/WH in the capacity of

< -~ A
rent 6f the SubJect as 3 Stadf Agn

~ Fisceal Acct, Asst., at JMVAVE,

2. If your orfice should desire at a later date to change the status or
<

over any proposed chuange should-be submitted
to this office. : '

3. Unless arrangezents are =ale within 60 da,s for entrance on duty within
130 days, this Approval becores Invalid.

. As a part of entTance on daty rrocessing:

A rersonal interview in the Ofice of Securlty must he arranged by
your office.

EEEQ A personal Interview is not necessary.

]

W @ G,

W, A, Qehorn

zivisias. a3

Caagr, PERIONANL VAT 0 ';

FA o . {3.40)

10.82
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et CONFIDENTIAL
— SECURITY l.'°8“17|°~
- SECURITY APPROVAL,;
" Date: 9 Hovember 1956
T 10: - Chhf, Reéords & Sorvicea Mviuon Your Referen~c:C~5841 Compt, S
o= T . ; " Personnal Offics . . - . )
. : . " FROM: Chief JSecurity Division © Case Humwber: 109301

. Parsennel A .
SUBJECT: WILCOTT, Jamea Bernard, Jr. ‘ : : :
1. This is to advise you ot gecurity action 1n the subject case as indicated
below: .

Security approval is granted the subject person for access to clasaified
Iaformation. -
Provisional clearance for full dufy with CIA is granted under the provisions

of Paragraph D of Regulation 10-9% which provides for a terpomry appoint-
ment pending completicn of full aecuriw investigaticn,

The ﬁirector of Central Intelligence has gr&nied a prevlslcnalnela'arance
for 11 duty with CIA under the provisions of paragraph H of Regulation

10-9. -

Unless the subject person enters on duty within 60 daqré from the above
date, this approval tecomes invalid. -

Subject is to be polygraphed as part ot ECD prooeduros.'

(/Uu’ /75““

%"“ o

" CONFIDENTIAL

A FORM NO. 38101
FEB 1939






